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I. 3ATAJIBHI ITOJIOKEHH 1

1.1. Bigmin  xazgpis  (mami — Bigaia) €  CIpyKTYpHHEM —MiIpO3/iIoM
HanionansHOro aBlamifiHoro yHiBepcuteTy (faii — YHIBEpCHUTET), NpH3HAYEHHAM
SKOTO € peanizarlis KaJpoBol NMOJITHKH B YHIBEpCUTETI.

1.2.V cBoiit gisiaeHOcTi Bimmin xepyerbes KoHcTuTylliero YKpaiHy,
3aKkoHaMH YKpainu, moctanoBaMmu BepxoBHoi Panu Ykpainu, akramu Ilpesnnenta
Vkpainu, Kabinery MinicTpiB VYkpaiHu, IHIIEMH HOPMAaTHBHO-IIPABOBHMH
akramu, CrtatytomM HamionamsHoro asiauifiHoro yHiBepcutery, KonekTUBHMM
norosopoM, [lpaBunaMp BHYTPIIIHBEOTO po3nopsnky HarnioHamsHOro aBialiiHOIO
yHiBepcutety, UM llonokeHHAM, HakazaMd Ta PO3NOPS/UKEHHSIMH PEKTOpa
VHiBepcHUTeTy.

1.3. Bigain mianopsaKoBY€EThCS peKTOPY Y HIBEPCUTETY.

1.4. Binain Mae CBOIO MEYaTKy.

1.5. [Tonosxkennst mpo Bimmin Ta cexTopud 3aTBEPIKYIOTBCA PEKTOPOM
VYHiBepcuTeTy.

1.6. ITocamoBi  iHCTpyKuil  mOpawiBHUKIB  Bigglny — MIAMHCYIOTBCS
HaYaJBbHUKOM Bifiny i 3aTBep/KYIOTHCS peKTOPOM Y HiBEepCHTETY.

1.7. dinoBozncTBo y Biutini 3xilicHroeTses 3rinHo 3 IHerpykuiero 3
ninosoxcTBa B HartiomamesHOMY aBialliiHOMY yHIBEpCHTETI.

1.8. Bigain 3BiTY€E PO BUKOHAHY HUM POOOTY B YCTAHOBIEHOMY IOPSIKY.

1.9. 3aranpHi  3acangM  JIsUIBHOCTI, CTATyCc, YMOBH OIUIaTH  MIpail,
MarepianbHe, couianbHe 1 nobyroBe 3abesmnedeHHs npauiBHUKIB Bimainy
BH3HAYAIOTLCSA PEKTOPOM Y HIBEPCUTETY 3IHO 13 3aKOHOAAaBCTBOM Y KpaiHu.

1.10. Moxnanenns ua Bigain 3apnane, He nepeadadeHux uum llonoxennsm,
i Takux, 110 He CTOCYIOThCS IMHUTAHb YIPABIIHHSA IIEPCOHANIOM, OpraHi3alifHOro
PO3BUTKY, HE AOIIyCKACThCS.

2. OCHOBHI 3ABJIAHHS1

OcHOBHHMH 3aBAaHHAMHU Bigainy €:

2.1. Opranizauiiina Ta mnpakTHYHA JOiSNBHICTE 3 MNUTaHbL Aobopy |
PO3CTaHOBKH Ka/IpiB.

2.2. TporHo3yBanHsi npodeciiHOro pO3BUTKY TMEPCOHATY, 3A0XOYCHHS
MpaliBHAKIB 10 CiIyk0O0BOI Kap’epH, MIABHILEHHS piBHs IXHBOI TIpodeciiHOl
KOMIIETEHTHOCTI.

2.3. 3nificHeHHs aHalITUYHOI Ta oOpraHisauiiinol poOOTH 3 KaapoBOro
MEHEUKMEHTY.

2.4. JlokyMeHTalbHe 0QOPMIICHHS TPYAOBUX BIJHOCHH.

3. ®YHKIII
Binzin BIAIOBIAHO 10 MOKJIAJEHUX HA HHOTO 3aBJaHb BUKOHYE Takl QyHKIIII:

3.1. 3 memoio euxonanus 3asdanns wWOOO OP2aHI3aYiUHOT MA NPAKMUYHOT
OIANLHOCII 3 NUMAHb 00OOPY | POZCIMAHOBKU KAOPIE:




CMsI HAY II
Cucrema MEHEKMEHTY SKOCTI idp 01(01)-01-2019

IMonosxkenns npo BiAain Kaapis NOKYMEHTa

crop. 4312

3.1.1. 3aGe3neuye po3poOIEHHS IPOEKTIB HOPMATHUBHHX aKTIB, IO
CTOCYIOTHCS KaJpPOBHUX MMTaHb Ta TPYIOBUX BIIHOCKH.,

3.1.2. Bepe y4acTth y po3po0yieHHI CTPYKTYPH Y HIBEPCUTETY.

3.1.3. BHocuTh mpomo3miuil KepiBHHULUTBY  YHiBepcuTeTy 3 IUTaHb
YJIOCKOHAJIEHHS KaJIpOBOI'o 3a0e3MeveHHsl.

3.1.4. IlpuiiMae TOKYMEHTH BIJ KaHIHJATIB Ha 3alHATTA BaKaHTHHUX TOCAJ
HAYKOBHX Ta HAyKOBO-TEIAroriyHux MpaliBHUKIB, MNPOBOJUTH MEPEBIPKY
JIOKYMEHTIB, TOJaHUX KaHIAJaTaM{, Ha BiANOBIJHICT BCTAHOBJIEHMM BHMOraM,
Ta [ONa€ iX Ha PO3MUAJ] KOHKYPCHOI Kowicii, 3aificHIoe IHII 3aXOAH OO
oprasisaiii KOHKYPCHOTO BiOopy.

3.1.5. BuBuae kajgpoBy MoTpeOy Ta BHOCHTH BIIIOBiJHI TPOMNO3HILI
KEPIBHULITBY YHIBEPCUTETY 111010 KOMIUIEKTYBaHHs BAKAHTHUX ITOCAL.

3.1.6. 3abe3mneuyye BejieHHS 1 BHKOPUCTAHHS CKJIAJ0BOI MPOrpPaMHOIO
3abe3neuyenns “M.E.Doc”.

3.1.7. 3mificHIOE ~ KOHTPOJb 34 HASBHICTIO IOCANOBUX  IHCTPYKLIiH
NpaniBHUKIB, & TakoX Iepernsiae IX Ha BIATMOBIIHICT BCTAHOBICHUM
3aKOHOJIaBCTBOM BHMOTaM.

3.1.8. 3a JopydeHHsIM peKTopa YHiBepCUTeTy NepeBipsie JOTPUMaHHSI BUMOT
3aKOHOZABCTBA MPO Mpalio, [IpaBun BHYTpimHBOro posnopsaky Harionansaoro
aBialliiHOrO YHIBEPCUTETY.

3.1.9. 3xiticHioe opraHizalifHO-METOAMYHE KEepIBHHUIITBO Ta KOHTPOIb 32
poOOTOK0 3 TIEPCOHAIIOM Y TEpPUTOPIalbHO  BIJIOKPEMIIEHHX —CTPYKTYPHHX
MmiApo3aiiax.

3.1.10. Bepe yuacTs B oprasizaliiitiii poboTi 1010 PO3POOIEHHS MOIOKEHE
PO CTPYKTYPHI HiAPO3iTH.

3.1.11. Bepe y4acTs y cKIagaHHi [TATHOTO PO3IUCY Y HIBEPCUTETY.

3.1.12. Tlposoguts,  iHImDy  pobOTy, TIOB’s3aHy i3  3aCTOCYBaHHSIM
3aKOHOJIABCTBA IIPO TPALli0, HAYKOBY T4 HAYKOBO-TI€JATOTIYHY JisiIbHICTb.

3.2. 3 memoio 6uxkoHaHHA 3A60AHHA U000 NPOSHO3YEAHHA NPOQecitino20
PO3BUMKY — NEpCOHamy, 3A0XOueHHs NpayieHuxie 00  ciyxuc606oi  Kap'epu,
nioguuyents pigns iXHv0l npogecilinoi KoMnemeHmHoCcmi:

3.2.1. 3aitichroe pisyibHICTE moa0 (GOpMyBaHHA KaJpOBOrO pE3epBy Ha
KepiBHI TOcaau Y HIBEPCHTETY.

3.2.2. 3a6e3neuye MiAroTOBKY JOKYMEHTIB 1010 TIPOBE/IEHHs IIiIBHIIEHHS
kBanidikanii (cTaxxyBaHHs) HayKOBO-TEAArOTiYHUX IPaLiBHHUKIB y BIINOBIAHAX
3aKJiafgax BHIIO! OCBITH.

3.2.3.bepe ywacTh y CTHMYJOBaHHi [isUIbHOCTI IIPALliBHUKIB LIONO
YIOCKOHAJIEHHs TPOQeCciiHOi KOMIIETEHTHOCTI Ta CYyMJIHHOIO BHKOHaHHs CBOIX
MocagoBux 000B’ sI3KIB.

3.2.4. TIpoBOUTE POOOTY 1110/10 MOTHUBALLIT [TEPCOHAITLY.

3.2.5. BHOCHTB IPOIMO3HIIiT 111010 320X04YEHHS Ta HATOPOKEHHS IePCOHAILY.

3.2.6. IlpoBoauTh poGOTY 11010 CTBOPEHHS CHPUSATIMBOIO OpraHizaliifHoro
Ta MICHXOJIOTIYHOr0 KiiMaTy, (POPMYBAaHHS KOPIOPATHBHOI KYJIBTYPH B KOJIEKTHBI.
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3.3. 3 memoro euxonawHs 3aB0QHHS WOOO 30TUCHEeHHS QHANIMUYHOI ma
op2anizayitinoi pobomiu 3 Ka0POBO2O MEHEDHCMEHINY:

3.3.1. bepe ywactb y BeleHHI 1 BHKOpPHUCTaHHI €IHHOI Jep)KaBHOI
eneKkTpoHHOI 6a3u 3 nutans ocsitu (€AEBO).

3.3.2.Bene  BcTaHOBJIEHY  3BITHO-OOJIKOBY  JOKYMEHTAllif0, TIOTYy€
BiJINOBIIHY CTATUCTHYHY 3BITHICTH 13 KaJPOBUX MUTAHb.

3.3.3. Anani3ye KinTbKicHHI Ta SKiCHUI CKJIa] KaJpoBOro IMOTEHILaly.

3.3.4. OGuucitoe BiIMOBIIHI cTaX1 poOOTH.

3.3.5. Hajae KOHCYIbTATHBHY JOMOMOTrY 3 MIUTAaHBb KaApOBOro 3a0e3rnevyeHHs
KEpIBHUKAM CTPYKTYPHUX I1PO3/1TiB.

3.3.6. Po3rnsigae  3BepHEHHA TpOMajsH, MIJIPUEMCTB, YCTaHOB Ta
oprasizaiiiii, mocaj0BUX ocid, 3aIUTH Ta 3BepHEHHS HAPOIHUX JeIyTaTiB.

3.3.7.bepe yuacte y Tmpouexypi BupilieHHs KOH(MIIKTHUX CHUTYallli,
30KpeMa, OB’ sI3aHUX 3 areIsisMy, pi3sHEME (GopMaMH AUCKpUMiHALIl TOLIO.

3.3.8. Bepe yuacts y peanizauii Ctparerii po3BUTKY YHIBEPCUTETY 3 IUTaHb
KaJpoBOI MOMITHKH.

3.4. 3 memoro BUKOHAHHA 3A80aHHA U000 OOKYMEHMATLHO20 OQOPMIEHH
mpyoosux 8iOHOCUH.

3.4.1. 3niiicHIOE aBTOMATH3AlII0 KaJpoBoro 3abe3rneveHHs ¥ NiATPUMKH
MpoLecy YIpaBlliHHS MEPCOHATIOM.

3.4.2. 3abe3neuye niAroToOBKY MaTepiaiiB WI0J0 PU3HAYEHHS Ha [10Ca[aH Ta
3BiTBLHEHHS TepCoHAay.

3.4.3. ®opmye rpadik BIAMYCTOK MEPCOHANY, FOTYE MPOEKTH HOPMATHBHUX
aKTIB 1110J10 HA/IaHHS BiANYCTOK Ta BeJie XHIN 00miK.

3.4.4. 3niiicHioe pobOTY, MOB's13aHy 13 3a110BHEHHAM, 00J11KOM 1 30epiranHsIm
TPYAOBHX KHIDKOK, OCOOOBHX CIpaB Ta IHLIMX JOKYMEHTIB MpalliBHUKIB,
31100yBayiB, CIyXauiB.

3.4.5. O3nalloMJIr0€e NPaliBHUKIB 3 MPAaBUJIAMK BHYTPILIHBOIO PO3IOPSIKY,
MMOCAaJOBUMH 1HCTPYKI[ISIME Ta IHIIUMHE TOKYMEHTAaMH.

3.4.6. 31iliCHIOE KOHTPOIIH 32 BCTAHOBIIEHHSIM Ha0aBOK 3a BUCIIYTY POKIiB.

3.4.7. Oopmiisie i BHpa€ AOBIAKM II0J0 Micusi poOOTH IpaliBHUKIB, a
TAKOK 11010 MICISI HAaBYaHHS 3100yBadiB, CIIyXadiB.

3.4.8. OpranizoBye Ta KOHTPONIOE MiJrOTOBKY HAKa3iB 31 CTYIEHTCHKOIO
CKJamy.

3.4.9. OpranizoBye miAroTOBKY Ta HajgaHHA iH(OpMalili IO 3alMTIB
COLIAILHO-TTPABOBOT'O Xapakrepy.

3.4.10. OnpankoBy€ JUCTKH THMYACOBOI Helpalie31aTHOCTI.

34.11. YV mMexax KOMIETEHIUII TOTye po3MopsAnYl JOKYMEHTH IIpo
BIAPSIJUKEHHS ITIepCOHAy.

3.4.12. ToTtye B MeXax KOMIIETEHIiT JOKYMEHTH IL0JI0 PU3HAYCHHS! [IEHCIH
nepcoHaty.

3.4.13. 3abesneuye BHgayy y BCTAHOBJICHOMY IMOPSJIKY 3BinbHeHil ocobi
Korii JOKyMEHTA MPOo 3BUJILHEHHS], HAJIEXAKHO O()OPMIIEHOI TPYLOBOI KHVKKH.
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4. KEPIBHUIITBO

4.1. Bigain odosoe Hava bHUK.

4.2. Haganpuuk Binainy npr3HauaeThCsl HA MOCay 1 3BUIBHAETHCS 3 MOCAAH
PEeKTOPOM Y HiBepCUTETY.

4.3. Hayanpauk Bigminy:

4.3.1. 3aiiicHIOE KePIBHULTBO JISUIbHICTIO Bigainy.

4.3.2. Opranizorye niuanyBaHHs po6oTu Binminy Ta 3a6e3nedye BUKOHAHHS
TIOKITAZICHUX Ha HHOI'O 3aB/IaHb 1 QYHKILA.

4.3.3. bepe ydacTs y niaHyBaHHI HaBYaHHS MEPCOHATY Y HIBEPCUTETY.

4.3.4. BHocuth pekTOopy YHIBEpPCHTETY TMpOMO3MUII IOAO0  LITATHOL
YHCENBHOCTI, CTPYKTYPH Ta INTATHOIO pO3MHUCY YHIBEPCUTETY, IpHU3HAUEHHS,
3BIIBHEHHST 3 I0Caj, 3Q0XOYEeHHs Ta TPUTACHEHHS A0 JUCLIMILTIHAPHOL
BIJINOBI1AJILHOCTI NMPALliBHUKIB Y HIBEPCUTETY.

4.3.5. Busnayae posnoain o0OB’S3KiB MK mIpalliBHMKamMu  Bigminy,
KOOPJIMHY€ Ta KOHTPOJIOE TXHIO JisTBHICTS.

4.3.6. OpranizoBye Ta CKIHKY€ Hapaad 3 [HTaHb, 10 HaleXaTh 0
KomreTeHIil Bigainy.

4.3.7. Tlianucye Ta Bi3ye JOKYMEHTH B MeXXax CBO€I KOMITETEHITI1.

4.3.8. 3piiicHroe 1HII QYHKIIIT, nepeadadeHi 3aK0HOIaBCTBOM.

4.3.9. Ha yac BijcyTHOCTI HavaibHHMKa Bigairy (BiAmycTKa, BIAPSJIMKEHHS,
XBOpoOa TOII0) #0ro 060B’A3KM BUKOHYE 3aCTYNHUK HaYaIbHAKA BiUILTY KaJpiB y
NOPAAKY, ependaveHoMy 3aKOHOIaBCTBOM Y KpaiHH.

4.4. Kpanidikaniiini BUMOTH 0 MMocaayu HavadbHUKa Bimainy: BuIa ocsita
BIIMOBIAHOIO HPO(eciiHOro CrIpsiIMyBaHHS 3a OCBITHIM CTyIeHeM Maricrpa 3i
cTaxieM poOOTH Ha KepIBHUX Mocaiax 3a paxoM He MeHIe 5 poKiB.

5. TPABA TA BIIIIOBIJAJIBHICTb

Biooin mae npaso:

5.1. CninpHO 3 IHIIMMH CTPYKTYPHHMH MIAPO3AUIAMH  IICPEBIPATH 1
KOHTPOJIFOBaTH  JOTPUMAHHS TIPaBHJI BHYTPIIUHLOrO  PO3MOPSAKY, BUMOL
3aKOHOAABCTBA MPO Mpali0 Ta 3/AIHCHIOBATH KOHTPOJb 3a JOJEPyKAHHIM
3aKOHOAABCTBA PO TMpali0 B TEPUTOPIAJIbHO BILOKPEMIICHHX CTPYKTYpPHHX
miipo3inax.

5.2. BzaemomisiT 31  CTPYKTYPHUMHM  MIIPO3JALIAaMHA Y HIBEPCHTETY,
JCpKaBHUMH ~ OpraHaMd  Ta  OpraHaMH  MICIIEBOrO  CaMOBpAAYBaHH:,
MiJIpUEMCTBAMH, YCTAHOBAMM Ta OpraHi3alliiMu 3 MUTaHb, 1110 HalexarThb J10 iforo
KOMITETEHII1.

5.3. OnepskyBaTM y BCTAHOBJIICHOMY 3aKOHOAAQBCTBOM TIOPSJIKY BLA
nocajgoBux ocib, IHIIOro TmepcoHany YHIBEPCUTETY Ta TEpUTOPIATIBEHO
BIIOKPEMJIEHUX CTPYKTYPHHX ITLIpO3aiiax iHpopMallito, MaTepiald Ta IMOsSCHEHHS
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(y ToMy 4YHCI MHCHMOBI), HEOOXijaHI I 3JIMCHEHHS ITOKJIaJeHHX Ha HBOTO
3aBJaHb.

5.4.3a TNOro/UKEHHSIM 3 pEKTOpoM YHiBepcutery OpaTu y4actb y
KOH(epeHlifX, ceMiHapax, Hapajax Ta IHIIMX 3axojaxX 3 [UTaHb YIpaBJliHHA
IepCOHAJIOM Ta OPraHi3alliifHOrO0 PO3BHUTKY.

5.5. Ha o06pobky mnepcoHanbHUX naHuX (Qi3uyHUX Oocid BIAMOBIIHO 10
3aKOHOABCTBA 3 I[HTaHb 3axXHUCTy MEPCOHATBHUX JaHUX JUIs BHUKOHAHHS
TIOKJIa/ICHUX Ha HBOT'O [TOBHOBAKEHbD.

5.6.3a popyuyeHHSM TMpPe[CTaBISATH YHIBEPCUTET B IHIIAX OpraHax
JepKaBHOI ~BIagd, oOpraHax MICIEBOIO CaMOBPSAIYBaHHS, IiIIPHEMCTBAX,
YyCTaHOBAX Ta OpraHi3alisix 3 [IUTaHk, 110 HaJeXaTh 10 HOro KOMIeTeHLI].

BionosioanvHicms:

5.7. BigmosinanpHiCTh  HaualbHUKA Ta  CHIBPOOITHHMKIB  Bimnimy
BU3HAYA€ThCSA 3aKOHOAABCTBOM Ykpain, [IpaBunaMu BHYTPIIIHBOTO PO3MNOPSIKY
HauioHanpHOTo aBlallifHOrO YHIBEPCUTETY Ta IXHIMU IIOCALOBUMH IHCTPYKLIISIMH.

5.8. Hauanenuk Bigniny Hece ocoOHCTY BiANOBIJANbHICTH 38 BHKOHAHHS
3aBfaHb Ta QYHKIIN, BU3HaUeHUX 1KUM [lonoskeHHsIM.

6. CTPYKTYPA, LITATHUM PO3IIUC TA PECYPCHE
SABE3INEYEHHS

6.1. Crpykrypa Binniny ¢opmyerbest BIAMOBIAHO /10 IUTATHOIO PO3IHUCY
YHiBepcUTeTy, 3aTBEP/PKEHOT0 Yy BCTAHOBIEHOMY mnopsaaky. Oprasizaiifiny
CTPYKTYPy Binainy xaapiB BU3Ha4eHO B A0AATKY 1.

6.2. 3a BigmiioMm 3akpimirorThes mnpumiineHHs, Mebai, [TEOM Ta
OprTexXHiKa, HeoOXiJHlI /i edeKTUBHOro (yHKUIOHYBAHHSI Ta BHKOHAHHS
BHU3HaueHUX y npoMmy IlonoxeHHi 3aBaans Ta QyHKIIHA.

7. BBAEMOJIS 3 IHIIUMU CTPYKTYPHUMM IIJIPO3ALIAMU

7.1. Bignin y mporieci BUKOHAHHS MMOK/I/IEHUX HA HHOTO 3aBIaHb B3aeMOJIi€
3 IHIIAMH CTPYKTYPHHMHM MiAPO3/iaMi YHIBEPCUTETY, OpraHaM JepiKaBHOI
BIQJM Ta MICLEBOrO  CaMOBpAAyBaHHS, MIANPHEMCTBAMH, YCTaHOBaMH,
OpraHizalisiMi, a TaK0XX 00’ €THAHHSIMH IPOMaJISIH.

8. PE3YJbLTATUBHICTDb AISJBHOCTI

8.1. PesynbraTurHiCTH, poboTu Binniny BH3HAUaeThCsl HA pPiBHI BCHOTO
CTPYKTYPHOT'O MIAPO3/1i/1y Ta Ha PiBHI KOKHOTO CITiBPOOITHHKA.

8.2. [IlokasHukn mmd po3paxyHKYy pe3ylbTaTHBHOCTI (e(eKTHBHOCTI)
BH3HAYaIOTHCS (mepersus1atoThCs) KepiBHUKOM (cniiBpOOITHUKAMH,
BIATMOBIIaIbHUMK 3@ HampAMaMM [isJIBHOCTI) CTPYKTYPHOrO MiApO3iay Ha
MOYaTKy 3BITHOIO NEPIofy.
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8.3. IlpoTarom 3BITHOrO Tepiojy MPOBOIUTHCS MOHITOPHMHI I[1OKa3HHKIB
pe3yIbTaTUBHOCTI (eEKTUBHOCTI) [MisTBHOCTI CTPYKTYpPHOTO MiJpO3Mily Ta
IXHBOTO aHailzy. BHCHOBKM 11010 (YHKIIOHYBaHHS CTPYKTYPHOIo IiApo3iry
OTIPUJTIOIHIOIOTECS Ha 360pax KOJIEKTHBY CTPYKTYPHOTO T1iJpO3/Iiy.

8.4. KinpKicHy OLIHKY pe3yJbTaTHBHOCTI PO3PaXOBYIOTh SK BiJICOTOK
BHUKOHAHHA IUIAHOBHMX 3aBIaHb 3 ypaXyBaHHSIM $KOCTI Ta TepMiHIB TXHBOIO
BUKOHAHHS. Y pa3i BUSBIEHHS HEBIAMOBIAHOCTEH BUKOHAHHSI IPOLECIB
3aCTOCOBYIOTHCS KOPUTYBabHI Jii.

Honatok 1
OPTAHIBAIIIMHA CTPYKTYPA BIJUILTY KA/IPIB
HavaieHUK Bignimy
3acTYNHHK HAYAILHHKA 3acTyIHUK HAYATBHUKA
BLIILITY BLAIITY
CexTop KajJpoBOro Cexrop poboTu 31 Cextop
3a0e31eucHHA CTYJCHTAMH a/IMIHICTPYBAaHHA

KaZpoBUX Mporpam
Ta eNeKTPOHHUX 0a3




