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IHCTPYKUIA
3 gitoBoaAcTBa y HamionanbHomy aBianilinomy yHiBepcuTeTi

I. 3araanHi moJoxeHHs

1.1. Tactpykuis 3 mimoBozacTBa y HarioHanpHOMY aBiamiitHOMY
yHiBepcuTeTi  (mami—lHCTPYKIlis))  BCTAaHOBIIOE  €IWHI  BUMOTH
JOKYMEHTYBaHHsI YIpaBIiHChKOi iH(opMamii Ta oprasizamii poboTu 3
nokyMeHTamu B HarioHampHOMY aBiamiifHOMy yHiBepcuTeTi (maii-
VYHiBepcHUTET) He3aNeKHO Bif crocoly ii Qikcarlii Ta BiITBOpeHHS, IO
MICTUTBCS B JOKYMEHTaX BKJIIOUAIOYM IX MIJATOTOBKY, PEECTpAIIilO,
00JIIK Ta KOHTPOJIb 32 BUKOHAHHSIM.

[Iporec ympaBimiHHA JOKYMEHTAIII€I0 B YHIBEPCHUTETI BeAeThCA
3TiIHO 3 BHMOTaMH MDKHapoAHuX craHaaptiB cepii ISO 9000 Ta
Cucremu MeHeKMEHTY sikocTi (Hagami CMS) HAY.

IHCTpyKIist 3a0e3medye MIOBUIICHHS SKOCTI  YIPaBIiHHS
JOKYMEHTAIII€r0, HeOOXiHOT I OMHCY, BUKOHAHHS Ta MOHITOPHHTY
npoueciB CMS YHiBepcurery.

1.2. Tlopsimok oprasizaliii €IeKTPOHHOTO IOKYMEHTOOOITY i3
3aCTOCYBaHHSM €IEKTPOHHOrO IM(POBOr0 MiAmKCy, poOOTH 3
CJICKTPOHHUMU JOKYMEHTAMH B JIJIOBOJICTBI YHIBEPCUTETY, 31CHEHHS
JJIOBOJICTBA CTOCOBHO JIOKYMEHTIB, IO MICTATh 1H(OpMaI 3
OOMEXEHHM JIOCTYIIOM, 3MiMCHEHHsS MIIJIOBOJCTBA 3a 3allUTaMH Ha
iHpOpMaIlilo, 332 3BEPHEHHSIMH T'POMAJSH BH3HAYAIOTHCS OKPEMHMHU
HOPMAaTHUBHO-TIPABOBUMH aKTaMH.

1.3. Buxnangeni B [HCTpykiii mpaBwia i pekoMeHAaIlii 1040
MOPSAKY 3IiHICHEHHS IIIOBOJHUX HPOLECiB B YHiBepcUTETI po3podieHi
BIJIMTOBIIHO O HOPMATUBHO-ITPABOBUX AKTIB 3 JUJIOBOJCTBA Ta apXiBHOI
CTpaBH:

1) Tucrpykuis 3 ginoBojcTBa B MiHICTEpCTBI OCBITH 1 HAayKH
VYkpainu, 3atBeppkeHa HakazoMm MinicrepeTsa Bij 09.04.2013p. Ned24;

2) TumoBa HCTPYKIIisl 3 JIJIOBOJICTBA Y LIEHTPAILHUX OpraHax
BUKOHaBYOi Bnaau, Pani wminictpiB ABToHOMHOI PecnyOniku Kpuwm,
MICIIeBHX OpraHax BHKOHABUOi Biaau (#ami—THmoBa iHCTPYKILis), IIO
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3aTBep/ykeHa mocTtaHoBOoW —KaOinery MinicTpiB  YkpaiHu Bix
30 nmucromana 2011p. Ne1242;

3) Harmionanpauii cranmapt Ykpainu «JlepkaBHa yHipikoBaHa
cUCTeMa  JOKyMeHTamii. YHi(ikoBaHa CHUCTeMa OpraHi3alliifHoO-
posnopsiauoi  JokyMmeHTanii. Bumorn mo odopmileHHS JOKYMEHTiB»
(ACTY 4163-2003);

4) HamionaneHuii ctanmapt Ykpainu «/linmoBoacTBo i apxiBHa
cnpasa. Tepminu Ta Bu3HaueHHs MoHATE.» (ACTY 2732:2004);

5) Hamionansuuit crasmapt VYkpainu «lHbopmarmis Ta
nokyMmeHTarlisi. KepyBaHHA JOKyMEHTAIIHHMMH TporecaMu.» 4.l
Ocuogui onoxxennst (ISO 15489-1:2001, MOD) (JICTVY 4423-1:2005),
4.2 Hactanou (ISO/TR 15489-2:2001, MOD) (JACTY 4423-2:2005);

6) 3axkon Yxpaiam «llpo HamionanpHmii apxiBHWIA (OHI Ta
apxiBHi yctaHoBw» Big 24.12.1993 Ne3814-XII (31 3MiHamu Ta
JIOTIOBHEHHSIMH);

7) TlpaBuiia oprasi3aliii JiJIOBOJCTBA Ta apXiBHOTO 30epiraHHs
JOKYMEHTIB Yy  JepKaBHHUX  OpraHax, oOpraHax  MiCIIEBOrO
caMOBpsIlyBaHHs, Ha MIANPHEMCTBAX, B YCTAHOBAX 1 opraHi3alisx, 1o
3aTBepKeH1 Haka3oM MiHictepcrBa toctunii Ykpainu 18.06.2015 Ne
1000/5 Tta 3apeectpoBani B MiHicTepcTBi rocTullii Ykpainu 22 uepBHs

2015 p. 3a Ne 736/27181,
(I1.n.7 nynxkmy 1.3 3i sminamu 32iono Jlucma-nosioomnenns 6io 09.03.2016p. Nel)

8) IlocranoBa KaGinery MinictpiB Ykpainu Big 08 cepmHs
2007 poky Nel004 «IIpo mpoBeneHHS EKCHEPTHU3U  IIIHHOCTI
JIOKYMEHTIBY;

9) Ilepenik THIMOBMX OOKYMEHTIB, IIO CTBOPIOIOTHCA MiJ Hac
JUSJIBHOCTI OpraHiB Jiep)KaBHOI BjaJyd Ta MICIIEBOTO CaMOBPSIyBaHHS,
IHIIMX YCTAHOB, MiANPUEMCTB Ta OpraHizaliil, i3 3a3HaYEHHSIM CTPOKiB
30epiraHHs JOKyMEHTIB, 3aTBEp>KeHNH Haka3oM MiHicTepcTBa IOCTHUIIT
VYxpainu Big 12.04.2012p. Ne578/5.

1.4. BignoBigHO 10 JOKYMEHTOOOIry B  YHIBEpPCHTETI
3aCTOCOBYETHCS IELEHTPAJi30BaHa CUCTEMA PeecTparii JOKYMEHTIB.

3acTocyBaHHsl JCICHTPAIi30BaHOI CHCTEMH JJIOBOJCTBA B
VYHiBepcuteTi  mepeadadac  BEACHHS ~ MOTOYHOTO  JTUTOBOJCTBA,
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(dopMyBaHHS 1 oOmnepaTUBHE 30€piraHHsS CIOpaB y MEKax KOXKHOTO
CTPYKTYPHOTO TAPO3ALTY 10 TIepeadi CIipaB B apXiB Y HIBEPCHUTETY.

1.5. BigmoBimadbHICTP 3a OpTraHi3allilfo IiUTIOBOACTBA B
VYHiBepcHUTETI HECYTh PEKTOP Ta MIPOPEKTOPH.

1.6. Opranizamis BeIeHHS MUIOBOJCTBA B YHIBEPCHUTETI,
BIJIMOBIZTHO [0 BHMOT JAEpKaBHHUX CTaHAApTIB Ta 1€l [HCTpyKil,
MOKJTAIAEThC Ha BIIAUT KaapiB Ta TOKyMEHTO3a0e3medeHHs (aii-
JIIOBOJIHA CITYK0a).

1.7. BingmoBimanmpHICTH 3a oOpraizamilo OiTOBOACTBa B
CTPYKTYPHHUX TMiApO3Iinax YHIBEpCUTETY, JOTPUMAHHS TpaBui ITi€l
[HCTpyKIii BciMa mpaliBHUKaMHU CTPYKTYPHUX MiIPO3MiiB, a TAKOXK 32
30epekeHHs IOKYMEHTIB 3 MOMEHTY iX CTBOpEHHS a00 HaJXO/HKEHHS i
110 BimpaBieHHs abo mepenadi 70 apxiBy YHIBEpCHUTETY MOKIATA€ThCS
Ha KePiBHUKIB CTPYKTYPHHUX MiAPO3/IiTiB.

Benennss  mimoBoAcTBa B CTPYKTYpPHOMY  MiApoO3imi
MOKJTAJIAEThCI HA OJHOTO ab0 MEKiIbKOX MpAaIliBHUKIB CTPYKTYPHOTO
MiaPO3aiTy (ILTOBOIB), SKI MPU3HAYAIOTHCS HAKA30M PEKTOPA.

(A63az4 mpemii n.1.7 eunyueno 3eiono Jlucma-nosioomaenns io 09.03.2016p. Nel)

1.8. 3a 3MicT, SKICTb MArOTOBKM Ta O(GOPMIEHHS Ha
HaJIGKHOMY PIBHI JIOKYMEHTIB, II0 PO3POOJISIFOTHCS Ha BHUKOHAHHS
3aBJjaHb, BU3HAYCHUX Y 3aKOHAaxX YKpaiHu, akrax IIpesunenrta Ykpainu,
mocraHoBax BepxoBHoi Pamm VYkpaiHu, NOpUHHATHX BiAOBITHO [0
Koncrutymii Ta 3akoHiB Ykpainu, aktax Kabinery MinictpiB Ykpainuy,
nopyuyeHusx Ilpem'ep-minictpa Vkpainu, akrax BepxoBHoi Paau
AtoHomuoi PecnyOmiku Kpum Ta Pagum winicTpiB ABTOHOMHO{
Pecny6niku KpuM, neHTpanbHUX 1 MiCIIEBUX OpraHiB BUKOHABYOI BIIaIH
(mami — akTH OpraHiB Jep:KaBHOI BJajH, OpraHiB Biaad ABTOHOMHOL
PecnyOniku Kpum Ta gopyueHHS BHIIMX IOCAIOBHX 0Ci0), a TaKoX
BIANOBiZIe Ha 3alMTH 1 3BEPHEHHS HApOJHUX JAEMyTaTiB YKpaiHH
Ta  JCNyTaTiB  MICIEBMX  pajJl, KOPECHOHCHII0  BepxoBHOl
Pagu VYxpainm, Apminicrpanii [lpesupenta VYkpainu, KabGinery
Minictpie  Ykpainm (mami — 3amnuTH, 3BEpHEHHS, a TaKOXK
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kopecnonieHIist Bepxouoi Pagu Ykpainu, Anminicrpanii [Ipe3unenra
VYkpainu, Kabimery MinicTpiB VYkpaiHW), MOTOMIKEHHS TIPOEKTIB
HOPMAaTHUBHO-TIPABOBUX aKTiB BIAIOBIAIOTH MIPOPEKTOPH YHIBEPCHUTETY
3TiJHO 3 PO3MOALIOM (DYHKI[IOHATHHUX O0OB'S3KIB.
(17.1.8 31 3minamu 32iono JIucma-nogioomnenns 6io 09.03.2016p. Nel)

1.9. BianoBiganpHICTh 32 3MICT, piBEHB MIATOTOBKH Ta HAJIEKHE
oQOpMIIEHHSI TOKyMEHTa, IO BI3YETHCA KITbKOMa 0CO0AMH, HECYTh
OJTHAKOBOIO MIpOI0 BCi 1Ii TOCaI0Bi 0cOOH.

1.10. 3a 3wmicT, fAKiCTb MIATOTOBKA Ta OGOPMIICHHS Ha
HAJIE)KHOMY pIiBHI IHIIUX JOKYMEHTIB, a TaKOX OpTraHi3aiio
IiMOBOACTBA Ta 30epiraHHs JTOKYMEHTIB Y CTPYKTYPHHX MiApo3finax
YHiBepCUTETY BiAMOBIAAIOTH iX KEPIBHUKH.

1.11. KepiBHMKHN y M&Xax HAIAHKX 1M TpaB 3000B's13aHi 3a0e3edyBaTy:

1) ckopoueHHs CITy>kOOBOTO JIMCTYBaHHS, YHUKAIOUYU HOTO TOJII,
KOJIM TIMTaHHA MOKHA BUPIIIUTH B TIpoLieci ocodrcTux abo teneoHHnX
MIEPETOBOPIB;

2) peryisipHy IepeBipKy CTaHy AIIOBOJCTBA B ITiIPO3/ILIAX;

3) BTUICHHS palioHai3amii, MexaHi3alii Ta aBTOMaTH3allii
JIJIOBOMHUX  TIPOLECIB, OCHANIEHHS pOOOYMX MICIh Cy4acHUM
00NaIHaHHSAM Ta aBTOMATU30BaHUMH POOOYNMH MICIISIMHU 1 TIOKAITEHUMHU
obuncoBaTLHUMU Mepexamu Ha 0a3i [1K;

4) cBoeyacHe Ta TpaBWIbHE BUKOHAHHA JIOPYYEHb 1
pO3MOPSMYMX JOKYMEHTIB OpraHiB BHUIIOTO PiBHS, KEpiBHUIITBA
VHIBEPCHTETY Ta iHIUX JOKYMEHTIB;

5) opranizaiit0o HaBYaHHS IMPAI[iBHUKIB [IJOBOJHOI CIIyKOH
YHIBEPCHUTETY Ta ii CTPYKTYPHHX MiAPO3AUIIB 3 METOIO MiABHLICHHS iX
kBasTi(ikartii;

6) KOHTPOJbL 3a OOOB'SI3KOBUM JIOJICPXKAHHSIM BHMOT 11010
CKIIaJlaHHs, OGOPMIICHHS JIOKYMEHTIB 1 OpraHi3aii€ero iJOBOJIHHUX
NpOILIeCiB, Nepen0ayeHNX JIepKaBHUMH CTaHAapTaMH Ha OpraHi3awiiHo-
PO3MNOpsAYY AOKYMEHTAIIi0 Ta 1€t [HCTpyKITi€ero.

1.12.  OcHOBHMM 3aBAaHHSM CJIyXOM [IJIOBOJCTBA €
BCTAHOBJICHHSI B YHIBEpCUTETI €IMHOTO TOPAAKY JOKYMEHTYBaHHS
yIpaBIiHCHKOI iHpOpMaIii i podoTH 3 TOKYMEHTaMH i3 3aCTOCYBaHHIM




S CucreMa MEHEDKMEHTY SIKOCTI Indp CMS HAY 1]
= B e IHCTPYKLIA 3 AIJTOBOACTBA JOKYMeHTa 01.01-02-2013

y HarionansHOoMy aBianiitHomy

YHIBEPCUTETI Crop. 6 3 156

Cy4acHHUX aBTOMAaTH30BaHMX CHCTEM, METOJUYHE KEPiBHUUTBO i
KOHTPOJb 3a JOTPHMAHHSAM YCTaHOBICHOTO NOPAAKY poOOTH 3
JOKYMEHTaMH B CTPYKTYPHUX MiAPO3IiIax.

1.13. Ciyx0a AilIOBOJICTBA BiJOBITHO JO MOKJIAJICHUX HA Hel
3aBJIaHb:

1) po3pobmsie IHCTpyKIiIO 3 [TOBOACTBA Ta 3BEACHY
HOMEHKJIATYpy CIpaB Y HiBEpPCHUTETY;

2) 3AiliCHIOE peecTpariio Ta Beie 00K JOKYMEHTIB BXiTHOI Ta
BHXIiTHOT KOPECTIOHICHIIIT;

3) opraHi3oBye OOKYMEHTOOOIr, ¢OpMyBaHHS CHpaB, ix
30epiraHHs Ta MArOTOBKY JI0 TMepenadi A0 apXiBHOTO MiIpo3Aity (mami
— apxiB YHIBEpPCHTETY);

4) 3a0e3nedye BOPOBADKEHHS Ta KOHTPONIOE TOTPUMAHHS
CTPYKTYpHHMHU MigpO3AiIaMH  YHIBEpCUTETy BHUMOT IHCTpyKii,
perjiaMeHTy Ta HaI[lOHAIBHUX CTaHIapTIB;

5) y Mekax KOMIIETEHIIi1 B)KHBA€E 3aXO0JIiB JI0 3MEHIIIEHHS 00CsTYy
CIIy>K00BOTO JINCTYBaHHA B Y HIBEPCUTETI;

6) TPOBOJIUTH PEryJSIPHO INEPEBIPKY CTaHy JIIOBOJICTBA B
CTPYKTYPHHX TiIPO3/IiJIaX YHIBEPCUTETY;

7) ©Oepe y4acTh y BIPOBa[UKCHHI Ta BHUKOPHUCTaHHI
iHpOpMAaIiTHO-TeIeKOMYHIKaIi HHOT CUCTEMH JITOBOZICTBA B
VYHiBepcureri;

8) y Mexxax KOMIIETeHIii 3iHCHIOE KOHTPOJIb 32 CBOEYACHHM
PO3IJISAZOM Ta MPOXO/PKEHHSIM JIOKYMEHTIB B Y HIBEPCHUTETI;

9) 3abe3neuye NOTPUMAHHS €AMHUX BHUMOT IIOJO ITATOTOBKH
JOKYMEHTIB Ta opraHizamii poOOTH 3 HUMH B YMOBax €JIEKTPOHHOIO
JOKYMEHTOOOITY;

10) mnpoBoauTh aHamiz iH(OpMamii TPO JOKYMEHTOOOIT,
HEOOX1AHOT I NPUHHATTS YIPaBIiHCHKUX PillIeHb;

11) opranizoBye 30epexeHHs [OOKyMEHTauiiHoro QoHmty
VYHIBepCUTETY Ta KOPUCTYBAHHS HHM;

12) iminitoe Ta Oepe y4yacTh B OpraHizamii MiJBUICHHS
kBaJidikamii mpaiBHUKIB YHIBEpCUTETY 3 TUTAaHb JiJIOBOACTBA;

13) 3acBiguye Me4aTKO JOKYMEHTH Y HIBEPCUTETY.
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1.14. NonepxanHst BUMor w1iei [HCTpyKIii € 00OB'SI3KOBUM LIS
BCIX MpAIiBHUKIB YHIBEpCUTETY.

1.15. Tlpu 3BiTbHEHHI MpariBHUKA, SKHH BHKOHYE MIIIOBOIHI
GyHKLIT y CTPYKTYpHOMY MiZpO3Mii, a TaKOXK, Y pa3i Horo BiAIycTKH
YM BiAPSPKEHHS, YCi CITy>KOOBi JOKyMEHTH (CTIpaBH 3a HOMEHKJIATYPOIO
CIIpaB MiAPO3MiTy) 32 BKa3iBKOI KEepPiBHUKA CTPYKTYPHOTO MiAPO3ILTY
MepearoThCs 0co0i, sika HOTo 3aMilae.

(17.1.15 31 3minamu 32i0Ho0 Jlucma-nogioomnenns 6io 09.03.2016p. Nel)

1.16. KepiBHUKH CTPYKTYpHHUX MiAPO3ILNiB MOBHHHI CBOEYACHO
iHQopMyBaTH HIOBOAHY CiIyxkOy VYHIBEpCUTETY TMpo 3MiHY Yy
MEPCOHAILHOMY CKJIaJi TPAIBHUKIB, BIJMOBIIAIBHUX 33 BEICHHS
JIOBOACTBA B CTPYKTYPHHUX MiAPO3IiNax.

1.17.  3mict  cmyx0OBHX  JOKyMEHTIB HE  MiAJsArae
PO3TOJIOIICHHIO. 3 HUMH MOXYTh OyTH O3HAWOMIICHI MMOCaI0Bi 0coOw,
SKI MalOTh JOMYCK J0 poOOTH 3 IUMHU JOKyMeHTaMu. O3HailoMIIEHHS
CTOPOHHIX 0Ci0 3 JOKyMEHTaMH YH iX OIyOJiKyBaHHS JOIMYCKA€ThCS 3
JI03BOJIY KEPiBHHUIITBA YHIBEPCUTETY.

1.18.  BHyTpimiHE  JHCTYBaHHS MK  CTPYKTYPHUMH
HiAPO31iNaMu JIOMYCKA€ThCsI, SK BHHATOK, JHMIIE 3 NHTaHb, LIO
BUMararoTh MHCHMOBOTO IMiATBEP/UKEHHS. BHYTpilHE NucTyBaHHSA MiX
CTPYKTYPHUMH IiPO3/1IaMHU Yepe3 JAUIOBOIHY CIIy)KOYy 3a00pOHSEThCSI.

2. lokyMeHTYBaHHS ynpaBjiiHcbKoi iHgopmauii. 3aranbHi BUMOru
J10 CTBOPEHHS TOKYMEHTIB

2.1. JlokyMeHTyBaHHSI yNpaBIiHCHKOI iH(opMmauii mossrae y
CTBOPEHHI JOKYMEHTIB, B SKUX (IKCYeETbCS 3  JIOTPUMAaHHIM
YCTAaHOBJICHUX MPaBWII iHPOpMAILIisl PO YIPaBIIHCHKI Aii.

2.2. TlpaBo Ha CTBOpPEHHsA, MIiANUCAHHS, MOTOJKEHHS,
3aTBEPKEHHS JIOKYMEHTIB perIaMeHTy€eThCsI CraryTom
HarionansHoro aBiaiHOTO VHIBEPCHTETY (mami-Craryt
VYHiBepcuTeTy), MNOJOXKEHHSMH NP0  CTPYKTYpPHI  MiApO3IiiH
VYHiIBepCHTETY Ta OCAIOBUMH 1HCTPYKIISIMU HPAL[iBHUKIB.
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[TizcraBoro A7 CTBOPEHHS JTOKYMEHTIB B YHIBEPCHUTETI € HEOOXIIHICTh
3aCBLUEHHS HAsBHOCTI 1 3MICTy yIpaBIiHCbKUX [ilf, nepenaBanHs, 30epiraHus i
BHUKOPHUCTaHHS iH(opMallii MpOTIroM MEeBHOTO Yacy abo MOCTIHHO.

2.3. B yHiBepcuTeTi  BM3HAUAa€TbCA  CYKYNHICTb  JIOKYMEHTIB,
nepeadaueHNX  HOMEHKIATYpOK  CIpaB, HEOOXIAHWX 1  JOCTAaTHIX s
JOKYMEHTYBaHHA iH(popMallii npo Horo QisiabHICTS.

3 MUTaHb, 10 CTAHOBJIATH B3aEMHHI IHTEPEC 1 HAJIEXKATh IO KOMIICTEHIT
Pi3HUX yCTaHOB, MOXKYTh CTBOPIOBATHUCH CIIUIBHI JOKYMEHTH.

2.4. Bubip Buay [IOKYMEHTa, NPH3HAYCHOTO [UIS JOKYMEHTYBaHHS
yIIpaBliHCbKOI iH(opMaril (Haka3, pO3NOPSIPKEHHS, PIlIEHHs, NMPOTOKOJI TOLIO),
3YMOBIIOETECS TIPABOBHM CTaTyCOM YHIBEpCHTETY, KOMIIETEHIIEI0 MOCaIOBOL
0oco0M Ta TOpPAAKOM TNPUHHATTS YIOPaBIiHCHKOTO pilleHHA (Ha MiAcTaBi
€IMHOHAYAJIBHOCTI 200 KOJIETiaJIbHOCTI).

2.5. JIOKYMEHT TOBMHEH BIAMOBIIATH TIOJIOKEHHSIM aKTiB OpraHiB
Jiep>KaBHOI BJIaJU Ta CIPSIMOBYBATUCh HAa BUKOHAHHS YHIBEPCUTETOM IOKJIAJIECHUX
Ha HBOTO 3aBJIaHb 1 PYHKIIIH.

2.6. OpranizauniifHo-po3nopsjgya JiibHICTE  YHIBEpCUTETYy, Horo
peKToparty Ta CTPYKTYPHHUX MiJPO3IUTIB 3IIHCHIOETBCS IUITXOM CKJIaJaHHS,
BUJIAHHS YU NPUHHATTS AOKYMEHTiB. CyKyIHICTb yIpaBJIiHCbKOI JOKyMEHTaLlil, 110
3abe3rneuye OpraHi3aiilo MpOIECiB YIpaBIiHHI € OpraHi3amiiHO-po3nopsaya
JokyMmeHTanis. OpraxizanifHo-po3nopsaaya JOKyMEHTALlis TOUISETHCS Ha:

- opraizamiiiHy, IO MICTHTh NpaBWiIa, HOPMH, IO BH3HAYAIOTh CTaTYC,
KOMIIETEHIIi}0, CTPYKTYpPY, LITaTHY YHCENBHICTh 1 TOCAIOBHH CKJIaJ] YCTaHOBH,
(GYHKIIOHATBHUHN 3MICT AiSTIBHOCTI YCTAHOBH Ta 11 MiAPO3/IiTiB;

- posnopsauyy, o (Qikcye pilleHHs HOPMAaTUBHO-IIPABOBOrO  abo
OpTaHi3aliifHO-PO3MOPSIIOTO XapaKTepy 3 OCHOBHUX IMUTAaHb MiSUIbHOCTI YCTaHOBH,
aJIMiHICTPATHBHO-TOCIIOAAPCHKUX a00 KaJIpoBUX (0COOOBOTrO CKiany) IMHUTaHb
(TocTaHOBH, PIlICHHS, HAKa3U, PO3MOPSIKEHHS);

- iHpopManiiHO-aHANITHYHY, IO MICTUTH iHpOpMamilo, Ha MiACTaBi SKOi
MPUIAMAIOTHCS TIEBHI YITPABIIHCHKI PillICHHS.

(17.2.6 0onoerero 32i0H0 Jlucma-nogioomaenns 6io 09.03.2016p. Nel)

2.7. 3a CyKyNHICTIO O3HaK, IO HaHOLIBII TOBHO 3a0€3MEYYyITh
yHidiKkamilo ckinanaHHsg, oQopMIeHHs, OoOmiKy, oO0poOKH, pyxy, HOIIYKY i
30epiranHs, 0 CUCTEMU OpraHi3aliifHO-pO3NOPAAY0T HOKYMEHTALil yHiBEepCUTETY
BXOJIATb:

— opranizaniiHi nokymeHtu (CraTyT, MOCamoBi 1HCTPYKIIi, MOJOKEHHS
PO CTPYKTYPHI MiAPO3IiH, PABUIIa BHYTPIIIHHOTO PO3IOPSAKY TOLIO);

— iHdopMariiiiHi TOKYMEHTH (IOBIIKH, JOMOBIiIi, JOMOBIiAHI, CIYyXOOBI,
MOSICHIOBAJIBHI 3aIUCKH, 1H(OpMallii, 3BiTH, JTUCTH TOLIO);

—  JIOKyMEHTH 3  KaJpoBux nmuTaHb (aBroOiorpadii, 3asBH,
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0c000BI JIUCTKH 3 OOJIKY KaJpiB, XapaKTEPUCTHKH, HAKA3H 3 KaJPOBHX
MUTaHb, TPYAOBI KHIKKH, OCOOOBI CIIPaBH TOIIIO);

— JOKYMEHTH KOJeTiaJbHUX OpraHiB (pilIeHHSA, MPOTOKOJIH,
aKTH TOIIIO);

—  cTpaTeriyHi  JOKYMEHTH 3  VYOpaBIiHHSA  SIKIiCTIO
(moxymenrtanpHO odopmiena llomitmka Tta Llimi B cdepi sKocTi,
HacranoBa 3 SIKOCTI; ITaHU Ta TPOTPAMH 3 IKOCTI YHIBEPCHTETY);

—  BHYTpIIHI  HOpPMAaTHBHI  JOKYMEHTH  (00OB’SI3KOBi
mokyMmeHToBaHi mpomnenypu CMS  3rimHo 31 crammaprom  ISO
9001:2008; ixmi moxymeHTOBaHI mpouenypu CMSl, mo omucyrTh
MPOIIECH HaJIaHHS OCBITHIX MOCIYT Ta 3a0e3rnedyBaybHi npouecwu; Limi
Ta MJIaHU 3 SIKOCTI CTPYKTYPHUX MiAPO3/ILTiB);

— 30BHIIIHI HOPMATHUBHI JOKyMeHTH (3aKOHU YKpaiHHu, YKazu
[Mpesunenta Ykpainu, nocraHoBu Kabinety MiHicTpiB Ykpainu, Haka3u
Ta iHII1 HOPMaTHBHI JOKYMEHTH MiHicTepcTBa OCBITH i HAyKu YKpaiHu,
JIep>KaBHi i ramy3eBi CTaHIAPTH Ta iHII TOKYMEHTH);

— JIOKYMEHTH, III0 CTOCYIOTBCSl HaJaHHS OCBITHIX Ta HAyKOBHX
nociyr (O, OKX, HaBuanpHi Ta po0OOYi TIaHHU, HABYAIBHI Ta poboui
MporpaMu, TAacIopTH JiabopaTopiil, MoBiAku mpo 3abe3meueHHsS
HABYAIILHOIO JIITEPATYPOIO Ta iH.);

— MPOTOKOJHX (3BITHI IOKYMEHTH, JIO SKUX HaJleKaTh BIZJIOMOCTI
32 KpEIUTHO-MOJYJHHOIO CHCTEMOIO, 3aliKOBI KHWKKH, JOJATKU 0
MUTUIOMIB,  MPOTOKOJIM  JEepXaBHUX  €K3aMEHAIlIMHUX  KOMICIH,
MPOTOKOJM BHYTpilIHIX ayautiB CMS Ta 3anucu (pOTOKOIM) 3TiAHO 3
1SO 9001:2008);

— BXigHI JOKYMEHTH (OTpHMaHi YHIBEpCHUTETOM 3 iHIIUX
YCTaHOB);

—  BUXIOHI JIOKYMEHTH (IOKYMEHTH, IO HaJCUJIAI0ThCS
YHIBEPCUTETOM 1HIIMM YCTAHOBAM Ta FPOMasIHaM);

— BHYTpIIIHI JTOKYMEHTH (JOKYMEHTH, IO BHKOPHUCTOBYIOTHCS
BCEPE/IMHI YHIBEPCUTETY);

2.8. B yHiBepcuTeTi BCS JOKYMEHTAIlis PO3MO/iJieHa Ha piBHI,
BiJIOBI/THO /IO SIKMX TMPU3HAYEHA BiJIOBIIaNbHICT 32 IX BU3HAUCHHS Ta
3aTBepLKEeHHS (Tabmui 1).
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PiBHi noxymenTiB yHiBepcutety (CMSA HAY)

I1ISO 9001:2008

Tabmuns 1
BiamoBigaabHICT
PiBHi HazBa moxymeHTiB 3a BU3HaueHHs Ta | [lommpenns
3aTBEPIKEHHS
CrpareriuHi JOKyMEHTH
0 [MoniTuka B cdepi akocTi Bume VYei
HAY KEPiBHHLITBO CTPYKTYpHi
.. . . HiBEPCHUTETY HiAPO3IiIH.
ini B cepi sxocri HAY ¥
u bep MosxHa
Hacranosa 3 sikocTi BUKOPHUCTOBY-
(CM4A HA) BaTH 3
[lnanu 3 sKOCTI PCKIAMHOI0
. METOIO
YHIBEPCHUTETY
BayTpimrHi HopMaTHBHI 1okyMeHTH CM S
1 Llini Ta muranu B cdepi KepiBauk Cam
SKOCT1 CTPYKTYpHOT'O CTPYKTYpPHOTO CTPYKTYpPHHI
i ApO3 LTy T PO3 LTy T PO3ILT 1
nomy
T IOPS KO-
BaHi
OO00B'S3KOBI Bume CrpykTypHi
JIOKYMEHTOBaHI TIPOLIEAYPH | KEPIBHUIITBO MiAPO3IITH,
CMS HAY 3rigHo 3 YHIBEPCHUTETY 110 3a/isHi B

rporiecax, sKi
OIKCaHi
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ITponoskenns Tabmumi 1

IHCTUTYTY / IeKaH
¢dakynpTery /
HaYaJbHUK BIJIUTY

BiamosigansHICTE
PiBHi Ha3zBa noxymenTiB 3a BU3HaueHHs Ta | IlommpenHs
3aTBEPKEHHS
1 [HmIi nokymMeHTOBaHI [IpencraBHuK CrtpykTypHIi
mpoueaypu CMS HAY Bumoro T IPO3TLITH,
KEpIiBHUIITBA 3 110 3a1sH1 B
SIKOCTI rporecax, sKi
ommcaHi (3a
HiAOPSAKO-
BaHICTIO)
Oprani3auiiiHi Ta 30BHIIIHI HOPMAaTHBHI JOKYMEHTH
2a CratyT yHIBepCUTETY Bume
KEPIBHHIITBO
YHIBEPCHTETY
Opranizauiiina ctpykrypa |Bume
YHIBEPCHTETY KEPIBHHIITBO
YHIBEPCHTETY
[TonoxeHnus npo IIpopexTop 3a CrpykTypHUit
CTPYKTYpPHHI TiAPO3/iN HaIpSIMOM mipo3 i,
YHIBEPCHTETY /mapeKTop BIJI/ILJT KaJIpiB
IHCTUTYTYy/IeKaH |Ta
¢dakynbTery/ JIOKYMEHTO3a
HaYaJbHUK BIJJILTY | Oe3MeUeHHS
[MocamoBi iHCTPYKIIiT, IIpopekTop 3a
poOodi iHCTpYyKIIiT HarpsiMoM /
JTPEKTOP
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ITpoopxenns Tabnwii 1

BiamosigansHICTE
PiBHi Ha3zBa noxymenTiB 3a BU3HaueHHs Ta | [lommpenHs
3aTBEPKEHHS
2a Peectpu (dopm, [IpencraBauK CrpykTypHi
JIOKYMEHTIB, IIPOTOKOJIIB Buioro MiPO3IiTH,
TOIIIO) KEpiBHUIITBA 3 3a
SIKOCTI T OPSAKO-
BaHICTIO
[MonoxeHHs, METOAMYHI IIpopexTop 3a CTpyKTypHIi
peKOMeHaIi1, iIHCTPYKIii  |HampsMoM / M APO3IinT
TOLIO JPEKTOP
IHCTHTYTY / IeKaH
¢dakynbrery /
HaYaIbHUK BiIAITy
20 3akoHu YKpaiau BianosiganbpHuil 3a

Vka3u IIpe3nnenra
Ykpainun

IToctanosu KMY

MPOLIEC YIIPABIIIHHS
30BHIIIHBOIO
JTOKYMEHTAIIEF0

Haxa3u Ta iH11i HOpMaTHUBHI

nokymeHTd MOHY

JepxaBHi cTaHzapTu

lanmy3eBi cTangapTH

[HIIi JOKYMEHTH
BHUIIECTOSIINX OPraHiB
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ITponoskenns Tabnumi 1

PiBHi Haspa nokymeHTiB

BiamosigansHICTE
3a BU3SHAYEHHS Ta
3aTBEPKECHHS

ITommpenns

Po6oui moxymenTu

3a

Poszmopsiadi Ta inopmariiiHi

Haxkasu

Poznopspxennss ta
BKa31BKH

Pexrop,
BIAITOBIAAILHUI
3a mporiec (3a

OnepaTuBHI TUTaHU Ta
porpamMu

HaIpsIM
IISIBHOCTI
YHIBEPCHUTETY)
MPOPEKTOP,
KepiBHHK
CTPYKTYPHOTO
M pO3 Ty

CTpyKTypHIi
MiAPO3IiTH
(3a
HEOOXIIHICTIO
BUKOHAHHS)

36 JIOKyMeHTH 3 HaIaHHS

OCBITHIX Ta HAYKOBHX ITOCITYT

OIIIT Ta OKX Bunyckosa
Kadenpa
HaguanbHi Ta poboui rianu | Bumyckosa HaguanbHo-
kadenpa METOAMYHHN
Byl 1HMOII
CTPYKTYpHi
MiAPO3ILTH
npu

HEOOXITHOCTI




THCTPYKIIIS 3 IUTOBOJ,

YHIBEPCUTETI

Cucrema MCHCKMECHTY SIKOCTI

y HarionansHOoMy aBianiitHomy
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CTBA JIOKYMEHTa
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ITpoopxenns Tabnwii 1

BiamosiganeHICTE
PiBHi HasBa noxymeHTiB 3a BU3HaueHHs Ta | [lommpenss
3aTBEPKEHHS
36  |HawampHi Ta poboui Bumyckosa HaguanbHo-
porpamMu Kadenpa METOTUIHAN
BiOOLT  1HION
CTPYKTYpHi
M APO3Iinu
npu
HEOOXiHOCTI
[NacnopTu mpuMiteHb Bimmin
TEXHIYHUX
KepiBuuku 3ac06iB
CTPYKTYpHAX HaBYaHHSA
niApo3IiniB
Jorosopu 3a Bupamu
ISUTBHOCTI
IHmmi KepiBHuk
BIAIIOBIAAJIBHUN 3a
nporiec
4 IMpoTokonu (3BiTHI IOKYMEHTH )
I[lmanm Tta mporpamu 3 |YmpaBiseTscs  BIINOBIAHO IO
SIKOCTI JloKyMeHTOBaHO1 poueaypu
3oBHIllIHE IHCTYBaHHS «YTIpaBITiHHS IPOTOKOIAMH
(CM HAY JIT14.2.4-01 - 2008)
JoBigku 1mpo OCHaIIEeHHS
HaBYAIBHOIO JITEPATypPOIO
Bimomocti 3a  KpeauTHO-
MOJTYJIbHOIO CHCTEMOFO
3aIikoBi KHUKKHU




CucreMa MEHEDKMEHTY SKOCTi Indp CMS HAY I
IHCTPYKUIA 3 JIJIOBOACTBA JOKyMeHTa 01.01-02-2013

y HamionansHOMYy aBiariitHomy

YHIBEPCHUTETI Crop. 15 3 156

ITponoskenns Tadnumii 1

BiamosiganeHICTE
PiBHi HazBa moxymeHTiB 3a BU3HaueHHs Ta | [lommpenss
3aTBEPKEHHS
4 Jlomatku 1o TUILIOMIB VYIpaBiseTsCs  BIAMOBIZHO 10
JlokymMeHTOBaHOT poLEeTypH

IIporokonu JEep>KaBHUX

. g «YTpaBIiHHS TPOTOKOJIAMMY
eK3aMeHaliHHIX KOMICiit

(CMs1 HAY [I14.2.4-01 - 2008)
[IpoToxonmn BHYTPIIITHIX
aynutie CMS

[HIII TPOTOKOJIM BIAMOBIAHO
1o ISO 9001:2008

2.9. Knacu ynpaBniHCBKOI JOKyMEHTallli BU3HAYAIOTHCS 3TiAHO
3 [epxaBHUM Kiacu(ikaToOpoOM YIPaBIIHCHKOI JOKYMEHTalii (mam -
AKY D), 3aTBEPKEHUH HaKa3oM JepxaBHOTO KOMITETY
CTaHJapTH3aiii, merpoorii Ta ceprudikarii Big 31.12.98 Ne1024.

OpmHHM i3 KIIAciB yMpaBIiHCHKOI TOKYMEHTAIlil, 0 3a0e3rnevye
OpraHizalfiro TpOIECiB YIpPaBIiHHA, € OpraHi3aliiHO-pO3IopsIIIa
JIOKyMeHTallisl. PeKBi3UTH OopraHizaiiitHo-po3nopsiauoi JOKyMEHTAallil Ta
Hnopsitok  iX  posramyBaHHs —Bu3Hawaotees  JCTY  4163-2003
"VuidikoBaHa cHCTeMa OpraHi3aliiHO-PO3NOPSIY0l JAOKYMEHTALi.
Bumoru mo odopmienns aokymentiB" (mami - JCTY 4163-2003),
3aTBep/pKeHa Haka3zoM JlepkaBHOro KomiteTy YKpaiHW 3 TIHTaHb
TEXHIYHOT'0 PETYJIIOBAHHS Ta CIIOXXHUBYOI MOMITHKH Bif 07.04.2003 Ne55.

2.10. JIOKyMEHT MOBHHEH MICTUTH OOOB'S3KOBI JJIsi TIEBHOIO
HOTro BHUJy PEKBI3UTH, IO PO3MIIIYIOTECS B YCTAHOBJICHOMY TIOPSIKY, a
came: HallMEHYBaHHS YCTAHOBHU - aBTOpa JOKYMEHTa, Ha3By BHIY
JOKyMeHTa (KpiM JIMCTIiB), JaTy, peecTpaliiHui iHAEKC NOKyMEHTa,
3aroJIOBOK JI0 TEKCTY, TEKCT, ITi ITHC.

[lix wac miaroToBKM Ta OQOPMIICHHS IOKYMEHTIB MOXYTb
3aCTOCOBYBATHCh HE JIUIIIE O0OB'SI3KOBI, a TAKOXK iHII PEKBI3UTH, SKIIO
IIe BIANOBIAa€ TPHU3HAYCHHIO JOKyMEHTa abo cmocoly ioro



S CucreMa MEHEDKMEHTY SIKOCTI Indp CMS HAY 1]
= B e IHCTPYKLIA 3 AIJTOBOACTBA JOKYMeHTa 01.01-02-2013

y HarionansHOoMy aBianiitHomy

YHIBEPCHUTETI Crop. 16 3 156

OTIpPaLOBaHHS.

2.11. 3 Meroro migBUIICHHS €(PEKTUBHOCTI Ta OMEPATHBHOCTI
oprasizamii po0oTH 3 JOKYMEHTaMH OJTHAKOBI 3a 3MICTOM JOKYMEHTH
MOXYTh OyTH YyHi(piKOBaHI WIISIXOM PO3POOJCHHS CTPYKTYpPHUMHU
migpo3niiaMu TpadapeTHUX TEKCTiB, IO BKIIOYAIOTHCA A0 30ipHHKa
(ampOoMy) yHi(ikoBaHux (THmoBux) ¢opMm mokymeHTiB (Peectp
JTOKyMeHTIB, Peectp Gpopm, PopMu JOKYMEHTIB).

VYHiBepcUTET 3IMCHIOE MiJOBOJICTBO JAEPKABHOIO MOBOIO.
JIOKyMEHTH CKJIaJaloThCS IEP)KaBHOI MOBOIO, KpiM BHUIAJKIB,
nepenoadYeHuX 3aKOHOIABCTBOM PO MOBH B YKpaiHi.

JlokyMeHTH, sKi HaJICWIAIOTBhCA I1HO3EMHHMM  aJpecarawm,
0(opMITIOIOTECST YKPaiHCBKOIO MOBOIO a00 MOBOIO JiepiKaBH-aJipecaTa,
a00 OJTHIEF0 3 MOB MIXKHAPOTHOTO CITLIKYBaHHS.

2.12. OdopmieHHS AOKYMEHTIB, IO BUTOTOBIISIIOTBCS 32
JIOTIOMOTOI0  JIPYKYBaJbHUX 3ac00iB, 3IIHCHIOETBCS BIAMOBITHO [0
3a3HaYeHuX BUMOT (momaTok 1).

2.13. Oxpemi BHYTpilIHI JOKYMEHTH (3asBHU, HOSCHIOBAJIbHI Ta
JIOTIOBIIHI 3alTUCKU TOINO) JIO3BOJIAETHCS O(POPMITIOBATH PYKOIMUCHUM
crocooom.

3. biiaHKu 10KyMeHTIB

OpranizaniiHo-po3nopsadi  JTOKYMEHTH OQOPMIIOIOThCS Ha
OnaHkax YHIBEpPCHTETY, M0 BUTOTOBIAIOTHCS 3TiHO 3 BHMOTAMH ITi€l
[HCTpyKIii.

bnank ciyx00Boro JIoKyMeHTa — Iie yHi(iKOBaHa CTaHIapTHA
dbopma JOKyMeHTa 3 HAAPYKOBaHOI IOCTiHOIO iH(popMali€eo
PEKBI3UTIB 1 HAIBHUM MicleM sl GikcyBaHHA iX 3MiHHOI iH(opmaii
(ACTY 2732:2004). 3pa3zku OnaHKIiB 3aTBEPIKYIOTHCS PO3MOPSITINM

JOKYMCHTOM YHiBepCI/ITeTy. (A63ay opyeuii poszoiny 3 Oonoeueno 32iono Jlucma-
nosioomnenns io 09.03.2016p. Nel)

3.1. Jlisg BUTOTOBJIEHHS ONAHKIB BUKOPHCTOBYIOTHCS apKYIIIi
nanepy Qopmaty A4 (210x297mm) ta AS (210x148mm). [lo3BoneHo
BUKOpUCTOBYBaTH Onanku Qopmary A3 (297x420mMm) - s
opopMIICHHST JOKYMEHTIB y BUTIIAAI Taoiumpb 1 A6 (105x148mm) - mmst
pe30ITIoLIii (IOpYYeHB).
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(A63ay opyeuii n.3.1 eunyueno 6ionogiono 0o Jlucma-nosioomaenns io 09.03.2016p. Nel)

Jeski BHYTpIIIHI JOKYMEHTH (3asfBM MpaliBHUKIB, OKpeMmi
ci1yk00Bi JIOBIJIKM TOIIIO) Ta JOKYMEHTH, CTBOPIOBaHI BiJl iIMEHI KIJIBKOX
abo OinpIIe oprafiB, OPOPMITIOIOTECS HE Ha OJIaHKaX.

bnanku KOXXHOTO BHIy ITOBHHHI BUTOTOBJIATUCS Ha OCHOBI
KyTOBOI'O a00 TIO3J0BXHBOTO PO3MIIIEHHS! PEKBI3UTIB. PekBizutn
3aroJIOBHOI YaCTHHH PO3MIIIYIOTHCS 3LIEHTPOBAHUM (TIOYATOK 1 KiHEIh
KOXXKHOTO psOKa PEKBI3UTY OJHAKOBO BiJJiaJieHi Bil MEX 30HH
pO3TallyBaHHS PEKBI3UTIB) a00 MPANOPOBUM (KOXKHUH PAJOK PEKBI3UTY
MOYMHAETBCSA B JMBOI MEXiI 30HH pO3TAllyBaHHS PEKBI3UTIB)
CHOCOOOM.

3.2. JIns cknamaHHA CIIYy>KOOBHUX JOKYMEHTIB B YHIBEPCHUTETI
3aCTOCOBYIOTHCS TaKi OJIAHKH:

1) Gmanku JUCTIB (HOJATOK 2 — BUKOPHCTOBYIOTHCS B MeXKax
Yxpainu; 1onaTok 3 — A HaJACUIaHHS 1HO3EMHUM KOPECIOHACHTaM);

2) GiaHkK Haka3y (101aToK 4);

3) GuaHK pO3NOpPSKEHHS (101aTOK 6).

(A63ay nepwuii n.3.2. 3mineno 8ionosiono 0o naxaszy pexkmopa 6io 04.04.2019 Nel58/00)

Bnanku, 1Mo MICTSATh PEKBI3UTH, BUKIIAJICHI IHO3EMHOIO MOBOIO,
BUKOPUCTOBYBATH B MeKaX YKpaiHH HE PEKOMEHIy€ThCH.

bnanku  yHiBepcuTeTy € OJaHKaMM CyYBOpPOI  3BITHOCTI.
IMopsinkoBuit  Homep Ta QR-kom TNPOCTABIAETHCS  PEaAKIiHHO-
BUJABHUYMM BiAJUIOM Ha HIKHBOMY JIiBOMY HOJI JHIBOBOTO OOKY
Onanka. [IponymepoBaHi O1aHKK 00JIIKOBYIOTECS B JUTOBOAHIN CITy0i 1
BUIAIOTBCS 0co0aM, sKi 32 HAKa30M PEKTOpa € BIAMOBITAJILHUMHU 3a
BEJCHHS JIJIOBOJCTBA Y CTPYKTYPHOMY MiAPO3ILT Mif X MiAMMHKC, Mics
HaJIaHHsI 3BITY [IPO BUKOPHUCTAHHS paHillle OTpUMaHUX OJIaHKIB.

3BIT PO BUKOPHCTAHI OJIAHKH OQOPMITIOETHCS BiAMOBIIATBHOO
0C000I0 MIAPO3/iTy 3a MiJMACOM HOro KEepiBHHKA, IO CKIAJAETHCS 3
Takux rpad:
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Peectpauiitnuii Homep i
JlaTta JOKYMEHTa, 110 [Tpumitka
BHKOHAHUI Ha OJIaHKY.

Ne Howmep
3/ OnaHKa

(A63ay 3 ma 4 n.3.2. 3mineHo 8i0n06IOHO 00 Hakazy pexmopa 6i0 04.04.2019 Nel58/00)

Slxmo GaHK 3iMICOBAHO, TO Y 3BiTi MPO 1€ pOOUTHCS MO3HAYKA i
BCi 3i1cOBaHi OJaHKU MMOBEPTAIOTHCS 0 AUTOBOJHOI CITYKOH.

bnanku CTpyKTypHOTO MiJpO3MAidy CTBOPIOIOTHCS y Pasi, KOJH
KEepIBHUK MiPO3IUTy YH IMOCaJoBa 0coba MaloTh IMPABO ITiJIMHCYBaTH
JOKYMEHTH B MEXaX iX MOBHOBAKCHb.

BuroTtoBnenHss OnaHKiB KOHKPETHHX BHIIB JIOKYMEHTIB
JIOMYCKAETHCS, SIKIIO X KUTBKICTh Ha pik nepesuurye 200 oInHUIIB.

brnankyn BHUTOTOBIATHCS APYKAPCHKHM CIIOCOOOM Ha Oimomy
nmanepi abo mamepi CBITMIMX TOHIB (papOOK0 HACHYEHOTO CHHBOTO
KoNbopy. B iHImMX BUMagkax, 3a pillieHHAM KepiBHHUKA, OJIAHKH MOXKYTh
BUTOTOBJISITUCS 3a JONIOMOTO0 KOMIT IOTEPHOT TEXHIKH.

3.3. HagpykoBanuii Ha ONaHKY JHCT MiJITUCYETHCS PEKTOPOM
a00 TPOpPEeKTOpaMu 3a HampsMaMu IX MJISUTBHOCTI 1 PEECTPYHOTHCS
JITOBOJTHOIO CITY>KOOK0 YHIBEPCHTETY B JKypHAII peecTpallil JOKYMEHTIB
CTBOpPEHUX yHiBepcuTeToM. [lpyruif UOpUMIpPHUK JIMUCTa 3 Bi30I0
BUKOHABI (BUKOHABI[IB) 3QJMIIAETHCA Y  JIUIOBOAHIA  CIIy»KOi
YHIBEPCHUTETY, TPETiil MPUMipHUK 30€pIiraeTbesi y CrpaBi CTPYKTYPHOTO

T PO3ILTY.
3.4. 3pa3ku OnaHKIB OpraHizaliifHO-PO3NOPSAYNX JOKYMEHTIB 1
peecTpaniitHo-KOHTPOIBHOT JOKyMEHTAIIi1 VHIBEpPCHTETY

PO3pPOOISAIOTECSA  AUTOBOJHOI  CIYXKOOK 3TiIHO 3  BIANOBIIHUMHU
HOPMAaTUBHUMH  JIOKyMEHTaMH 1 TOTOMKYIOTBCS 3  PEKTOPOM
yHIBepcUTETy. BuroroBneHHs OJIaHKIB JOKYMEHTIB 3a0e3IedyeThest
PEeAAKIITHO-BUIABHUYMM BiJIILIOM.

3.5. BukopucTaHnHs KyTOBOTO IITaMIla YHIBEPCUTETY JJIsl JIUCTIB
JIO3BOJIIETCS, SIK BUHSATOK, KOINH 3 TOBRKHUX IMPUYHH HEMOXIIUBO
BUKOPHUCTATH OJIAHK YHIBEPCHUTETY.

BuxopucTtanHs KyTOBOTO IITamIa CTPYKTYPHOTO MiAPO3ALTY IS
JINCTIB  JO3BOJSAETHCS, KOJIM BIANOBIAL HAJAETHCS 3a MiAIHACOM
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KepiBHMKa MiIPO3AUTy Ta 3 HaJaHHSAM pPEECTpalifiHOrO iHAEKCY B
JKypHaITi peecTparii JOKYMEHTIB CTBOPEHHUX ITiPO3ILIOM.

4. OdopMileHHSI PeKBI3UTIB JOKYMEHTIB

[liq 9ac mATOTOBKM OPraHi3amiifHO-PO3MOPSAYUX JTOKYMEHTIB
NpaIiBHUKK yCTaHOB O(GOPMIIOIOTH iX 3 ypaxyBaHHSAM BHMOT
JCTY 4163-2003 (momaTtox 7).

5. 300pa:xkenns [lep:kaBHoro repoa Ykpainu

3o00pakennst JlepskaBHoro repba YKpaiHM PO3MINIYEThCS Ha
Omankax mokymeHTiB BimmosimHo 1m0 IloctanoBu BepxoBHoi Pamm
VYkpainu Bix 19 mrotoro 1992p. Ne2137-XII "Ilpo [lepkaBHuii repo
Ykpainu".

3o0paxenns lepskaBHoro repb6a YKpaiHH pO3MILLyeThCS Ha
BEPXHBOMY IOJI OJlaHKa 3 KYTOBHM PO3TAallyBaHHSIM PEKBI3HTIB HaJ
CepeIMHOI0 HallMEHyBaHHS Ha3BH YHIBEpCHUTETy, a Ha OJaHKax i3
MO3/I0BXHIM PO3TAIlyBaHHAM PEKBI3HTIB - Yy IIEHTPI BEPXHBHOTO TOJIS.
Posmip 300pakeHHs: BucoTa - 17 MisliMeTpiB, upUHA - 12 MiJliMeTpiB.

6. Koan

6.1. Kox VYHiBepCHUTETy MPOCTABISEThCSA 3TiAHO 3 CIUHUM
JepKaBHUM  PEECTPOM  MIJANPHUEMCTB Ta OpraHizamid  YKpaiHu
(€APTIOY).

Ha Onankax mist JTUCTIB 3a3HaYEHUH KOJ| PO3MIIYETHCS TICIS
pekBizuTy "JlOBIIKOBI JaHi PO YCTaHOBY'".

6.2. Kox ¢opmu pokymeHTa (3a HasBHOCTI) PO3MIIYy€EThCS
srigao 3 JAKVY /] Buie Ha3Bu BULy JOKYMEHTA.

7. HaliMeHyBaHHS1 YCTAHOBH
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HaiimenyBanHss ~ VYHiBepcHTETYy  NOBHHHO  BiJNOBiZaTH
HaliMeHyBaHHIO, 3a3HaueHOMy B CtaryTi yHiBepcurery. CkKopoueHe
HaliMeHyBaHHS Y HIBEPCUTETY BXKHUBAETHCS y Pasi, KOJIM BOHO O(DimiifHO
3a(ikcoBaHO B 3a3HaueHOMY JOKyMeHTi. CKopoueHe HaliMEHYBaHHS
po3mimnyerbes (y aykkax abo 0e3 HHMX) HHXKYE IMOBHOTO OKPEMHUM
PAIKOM MTOCEpPEIHHI CTPOKH.

HaiiMeHyBaHHS yCTaHOBH BHIIOTO DPIiBHS  3a3HAYAETHCA
MOBHICTIO.

HaiiMmeHnyBaHHS BIJJOKPEMIICHOTO CTPYKTYPHOTO ITiIPO3ILITY
(BCII)  yHiBepcuTeTy  pO3MINIYyETHCA  HWKYE  HaMEHYBaHHS
VYHiBepcurery.

8. loBinkoBi 1ani mpo YuiBepcurer

JloBinKOBI gaHi mMpo YHIBEPCUTET MICTATH: IOIMITOBY aapecy,
HOMepH TeJeoHiB, TenedakciB, agpecy eIeKTPOHHOI IOIITH, KO
€IPITIOY Tomio. JloBiKOBI JaHi PO3MIIIYIOTECS HIKYE HaiMEHYBaHHS
YCTaHOBHU 200 CTPYKTYPHOTO i IPO3ALITY.

PexBi3uTH TOIITOBOI  aapecH 3a3HAdYarOTCS B TaKid
MOCIIZIOBHOCTI - Ha3Ba BYJHIN, HOMep OyIWHKY, Ha3Ba HACEJICHOTO
MYHKTY, TIOIITOBHH 1HIIEKC.

9. Ha3zpa Buy JOKyMeHTAa

Hazea Buay nokymeHTa (Haka3, pPO3MOPSIKEHHS, DIllICHHS,
JIOTIOBiZIHA 3alMCKa TOINO) 3a3HAYAEThCS HA 3arallbHOMY OJIaHKY
JPYKOBaHMM YH MAIIWHOIMCHUM CIOCOOOM 1 TOBWHHA BiJIOBiIATH
Ha3zBaMm, nependadennm KV 1.
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10. TaTa nokymeHra

10.1. /laToro moxymeHTa € BiAMOBIAHO JaTa HOTO MigNHCAaHHSA,
3aTBEp/DKEHHS, TNPUHHATTS, peectpaumii abo BuganHsa. [ata
3a3HAYa€TbCd apaOChKUMU LUppaMd B OOUH PSAOK Y  Takid
MOCITIAOBHOCTI: YUCIIO, MiCAIlb, PiK. [laTa odopmiseTscs upoBuM abo
CJIOBECHO-ITU(POBUM CITIOCOOOM. Y pasi odopmieHHS AaTH MHPPOBUM
CHOCOOOM YHCIIO 1 MicAllb TPOCTABISIIOTHCS JIBOMa Hapamu LUQD,
PO3AUICHIMH KPAIIKOI0; PiK - YOTHpMa mudpamu, Kparka HAIpUKiHII HE
craButbed. Hampuknaa: 02.03.2011

10.2. ¥ Tekcrax HOPMAaTHBHO-IIPABOBHX aKTiB Ta MOCHJIAHHSX
Ha HUX 1 JIOKYMEHTax, [0 MICTATh BiJIOMOCTI (JiHAHCOBOTO XapakTepy,
3aCTOCOBYETBCA  CIIOBECHO-IM(pOBHIA cmOCiO 3a3HAa4YeHHS JarT 3
MPOCTABRJISIHHAM HYJIS B IO3HAYCHHI JHS MICSIS, SKIIO BIH MIiCTHUTh
onny nudpy, Hanpukiaa: 02 keiTHs 2011 poky. JI03BOISIETHCS BXKUBATH
cinoBo "pik" y ckopodeHoMmy BapiaHTi "p.", Hanpuknam: 03 uepBHA
2011p.

10.3. Skmo MAOKyMEHT CcKIaJieHo He Ha OnaHKy, Jata
3a3Ha4a€TbCsl ~ HIDKYEe  mignmucy — JiBopyd. Jlata  JOKymeHTa
NPOCTABIISIETBCSL  MOCAA0BOI0  0Cc0000, sIKa Horo miamucye ado
3aTBEPIIKYE.

10.4. O00B'13K0BOMY JJaTYBaHHIO 1 MIAMMCAHHIO MAIATAIOTH YCi
ciry’k00Bi BIIMITKM Ha JOKyMEHTaX, TOB'S3aHi 3 1X MPOXO/HKEHHAM Ta
BUKOHAHHAM (PE30JIIoLlii, TOTO/KEHHS, Bi3H, BIAMITKA PO BUKOHAHHS
JIOKYMEHTA 1 HalpaBJIeHHsI HOTO JIO CIIPaBy).

10.5. Ha nokymeHTi, BugaHoMy 1BomMa abo Oijbliie yCTaHOBaMH,
3a3HavYa€ThCs OJIHA JaTa, sIKa BiAMOBia€ 1aTi OCTAHHBOTO MiAMHUCY.

10.6. JloxymMeHTH HaOyBalOThb YMHHOCTI 3 MOMEHTY iX
nianucanHs (a0o 3aTBEpIDKEHHS), SKIIO y TEKCTi ado 3aKOHOJaBCTBOM
He nepeadaueHa iHIa ymoBa HaOyTTs 4yuHHOCTI. CIiIbHI HOPMATHBHO-
NPaBOBi aKTH MIOBUHHI MaTH €JMHY JaTy MiANMACaHHS JOKYMEHTA.
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11. Peectpaniiinuii ingexc

11.1. Imgexcariss MOKYMEHTIB TIONATaE y TPHUCBOEHHI IM
YMOBHHUX TIO3HAaU€Hb - 1HJEKCIB, SKi HAJAIOThCS JOKYMEHTAM ITiJl Yac ix
peectpartii.

11.2. PeectpamiiHuii iHAEKC CKIATA€TbCA 3 MOPSAKOBOTO
HOMepa JIOKYMEHTa y MeKaxX TIPYIH JOKYMEHTIB, IO PEECTPYIOTHCS,
SIKMH JIOTIOBHIOETHCS 1HJEKCaMH, IO 3aCTOCOBYIOTHCS B YHIBEPCHTETI,
30KpeMa IHIEKcaMH 3a HOMEHKJIATYpOIO CIIpaB, CTPYKTYpPHOTO
i PO3/iTY, KOPECTIOH/ICHTIB.

CKJIaJIoBl YaCTUHU PEECTPAIIHOTO 1HIEKCY BiIOKPEMITIOIOTHCS
OHAa BiA OJHOI MpPaBOOIYHOI MOXWIOK puckow. IlocmizoBHICTH
HAlMCAaHHS CKJIAJIOBUX YACTUH PEECTPAIIMHOTO IiHIEKCY MOXKe
3MIHIOBAaTHCS 3aJIe)KHO BiJ] TOTO, SIKUA JTOKYMEHT PEECTPYEThC,
BXIJIHHMI YM TAKWH, 1[0 CTBOPCHUI B YHIBEPCUTETI.

11.3. Ilpm peecrpamii BXiJHHX JOKYMEHTIB peECTpaIiiftHAN
THJIEKC CKJIQIA€ThCS 3 MOPSAKOBOIO HOMEpa 3a JKypHAJIOM peecTpartii,
1H/IEKCY BUIB JIOKYMEHTIB Ta 1HJIEKCY CTPYKTYPHOTO MiJpO3iTy, IO
3aCTOCOBYIOThCS B YHiBepcuteTi, Hampukmam: 845/04/01, ne 845 —
MOPSJKOBUI HOMEp 3a JKypHajloM peectpauii, 04 — 3anuté Ha
iHpopmariito, 01 — iHgeKC CTPYKTYPHOTO MiAPO3AiTy.

Inmekcu  BHIIB  JIOKYMEHTIB, III0  3aCTOCOBYHOTBHCS B
YHIBEpCHUTETI:

01 — mocTtaHOBH, HaKa3H, PO3NOPSHKCHHS, aKTH BUIINX OPTaHiB
BJIaJIU MO0 isUTBHOCTI YHIBEPCUTETY;

02 — nenmyTaTCchKi 3allUTH, 3BEpPHEHHS;

03 — 3BepHEHHS TPOMAJISIH;

04 — 3anuTyn Ha iHQOpMAITiTO;

05 — cimyx008Bi nHCTH;

06 — paxcorpamu;

07 — eseKTpOHHI MOBIIOMIICHHS.

11.4. Tlpu peectpamii BHXIZHOTO JHCTAa WOMY HAJIA€ThCS
peecTpaliiHuii 1HAEKC, SIKUH CKIAagaeThCsl 3 1HIEKCY CTPYKTYPHOTO
OiApO3aiTy Ta TOPSAKOBOTO HOMEpa 3a JKypHAJIOM peecTparlii,
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Hanpukman: 14/02, ne 14 — iHmeKc CTpyKTypHOro miApo3nity, 02—
MOPSAKOBUI HOMED.

[HmEeKCcH PO3MOPSITINX TOKYMEHTIB YHIBEPCUTETY CKIANAIOTHCS 3
MOPSIKOBUX HOMEPIB 3a )KYpHAIaMH PEECTpallii, JOMOBHEHUX JiTepamMH,
a came:

— HaKa3H 3 OCHOBHOI AISVIBHOCTI — «OM»;

— HaKa3u 3 0COO0BOTO CKIIa/Ty MPAaIliBHUKIB:

- TpUAHATTSA (IEPEBEACHHS, 3BUTBHEHHS) — «K);
- TIPO 3a0XO0YCHHS — «3%;

- TIPO CTATHEHHS — «C»;

- PO HAJAaHHS BiJIIYCTKU — «BY;

- PO BIIPSKEHHS — «BII»;

— HaKa3! 31 CTYIEHTCHKOTO CKIaIy — «CT»;

— HaKa3W 3 aJIMiHICTPATUBHO-TOCIIOIAPCHKUX MTUTAHb — «ariny;

— PO3MOPSIKEHHS — «PO3».

11.5. 3 wmeror0 pO3pi3HEHHS TIpyn JOKYMEHTIiB [0
peeCTpaIiitHoTo iHAEKCY MOXe JTOJIaBATUCS BIJIMITKA, KA CKIIAAETHCS 3
mitep, Hanpukiax: 120/02JICK, ne JCK 3acrtocoByerbes —uist
MO3HAYEHHS IOKYMEHTIB 3 TpudoM «JlJist ciry’>k00BOTO KOPUCTYBaHHSD.

11.6 SIkmio MAOKYMEHT MiATOTOBIEHO JBOMa 4YH OiibIe
YCTaHOBaMH, PEECTPAIliHMIA 1HJIEKC BKIIIOYAE IHIACKCH KOXHOI 3 IHX
YCTaHOB, $IKi TPOCTAaBIISIOTHCS 4epe3 NpaBOOIUYHY MOXHMIY PHUCKY B
MOCITIIOBHOCTI, B SIKil JOKYMEHT i IICaHO HOTO aBTOpaMu

Micue posrairyBaHHS peeCcTpalifHOTO iHIEKCY Ha JOKYMEHTI
3aJIeXKUTh BiJl BUAY OJlaHKa Ta BUAY JJOKYMEHTA.

12. IlocunanHs Ha peecTpaliHUM IHIEKC

Jns BUXiZHMX JOKYMEHTIB NOCWJIAHHS Ha peecTpauiiHui
1HAEKC 1 JaTy TOKYMEHTa BKIIIOYa€ B cebe peecTpaliiHui iHaeKC 1 AaTy
TOTO JIOKyMEHTa, Ha SKHH Ja€ThCsA BiANOBiAb. lLlel pekBi3uT €
00O0B'SI3KOBUM 1 PO3TAIIOBYETHCSI HUXKYEe ab0 HA PiBHI peecTpaiiHoro
1HAEKCY y CIeliajJbHO BiJIBEICHOMY MICIi Ha ONaHKy.
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13. I'pu¢ odMekeHHS TOCTYIy

I'pud obmexxkenHs moctymy no mokymeHta («/lmst ciyxOGoBoro
KopuctyBauusa», «TaemHo», «llimkom  TaemHO»,  «OcoOauBOi
BXKJIMBOCTI») O(GOPMIISIETHCS 3TiTHO 3 BIAMOBIAHMMH HOPMATUBHUMH
aKTaMd 1 pO3TAIOBYETHCSA Yy TpaBid dYacTHHI BEPXHBOTO TIOJNA
JTOKYMEHTA BHIIE PEeKBI3UTY «Anpecat» abo «I'pud 3aTBepHKESHHD.

14. Micue ckJ1ageHHs 200 BUAAHHS

BigomocTi nipo micue ckiageHHs: abo BUAAHHS 3a3HAYAIOTHCA Ha
BCiX JIOKyMEHTax, KpiM JIHCTiB. 3a3Ha4yeHi BiIOMOCTI O(OPMIISIOTHCS
BIJIMOBITHO JI0 aIMiHICTPaTUBHO-TEPUTOPIATHHOTO TOMITY YKpaiHu.
SKIo BioOMOCTI Tpo reorpadiyHe MiICIIE3HAXO/DKCHHS BXOJAThH JIO
HaliMeHyBaHHS YCTaHOBH, IIeH PEKBI3UT HE 3a3HAYAETHCSI.

15. Aapecar

15.1. JlokyMeHTH anpecyrThCsl YCTaHOBi, Ii CTPYKTypHUM
migpo3ninaM abo KOHKpeTHil mocamoBiii ocoli. Y pasi aapecyBaHHS
JIOKYMEHTa YCTaHOBI a00 11 CTPYKTYypHHUM Mipo3aijgaM 0e3 3a3HaYCHHS
MocazioBoi 0coOH iX HaliMEeHyBaHHS HABOJSATHCS Y HA3HBHOMY BiJIMiHKY,
HaNpUKIaL;

HarrionansHe areHTCTBO YKpaiHu
3 MUTaHb JIEP>KABHOI CITyKOU

SKmo  AOKyMEHT  HaJCHJIA€ThCs  MOCajgoBii  0coOi,
HaliMEeHYBaHHS yCTAaHOBH Ta ii CTPYKTYpPHOTO MiJPO3/iTy HABOIATHCS Y
Ha3UBHOMY BiIMIiHKY, a Iocaja i mpi3BuIle aapecara - y JaBAIbHOMY,
HaNpUKIaz;

JepxaBHa apxiBHa cinyx0a Ykpaiau
®DiHaHCOBO-EKOHOMIYHE YIIPaBIIIHHS
HauanbHuky ynpasiniHHs

Mpi3BUIIE, iHII[IAIN
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V pasi KoM AOKYMEHT aJlpecyeThcs KepiBHUKOBI YCTaHOBH 200
HOro 3acTyIHHMKOBI, HaliMEHyBaHHS YCTaHOBH BXOAUTH IO CKJIAIy
HallMeHyBaHHA MOCaIyl ajpecaTta, SKe HABOIAWTHCA Yy JaBaIbHOMY
BiJIMiHKY, HATIPUKIIA]:

I'onoBi [epxaBHOT MUTHOI CITy>KOHN
Mpi3BUIIE, iHIIaIN

SIkio ocoba, sKiii HaACHIAIOTh JINCTA, MAa€ BUE€HE 3BaHHS a0o0
HAyKOBHU CTYIiHb, TO IIi BiIOMOCTI MOMAIOTH Tepeid MPi3BUIIEM.
CryneHi i 3BaHHS MOYKHA 3alMCYyBaTH Y CKOPOYEHii Gpopmi, HAaIIPpUKIIAI:

HavansHukoBi JlemapTraMeHTy pO3BUTKY
JNOUIKUIBHOI ~ 3araibHOi  CepefHboi Ta
MO3aIIKIIBHOT OCBITH

pod. Tpi3BUILE, iHIIATH

SKmo JOKYMEHT aJpecyeTbcsi KUTbKOM —OJHOPIIHUM 32
XapaKTepoM  [iSUTBHOCTI  yCTaHOBaM, 3a3HAYAETHCS  y3arajbHEHE
HalilMEeHyBaHHS aJ[pecariB, HAIPUKIIA;

KepiBHHKaM CTPYKTYPHHX ITiAPO3ALTIB

15.2. IokyMeHT HE MOBHHEH MaTH OlJIbIlIe YOTUPHOX aJ[PECaTiB.
CnoBo "xomis" mepes; HAHMEHYBaHHIM JIPyroro, TPETbOT0, YeTBEPTOTO
azipecaTiB He CTaBUTHCS. Y pa3i HaJICWIaHHA AOKyMEHTa Oinblie Hix
YOTHUPHOM aJIpecaTaM CKIAJAEThCS CIIMCOK Ha PO3CUIIKY 13 3a3HaUYEHHIM
Ha KO)KHOMY JIOKYMEHTI TUTBKH OJIHOTO ajipecarta.

15.3. PekBizutr «Azapecat» Moxe BKIodaTH ajapecy. [lopsimok i
¢dopma 3anmcy BiZoMOCTEH PO aapecy yCTaHOBU MOBHHHI BiNOBiAaTH
[IpaBuiaM HajaHHS TIOCHYT TOMITOBOIO 3B'SI3KY, 3aTBEPKCHUM
nocranoBoto Kabinery MinicTpiB Ykpainu Big 5 6epe3nst 2009p. Ne270
(Odiuitinmii BicHuk Ykpainu, 2009p., Ne23, c1.750). IloBHa axmpeca
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3a3HavYa€ThCA y Pasi HAJACUIaHHS JOKYMEHTA Pa30BUM KOPECTIOHCHTAM,
HATIPUKIIA];
MiHiCTepCTBO FOCTHITIT
ByI. ['oponenskoro, 13
M.Kwuis, 01001

15.4. Y pasi HaacWIaHHA JOKyMeHTa (hi3udHii 0co0i CIIo9aTKy
3a3HAaYa€ThbCcd Y HA3MBHOMY BiIMIHKY TIpi3BHUINE, iM'sl Ta 1m0 OaTHKOBI
(imimiamy 9u iHiIIA iMEHI), TOTIM TIOIIITOBA a/Ipeca, HAPUKIIA/I:

INonuapyk 10.M.
ByJ.MenbHUKOBa, O0y1.49, KB.6S
Mm.Kuis, 04050
15.5. Y pasi HajicuIaHHS JOKYMEHTa OpraHaM 3aKOHOJIaBYOi Ta
BHUKOHABYOI BIIaJIH, IOCTIHHUM KOPECIOHICHTaM iX MOIITOBA aapeca Ha
JOKYMEHTaX HE 3a3HAYA€THCA.

16. I'pu¢ 3aTBepAKEeHHS] AOKYMEHTa

16.1  JIoKyMeHT 3aTBEp/UKYEThCS  IOCAJOBOK  0CODO0I0
(mocagmoBuMu ocobamu), IO TIOBHOBaKEHb $AKOi (SKHX) HAJIEKHUTDH
BUPIIIICHHSI TUTaHb, HABEJICHUX Y TAKOMY JIOKYMEHTI, 00 pO3MopsIdaiumM
JNOKyMEHTOM YHiBepcuteTy. HopMmaTuBHO-IpaBoBi akTu (IOJOKEHHS,
THCTPYKIIii, TpaBuiia, MOPSAKH TOINO) 3aTBEPIKYIOTHCS PO3MOPSTIAM
JIOKYMEHTOM Y HIBEPCHUTETY.

3aTBep)KEHHs] TEBHUX BHIIB JOKYMEHTIB 3HIHCHIOETBCS 3
MpOCTaBJICHHAM TpH(a 3aTBepKEeHHS (101aTOK 8).

16.2. SIkmo  OOKyMEHT  3aTBEPIKYETHCS  KOHKPETHOIO
MOCaJIOBOI0  0CcO000r0, Tpu(d 3aTBEP/HKCHHS CKIANA€ThCS 13 CIIOBA
«3ATBEPJI)KYIO», HaliMmeHyBaHHS T[OCaaW, MiANUCY, IHII[aiB
(imimiamy iMmeHi) 1 mpi3BuIIa 0coOu, sika 3aTBEpIWIa JOKYMEHT, NaTu
3aTBEPKCHHSI., HATPHUKIIAI:
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3ATBEP/DKVYIO

Pekrtop yHiBepcutety
MiINC, 1HII[aIY, Tpi3BHIIE
JlaTa

163. Y pa3i KoaM MJOKYMEHT 3aTBEpPIKYETHCA PIIICHHAM,
HaKa30M, PO3MOPSKEHHSM, Ipud 3aTBEPLKCHHS CKIaJAeThCs 13 CIIOBA
3ATBEPI’KEHO», Ha3Bu BUIY NOKYMEHTA, SIKUM 3aTBEPAKYETbCS
CTBOPEHHUI MTOKyMEHT, Y HA3WBHOMY BiAMIHKY i3 3a3HA4YE€HHSM HOTO
JIaTH 1 HOMepa.

Hampuknan:
3ATBEPJI’KEHO
Haxkaz HamionanpHOro aBialiifHOro
YHIBEPCHUTETY
« » 20 Ne

16.4. T'pud 3arBepUKeHHS PO3MINIYETHCS Y  TPABOMY
BEPXHBOMY KYTKY IEPIIOT0 apKyIlia J0KyMEHTA.

VY pasi 3aTBep/UKEHHS JOKyMEHTa KUIBKOMAa MOCaJOBUMH
ocobamu rpudu 3aTBEpHKEHHSI PO3TAIIOBYIOTHCSI HA OTHOMY PiBHI.

17. Pe3ouiowis

17.1. Pesomonis — ue Hamuc Ha JOKyMEHTi, 3poOieHHil peKTOpOM
YHIBEPCHUTETY, MPOPEKTOPOM 200 KEpiBHHUKOM CTPYKTYPHOTO MiJpO3Aily, 10 MICTHTh
BKa3iBKH II0/I0 BUKOHAHHS JJOKyMEHTA.

3aBnaHHs BUKJIAJCHI B PE3OIIOLIT alpecylOThCS BUKOHABISIM 0€3M0CepeHBO
MiAMOPSAKOBAaHAM TIOCAIOBI 0C00i, sIKa HAKIIAHA€ PE3ONIONito. ([Iynkm 17.1 donosueno
opyeum absayom 8i0nogiono 0o Jlucma-nogioomnenns ¢io 30.11.2018 Nel)

17.2. Pesomomnis cknamaerbcs 3 TaKuX €JIEMEHTIB: Mpi3BUIIE, iHImiaMH
BUKOHABIISl (BUKOHABIIIB) Y JaBATLHOMY BIIMIHKY, 3MICT JOPYYEHHS, CTPOK BUKOHAHHS,
0COOMCTHH MiANUC KePiBHUKA, 1aTa, HATPUKIAT:

[pi3Buiite, iHimiaINn
[Mpoury mixrorysaTu BiAmoBiah
19.09.2013
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[Mignuc
Harta

VY pa3i Konm IOpydYeHHS JAaHO KITBKOM TIOCaJIOBUM 0c00aM,
TOJIOBHUM BHKOHABIIEM € 0co0a, 3a3Ha4eHa y JOPyUYeHHI MepIIOk0, SIKIIO0
B JOKYMEHTi He OOYMOBIEHO iHme. [ BHKOHaHHS AOpydYeHHS i
HAJa€ThCA TPAaBO CKIMKATH IHIIMX BHUKOHABIIB 1 KOOPAMHYBATH iX
pobory.

17.3. Ha pgokyMmMeHTax 3 TepMiHAMH BUKOHAaHHs, M0 HE
noTpeOyIOTh OJATKOBUX BKAa3iBOK, Yy PE3OJNIOLIi 3a3HAYa€ThCS:
BHUKOHABEITb, ITIITUC aBTOPa PE30JIFOIIil, aTa.

17.4. Sk mpaBwio, Ha JOKYMEHTI MOBHHHO OyTH He Oinblue
onuiei pesomromii. I[Hm pe3omromii MOXJIHMBI TiBKH TOMAI, KOJU €
HeOOX1THICTh JIeTami3alii MopsaIKy BUKOHAHHS JOKYMEHTA.

Pesomroriist  mpocCTaBISETECS Ha PeeCTPaIlifHO-KOHTPOIBHUX
KapTKax y crnenianbHii rpadi «Komy HampasieHo» abo Oe3nocepeHbo
Ha JIOKYMEHTI HIKYE PEKBI3UTY «AJpecary MapajeibHO 10 OCHOBHOTO
TEKCTY.

Skmo  micus Ui pe3ONIONii  HEeOCTaTHRO, 11 MOXKHA
MPOCTaBJSITU HAa BUIBHOMY BiJi TEKCTYy MICII Yy BEpXHId YacTHHI
MepIIoro apKylla JOKyMEHTa 3 JIMIbOBOrO OOKy, aje He Ha IO
JOKYMEHTA, IPU3HAYEHOMY ISl ITi [T BaHHS.

Hanmcanns pe3onromii Ha OKpeMHX apKymiax abo cremiaibHUX
OJaHKaxX JOIMYCKA€ThCs y pasi, KOJIH JOKYMEHT IiJJISrae MOBEPHEHHIO
a0o0 JeTami3yeTbesl MOPSIOK BHKOHAHHA JIOKYMEHTa YM BOHA MICTHTh
BEJIMKHI CIMCOK BUKOHABIIB, 1 SIKIIO HAa JOKYMEHTI HEMa€ BLIBHOTO
MICIIS.

18. 3aroJioBoK /10 TEKCTY IOKyMeHTA

3arojoBOK 10 TEKCTY TOKYMEHTA MOBHHEH MICTHTH KOPOTKHH
BHKJAJ 3MIiCTy JOKYMEHTa i OyTM MaKCHMAIbHO CTHCIHM. Moro
BUKOPUCTOBYIOTh Tl Yac pEeecTpailii Ta KOHTPOIIO 32 BUKOHAHHSIM
JOKYMEHTa 3aroyioBOK (DOpMYIIOETHCSI NMPALiBHUKOM, SKHH CTBOPIOE
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JOKYMEHT. 3arojioBoK, o0csr sikoro nepesuitye 150 3HakiB (5 paakis),
JTO3BOJISIETHCSI TIPOJOBKYBATH 0 MeXi mpaBoro mois. Kpamka B KiHII
3aroJIOBKa HE CTaBUTHCSL.

3arosoBOK BIAMOBiIa€ Ha NHTAHHA PO IHO?», «KOTO?»,
«4oro?y». Hampuknaa, Haka3 (mpo mo?) mpo HaJaHHSA BiJIMyCTKH; JUCT
(mpo mo?) mpo opraHizamio Hapagd; MPOTOKON (4oro?) 3acigaHHA
aTectamiiHoi KOMicii; TmocamoBa IHCTPYKIs (KOro?) TOJOBHOTO
criemianicra.

be3 3aronoBka J03BOJAETHCS CKIIAgaTH KOPOTKI JOKYMEHTH Ha
Omankax ¢opmary AS (210x 148mMm), 30KpemMa CYHpOBiTHI JIHCTH,
TeJerpaMu, TeJe)OHOTPaMH.

19. BinmiTka npo KOHTPOJIb

BigMiTka TpO KOHTPOJL O3HA4Ya€E, IO JOKYMEHT Y3ITO Ha
KOHTPOJIb JJIs 3a0€3MeUeHHs HOT0 BUKOHAHHS B YCTAaHOBJICHHH CTPOK.

BigMiTka mpo KOHTPOJNB POOHUTHCS HUISXOM MPOCTABICHHS
mitepu «K» um crnoBa «KoHTpomb» (BiJi pykn abo 3 BUKOPUCTAHHSIM
IITaMIla) Ha JIBOMY IIONIi TEpIIOi CTOPIHKM JOKYMEHTa Ha piBHI
3aroJIOBKa JI0 TEKCTY.

Y pa3i HEOOXiTHOCTI TIOBEpHEHHS JIOKYMEHTa YCTaHOBI-
aBTOpOBi a00 (hi3uyHil 0cOO1 BiAMITKA MPO B3ATTS HOro Ha KOHTPOJIb
HPOCTABISIETHCS HA OKPEMOMY apKYIIIi JITs PE3OJTFOLIii.

20. TekeT TOKyMeHTa

20.1. TekcT mokyMmMeHTa MicTUThH iH(popMaLito, 11 (pikcyBaHHS
saKoi i#oro Oyno cTBopeHo. IHdopmariis B TEKCTI JOKyMEHTa
BUKJIAJIA€THCSI CTUCIIO, TPAMOTHO, 3pO3yMiJIO Ta 00'€eKTHBHO. JJOKyMeHT
HE MOBUHEH MICTHUTH MOBTOPIB, a TAKOXK CJIB i 3BOPOTIB, 5IKI HE HECYTh
3MICTOBOTO  HaBaHTaXeHHs. Ilix wac CKIagaHHA JOKYMCHTIB
BXKHMBAETHCS JIIJIOBUH CTHIIb, JIJISL IKOTO XapaKTEPHUN HEUTpalbHUN TOH
BUKIJIQICHHS, 1mo30aBieHU obpasHocTi, E€MOLIIMHOCTI Ta
1HANBITyaNbHUX aBTOPCHKUX PHC.
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TekcT JOKyMEHTa MOBHHEH CTOCYBAaTHCS TOTO IHUTaHHSI, sIKe
copMyITbOBaHE B 3ar0JIOBKY /10 TEKCTY.

Texct nokymeHTa OGQOPMISETBCA Y BHUIVIAI  CYIUIBHOTO
3B'SI3HOTO TEKCTY a00 aHKETH 4M TaOJUIl, a00 MUIAXOM MMOETHAHHS IUX
hopm.

CyminpHu#l 3B'I3HUA TEKCT JOKYMEHTAa MiCTUTh TPaMaTUYHO 1
JIOTIYHO Y3rojpKeHy iHdopmariito mpo ymnpaBiiHchki aii. Taka dopma
BUKJIAJICHHS TEKCTY JOKYMEHTa BHKOPHCTOBYETHCS TiJ Yac CKIIaJaHHS
TIOJIO’KEHB, TIOPSIIKIB, MTPABHII, PO3MOPSAINX JOKYMEHTIB 1 JIUCTIB.

CyminbHuN 3B'SI3HUM TEKCT, SIK MPaBHJIO, CKIANA€ThCS 3 JBOX
yacTUH. Y nmepmii (BCTymHiH) 4YacTWHI 3a3Ha4yaeThCsl IMiAcCTaBa,
oOrpyHTYBaHHs ab0 MeTa CKJIaJeHHS JOKYMEHTa, y IpYTii (3aKI0uHii)
YaCTHHI - BHCHOBKH, TPOIIO3UINI, pIIIEHHs, TpoXaHHs. B oxpemMmx
BUMAIKaX JOKYMEHT MOXE IIiCJIi BCTYMHOI YacTHHH MiCTUTH
MOTHBYBaJIbHY YaCTUHY, B sIKiii OOTPYHTOBY€ETHCS MTO3UIIiS YCTAHOBH.

Y TekcTi OKyMeHTa, IMiATOTOBIEHOTO BiJMOBIIHO [0
JOKYMEHTIB 1HIIMX YCTaHOB a0o0 paHillle BHJAHUX JOKYMEHTIB,
3a3HAYAIOTHCS iX PEKBI3UTH Yy Takid IOCIIJIOBHOCTi: Ha3Ba BHIY
JIOKyMEHTa, HaiiMEHyBaHHS YCTaHOBH - aBTOpa JOKyMEHTa, Jara,
peecTpauiitHuii HoMep, 3aroJIOBOK JI0 TEKCTY.

TekcTH CcKIamgHUX 1 BEJIMKHUX 3a OOCATOM JIOKYMEHTIB
(TIOJIO’KEHHS, TIPaBUIIA, PETJIAMEHTH, IHCTPYKIIii, OTJISAH, 3BITH TOIIO)
MOMUISIOTECS HA PO3UTH, TIAPO3AITHN, MyHKTH, TMiAMYyHKTH. [IyHKTH Y
TEKCTI HyMEpYIOThCs apaObChKUMH ITUPpaMH 3 KPaIKoro, a MiAMYHKTH -
apaOChKUMU IUPPaMU 3 TyKKOIO.

B oxpemux BuMaakax po3Iiid MOXKYTh MOAUIATUCS HA TJIAaBH, a
TaKOXX HyMepyBaTHCS PUMCHKUMH LH(PpPaMH.

20.2. ®opma aHKETH BUKOPUCTOBYETHCS Yy pa3i BUKJIAJCHHS Y
uudpoBoMy abo CIOBECHOMY BUTJIsAL iHGopMamii mpo oJuH 00'eKT 3a
neBHUM o0OcsiroM o3Hak. [IloctiifiHoro iH(poOpMaliel0 B aHKETI €
y3arajibHEHI HallMEHYBaHHs O3HAK, 3a SKUMH IIPOBOJUTHCS OIUC
00'eKTa, a 3MIHHOIO - KOHKPETHI XapaKTePUCTUKH.

20.3. Tabnuuna ¢opma NOKyMEHTa BHKOPHUCTOBYETHCS y pasi
BUKJIaJIEeHHA y LU(PPOBOMY ab0O CIOBECHOMY BHUIJISAL iH(popMaLii mpo
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KiJIbka 00'€KTIB 3a pAIOM O3HAK. 3arojoBKH rpad) TaOIHIN MUIITYTHCS 3
BEJTUKOI JIITEPH, IMiI3ar0JIOBKH - 3 MAJIOi JIITEPH, SIKIIIO BOHU CTAHOBJIATH
OJHE IlJIe 13 3aroJ0BKOM, 1 3 BEIMKOI - SKIIO MiJ3arojIOBOK Mae€
camocTiliHe 3Ha4eHHs. Kparku B KiHIIl 3aroJIOBKIB 1 Ti/13ar0JIOBKiB rpad
HE CTaBIATHCS. 3arojOBKU 1 MiI3aroioBKd rpad Ta psaKiB Tabmumi
MTOBHHHI OyTH BUKJIa/ICHI IMEHHUKOM Y HA3UBHOMY BiJIMiHKY OJHUHHU. Y
3aroJIOBKax 1 Mi3arooBKax PsIKiB i Tpad TaONHIll BXKUBAIOTHCS JIHIIE
3araJbHONPUIHATI YMOBHI MMO3HAYCHHS 1 cKopodeHHs. ['padu Tabmui,
SKi PO3MIIIYIOTHCS Ha KUTBKOX CTOpiHKaX, HyMepyloTscs. Ha mpyriit Ta
HACTYITHUX CTOPiHKaX TaONHIN 3a3HA4alOThCsS HOMEpH rpad, a TaKoX y
BEPXHBOMY TPaBOMY KYTKY - ciioBa «[IpoJjoBXKEeHHS T01aTKay.

21. BinmiTKu npo HasIBHICTh 10aTKiB

21.1. JlonaTtku 10 AOKYMEHTIB, KpiM JOAATKIB IO CYIPOBITHUX
JIKCTIB, CKIIQJAIOThCS 3 METOK JIOMOBHEHHS, TMOSCHEHHS OKPEMHUX
MUTaHb TOKYMEHTa a00 JJOKyMEHTA B I[IIOMY.

21.2. logaTku 10 JOKYMEHTIB MOXKYTh OYTH TaKUX BHIIB:

- TOJIATKH, MO 3aTBEP/UKYIOTHCS PO3MOPSIYMMHU JOKYMEHTAMU
(TonoxeHHsl, IHCTPYKIIii, MpaBUIIa, TOPSAKH TOIIO);

- JOJATKH, IO JONOBHIOIOTH Ta/ab0 TOSICHIOIOTE 3MICT
OCHOBHOTO JIOKYMCHT;

- JIOZIATKH, 10 HAJICHUIIAIOTHCS 13 CYMPOBITHUM JTHCTOM.

21.3. Ha popatrkax, MO0 3aTBEPIKYIOTBCS PO3MOPSAUAMU
JOKyMeHTaMu (TIOJIOKEHHsI, 1HCTPYKIIii, TpaBWiia, MOPSAKH TOIIO),
NPOCTaBISIEThCST  Tpu( 3aTBEp/PKEHHS. Y  BIAMOBIAHMX ITyHKTaxX
pO3MOpsAAYOi  YacTUHM JIOKYMEHTa POOMTHCS TNOCHIAHHS: IO
JIOJIAETHCS» a00 «(J10Ia€ThCS ). »

Ha gnomatkax 1[0  JOKYyMEHTIB, IO  3aTBEPIKYIOTHCS
PO3MOPSAYMMH  JOKYMEHTaMH, POOUTBHCS BiIAMITKA Y BEPXHbOMY
NPaBOMY KyTKY HIEpIIOTO apKyllia J0/1aTKa, HalpUKIaI:

Honaroxk 3
1o [acTpyxumii
(myHKT 5)
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21.4. JlomaTku JOBiKOBOTO a00 aHAJITHYHOTO XapakTepy
(rpadiku, cxemu, TaONHIN, CIHCKH TOIIO) IO OCHOBHOTO IOKyMEHTa
MIOBMHHI MaTH BIIMITKY 3 MOCHJIAHHIM Ha IEH JOKYMEHT, HOTO aaty i
HOMEp, HATIPUKIIA]T;

JlomaTok
Io Hakazy HamioHanbHOTO
aBialliifHOTO YHIBEPCUTETY
Bix 12.01.2012 poxy Ne

Y TekcTi OCHOBHOI'O JOKYMEHTa pOOUTBHCS BiMITKa TIPO
HasiBHICTh JOJATKIB: IO JOJAETHCA», «3TIAHO 3 JOAATKOM,
«(momatok 1)»; «BiATOBIAHO A0 momaTka 2» abo «(IHB. TOAATOK 3)».

21.5. lonatku o(OpMIISIOTHCS, SIK MPAaBHJIO, HA CTaHJIAPTHUX
apkymiax nmamnepy. Ha xapyroMy 1 HAcTymHHX apKyllax JdojaTka
pobutkcst  Biamitka: «llpomoBxkenns gomatka», «lIpomoBxkeHHs
nomatka 1».

VY pa3i HasSBHOCTI KiJbKOX JOAATKIB HAa HUX 3a3HAYAIOTHCS
nmopsikoBi HoMepw, Hanpukiaa: omarox 1, Homatok 2 Ttomio. 3HaK
«Ney miepe IUPPOBUM ITO3HAYCHHSM HE CTAaBUTHCS.

VYci pomaTku A0 JOKYMEHTIB BI3YIOTHCS IMPAIliBHUKOM, SKHM
CTBOPHB JIOKYMEHT, Ta KEPIBHUKOM CTPYKTYpPHOTO MiAPO3/IiTY, B IKOMY
HOro CTBOPEHO.

JlonaTku HOPMATHBHO-TIPABOBOTO  XapakTepy  (IOJIOKEHHS,
IHCTPYKIIii, TMpaBWia, TOPSJIKA TOIIO), IO 3aTBEPPKYIOTHCS
PO3NOPSAIUMU JIOKYMEHTaMH, i IHCYIOTHCS KepiBHUKaMU
CTPYKTYPHHX MiPO3/ITIB yCTAHOBH Ha JHMIIBOBOMY OOIll OCTaHHBOIO
apKyla JI01aTKa.

21.6. Y pasi xomu JOJATKU HAACHIIAIOTHCS 13 CYMPOBiTHUM
JIUCTOM, BIJIMITKA TIPO HASBHICTH JIOJATKIB PO3MIIY€ETHCS IMICIS TEKCTY
JIUCTA TIePe]] ITiJITHCOM.

SKIIO JAOKYMEHT Ma€ JOJaTKH, IOBHE HAMMEHYBaHHS SIKUX
HaBOJWUTHCA B HOr0 TEKCTi, BiIMITKa TPO HASABHICTh JOJATKIB
0 OpMIIIETHCS 32 TAaKOIO (HOPMOFO:
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Honaroxk: Ha 10 apk. y 2 npum.

SIKIO TOKYMEHT Mae€ JOAATKH, MOBHE HaMEHYBaHHS SKUX Y
TEKCTI HE HABOJUTKLCS, IX HEOOXIJIHO NEpEeTuuTH TICIs TEKCTy i3
3a3HaYCHHSM KUJIBKOCTI apKyIliB Y KOXXKHOMY AOAATKY Ta KITBKOCTI iX
MPUMIiPHUKIB, HATIPUKIIA/:

Honatku: 1. [IpoekT pekoHCTpyKii Jimeto Ha 2 apk. y 1 mpum.
2. AKT TpuAHATTS HOBUX OyIiBETHHUX MaTepialiB Ha 3 apk.
y 2 npum.

SKIO 10 TOKyMEHTa JOJAEThCS 1HIIUH JIOKYMEHT, KM Mae
JIONIATKH, BIIMITKY TPO HASBHICTH J0AaTKa O(GOPMISIOTH 32 TaKOIO

dhopmoro:

Honarok: muct YrpaepxkapxiBy 20.09.2010 poky Ne595/03-12 i
JIOAATOK 10 HbOTO, Bcboro Ha 20 apk. B 1 mpum.

SIKIO  IOATOK HAJCHIIAETBCS B EIIEKTPOHHOMY  BHIUISAI
(eMEeKTPOHHMMH 3aC06aMHM 3B'A3KY), MPO 1€ POOHMTBCS BiANOBIXHHI
3aIKC, HAPUKIIA;

Honarok: Ha 3 apk. B €JI€KTPOHHOMY BUTJISIIL.

VY pa3i KOJAM JAOKYMEHT MICTUTh OLNbIe JECATH JOJATKIB,
CKJIQ/IA€THCS OIUC 13 3a3HAYCHHSM y JOKYMEHTI TaKOi BIAMITKH:

JloaTok: 3rigHo 3 OMKMCOM Ha 3 apk.
SIKIIO [101aTOK HaJICWIAEThCS HE 3a BciMa 3a3HAYEHUMU B
JIOKYMEHTI  ajpecamu, BiMiTKa PO  HAasBHICTh  JOKYMEHTa

oopmiIsEThCS 32 TAKOK (POPMOIO:

JonaTtok: Ha 5 apk. y 2 IpuM. Ha IepUIy aapecy.
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22. Ilinnuc

22.1. JlokyMeHTH MIANMMCYIOTbCA TIOCAIOBHUMH Oco0aMu
VYHiBepcUTeTYy  BIANOBIAHO 10  MOBHOB&XEHb,  BH3HAYCHUX
OpTraHi3alifHIMH Ta PO3NOPSAYUMH JOKYMEHTaMU Y HiBEPCUTETY.

22.2. BaeceHHs y miamucaHi JOKyMEHTH OYIb-SIKHUX
BUIIPABJICHb Ta JOIOBHEHb HE JOMYCKAETHCS.

22.3. Ilianuc cKiIajgaeThes 3 HAMMEHYBaHHS MOCaIH 0COOH, sKa
MiIICYE TOKYMEHT (TTIOBHE, AKIIO TIOKYMEHT 0(hopMIleHO He Ha OIaHKY,
CKOpOYEHE - Ha JOKYMEHTi, CKIIaJlecHOMy Ha OJaHKy), 0COOHCTOTO
MiANUCY, 1HINIANIB 1 TPi3BUIIA, HATPUKIA!

Pextop HAY MIAIIc IHIIIATH, TIPI3BUILE
abo
Pexrop MiIIUC iHIIaTH, TIPI3BUILE

VY peksizuti «[lignuc» HalilMeHyBaHHS MOCAAH JPYKYIOTh 0e3
BiACTYmy Bif Mexi JsiBoro Oepera, a po3mmpyBaHHS MiANUCY
JOPYKYETbCS Ha PiBHI OCTAaHHBOTIO psAKa HaiiMeHyBaHHs nocaau. Crnig
3a3HaunTH, mo 3rigHo 3 JICTY 4361-2003 y pekBi3uTax AOKYMEHTIB
JIO3BOJISIETHCS 3a3HAYATH JIMIIC OJMH iHIIIaJ, SKU BIAMOBIAA€E mepiIiit
JiTEpi iIMEH1 OCaI0BOT OCOOH.

PexBi3uT poO3MIIIYIOTh IiJi TEKCTOM JOKyMEHTa abo ik
BIJIMITKOIO IIPO HasIBHICTh JAOATKIB.

22.4, Konu [OKYMEHT HAJCHUIIAEThCS OJHOYACHO KiIBKOM
yCTaHOBaM OJHOTO a00 BHWIOTO pPiBHS PEKTOp MIAMUCYE BCi HOTO
MPUMiPHUKH.

22.5. YV pasi HajcWIaHHA JOKYMEHTa OJIHOYACHO KIJIbKOM
MiANOPSAKOBAHUM YCTaHOBaM MiANUCYETHCSA TIJIBKA OPUTIHAI, KUK
3aJIMIIAETHCS Y CIpaBi AUIOBOIHOI CIyXOHM, a Ha MicLs PO3CHIIAIOTHCS
KOTii.

22.6. Sk npaBuno, OOKYMEHTH MiINUCYIOTbCS OIHIEIO
mocazoBoo 0co6or0. [IBa ado OiblIe MiAMUCIB MPOCTABISAIOTHCA Y TOMY
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BUTIAJIKy, KOJM 3a 3MICT AOKyMEHTa HECYTh BiAMOBIAaJbHICTh KiIbKa
oci6 (axTw, ¢inaHcoBI AOKyMeHTH Tomio). llpm mpomy ix migmucu
PO3MIIIYIOTH OIVH IIiJ] IHIITMM, y TTOCIIIJOBHOCTI BiAIIOBIAHO IO TTOCAH:

Pexrop MiAIUC THIIIATH, TIPI3BUILE
I'onoBHuit Oyxranrtep MAImIc IHIIIATH, TIPI3BUILE

JIOKyMEHTH KOJeTialbHUX OpraHiB MiINUCYIOTh TOJIOBAa 1
CeKpeTap KOJETiaJbHOTO OpraHy, HalpHKIa;
['onoBa BuUeHOI paau MAIIC IHIIATH, TIPI3BUILC

Cekperap BYCHOI pagu T JTvC IHIIIaTH, TIPI3BHUILE

JIOKyMeHT, SIKUH CKJIajae KOMIcCisl, MiAMUCYIOTh yci 11 wieHn. Y
HbOMY 3a3HAualOTh HE IOCAJH, AKI 00IMarOTh MPAIiBHUKH 34 MICIEM
pobotu, a ix cratyc y CKiajai KOMIicii, HapuKIaI;

I'onosa xoMicii MiIIUC IHIIIAJIH, TIPI3BUILC
Yiienu koMmicii iIIUC IHIIIaIH, TIPiI3BUILE
iIIUC IHIIIaIH, TIPiI3BUILE

[pu mixnmucanHi TOKyMEHTa KiJbKOMa 0CO0aMH, SKi 3aiiMaroTh
OJTHAKOBI TIOCAQNU, WIANMUCH PO3MIIIYIOTECS Ha OJHOMY pIBHI 1
CKPIIUTIOIOTCA NIeYaTKaMy YCTaHOB, HAPUKIIAM:

PexTop HamionansHoro Pextop HarionansHOTO yHIBEpCUTETY
aBiaIfiifHOro yHIBEPCUTETY «JIpBIBCBKA MOJIITEXHIKA»
MIJIKC, 1HIIIaI1, TPI3BHIIE NG, THIIIaIH, TPI3BHIIE

BiZIONTOK TepOoBOT IIeYaTKu BiIOUTOK TepOoBOI MeYaTKu
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22.7. Y pa3i BIICYTHOCTI MOCaIOBOi 0OCOOM, HAaWMCHYBaHHS
rmocazau, Mpi3BHINe, iHimiamm (1HiIiad iMeHi) Kol 3a3HaYeHO Ha MPOEKTI
JIOKYMEHTa, Horo miamucye ocoba, M0 BUKOHYE ii 00OB's3KkH, abo ii
3aCTyMHUK. Y TakoMy pa3i OOOB'I3KOBO 3a3HAYAIOTHCS (DaKTUIHA
mocana, iHimiamu (iHimiaa iMeHi), TpI3BHINE 0coOW, sKa Iijmucana
JOKYMEHT (BHITPABICHHS BHOCSTH PYKOMHCHHUM a00 MAallHHOMHCHUM
crocoboM, SKIO JOKYMEHT HEMOXIMBO TmepeapykyBaru). He
JIOTTYCKAEThCS MiJi Yac MiAMMCAaHHSI JOKYMEHTa CTaBUTH NMPUHMEHHUK
«3a» 4 TpaBOOIUHY MOXWIY PHCKY Tepe] HaWMEHYBaHHSM MOCAJIH.
3amimeHHs KepiBHMKa 3MIACHIOETBCS 3a HaKa3oM peKTopa 3
JIOJTABAaHHSM JI0 HaWMEHYBaHHS MMOCaJU KEPIBHHUKA CIiB «BUKOHYIOYMIA
000B"s13kM» 200 «B.0.», y pa3i THUMYacOBOr0 BUKOHAHHSI HOTO 00OB'S3KIB
Ha Yac BIAPSDKEHHS, BIAIYCTKH, XBOpoOH — «T.B.0.».

22.8. 3acBiueHHs €JICKTPOHHOTO JOKYMEHTa 3IIMCHIOETBCS 3a
JOTIOMOTOI0  €JIEKTPOHHOTO  UU(POBOrO  MiANHCYy  3TiAHO i3
3aKOHOJIABCTBOM.

22.9. ®akcuMinbpHE BIITBOPEHHS MIAMKCY MOCAAOBOI 0coOU Ha
OpTraHi3allifHO-PO3NOPSIIHX, (diHaHCOBHX, OyXxraiaTepcbKux
JOKYMEHTaxX 3a JOMOMOTOI0 MEXaHIYHOro abo iHIIOrO KOIIOBaHHS HE
JIOTTYCKAETHCA.

23. Bi3u Ta rpu¢ noroakeHHs

23.1. YV pa3i BHHUKHEHHs TNOTpeOU Yy TMPOBEACHHI OI[IHKH
JOLIJIBHOCTI CTBOPEHHS JOKYMEHTa, HOro oOOIPYHTOBAaHOCTI Ta
BiJNOBITHOCTI 3aKOHOJABCTBY 3AIMCHIOETHCS MOTOMKEHHS IPOEKTY
JOKYMEHTA.

23.2. IlorokeHHS MOXE 3IIHCHIOBATHCH SK B YHIBEPCHTETI
MOCaIOBUMH 0CO0aMH, K BiJIIOBIHO A0 iX KOMIIETEHIIi BUPIIIYIOThH
MUTaHHS, MOPYIIEHI B MPOEKTI JOKyMEHTa (BHYTPIIIHE MOTOKECHHS),
Tak 1 3a HOro MekaMu IHIIMMH 3aiHTEPECOBAaHHMH YCTAHOBAMH
(30BHINIHE MTOTOJHKEHHS).

23.3. BuyTpiliHE TOTrOMXEHHS O(OPMIAETHCA HUISIXOM
MPOCTaBISIHHA Bi3W. Bi3za BKIIOYae: 0COOMCTHMH MiANuUC, iHIMiATU




S . < Cucrema MCHCKMCHTY SIKOCTI H_[I/I(i)p CMS HAY I.H
= e IHCTPYKLIA 3 AIJTOBOACTBA JOKYMeHTa 01.01-02-2013

y HamionansHOMYy aBiariitHomy

YHIBEPCHUTETI Crop. 37 3 156

(imimian iMeHi) 1 mpi3BHILE 0cOOH, sIKa Bi3y€ TOKYMEHT, AaTy Bi3yBaHHS
13 3a3HaYEHHAM Y pa3i MoTpedu HatMEeHyBaHHS TOCAIH ITi€] 0COOH.

23.4. Biza TpoCTaBISAEThCS SK Ha JHIBOBOMY, Tak 1 Ha
3BOPOTHOMY OOIll OCTaHHBOTO AapKylla MPOEKTY JOKYMEHTa, SIKILIO
MiCIld JUIs Bi3yBaHHS Ha JIMILOBOMY OOIli OCTaHHBOTO apKylia
JOKyMEHTa HEIOCTaTHhO. Bi3W TPOCTAaBISIOTBCS HA MPUMIpHHKAX
JIOKYMEHTIB, 1[0 3aJTUIIAI0TECSA B Y HIBEPCUTETI.

23.5. 3ayBaxkeHHSA 1 TPOMO3MIII JO MPOEKTYy JIOKYMEHTa
BUKIIAZAIOThCSI HA OKPEMOMY apKyllli, Ipo IO Ha TMPOEKTI POOUTHCS
BIZIITOBIAHA BiIMITKA:

HavansHUK IOpUINYHOTO BIIIITY
TivC, iHIIan, Tpi3BHIIe
3ayBaKCHHS 1 IPOIO3HUIIIT JOJAI0ThCS.
Jara

[Ipo HasgBHICTH 3ayBaKeHHS O0OB'I3KOBO IMOBIJOMIISIOTH 0COOI,
sIKa MiJITUCYE IOKYMEHT.

23.6. llepemix mocamoBux o0ci0, sIKi TIOBHHHI 3aBi3yBaTh
JOKYMEHT, BU3HAYA€ MPALiBHUK, SIKUH CTBOPIOE TOKYMEHT, BUXOJSUH 3
foro 3micry.

23.7. 3a 3MICT IOKyMEHTa, SIKUH BI3yEThCS KiJIBKOMa 0COOaMH,
Taki 0cOOM BIIMOBIIAIOTH 3T1IHO 3 KOMIIETEHIIEIO.

23.8. SKmio mij yac Bi3yBaHHS 3'ACYEThCS, 110 Y MiJATOTOBJICHUH
JI0 TiAMUCaHHS JOKYMEHT HEOOXITHO BHECTH ICTOTHI 3MIHH, BIH
notpedye MOBTOPHOTO Bi3yBaHHSI.

23.9. 30BHIIIHE  TOTOMKEHHA  MPOEKTIB  JIOKYMEHTIB
0oQOpPMIISIETBCSI IDISIXOM TPOCTABIICHHST HAa HUX Trpuda MOTOKEHHS,
axuii Bkitovae B cebe cnoBo «I10I'OKEHO», nalimenyBaHHSs mocaau
ocobu Ta YCTaHOBM, 3 SIKOIO TIIOTO/DKYETHCS MPOEKT JOKYMEHTa,
0ocoOMCTHI MiNHKC, iHI[IaK, Tpi3BUIIe 1 Jaty abo Ha3By JIOKyMEHTA,
0 IIATBEPIKYE IOTO/DKCHHS, Horo mary 1 Homep (iHIEKC),
HaNpHUKIaz;




S % CucreMa MEHEDKMEHTY SIKOCTI Indp CMS HAY 1]
= B e IHCTPYKLIA 3 AIJTOBOACTBA JOKYMeHTa 01.01-02-2013
y HarionansHOoMy aBianiitHomy
yHiBepCHTETI Crop. 38 3 156

ITOI'OJIXKEHO

Pexrop HauionansHoro
aBialliiHOTO YHIBEPCUTETY
MITAC, THITHATH, TTPi3BHIIIE
Jara

ITOI'OJIXKEHO

IIpoTokon 3acinanHs

LlenTpanbHOI eKCIIEPTHO-TIEPEBIPHOT
KoMicii YKpaepKapxiBy

Jara Ne

23.10. I'pud moromkeHHs CTaBUTHCS HIDKYE MIJINUCY Ha
JUIFOBOMY OOIli OCTAHHBOT'O apKyIIa MPOEKTY IOKYMEHTA.

23.11. Y pasi KoaH 3MICT JOKYMEHTa CTOCYETbCS OiibllIe HDK
TPHOX YCTAHOB, CKIIAIAETHCS «APKYII TOTOKEHHSD», IIPO IO POOHUTHCS
BIIMITKa y JOKyMEHTI Ha Micli rpuda MOTO/KEHHS, HaIPHUKIAI:
ApKyII OTOKEHHS JOIAETHCA.

ApKyII TOTO/KEHHS 0hopMIIIETBCS 32 TAKOKO (OPMOIO:

APKYII TTIOI'OJXEHH

Hasga npoekty g0KyMeHTa
HaiimenyBanHs ITITIC IHIIIaIH, TIPiI3BUILE
nocaju
Hara

[Tigmuc mocamgoBoi 0cOOM CKPIILUTFOETHCS TepOOBOIO MEYATKOIO
BiJINIOBiHOT YCTaHOBHU.

23.12. 30BHIIIHE TOTO/PKEHHS y pa3i MmoTpeOu, BH3HAYEHOT
3aKOHOJIaBCTBOM, 3IIHCHIOETLCS B TaKiM IOCIIITOBHOCTI:

3 YCTaHOBaMU OJIHAKOBOTO PiBHS Ta IHIIUMU YCTAaHOBAMU;

3 TPOMaJICEKUMHU OpTaHi3allisiMu;
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3 OpraHamd, siKi 3[IiHCHIOIOTH JIep’KaBHHH KOHTPOJb B TEBHIN

chepi;
3 yCTAaHOBaMH BHUIIIOTO PiBHSL.

24. BigouToxk nmeyaTku

24.1. Ha nmoxymeHTaxX, IO 3acBIQUyIOTh TpaBa TPOMAISIH i
IOPUIUYHUX 0ci0, Ha sKUX (ikcyeTbCsl (akT BHUTPATH KOIUTIB 1
MPOBEJCHHS OIepamiii 3 MarepialbHUMHU  [IHHOCTSAMH, ITiJITHC
M0Ca0BOI (BiAMOBIAATBFHOT) OCOOM CKPIILIIOETHCA TePOOBOIO IMEYATKOIO
VYHiBepcurery.

24.2. BinOuToK TevyaTkd, Ha SIKiil 3a3HaYeHO HaliMEHYBaHHS
VYHiBepcuteTy a00 HOro CTPYKTYpHOTO Mmigpo3airy (0e3 300paskeHHsS
rep0a), CTaBUTHCSI TAKOXK Ha KOIIAX JOKYMEHTIB, IO HAJCHIAIOTHCS B
IHIII YCTaHOBHM, Ta Ha PO3MHOXKCHUX MPHUMIPHUKAX PO3MOPAIINX
JIOKYMEHTIB y pa3i po3CHIIaHHS.

BigOWTOK 1€YaTKM CTaBUTHCS TaKHM YHHOM, 1100 BIH
OXOILTIOBAB OCTAaHHI KiJbKa JIiTep HalMEHYBaHHs MOCaad OCOOH, sfKa
mijnvcana JOKYMEHT, aje He IiIUC MOcaloBoi 0codr, abo Ha OKPEMO
BUJIUIGHOMY IS ITLOT'O MiCIIi 3 BiAMiTKOO «MID».

24.3. 3 MeTol YIOpsAKYBaHHS BHUKOPUCTAHHS TICYaTOK B
VHIBEPCHTETI: TPUMIpHI MEpeNiKK JOKYMEHTIB, Ha SKHX MiAMACH
MOCaJOBUX OCI0 3acBiAYYIOTHCS TEPOOBOIO TMEYATKOI Ta IHIIUMHU
NeYaTkaMHu YHIBEPCUTETY, a TaKOX II0CaZoBi 0coOH, SKIi HECyTh
BINIOBINAJIBHICTG 3@  30epiraHHs 1  BHUKOPHCTaHHS  IICYATOK,
3aTBEPUKYIOTbCA Haka3oM pekropa «lIpo BUKOpMCTaHHS TNEYaTOK B
YHIBEPCHTETI».

B yHiBepcuteri BBeseHa B i0 [HCTPYKIS 3 BHUTOTOBJICHHS,
o0miky, 30epiraHHs Ta BUKODUCTAaHHS NI€YaTOK 1 INTammiB, IO
BCTAHOBJIIOE €IMHUM TMOPAJOK IIONO Opraizauii poOoTH 3 meyaTkamu
Ta UITaMIIaMH, 30KpeMa Ipo iX OOJiK, BUKOPHCTaHHs, 30epiraHHs Ta
3HUMICHHS Y CTPYKTYPHHUX MiAPO3JIiiax.

Bupgaua mewarok Ta ITaMmiB - AUIOBOAHOIO  CIykO00r0
301ACHIOETHCS TUIBKM OCOOMCTO BIAIMOBIZAJIBLHMM IIOCAaIOBHM 0OCO0aM,
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SKi TpU3HA4YCHI HAaKa30M pEKTopa MiA iX MiAMUC y >KypHamii oOmiKy
MEYaTOK 1 IITaMIIiB YHIBEPCHUTETY.

BianpanpoBaHi 1meyaTKy Ta IITAMITH ITIPO3IUIH MTEPenaroTh 10
JTOBOAHOI CIYKOM AJSl 3HUILEHHS. Y IbOMY BHUMAIKY CKJIAIA€THCS
aKT, Y SIKOMY HOJArOThCsl BiJOWTKH, MOBHE HaHMEHYBaHHS MEYaTOK Ta
MITAMITIB THX TiAPO3MALIIB, MO JKBIAOBYIOTECS. Lli akTH — mocTiitHOTO
30epiraHHsl.

AKT CKJIaJIa€ThCsl TaKOXK Y BUMAJKy 3MiHH KEpIBHHUKIB Yy
CTPYKTYPHOMY T APO3LT, B SIKOMY  30epiraroTbcs Ta
BUKOPHCTOBYIOTbCS TedyaTku 1 mTamnd. [lpuiiManHs 1 mepemaBaHHS
BiIOOpakaeTbcss B MPUHMAaNbHO-37aBATBHOMY  aKTi, a TaKOX
3aCBIIUy€THCSI OCOOMCTUMH MiIHUCAMK OCi0 y KypHalli 00Ky MedaToK
Ta MITaMIIiB, 110 3HAXOAUTECS Y CTPYKTYPHOMY TiIPO3/IiTi.

25. BiamiTka npo 3acBiTuyeHHs KOMii JOKYMEHTIB

25.1. VYHiBepcHTET MOXKE 3acBiq4yBaTH KOMil JHWIIE THX
JNOKYMEHTIB, IO CTBOPIOIOTbCI B camoMy YHiBepcureri Komis
JNOKYMEHTa BHUI'OTOBIISIETECS U BHUIAETHCA 3 [JO3BOJIY KEPIBHUITBA
VYHiBepcuTeTy a00 KepiBHUKA CTPYKTYPHOT'O IiIPO3aLIY.

VY pasi miAroToBKM JOKYMEHTIB AJIs1 HAJaHHS CYZOBUM OpraHam,
miJ 4ac BUPIIEHHA NHWTaHb OO HPUHHATTS I'POMaAsH Ha poOoTy,
HaBYaHHS, 3aCBiIYCHHS X TPYAOBHX, XUTIOBHUX Ta IHIIMX IpaB y
B3a€MOBIJTHOCHHAX 3 YHIBEPCHTETOM, a TaKOX Mia 4ac (opMyBaHHS
0COOOBHX CITpaB IMAIiBHUKIB YHIBEPCUTET MOXE BHUTOTOBIATH KOl
JIOKYMEHTIB, BUJIaHUX IHIIMMUA yCTaHOBaMHM (KOl IUIUIOMIB, CBIJIOITB
PO OJIEPIKaHHS OCBITH TOIIO). JI03BOMSETHCS BUTOTORISTH KOITIFO 13 3aCBITICHO
KOMii JIOKYMEHTA, SIKILIO OpUIiHaT BIIICY THik a00 H0ro OTprMaTi HEMOACTHBO.

(A63ay opyauii n.25.1 donosneno 32iono Jlucma-nogioomaenns 6io 09.03.2016p. Nel)

25.2. Komis 3 [OKyMeHTa BiATBOPIOETbCS  3aco0amu
orepaTUBHOI nosirpadii.

Bimmitka «Komisiy mipocTaBisieThcss Ha JIMIILOBOMY OOIl Y
BEPXHHOMY MPABOMY KYTKY TEPILIOTO apKyIlia JIOKYMEHTA.

Hanuc mnpo 3acBimueHHs HOKyMEHTa CKIAQAA€TbCsA 13  CIiB
«3rigHo 3 OpHWTiHATIOMY», HAWMEHYBAaHHS IOCAIH, OCOOMCTOTO ITiIIUCY
0co0H, sKa 3acBiauye KOITio, ii iHIIiady iMeHI Ta Tpi3BHUINA, JaTH
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3aCBiUEHHA KOMil i MPOCTaBISIETBCS HIKYE PEKBI3UTY JIOKYMEHTa
«[Tixmucy, HanpuKIaI:

3riiHO 3 OpUTIHAIOM
HavansHuk Bigaity KaapiB Ta JOKYMEHT03a0e3MCUCHHS
iHiIiaI, Ipi3BHIIE

HIIITHIC
Jara

Hamuc mpo 3acBigdeHHS KOIi CKPIIUTIOETHCS TIEYAaTKOIO

CTPYKTYPHOIO MiAPO3/iTy YHIBEPCUTETY a00 MeuaTKor «Jliis Komiiy.
(4 absay n.25.2 3i sminamu 32iono Jlucma-nosioomnenns 6io 09.03.2016p. Nel)

25.3. CTopiHKM KOMiil TOKYMEHTiB (32 BUHITKOM THX, IO
MaloTh OJMH apKyll) HyMEPYIOThCS 1 BIIMITKa MPO 3aCBiT4eHHS KOTIii
MOJKEe JOTMOBHIOBATHCA BiIMiTKOIO «Bcboro B xormii apk.». 3a
pillleHHsIM YCTaHOBH a00 Ha BUMOTY YCTAHOBH, SIKIi HaJa€ThCS KOs
JIOKYMEHTA, JIOMTYCKAEThCS 3aCB1IUyBaTH KOIii JOKYMEHTIB IMOAPKYIITHO.

Kormist qokymMeHTa MOBHHHA BiJIIIOBIIATH OPUTIHAITY.
(11.25.3 31 3minamu 32iono Jlucma-nosioomaenns 6io 09.03.2016p. Nel)

26. BinmMiTKH IpO CTBOPEHHS], BAKOHAHHS IOKYMEHTA, HASIBHICTH
HOro B eJ1eKTPOHHIH (opMi Ta HAAXOTKeHHS 10 YHIBEpCUTETY

26.1. llpi3Buine npariBHUKA, KA CTBOPUB JOKYMEHT, 1 HOMep
fioro ciyx00Boro TeieOHy 3a3HAYAIOTHCS Ha JIMILOBOMY OOIll B
HIDKHBOMY JTIBOMY KyTKY OCTaHHBOT'O apKyIlia JJOKYMEHTA, HAPHKIIAJ:

[erpenxo 256 23 29
abo
[erpenxo Osnena IBaniBna 256 23 29

Y pasi norpebu 3a3HavyaroTh MWHGP JIPYKApKH, SIKHA
YTBOPIOETHCS MEPIIVMU JIiTEpaMu iMeHi Ta npi3puia, Hanpuknam: K[ —
Karepuna I'opOaTiok, KiTBKICTh BiJAPYKOBaHMX IPHMIpPHUKIB, AaTy
JIPYKyBaHHS, a Ha JOKyMEHTaxX, 110 MAlOTh TpH( OOMEKEHHS OCTYILY,
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1€ BKa3yIOTbh, KyI{ HAlPaBJICHO MPUMipHUKH, HATIPUKIAL;

T'opbGaTtiok 242 47 21

KT 2 10.03.08.

ITpum. Nel — 3a agpecoro
ITpum. Ne2 — y Bimmin kagpiB

Ha komii BUXiZHOTO NOKyMEHTa, SIKWH 3aJHMIIA€ThCS y CIpaBi,
pu  HEOOXiMHOCTI JO3BOJSETHCS POOWTH TIO3HAYKY MPO BXiTHUH
JOKYMEHT.

26.2. Jokyment 3i mramnom «[lijyisrae TOBEpHEHHIO JIO
KaHUEIsAPil» MOBUHEH OYTH TMOBEPHYTHH MiCIsl O3HAHOMIICHHS 3 HHM
abo micns BuKOHaHHA. OCOONMBO HEOOXiAHI BHKOHABITIO JAOKYMEHTH
MOXYTh OyTH 3alHIIeHi y HBOTO Ha TIEBHHH CTPOK TUIBKH 3a
MTOTOJPKEHHSIM 3 JIIJIOBOJIHOIO CITYKOOH0.

26.3. llicms  3aBepmieHHS  PoOOTH 3 JOKYMEHTOM
MPOCTABISIETECS  BiIMITKA TPO HWOTO BUKOHAHHA. Bigmitka mpo
BUKOHAHHS JIOKyMEHTa CBIAYUTH MPO Te, HI0 poOOTy Haj JIOKYMEHTOM
3aBEPILICHO 1 HOro MOXHA J0JIYYUTH 10 CIIPABH.

Binmitka Moxke mictutu cnosa «Jlo crpaBu», HOMEp CHpaBH,
MOCWJIAaHHS Ha Jary 1 PEECTpaliiHui IHICKC JOKYMEHTa, SKUH
3acBiuye HOro BUKOHAHHS, HalMEHyBaHHS MOCAIM, IMiJNUC 1 JaTy.
Ko AOKYyMEHT He MOTpedye MHCHMOBOi BiJIMOBiMI, 3a3HAYAOTHCS
KOPOTKI BiJTOMOCTI po BUKOHAHHS. [Tiiuc 1 1aTy BIAMITKH IPOCTABIISE
MpaIiBHUK, SKUA CTBOPUB JIOKYMEHT, ab0 KEPIBHUK CTPYKTYPHOTO
nigpo3ainy. 3a3HaueHUH PEKBI3UT MPOCTABISIETHCS Bi PYKH Y JIBOMY
KYTKY HIKHBOT'O T10JIS1 Ha JIMIILOBOMY OOLIi IEpIIOro apKyIua:

Jo cnpasu NO1-10 Jo cnpasu NO1-19
Jlucr-BianoBine Bix Neo [IuTanHs BHpIIEHO MO3UTUBHO
mocaja, MiANKC, iHiMManm iMeHi,  mijg 9ac TeneOHHOI PO3MOBH
MPi3BHIIE maTa

Jara mocajga, MiAmUC, IHIIAT IMEH,

pi3BuIIe, AaTa
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26.4. BinMmiTKa Mpo HasBHICTH KOMii JOKYMEHTa B €JEKTPOHHIN
¢opMi MicTuTh TOBHE iM's (aitmy 1 #ioro micme 30epiraHHs, KOI
orepaTopa Ta iHIII MOIIyKOBi AaHi. BiqMiTKa cTaBUTHCS Ha JTUILOBOMY
O0omi y MeHTpi HIDKHBOTO TONS NEpHIOr0 apKylla JOKyMEHTa,
Hanpuknaz: c:/viddil/proekt/2011/instr_1.doc.

26.5. BigmiTka Tipo HaIXOPKEHHS TOKYMEHTA 10 Y HIBEPCUTETY
IPOCTABISIETHCS 32 IOMIOMOTOIO IITaMITa Ha JINIIbOBOMY TI0JIi Y TIPaBOMY
KyTKY HIDKHBOTO TIOJISl MEPHIOr0 apKylla OpHriHaly JJAOKyMEHTa.
EnemMeHnTamMy 3a3Ha4€HOTO PEKBI3UTY € HalMEHYBaHHS Y HiBEpCHUTETY,
peecTpamiiianil iHAeKkc, nara (y pasi morpeOu - roaWHA 1 XBUJIMHH)
HaJIXOKEHHS JOKYMEHTA.

Ha «xouBeprax, mo MaioTh Hamuc «Ocobucro» abo
HallMeHyBaHHS CTPYKTYPHOTO TMiAPO3AiTy, IiUIOBOTHOIO CITy>KOOH0
MPOCTARJISIETHCS BIAMITKA MPO iX HAIXOKEHHS Yy BUIJIAL IITamma i3
3a3HAYCHHSM JaTH.

VY pasi HaaxomKeHHA 30pOIIypOBaHMX IOKYMEHTIB pa3oM i3
CYTIPOBITHUM JINCTOM BiJIMiTKa CTaBUTHCS HAa CYIPOBIIHOMY JIHCTI.

VY pa3i KoiHM ycTaHOBa - aBTOp JIOKYMEHTa IOJAE JAOKYMEHT
pa3oM 3 HOro KOIi€r0, Ha KOMii JOKyMEeHTa, [0 TIOBEPTAETHCS YCTAHOBI -
aBTOPOBI, pEECTPALIIHUI IITAMIT HE TIPOCTABIISETHCSL.

27. 3anuc npo Aep:KaBHY peecTpalliio

3anuc Mmpo JIEp:KaBHY PEECTpaIlil0 POOUTHCS HA HOPMATHUBHO-
NPaBOBUX aKTaxX YHIBEPCUTETY, BKIIOUEHHX 10 CIIMHOTO JepKaBHOTO
peecTpy HOPMATHUBHO-TIPABOBUX aKTiB Y BIJIOBIIHUX OpraHax FOCTHUIIT
B YCTaHOBJICHOMY 3aKOHOZAaBCTBOM HOPSIIKY.

Ha mepmiii cTOpiHII HOPMATHBHO-TIPABOBOTO aKTa JIIs
NPOCTABJICHHS BIAMITKH IO JAEpKaBHY peecTpalilo MOBHHHE OyTH
BinbHE Micue (60x100MM) y BepXHbOMY NPaBOMY KYTKY Micisi HOMepa
aKTa 4M Mmicyis rprda 3aTBepKEHHS.
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28. CriageHHs 1eIKUX BU/IB JOKYMEHTIB
28.1. Haka3u (po3mopsiaKeHHs )

28.1.1. Haka3 (po3mnopsymKeHHsI) — pO3MOpSAUXil akT YHIBEpCUTETY.

28.1.2.Haka3u (po3MOpSKCHHS) BUAAIOTBCA K  PIIICHHS
OpTaHi3alifHO-PO3NOPSIIIOr0 Y HOPMATHBHO-IIPABOBOIO XapakTepy.
3a 3MICTOM YMpaBIMHCHKOI il YHIBEpCHUTETY HaKa3d BUIAIOTHCS 3
OCHOBHHUX IHUTaHb [iSJIBHOCTI, aaMiHICTPATUBHO-TOCIIOAAPChKUX a0o
KaJpOBHX IUTAaHb Ta 31 CTYAEHTCHKOTO CKIIAMy.

28.1.3. CtBOpeHHs HaKa3y (PO3IMOPSKEHHS) PETIaMEHTY€EThCS
MPUAHATTSAM TaKUX PillicHb:

- OOrpyHTyBaHHs HEOOXIHOCTI BHJAHHS PO3MOPSIIOTO

JOKYMEHTA.

- 30ip i anani3 indopmarii 3 mTUTaHHS.

- IliagroroBka MpoeKTy po3MOPSAYOTO JOKYMEHTA.

- IloromxeHHs MPOEKTY OKyMEHTA.

- BuHeceHHs mpoeKTy pPO3NOPSIYOTO TOKYMEHTa Ha PO3TJIIsI

KepiBHHIITBA.

- llpwuitHaTTA piteHs (IMiMUCaHHS JOKYMEHTA).

- JloBeseHHs pO3MOPSAAYOro JOKYMEHTA 10 BUKOHABIIIB

28.1.4. Ilpoektn  Haka3iB 3  OCHOBHOI  MisUIbHOCTI,
aJIMIHICTPATHBHO-TOCIIOIAPCHKUX TIMTaHb TOTYIOTBCS 1 MMOJAIOTHCS
CTPYKTYPHHMH MiJPO3AISIaMHU 32 JOPYUYEHHSIM KEpiBHUKA Y HIBEpCUTETY
Y4 34 BJIACHOIO 1HII[IaTHUBOIO.

[IpoekTn Haka3iB 3 KaJpOBHUX MUTaHb (0COOOBOTO CKJaay) (TIpo
OPUAHATTS HA PoOOTY, 3BUIBHEHHS, HAaaHHS BIAIYCTKH, BiApAKEHHS
TOIIO) TOTYE KajapoBa ciyx0a Ha MmJICTaBl JOIMOBIJHUX 3allUCOK
KEpIBHHUKIB CTPYKTYPHHX MiJPO3/iTiB, 3asB MpPAaIliBHUKIB, TPYIOBUX
JIOTOBOPIB Ta 1HIIMX JOKYMEHTIB.

28.1.5. IlpoekTn Haka3iB Ta PO3MOPIKEHb Bi3YIOThCS
MPAaIiBHUKOM, SIKHH CTBOPUB JIOKYMEHT, KEPIBHUKOM CTPYKTYpHOTO
MiApO3Miy, B SKOMY HOrO CTBOPEHO, MOCAJOBUMHU ocobamu, sKi
BU3HAYEH] Y IPOEKTi JOKyMEHTA SIK BUKOHABIII 3aBJaHb, 1[0 MiCTATHCS B
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HbOMY, KEpIBHHMKOM BIIIUTY YNpPaBIiHHSA Ta aJMIHICTPYBaHHS, KEPIBHHUKOM
IOPUIUYHOTO  BIAMITY, KEPIBHUKOM BIIIUTy JOKYMEHTOOOIrY, I1HIIUMHU
KEpiBHUKaMU CTPYKTYPHHX ITiAPO3/IIIB, SKUX CTOCYETHCS JOKYMEHT.

[IpoekTH HOPMATHBHO-TIPABOBOT'O XapakTepy, a TaKoXX Haka3Hu 3
KaJIpoBHX NHUTaHb (0cOOOBOTO CKJIany) Ta 3 IHIMIUX MUTaHb, BHU3HAUYCHUX

[HCTpYKITiET0 000B’SI3KOBO Bi3YIOTHCS HAUYAIBHUKOM IOPHUINIHOTO BiIiITy.
(463ay nepwuii n.n.28.1.5 smineno 6ionosiono do naxasy pexmopa 6io 04.04.2019 Ne158/00)

28.1.6. IlpoexTn Haka3ziB, 10 HATAIOTHCS JUIS MiAIHCAHHS
PEKTOpYy, TOTOUKYIOTHCA TPOPEKTOPOM BIAMIOBIAHO 1O PO3MOILTY
(yHKITIOHATHPHUX 000B’SI3KIB.

Sxmo B mpomeci TOTOMKEHHS JO TMPOEKTy  Hakazy
(po3mopsIKEeHHS ) BHOCATHCS ICTOTHI 3MiHH, BiH MiJIATaE MMOBTOPHOMY
HOT'OJUKEHHIO.

28.1.7. Haka3u miAnucyrThcss pEKTOPOM YHIBEPCUTETY, a Y pasi
HOro BiICYTHOCTI — MOCAI0BOIO0 0CO0O0I0, SIKa BUKOHYE HOT0 000B’SI3KH
3a Haka3oM. Po3MOpsyDKEHHS MiANMUCYIOTBCS  NPOPEKTOPOM 32
HAMPSIMKOM JisTTbHOCTI.

[Micna mignucanHs Hakazy (PO3MOPSKEHHS) 3MiHH JI0 HBOTO
BHOCSITHCS JIMIIE IUISXOM BHJAHHS HOBOT'O Hakasy (PO3MOPSIKEHHS)
PO BHECSHHS 3MiH.

28.1.8. Haka3 (po3mopsikeHHS) OQOpPMIISIETECS Ha ONaHKy
Hakazy (pO3MOPSKEHHs) Ta MiCTUTh TaKi 000B’SI3KOBI €JIEMEHTH:

- jara, HOMep;

- 3aroJIOBOK JIO0 TEKCTY;

- Ha3Ba IOCAjJM, MIJIHKC, IHILiadX Ta MPI3BUIIC MOCATOBOT

oco0w, sSKa mianucana JOKyMEHT.

28.1.9. 3MicT Haka3y (PO3MOPSIKCHHS) KOPOTKO BHKJIAAETHCS
B 3aroJIOBKy, SIKMH mMO4YMHAEeThcs 3 mpmiiMeHHNKa <«lIpo» («IIpo
3aTBepKeHH...», «lIpo BBeneHHs...», «lIpo cTBOpeHHS...»,) abo
imennuka («lIpo mincymku...», «IIpo 3axonu...»).

28.1.10. Tekcr Hakazy CKIaJa€TbCsi 3  KOHCTATYIOYOi
(npeamOynm) 1 po3mopsguoi YacTWH. Y KOHCTaTyrO4id 4YacTHHI
3a3HAa4YalOTbCs MiACTaBa, METa BHJAHHS Hakasy, sKa IEpeaaeTbcs i3
3aCTOCYBaHHSIM YCTaHOBIICHHX MPUAMEHHUKOBHX Ta
JUETTPUCITIBHUKOBUX 3BOPOTIB (3TiAHO 3, HA BUKOHAHHS, BIIIOBIAHO J0,
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3 OrJISAY Ha, 3 METOI0, Y 3B SI3KY 3, Ha BIPOBaKeHHS Ta iH.). Kpamnka B
KIiHIIl KOHCTAaTyI04Y0i YaCTUHU HE CTAaBUTHCS.

Posnopsimua  uwacTMHa ~ Haka3dy ~— IOYMHAETBCS 13 CIIOBA
«HAKA3VIO», PO3IOPSAKEHHS - «ITPOITIOHVYIO»,
«30BOB’A3YIO», mo apykyloTbcsi 3 HOBOTO pSIKA BEIUKUMH
JiTepaMu 0e3 BIACTYIY BiJ JIIBOTO TOJIS 1 JIAMIOK, MICIIS 9OTO CTaBUTHCS
JBOKpAIIKa.

Po3snopsanuy yactuHy po30MBarOTh HA MyHKTH 1 MiJIYHKTH, SKi
HyMEpYIOTh apaOChKUMH IH(paMu. Y KOXKHOMY ITyHKTI MarOTh OyTH
3a3HaueHi BUKOHABII (CTPYKTYpHI MiAPO3diau ab0 KOHKPETHI MMOCaaoBi
(cmyx00Bi) 0coOu), BUKJIAAeHI KOHKPETHI 3aBAaHHA (AOpydYeHHS) i
CTPOKH IX BHKOHaHHS. BUKOHaBII MOXYTh OyTH Ha3BaHi TaKOX
y3arajibHEeHO, HAPUKJIIA: «KepIBHUKAM CTPYKTYPHHUX MiAPO3ILTiBY.

CkopoueHHsT ~ Ha3B  CTPYKTYPHHX  MiAPO3AITIB  TOIIO
(aOpeBiaTypu) BXKHBAIOTHCS TUIBKH TOJI, KOJM 33a3HAYAETHCS y TEKCTI
MOBHA 1X Ha3Ba, HANIPHUKIIA/!

Binmin kanpiB Ta nokymentozade3nedenHs (nam — BK]I)

Cnix  yHMKAaTH  HEKOHKPETHHX  JIOPYYCHb,  HANPHUKIAJI:
«IPUCKOPUTHY», «IIONIMIIATH», «AKTHBI3yBAaTH», <«3BEPHYTH YBary»
tomo. Taki JOpy4eHHS He MOXYTh OyTH 00'€KTOM KOHTPOIIIO, OCKLIBKH
X BUKOHAHHS BAXKO IEPEBIPHUTH.

TepMiH BUKOHAHHS BiITBOPIOETHCS TPaMaTUYHUMHU (HOPMaMH:
3... 10, 3 ... 1O, IO ... , HA YacC CKJIaJIaHHS 3BITY, MOCTINHO, Y TEPMiH JI0
TOIIIO.

OctaHHIi TYHKT pO3MOPSAAYOl YACTHHUA IOBHHEH MiCTUTH
BIJIOMOCTI Tpo MiApOo3/is abo MOcaZioBy 0CO0Y, Ha SKY MOKJIAJIA€ThCS
KOHTPOJIb 32 BUKOHAHHSM Hakasy.

Y BuUMajgKy KONM Haka3 cKacoBye (BiJIMIHSE), 3MIHIOE 4YH
JIOTIOBHIOE TIOTIEPEHIN po3Mopsaunii JOKYMEHT abo OKpemi Horo
MOJIOKEHHS, TO OJUH 13 MYHKTIB PO3MOPSI40] YACTHHHU HaKa3y NOBUHEH
MICTUTH TIOCWJIAHHS Ha JIOKYMEHT (IYHKT), IO BiJMIHSETBCS, 13
3a3HAaYCHHSIM JaTd, HOMepa 1 3arojoBKa. TEKCT MYHKTY IOBHHEH
MOYMHATHUCS CIOBaMH «BHU3HATH TaKkuM, 10 BTPATUB YNHHICTb...)».
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3MiHM, MO0 BHOCATHCS JO HaKazy, O(QOPMITIOIOTHECS OKPEMHM
HaKa30M, KW MOBHHEH MAaTH TaKWi 3aroioBok: «[Ipo BHeceHHs 3MiH
JI0 HaKaszy ...» 13 3a3HaYeHHSIM JIaTH, HOMepa, Ha3BU BUAY PO3MOPSAIOTO
JIOKYMEHTa, JI0 SIKOTO BHOCSTHCS 3MiHM. Po3mopsaya yacThHa Hakasy
MMOYMHAETHCA 3 TAKOTO IMMYHKTY:

«1. Baectn 3MiHN 10 Haka3y (pO3MOPSIHKEHHS ).

Hami oxpeMHUMH MigNyHKTaMd (QOPMYIIOIOTbCS 3MIHH IO
PO3MOPSAAYOrO JOKYMEHTA, HAlIPUKIIAL:

«1) myHKT 2 BUKJIACTH B TaKil peHaKilii: ...»;

«2) yHKT 3 BUKJIIOUUTIY;

«3) ab3an Apyruii MyHKTY 3 JOTIOBHUTHU CIIOBAMH ...».

SKImo 3MiHM O PO3MOPSAYOrO AOKYMEHTa O(GOPMITIOIOTHCS Ha
OKpEeMOMY apKymn (apKyliax), B IMepHIOMYy MYHKTI pO3MOPsAdOi
YaCTHHY Haka3y (pO3MOPSKESHHS) 3a3HAYAETHCSL:

«1) Baectu 3MiHU J10... (I01aI0THCA ).

Jlo Hakazy He ciig BKiIo4aTH IyHKT «Hakas moectu 1o
Bifoma...». [ligpo3aiiu (mpaiiBHUKK), IO BijoMa SKHX HEOOXIiIHO
JIOBECTH HakKa3 (pO3IMOPS/KEHHs), 3a3HaYal0Thb Ha 3BOPOTHOMY OoIIi
OCTaHHBLOI CTOPIHKH HaKa3y (0JIaTOK 9).

28.1.11. Sxmo g0 HaKa3y I0Jar0Thes TaOuuI, rpadiku, Gopmu,
CXEMHU, THCTPYKIIi TOIIO, TO X OOPMITIOIOTh HA OKPEMHUX apKyIlax sK
JOJAaTKH, a y BIINOBIZHMX NMYyHKTax Hakasy Jar0Th MOCHJIAHHS Ha IIi
nokymenTu. Ilpu npomy pekBizut «BigmiTka mpo HasBHICTH J0AATKiB»
micast TEeKCTy He Oo(OpMIIIOIOTh. YCi  JIOJaTKA IOBUHHI OyTH
nponymepoBaHi. Ha koKHOMy A0#aTKy y BEPXHBOMY MpPaBOMY KyTi
NEepUIOT0 apKyiia poOiATh BIAMOBIAHY BIAMITKY 3 TOCHJIAHHAM Ha
Haka3, Horo Jary i peecTpaliiHui iHIeKC.

Honatkn g0 Hakazy (pO3NOPSDKEHHS) Bi3ye KepiBHHK

CTPYKTYPHOT'O HiIpO3/iNy, SIKUil MiAr0TyBaB JaHUH MPOEKT.
(A63ay opyeuii n.n.28.1.11 3mineno 6ionosiono do naxazy pexmopa sio 18.03.2019 Ne]34/00)
28.1.12. CrinbHuil HaKa3 yCTaHOB OJAHOTO PiBHA 0()OPMIIIETHCS
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Ha YUCTHX apKymax mamepy ¢opmaty A4 (210x297mm). HdepxkaBHUiA
I'ep6 Ykpainu mig gac oOpMIICHHS TaKUX HaKa3iB HE BiATBOPIOETHCS.
HaiimenyBaHHS ycTaHOB pO3MIMIYIOTHCS HA OJTHOMY DiBHI, a Ha3Ba BHILY
JIOKYMEHTA - TIOCEPEINHI.

JaTa crniyibHOTO Haka3ly MOBHHHA OYyTH €IWHOO, BiAMOBITATH
JaTi OCTaHHBOTO TIAMKCY, a pEeECTpaIliiHui IHJEKC JOKYMEHTa -
CKJIQIaTUCS 3 PEECTPAIiiHUX I1HIEKCIB, SKi TPOCTABISIOTHCA dYepes
npaBoOiYHy IMOXWIIy PHUCKY B TIOCHIJOBHOCTI MiJNHCAaHHS Haka3zy
KEepiBHUKaMH{ yCTaHOB.

Posmnopsqua yactrHa nounHaeThes i3 cnoBa « HAKA3YEMO».

[Tiamucy KepiBHUKIB YCTaHOB PO3TALIOBYIOTHCS HUKYE TEKCTY
Ha OJIHOMY PiBHI i 3aCBiAUYIOTHCS TePOOBUMH MEUATKAMH IIMX YCTAHOB.

KinpkicTh mpUMipHUKIB CIITBHAX HaKa3iB IOBUHHA BiATIOBiAaTH
KUJIBKOCTI YCTaHOB, 1110 TX BUIAIOTh.

28.1.13. Hakazu 3 0co060oBoro ckiany ohopMISIOTECS Y BUTIISAL
IHAVBIAyalbHUX 1 3BelCHWX. B 1HAMBiIyalbHUX HakKazax MiCTHUTHCS
iHopMariss Tpo OAHOTO TpAIliBHUKA, y 3BEIEHUX — NP0 KiIBKOX,
HE3QJIC)KHO BiJ TOro, fAKi YNOPaBIIHCHKI pillIeHHS MO0 HHUX
npuiiMaroThes (MPUHAHATTA Ha pPoOOTYy, MpPHU3HAYEHHS Ha Tocaxy,
mepeBeleHHsT Ha iHmYy mocaxy (poOoTy), 3BUIBHEHHS TOIMIO).

3MiCT 1HIMBIAYaJIbHOTO HAKa3y 3 OCOOOBOrO CKJIAQy CTHCIIO
BUKJIAJIAETHCS B 3aTr0JIOBKY, SIKMH MOYMHAETHCA 3 TpuiiMeHHnKa «[Ipoy 1
CKJIQIa€ThCSl 3a JIOTIOMOTOKO BiJIIECTIBHOTO iMEHHWKA, HATPUKIAI:
«IIpo npusHadeHHs...», «IIpo IPUUHATTA...». Y 3BEICHUX HAKa3aX MOXKE
3aCTOCOBYBAaTUCh  y3araJIbHEHMHM  3arojioBok, Hanpuxiax:  «lIpo
oco0oBuii ckinany, «IIpo kaapoBi MUTaHHY.

VY TekcTi Haka3iB 3 KaJpOBUX NMUTaHb (0COOOBOTO CKiany), SIK
MpaBUIO, KOHCTATylOYa 4YacTHHA HE 3a3HAa4YaeThCsl, KPIM BHIAJIKIB
NpU3HAYEeHHS Ha T1ocagy a0o 3BUIBHEHHA 3 TMOcCaad KepiBHUX
MpaliBHUKIB OPraHOM BHUILOro piBHSA a0o0 3a 1HIIO MpPOLEnyporo. Y
TaKOMy pa3l B KOHCTATYIOUill YacTHHI HABOJMTHLCS TOCHIIAHHS Ha
BIJIMOBIJITHMM TPaBOBUI aKT OpraHy BWINOTO pIiBHA Yy TaKii
MOCTIIOBHOCTI: BHJ aKTa, HOro aeBTOp, JaTa, HOMEp, IIOBHE
HallMEHYBaHHS.
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Po3nopsiqua yacTrHa Hakasy MOYMHAIOTH JIIECIOBOM, IO TOYHO
nosnavae giro: IIPMMHATU, TIPU3HAUNUTH, IIEPEBECTH,
3BUIBHUTU, BIAPAAWTHU, HAIATU, OI'OJIOCUTH Tomo. Lli
CJIOBa JIPYKYIOTb BEJIMKHMH JiTepaMu Oe3 BiACTYNy Bif MeXi JiBOTO
Oepera, micisg HUX CTaBSITh ABOKpamKy. Y 3BEICHMX Hakazax 3
0CO0O0BOTO CKJIaAy MyHKTH PO3MOPSAAYO0l YACTHHH HaKa3zy IPYKYIOTb Y
TaKii MOCITiJOBHOCTI: IPUHAHATTS Ha poOOTY, IepeBeICHHS, 3BIIIbHEHHS.
[lpy tbOMy OO0 OAHOTO 3BEACHOTO HAKa3dy HE MOXE BKIIOYATHCS
iHdQopMaris, MmO 3riTHO 3 3aKOHOAABCTBOM Ma€ Pi3HI CTPOKH
30epiraHHsI.

Jani 3a3Ha4aI0ThCSI BETTMKUMU JTITEPaMH TPI3BUIIE MMPALliBHUKA,
Ha SIKOTO TIIOIIMPIOETHCS i Hakasy, 1 MaJuMH — iM's, 10 OaThbKOBI
MpaliBHAKA Ta TEKCT Haka3y. Y 3BEJEHHX Haka3axX Ipi3BHIIa 0Ci0 y
MeKax MYHKTIB pO3MILIYIOTHCS 3a andaBiToM.

Y Haka3zi mpo npH3HAYCHHs a0o0 3BUIBHEHHS TNpalliBHUKA
3a3HAYa€ThCs MMOBHA JaTa (YHCIO, MICAIb, PiK) (PaKTUIHOTO BHXOIY
MpaiiBHAKa Ha poOOTy (MPUIMHMHEHHS TPYAOBUX BIIHOCHH), PO3MIpH
HOro 1MocagoBOro OKIaay BiJOBIIHO J0 IITATHOTO PO3IHUCY, HaJI0ABOK
Ta JIOIUIaT.

Jlo KOXXHOTO IyHKTY 3a3HA4aeTbCsl IMiACTaBa INOJO HOTO
CKJIQJIaHHs (3asBa MpAaI[iBHUKA, KOHTPAKT, JOMOBIAHA 3aMCKa, PIICHHS
atecrariifHoi komicii Tomo). CnoBo «IlincTaBa» IPYyKyIOTh BiJ MeExXi
JiBOTO Oepera, a TeKCT - Yepe3 OAMH MIXPAIKOBUI iHTEpBAJL.

[MpoekTn HakaziB 3 KaJpOBUX MUTaHb Bi3YIOTHCS KEPIBHHKOM
BIJIUTY KaJpiB Ta JOKYMEHTO3a0e3MEeUYCHHS, a TaKOX MPOPEKTOPOM 32
HanpsIMOM, TOJIOBHUM OyXrajlTepoM, KEPiBHUKOM IOPUAMYHOTO BiIALTY
Ta IHIIMMH TI0CaJOBUMHU 0COOaMH SIKMX CTOCY€ETHCS JOKYMEHT.

IMin wdwac o3HaliOMIEHHS 3 Haka3oM (PO3MOPSIKECHHSM)
3raJlaHiMH y HbOMY 0co0aMiy Ha MepLuIoMy NPUMIpHUKY Hakaszy 4 Ha
crenianbHOMy OJaHKY NPOCTaBIISIOTHCS X MIANWCH 13 3a3HAYCHHAM
JlaT! O3HAHOMIICHHS.

[epmmii npuMIpHUK HaKa3y 3IMIIAETHCS y KaJIpOBil ciryx0i, a
JIpyruil mepemaeTbcs A0 LEHTpalbHOI Oyxranrepii yHiBepcurery. [lo
CTPYKTYpHHUX MiJPO3ALIiB YHIBEPCUTETY KOMii Haka3iB 3 0COOOBOTO
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CKJIaJly HE TIepeaatoThCsl.

28.1.14. Haka3u HOpMAaTHBHO-TIPABOBOTO XapaKTepy MiUIATAIOTh
JeprKaBHIN peecTpallii B yCTAHOBICHOMY 3aKOHOIABCTBOM MOPSIKY.

28.1.15. Haxa3 HaOyBae YMHHOCTI 3 MOMEHTY HOTO IIi/IMCAaHHS Ta
peecTpallii, y BU3HaYeHUX BUMAAKaX — OIYOIIKYBaHHSI, OTIPHIIFOTHEHHSI.

TepMin HaOyTTd YWHHOCTI MOXeE 3a3HAYaTHCSI B CaMOMY
PO3NOPSAAUOMY TOKYMEHTI.

28.1.16. Hakaszu (po3nopsKeHHs) PeeCTPYIOTHCS 3a IMOPSIKOM
HOMEPIB y MeKaX KaJIEHIAPHOTO POKY.

OpuriHany HakasiB 3 OCHOBHOI AisJILHOCTI, 3 0COOOBOTO CKIIay, 3
aJIMIHICTPaTUBHO-TOCIIOJAPCHKUX IMUTaHb, 31 CTYACHTCHKOTO CKIAay Ta
PO3NOPSIIKEHHST MPOPEKTOPIB PEECTPYIOThCA 1 30epiraroThes y BLIILT
KaIpiB Ta TOKyMeHTo3abe3neueHHs1 YHiBepcuteTy. [Ipo BHeCEHHS 3MiH 10
Haka3y (pO3MOpsKEHHS), ab0 y pa3l BTpaTM YMHHOCTI PO3MOPSAUOTrO
JOKYMEHTa TIPOCTABISETHCS BIAMOBIAHA BIAMITKA B €JIEKTPOHHIM 0as3i
peecTparlii Ta y BHyTPITHLOMY OTHKCI CIipaBH B Tpadi [IpumiTka.

(I1.n.28.1.16 0onosneno 32iono Jlucma-nogioomnenns 6io 09.03.2016p. Nel)

28.1.17. Komii Haka3iB, po3noOps/DKEHb 3aCBIAUYIOTBCS CIYX00r0

JIJTOBOJICTBA YU KaJIPOBOIO CITYKOOT0.

28.2. IIpoToxoau

28.2.1. Y mporokonax (ikcyeTbes iHpOpMAIls Tpo Xia BeICHHS
3aciiaHb, IPUHAHATTS B YCTaHOBAaX pillleHb KOMICIIMH, JOpaguyuMHU
opranamu, 300pamu ToOIO. [IpOTOKON CKIamaeThcs HA MiACTaBi 3aMuCIB,
3po0JIeHUX Oe3mocepeHhO IMiJ] Yac 3acifiaHb, MOJAHUX TEKCTIB Ta Te3
JIOTIOBIICH 1 BUCTYITIB, JOBIJIOK, MPOEKTIB PillIeHb TOIIO.

28.2.2. TIpoTOKONIM MOXYTh CKIIAJAaTHUCS B TIOBHIA a00 CTHCIi
¢dopmi. Y TpoTOKONAaX, CKIAJCHUX Y CTUCIIH (opmi, (IKCYIOTBCS IHIIE
MPUAHAITI PIlICHHS, a HEe XiJ 00TOBOPEHHSI TUTAHHS.

28.2.3. Ilporokon o¢opMIsieThCs Ha ONaHKy NPOTOKOIY (3a
HasBHOCTI Takoro 6jaHka) abo Ha 3arajJbHOMY OJIaHKY YCTAHOBH, a y pasi,
Koy OJaHKW He mependadveHi, - Ha YUCTOMY apKylli mamepy ¢opmary A4
(210x297mmM) sk 3 KyToBHM (TIEPEB@KHO), Tak 1 3 IO3I0BKHIM
pO3TaIlyBaHHSAM PEKBI3UTIB.
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28.2.4. JlaToro pOTOKOJY € JaTa MPOBEACHHS 3aciiaHHd. Ko
3aciJaHHs TPUBAJIO KiJIbKa AHIB, TO Yepe3 TUPE 3a3HAYAIOTHCS MEPITHH 1
OCTaHHI{ IEHb 3acCiJaHHs.

28.2.5. Homep (iHmeKC) MPOTOKOJY TOBUHEH BiJIIIOBIIATH
MOPSIKOBOMY HOMepy 3acimanHs. Hymeparisi mpoTOKOJIIB BeleThCs B
MeXKax KaJICHJapHOTO POKY OKPEMO 3a KOXKHOIO T'PYIOI0 MPOTOKOJIIB
3acilaHHs BiJIOBIHOTO KOJETiaIkHOTO OpraHy: KOJerii, TeXHIYHHX,
HAYKOBHX, EKCIEPTHHUX KOMICiH, paa Tomo. Y pEeKBI3UTI «Micle
3aCilaHHs» 3a3HAYAETHCSI HAa3Ba HACEJIEHOTO MYHKTY, B SKOMY
BiIOyIOCS 3aCiaHHA.

28.2.6. 3aroioBOK 10 TEKCTY MPOTOKOJY MOBHHEH BijoOpaxkatu
BUJ 3acimaHHs (Hapanaa, 300pu, KOH(EpeHIlis Tomo) abo KoJeriaabHOl
IisTBHOCTI (KOJerisi, KoMicis, pama, pododa rpymna TOMIO) i BKIFOYATH
Ha3By BUY IOKYMEHTA.

28.2.7. TekCT MPOTOKONY CKJIAJIAEThCS 3 BCTYIHOI Ta OCHOBHOI
YaCTHH.

28.2.8. YV BerymHil YacTMHI IPOTOKONY — 3a3HAYarOTHCA
npi3BHUIa Ta iHimianu (iHimianx iMeHi) ToJIoBH abo TOJOBYIOUOTO,
CeKpeTapsi, 3apoIIeHNX, a TAKOXK MPUCYTHIX 0OCi0.

VY CHMCKy NPUCYTHIX 3a3HAYaIOTHCS B a(aBITHOMY MOPSIIKY
CIOYaTKy TpI3BHINA Ta IHINIaTM TNPHUCYTHIX TIOCTIHHUX YJICHIB
KOJICTIAJIBHOTO OpraHy 0e3 3a3HA4YCHHS I0CaJl, MOTIM - 3alpOIICHUX
oci0 i3 3a3HaYeHHSIM TI0CaJ Ta y pas3i morpeOu HaliMeHyBaHb yCTaHOB.
SKIIo KimBKICTh TPUCYTHIX MepeBuIrye 15 oci0, 3a3HadaeThest ix
3arajbHa KUIBKICTh 3 MMOCHIAHHSM Ha CIIMCOK MPUCYTHIX, IO J0a€ThCS
JI0 IPOTOKOIY.

BerynmHa dYacTMHa BKIIOYAaE TOPSJIOK JICHHUH - TEPeliK
pPO3MIIIHYTUX Ha 3aciJjaHHi IUTaHb, IO PO3MIIIEHI y TOPSIKY iX
3HAYYIIOCTI, 13 3a3HAYEHHM JIOTIOBi1aua 3 KOKHOro nuTaHHs. [lopsaok
JICHHU HAaBOJUTHCS HAITPUKIHII BCTYITHOT YaCTHHU.

CroBa «ITopsnok AeHHUID» IPYKYIOTHCS BiJ] MEXi JIIBOTO OIS,
miclisi HUX CTaBUThCA JBOKpanka. KodkHe TUTaHHS HyMepYeTbCs
apaOcbkuMu Udpamu i ApyKyeTbes 3 ab3any. @opmyBaHHS NHUTaHb Y
HOPSAKY ICHHOMY TIOYMHAETHCS 3 puitMeHHNKa «I1poy.
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28.2.9. OcHOBHa YacTHHA TMPOTOKOIY CKIANAETHCSA 3 PO3MLNIB,
SKi TIOBHHHI BIANOBIAATH TWYHKTaM TMOPAIKY MJeHHOTO. Po3mimu
HyMEepYIOThbCA apaOChKUMU MUQpaMu 1 OyIyIOTHCS 32 TAKOIO CXEMOIO:

CIYXAJIN - BUCTVYIIWJIA - BUPIIIWIIN (YXBAJIWJIN,
[NOCTAHOBWJIN).

3a3HadeHi cloBa JPYKYIOTHCS BEIUKAMHU JTepamu 0Oe3
BIJICTYITY BiJ MexXi JiBoro moist. [1icns citiB cTaBUTHCS TBOKpAIIKa.

28.2.10. TIlicma cnoBa «CIIYXAJIN» 3a3HayaeTbcsi TEKCT
BHCTYITy OCHOBHOTO nomoBinada. [Ipi3Bumie Ta iHimiamu (iHimian iMeHi)
KO’KHOTO JIOTOBiZla4a APYKYIOTBCSA 3 HOBOTO psiaKa. TeKCT BHCTYILY
BUKJIAJIAETHCS Y TPETil 0CO01 OTHUHH.

Tekctu abo Te3u JOMOBIAI Ta BUCTYIIB, OOpPMIIEHI SIK OKpeMmi
JTOKYMEHTH, JI0 TeKCTY IPOTOKOJy He BKIIFOUaroThes. [licis BimomocTeit
PO JIOTIOBiIaya CTaBUThCA THUpPE 1 3a3HauyaeTbes: «TeKCT IOmoBimi
(BUCTYIY) 1OA€THCS 10 IPOTOKOITY».

28.2.11. Ilicns cnoa «BUCTYIIWJIN» dikcyroTbess BUCTYyNH
TUX o0ci0, fKi B3suIM y4acTb B OOTOBOpEHHI JOmOBimi. Buctymu
OoQOPMITIOIOTECS Yy TPOTOKONI 13 3a3HAYCHHSM I10CAJ, MPI3BHUIN Ta
iHiriamiB (iHimiady iMeHi) IPOMOBIIIB Y HA3UBHOMY BiJIMiHKY, a TaKOX 3
BUKIIQJICHHSM 3MICTy NMATAHHS Ta BiJMOBi/Iel HA HHOTO. 3MICT BUCTYIIIB
BUKJIAJIAETHCS BiJl TPETHOT 0COOU OJTHUHH.

28.2.12. Tlicns cnoBa «BUPIIIWIINY («YXBAJINIIN,
«[TIOCTAHOBUJIN») dikcyeTbes MPUHHATE pilneHHs 3
0OTOBOPIOBAHOTO THTAHHS MOPSAKY JeHHOro. PimeHHs moBUHHE OyTH
KOHKPETHHMM 1 BKJIFOYATH CKJIAJIOBI, 1110 BiJIOBIIAIOTh HA TaKi MUTAHHS:
KOMY, 1110 3pOOHTH 1 B SIKUI CTPOK.

PimrenHs, 1m0 MiCTATh KijibKa NMWTaHb, HOJUIAIOTh HA IMYHKTH 1
MiAMYHKTH, SIKI HYMEpYIOThCs apa0OcbkuMu 1mppamu. [lignyHKTH
HYMEPYIOTbCS IU(pamMHu 3 Ty>KKOIO.

28.2.13. V pasi Koyiu Ha 3acifjaHHI MPUHAMAETHCS PIlICHHS PO
3aTBEP/KEHHS JOKYMEHTa, SIKWH OOrOBOPIOBABCSA HA 3aciiaHHi, e
JOKYMEHT JIOJA€ThCS JI0 TIPOTOKONY i B HBOMY POOHTHCS TIOCHIIAHHS Ha
HOMEp 1 JaTy NpOTOKONy. 3a HAasgBHOCTI IHIIMX JIOKYMEHTIB, IIO
po3rnAganucs Ha 3aciiaHHi Ta (akT OOroBOpPEHHS SKUX OyIo
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3a(hiKCOBaHO y TEKCTi NMPOTOKONY, BOHH HYMEPYIOTHCS apaOChKHUMU
nudpamu (Honatok 1, lomarox 2). ¥ BiANOBIIHUX IMyHKTaX MPOTOKOITY
POOUTHCS OCHITAHHS HA 1M1 JTOTATKH.

PekBisutr «BiamiTka Tpo HASBHICTH [[OJIATKIB» HANPUKIHII
TEKCTY MPOTOKOIIY HE 3a3HAYAETHCSL.

28.2.14. IlpoTOKON MiANMUCYETHCS TOJOBYIOUMM Ha 3acilaHHI
KOJICT1aJIbHOTO OpraHy Ta CEKpeTapeM.

28.2.15. [esxi mpoTOKOJIM 3aciiaHb (TEXHIYHHX KOMITETIB,
METOJUYHUX, EKCIIEPTHUX, HAYKOBHUX Pajl 1 KOMICIi TOIO) MiIATAIOTh
3aTBEPIKEHHIO. Y TakOMy pa3i MPOTOKON TIOBHHEH MaTH Tpud
3aTBEPKCHHS.

28.2.16. Komnii nmpoTokomiB ab0 BHUTATU 3 HHUX 3aCBIIUYIOTHCS
MEYaTKOI CIYyXOW UTOBOACTBA 1 HAACHIAIOTHCS Y pasi moTpedm
3aiHTEPECOBAHMM YCTaHOBaM, IIOCAJOBUM oOco0aM, IpalliBHUKaM.
CHHCOK PO3CHIIKH CKIIAJIAE 1 MiIMUCYE CeKpeTap.

3pa3ok MPOTOKONY Ta BUTAT 3 TPOTOKOJY HABEJACHO B
monatky 10, nmpuknan 1, 2.

28.3. IncTpykuis

[HCTPYKIIisl HATEKUTD J0 KAaTeropii opraHizaliifHiX JOKYMEHTIB
Ta € HOPMaTHBHUAM aKTOM, 1[0 PETJIAMEHTYE Pi3Hi MTUTAHHS.

IcHylOT,  iHCTpPYKIi TMOCamoBi, 3 TEeXHIKH Oe3nekd, 3
eKcITyaTallii, 3 pijgoBoacTtBa Ta iHmi. KoxHa 3 HuUX Mae Oytu
3aTBepUKeHa pPEKTOpoM yHiBepcureTy (abo #oro Hakasom) 9H
MPOPEKTOPOM 3a HAMPSAMOM JisUIbHOCTI. [HCTpYKIisl Ma€e Taki peKBi3UTH,
Ak rpu¢ TPpo 3aTBEpIKEHHA, HalMEHyBaHHA ii BHUAY, KOPOTKi
(G opMyJIIOBaHHS 3MiCTy (3arojIOBOK), TEKCT, MOCaja 1 Mpi3BHILE 0COOH,
BiJIOBIIaJIHHOI 32 ii CKJIaJJaHHS Ta y3TO/DKEHHS 3 1HIIMMU MTOCaI0BUMHU
ocobaMu BIANOBIAHO 10 BuMor CMJI.

TekcT 1BOro JOKYMEHTa TMOBHHEH OYTH KOPOTKUM, TOYHHM,
3pO3yMUINM, OCKUIBKM IHCTPYKIS TpU3HAaYeHa JIsl TOCTIHHOTO
KOPUCTYBaHH.
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TekcT moOAiNseTbcss HAa  PO3AUIM, MiAPO3AUIH, IyHKTH,
MiAOYHKTA. PO3Mimu HyMEpyIOThCS PUMCHKMMHA IUGpPaMA, MyHKTH Yy
TeKCTi — apabchknMu nudpamu 3 KPamkoro, a MiAIMyHKTH — apaOChKUMU
nuppamMu 3 TyKKOIO.

28.3.1. TlocagoBa iHCTPYKIIsl - JOKYMEHT, IIO BUJAETHCS 3
METOI0 perjlaMeHTallii OpraHi3amiiHO-TIPAaBOBOTO CTATyCy MpaIliBHUKA,
HOTO KOHKPETHHWX 3aBJaHbh Ta OOOB'SI3KiB, MpaB, BiAIMOBIAaIBHOCTI,
3a0e3reyuye YMOBH IS HOro e)eKTUBHOI POOOTH.

ITocamoBi iHCTPYKIIT PO3POOISIFOTECS KEPIBHAKAMH Ha KOXHY
mocaxy BiAMOBiTHO 10 MeTOoAMYHUX pPEKOMEHAAIIN IMOA0 TOPSIKY
po3pobsieHHS Ta OQOPMIICHHS IOCaIOBOi, poOOUYOi  IHCTPYKINT
MpaliBHUKA.

28.4. ITo10:xeHHA

[lonoxkeHHsT — 1€ HOPMAaTHBHO-IPAaBOBMM  aKT,  SKWH
BCTaHOBJIIOE Ta PErJIAMEHTYE MOPSAOK YTBOPEHHS, CTPYKTYPY, QyHKIii
CTPYKTYPHOI'O MiJpO3ailny, BuU3HA4yae (HOPMU Ta YMOBHU 3IHCHCHHS
MIEBHOI JIISTTBHOCTI CTPYKTYPHUX ITiIPO3ILITIB.

28.4.1. [Ipoekt TIOJIOKEHHS Y3rOIKYEThCS 3
po3poOHMKOM(amMK), 3 TPOPEKTOPOM 3a HANPSAMOM AiSUIBHOCTI,
HavaJIbHUKOM BIJUILTY KaJIpiB Ta JIOKyMEHTO3a0€31eICHHSI,
HaYaJIbHUKOM IUIAHOBO-(DIHAHCOBOTO BIiJMIMy (SKIIO B TOJOXKEHHI
nponucaHo (QiHaHCYBaHHsS MiAPO3JAiTY), HAYAILHUKOM HOPUAHYHOTO
BIJUIITY, KEPIBHUKOM CEKTOPY MEHEKMEHTY SIKOCTi IMiJITOTOBKH
¢axiBuiB. Ha miii cTopiHLi MpocTaBIsA€eThCA PiBEHb JOKYMEHTA, IJIAHOBUIMA
TEpMiH MDK peBi3isiMH, mo3Hauka «KOHTPONBHUII MPUMIPHUK» abo
«BpaxoBanuii npuMipHAK No ...».

28.4.2. [TonoxxeHHus po CTPYKTYpHHI miApo3 i
3aTBEPKYETHCS PEKTOPOM.

28.4.3. KoHTpOJILHUI TPUMIPHHUK 30€piracTbCs y IiIpo3aii
po3poOHKKa, a BpaxoBaHWi mpumipHHK Nel — y Bimminmi kaapiB Ta
JOKYMEHTO03a0€3eUeHHs, BpaXOBaHWH NpUMIpHUK Ne2 — Ha BHMOry
KEpiBHHLITBA.
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28.4.4. TlonoxenHs Ha0yBae YHHHOCTI 3 JHS HOrO
3aTBEPHKCHHS.

28.4.5. TlonoxeHHS PO CTPYKTYPHUH MIAPO31iT 0POPMIISETHCS
32 BUMOTaMU CUCTEMHU MEHEIKMEHTY SIKOCTI.

BiamoBigHO 10 BUMOT CHCTEMH MEHEIKMEHTY  SIKOCTI
yHiBepcuTeTy Ta maHol [HCTpykumii it 3a0e3meueHHs  9iTKOT
imeHTHdikamii JOKyMeHTIB iM HamaeThcs ineHTH(]IKAIiiHWIA HOMeEp
BIAITOBIAHO 10 cxeMH 1.

CMSIHAY AA bbb (BB) = IT - JUIJT

ITosnauenus Tuiy
noxymenta (I, TTI, JIIT Tomo)

Inpexe
CTPYKTYPHOTO MiIPpO3/Iiy

ITopsiikoBuit HOMep
110 THITY IOKYMEHTIB

Tupe

Homep pepakuii joxymeHTa

Tupe

Pik BunaHHs

Cxema 1. CtpykTypa ineHTudiKaIlil TOKYMEHTIB.

Crpykrypa imeHTudikamii AOKYMEHTIB 3aCTOCOBYETHCS IS
nokymentiB 0 piBHst, 1 piBHSI, 2a piBHA BIANOBIIHO JO PIiBHIB
JIOKYMEHTIB.

Jis BUKOHaHHS 3aBllaHb TIOCTaBJICHHUX Tepel] CTPYKTYPHUM
MIAPO3IOM, pO3POOJIAIOTECA  OKpemi  (OpMH  JOKYMEHTIB  Ta
MPOTOKOJIIB, SIKi BHOCAThCS g0 PeecTpiB, 1m0 (OpMyIOThCS Ta
3aTBEPKYIOTbCA Y BCTAaHOBJIGHOMY Tmopsaky. s imeHtudikarmii,
(Cmopinky 55 3amineno 32iono Jlucma-nogioomnenna 6io 09.03.2016p. Nel)
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KOXHi# popmi HamaeThes CBill iHaEKC. [HACKC POPMYETHCS BiNMOBIIHO

IO CXEMH 2.

® AAA -Bb

Ckopouere Oo3HaYeHHs
BHAY AOKYMEHTa

IHAeKe CTpYKTYpHOTO
MiApO3 ALy, SKUH
BiAMOBia€ 3a poO3poOKy
Ta aKTyalbHiCTh HOPMHU

TopsaxoBuit

HOMep

Cxema 2. CTpyKTypa 1no3HaueHss Gopm

Ilonoxxeunns €:

1. IIpo CTpYKTYpHI MigPO3/IiIIA YHIBEPCUTETY.
2. IIpo konerianbHU# a00 MOpaauuii opraH yHIBEPCHUTETY.
Texkcr IlonokeHHST MPO CTPYKTYPHUH MmiApo3min  (Bimii,

CEKTOP) BKJIIOYAE HACTYITHI PO3JILIH:
3araJipHi MOJIOKEHHS
OCHOBHI 3aBJaHHSA
dyHkIii

KepiBauuTBO

[IpaBa Ta BiJNOBIJAIBEHICTH

NookrwdhE

(ciy>x00BI 3B’sI13KN)
8. Pe3ynbTaTHBHICTB.

CTpyKTypa, ITaTHUI PO3ITUC Ta peCypcHe 3a0e3neueHHs
B3aemonisi 3 iHIIMMH CTPYKTypHHMH MiApO3IiTaMu

VY po3nmini «3araibHi TIOJIOKEHHS» BKa3aTh TIOBHY Ha3BY
CTPYKTYpPHOTO MiZpo3ainy (Bimmily, cekTopy TOIIO), WOro Micie B
OpraHi3alliifHili CTPYKTYpi, CTYIIHb CAMOCTIHHOCTI, MiAMOPSAKYBAHHS —
opran ympaiiHHA (a0o mocazoBa oco0a), 3MIWCHEHHS IIaHyBaHHS
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po0OTH, MOPSNOK NPU3HAYCHHS 1 3BUIBHEHHS 3 IMOCAAM KEpiBHHKA
CTPYKTYpPHOTO TMiAPO3ALTy (BiOAiTy, CEKTOpy). Y MbOMY pO3ALI
HaBECTU IIepPeNliKk OCHOBHMX HOPMAaTHBHO-IIPABOBUX aKTIiB, SIKUMH
CTPYKTYpHHUH MiIpO3AiN KEPYETbCA y CBOIM HiSUIBHOCTI Ta MOXHA
BKa3aTH, 10 CTPYKTYPHUH MiPO3ALT Ma€e ONaHK i mevyaTky.

VY posmimi «OCHOBHI 3aBIaHHS» 3a3HAYUTH TEPETiK OCHOBHHUX
3aB/1aHb (OCHOBHI HAIPSIMH JiSUTBHOCTI CTPYKTYPHOTO MiAPO3ALTY).

VY pospini «®DyHkuii» nepepaxyBaTH (yHKIII, 10 BHUKOHYE
CTPYKTYPHHUH MiAPO3IiJ P BUKOHAHHI KOHKPETHUX BHIIB BUPOOHUYO-
TOCTIOIapPChKOl IISUTBHOCTI, HANpUKIaA: OONIKYy, aHali3y, CTBOPEHHS
0aHKy JaHMX, yd4acTi y pO3poOJIeHHI TPOEKTIB OpraHi3alliifHo-
PO3MOPSIYUX JTOKYMEHTIB, 3JIMCHEHHI KOHTPOJIIO, CTBOPEHHI KOMICIiH
JUTSI TIEPEBIPKH, y4acTi y MiITOTOBIII Ta MPOBEACHHI 3aCiaHb TOIIIO.

OyHKIil MOBHHHI  TMOBHICTIO  BimoOpaxatn  crenudiky
JISUTBHOCTI CTPYKTYPHOTO TiAPO3IiTY.

VY posnini «KepiBHMUTBO» 3a3HayaTH HaliMEHYBaHHS HOCAad
KepiBHUKA P03y, BUMOTH JO PIBHSI OCBITH, CTaxy poOOTH,
nepepaxoByBaTH OCHOBHI  TMO3WIIi, 3a SKAMH KEpIBHUK Hece
MIEPCOHANILHY BiJIIOBIaTbHICTb.

VY posaini «IIpaBa Ta BiANMOBiJaNBHICTE» MEpepaxyBaTH Mpasa,
HEOOXiZIHI ~ CTPYKTYpHOMY  MiJpO3ALTy JUIS 3AIMCHEHHS  CBOIX
MOBHOB&XCHb IPH BUKOHAHHI IOKJIAJCHUX Ha HBOTO 3aBJaHb Ta
000B’s3kiB. Ilpy BHKIIaZeHHI MpaB MiJKPECIIOETHCS 1X BiAOBITHICTH
YUHHOMY 3aKOHOJABCTBY, IO pErjamMeHTY€ BHYTPILIHIO [IisUTBHICTb
3aKIazy.

Hpyra wacTMHa UBOTO PpO3ITYy — BIANOBIAANBHICTE —
3alUCYETHCS  y3arajlbHEHO, HANpPUKIAL, «IiIpO3dil BiAmoBizae 3a
HEBUKOHAHHS OOOB’SI3KiB 1 HEBHUKOPUCTAHHS IIpaB, Iepea0adYeHnx
HOPMAaTUBHO-TIPABOBUMH aKTaMH Ta LUM IOJOXEHHSAM» abo Oinbir
JIEeTajJbHO, BUXOASYM 3 MYHKTIB OOOB’S3KIB 3  ypaxyBaHHIM
0CO0JIMBOCTEH POOOTH CTPYKTYPHOTO ITiAPO3/IiTY.

Y posgini «CTpykTypa, IITaTHUHA pO3MHC Ta PECypCHE
3a0e3neueHH» 3a3HAYUTH CTPYKTYpY Ta INTaTHY YHCENBHICTb
CTPYKTYpHOTO MiApo3ainy. CxeMaTH4HO HaBECTH MOALT Ha CTPYKTYpHI
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MiAPO3AITH HIKYIOTO piBHA ((DakynbTeT, Kadeapa, BiLAilI, CEKTOP TOIIO)
3a TAJETIICTIO Ta B3a€MO3B’SI3KOM. J[OIMyCKaeThCcsi BUKOPHUCTOBYBATH
CXeMH 1 TaONWIN, HAIIPUKJIAA: MATPHUIlI BiAMOBIJAIBHOCTI, TPOIECCHUI
TUTaH.

Y posmimi «B3aemomis ...» BKazaTh MEPeNiK MigpO3JLTIB 1
OpraHizamiif, 3 SKHMH B3a€EMOJIE CTPYKTYPHHU MiIPO3MiT, 1 3 SIKUX
MMUTaHb: XapaKTEPUCTUKA BXITHOI 1 BUXiAHOI JOKyMeHTamii (T1aHOBOI,
3BITHOI, AQHAJIITUYHOI TOLIO), TNEPIOAMYHICTh 1I TOJAHHS, HA3BU
iPO3/ILTIB, SKI HATAIOTh W OJIEPKYIOTH IO iH(OpPMAITitO.

Y po3ainmi «Pe3ynbTaTUBHICTH» BKa3aTH BiJICOTOK BHKOHAHHSI
IUIAHOBUX 3aBJaHb BIJMOBIIHO J0 HOPMATUBHUX JIOKYMEHTIB, a
OKpeMHil TUIAaHOBHUH WYHKT 3aBJaHHA BHKOHAHWH, SIKIIO TEPMiH
BUKOHAaHHS Ta AKICTh pE3yNbTaTy BiAIOBINAalOTh BCTAHOBICHUM
BuMoram aiist opmysanHs orinkun CM S yHiBepcuTery.

Hampukinmi 10 monoxeHHs AK i Juist JoKyMeHTanlii piBHiB — 0
piBHs, 1 piBHS, 2a piBHA, 30 BIANOBIAHO 1O pIiBHIB JIOKYMECHTIB,
JNOJAIOTBCSl  apKyLIi: MOUIMPEHHS JOKYMEHTa, O3HalOMIIEHHS 3
JIOKYMEHTOM, OOJIIKY 3MiH, peecTpartii peBisii.

[Ticnst 3aTBepIKEHHS MOJIOKEHHS B YCTAaHOBIIEHOMY TOPSIIKY
HEOOXIZTHO O3HAHOMHUTH CIiBPOOITHUKIB CTPYKTYPHOTO MiApO3IiTY 3
po3/AilaMi BKa3aHUMHU B JIOKyMEHTI Ta 3pOOHMTH BIIIOBITHI 3allUCH Y
ApKy1I1i 03HaHOMJICHHS 3 JOKyMeHTOM. OAMH pa3 Ha PiK IPOBOAUTHCS
pEBi3isl JAOKYMEHTIB Ta 3IIHCHIOETHCS 3amuc y APpKYyII peecTparii
peBi3ii. Skmo micis mpoBeneHHs peBi3ii BUHUKIA HEOOXITHICTH 100
BHECEHHS 3MiH B JOKYMEHT, L5l IPOLIeypa MPOBOJUTHCS BiAMOBIAHO 10
JokymenToBanoi  mporenypu  «[lopsmok  BHECEHHsS  3MiH B
JIoKyMeHTarlio». ITicis yoro HeoOXiAHO 3pOOMTH BiJIMOBIIHI 3aMKUCH Y
Apkymri 001Ky 3MiH.

YHeceHHS 3MIH JI0 JIOKYMEHTAIlii BHKOHYBAaTH y TaKi eTamu
poboTtu:

— o(OpMIICHHSI MPOTOKOJIy BHUMOT O PO3pOOKHM Ta BHECEHHS
3MiH JI0 JIOKYMEHTa Ha MiACTaBi: pe3ylbTaTiB NPOBEICHHUX ayIHTiB
CHCTEMH MEHE/DKMEHTY SIKOCTI YHiBepcUTeTy (SIK 30BHINIHIX, TaK i
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BHYTDIILIHIX) Ta PEeBi3ii, pe3ynbTaTiB aHalizy 3 OOKy KEpiBHHIITBA,
KOPHUTYBaJIbHUX 1 3aMTO01KHUX i, CTIOBIIIIEHb BiJl IEPCOHANY, TOIIO;

— BHECEHHS 3MiH J0 TeKCTy OCHOBHOTO JOKYMEHTA;

— peecTpauliss Ta PO3CHIAHHA JOKyMEHTa 3alliKaBJICHUM
MiApo3Iisiam;

— JIOBEJICHHS 3MiH [0 TIEPCOHANy Ta BUKOHAHHS HEOOXiTHUX
I, SIKi TIOB'SI3aHI 3 BIPOBAKEHHIM 3MiH y MiSIIBHICTH CTPYKTYPHOTO
MiAPO3/IiTy Y BCTAHOBJICHUH TEPMiH.

28.5. AKT

AKT — 1l JIOKyMEHT, III0 CKJIaJIa€EThCS OJHIEI0 YH KiJbKOMa
ocobamu 1 TATBEPIKY€E BCTAaHOBJEHI (pakTu abo ii.

28.5.1. Tekcr akTa MICTUTH JBI YaCTHHHU. Y BCTYIHIM YacTHHI
aKTa BKa3ylTh Ha3BY PO3MOPAAUOTO JOKYMEHTA , Ha IMIiJCTaBl SKOTO
¢ikcyerbes dakt, momis abo mis, a TaKoK HOMEp Ta JaTy IHOTO
PO3MOPSAYOTO JOKYMEHTA.

28.5.2. AKT TOTyeThCSI KOMICi€l0, SIKa MOXKe OYyTH IOCTiHHO
JiF040t0 200 MPU3HAYAETHCS KEPIBHUKOM Y KOHKPETHOMY BHUITAAKY. AKT
odopmIIeThCS Ha OJIaHKY opraHizaiii abo Ha apkyur nanepy A4. Skmo
K aKT € JIOKyMEHTOM 30BHIIIHIM, TO BiH TMOBHHEH MAaTH IOPHIUYHY
aapecy 3akiany. JIo OCHOBHOI YaCTHMHHM aKTa BKJIIOYAIOTh TUIBKHM Ti
(akTH, TOCTOBIPHICTH SIKMX INepeBipeHa wieHamu komicii. Ocoba, sika
HEe 3rigHa 31 3MICTOM akTa, 3000B’S3aHa MmAmMcaTH HOro i3
3acTepeKEHHSIM TPO CBOIO He3rofy. OcoOMUBY NyMKy WieHa KOMicii
ciig opOpPMUTH Ha OKPEMOMY apKyIli, SIK I0JATOK 10 akTa. TeKCT akTa
3aKiHUYIOTh BiIOMOCTSMHU NPO Te€, y SKi KiJIbKOCTI MPUMIPHHUKIB BiH
cTBopenuii (nomarok 11).

28.5.3. AKT 3aTBEpIKYETHCSI PEKTOPOM YHIBEPCUTETY.

28.6. Ciry:k00Bi JHCTH

28.6.1. Cnyx00Bi nuctu (momaTtok 12) cKiIamaroThCs 3 METOHO
00MiHY iH(pOPMAIIi€I0 MiXK YCTAHOBAMH SIK:




S CucreMa MEHEDKMEHTY SIKOCTI Indp CMS HAY 1]
= B e IHCTPYKLIA 3 AIJTOBOACTBA JOKYMeHTa 01.01-02-2013

y HarionansHOoMy aBianiitHomy

YHIBEPCHUTETI Crop. 60 3 156

BIAMOBiZI MpPO BHUKOHAHHS 3aBJaHb, BU3HAUYEHHX B aKTax
OpTraHiB JIepP>KaBHOI BIIa/I, TOPYICHHSIX BHUIIUX MTOCAIOBHUX 0Ci0;

BIJIMIOBIZII HA 3allUTH, 3BEPHEHHS, a TAaKOXK KOPECIIOHJICHIIIIO
BepxosHoi Panu Ykpainy;

BIIMOBili HA BUKOHAHHS IOPYYEHb YCTAaHOB BUIIOTO PiBHS,

BiJIMIOBi/Ii HA 3aITUTH IHIINX YCTaHOB;

BiJIMIOBi/Ii HA 3BEPHEHHS TPOMAJISH;

BIJIMIOBi/Ii HA 3aITUTH Ha 1H(OpPMAIIifO;

1HILIaTUBHI JUCTH;

CYTIPOBIi/IHI JIMICTH.

28.6.2. Ciyx00BHi1 THCT OOPMITIOETHCS HA CICLIATBHOMY JIIS
muctiB O6manky Qopmaty A4 (210x297mm). SIKmo TeKCT JMcTa He
MIEPEBUIIYE CEMHU PSAAKIB, BHKOPUCTOBYIOTH OnmaHk Qopmary AS (210x
148mm).

28.6.3. JIuct mMae Taki peKBI3WUTH: JlaTa, PEECTPALIMHUY 1HIIEKC,
MOCUJIaHHS HA PEeCTpallifHui IHAEKC 1 JaTy [IOKYMEHTa, Ha SKHUH
JIa€ThCsl BIATIOBib, apecaT, 3arojIoBOK 0 TEKCTY, TEKCT, BIAMITKa PO
HasBHICTB JIOJATKIB (y pa3i moTpeOu), miinuc, BiIMiTKa PO BUKOHABIIA.

[Haroro nucra € nara foro mianucaHHs, sKa IOBUHHA 30iraTucs
i3 1aTOI0 peecTpallii BUXiTHOT KOPECTIOHICHIIi1 Y CITy>k0i JTiTOBOJCTBA.

Jluct, odopmnenuit Ha Onanky Qopmary A4 (210x297mm),
MOBHHEH MAaTH 3aroJIOBOK JIO0 TEKCTY, IO BIJIOBIJa€ HAa MUTAHHS PO
mo?».

28.6.4. OCHOBHUM PEKBI3UTOM CIIy>)KOOBOI'O JIUCTA € TEKCT, 110,
SK TIPaBWIJIO, CKIIQJIAEThCS 3 JIBOX 4YacTHH. Y Tepinid dYacTHHi
3a3HavYa€eThcsA MPUUMHA, MTiJicTaBa a0o OOIPyHTYBaHHS MiATOTOBKH JINCTA
Y¥ HAaBOJAATHCS MOCWJIAHHA Ha JTOKYMEHTH, IO OyJIM MiACTaBOIO JUIS
Horo ckiamenHs. Jlpyra dYacTWHa BKIIOYAa€ BUCHOBKH, IPOIO3UIIIT,
MPOXaHHsI, PILICHHS TOILO, SIKi PO3MILIYIOTECS 3 ab3aiy.

28.6.5. Sk mpaBuII0, y TUCTI OPYIIYETHCS OJHE MUTAHHSL.

TekcT JMCTa BHMKJIATAETHCSA BIJ TEPIIOI OCOOM MHOXHHHU 3
BUKOPUCTAHHSM CIIiB: «IIPOCHMO TIOBIJJOMHUTH...», «PO3'SICHIOEMO, TIIO...»
abo Big Tperhoi ocobu omHMHUM — «HarioHanpHUMI aBianidHUI
YHIBEPCUTET 1HPOPMYE...», KYIPABIIHHS BBOXKAE 32 AOLIIBHEY.
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SKmo JMCT ckiameHo Ha OJaHKy mocamoBOi 0coOM, TEKCT
BUKJIAIAETHCS BiJI EPIIOi 0COON OTHUHHU — IIPOIIY...», «IIPOMOHYIO...)».

Ciy>x00Bi JIUCTH MAMUCYIOTHCS BIMOBIAHO JI0 TMyHKTY 22 11i€l
IncTpykiii. ['epOOBOIO MEYATKOI 3aCBIMYYIOTHCS JIMIIE TapaHTIHHI
JIMCTH.

28.6.6. Ilocrckpuntym (IpWIIMCKA) HAMPHKIHIN  JIHCTa
MOKJIMBHH JIMIIE 32 YMOBH, IO ITCNIS HOTO HAIMCAHHS CTANACs MO,
Opo sKy BH HEOAMIHHO MaeTe TOBIIOMUTH anpecaToBi. [licns
MOCTCKPUTIITYMY 3HOBY ITOTPiOHO TTOCTABUTH i IITHC.

28.6.7. Komito ciayx00BOro mmcTa Bi3ye IMpAIiBHUK, SKHH
CTBOPHB JIOKyMEHT a00 KEpiBHHK CTPYKTYpHOI'O  IiJIPO3ALTY
VHIBEPCHTETY, B SIKOMY HOTO CTBOPEHO, Yy pa3i moTpedu (SKIIO B JIUCTI
MOPYIIYIOThCS BAXKIWBI Ta TPHUHIMIIOBI THTAaHHSI) - KEPiBHUKH
3aiHTEPECOBAaHUX CTPYKTYpHHX MIiAPO3MiNliB YHIBEPCHTETY, a TaKOX
MPOPEKTOP VYHIBEPCUTETY BIANOBIAHO 1O CBOIX (YHKIIOHATBHUX
000B'3KIB.

28.7. JlokymeHTH 10 3aciTaHb KoJIeTrialbHUX OPraHiB

28.7.1. IligroroBka Ta o(OpMIICHHS JOKYMEHTIB 0 3acilaHb
KOJICTIAJIBHUX ~ OpPraHiB  MPOBOASTBCS 3  METOK  3JIMCHEHHS
MOBHOBaXEHb, INepeA0aYeHUX TMOJIOKCHHSAMU TMPO I[i  KOJIeTiabHi
OpraHu.

28.7.2. 3acimaHHS  KOJICTIaJbHMX OPraHiB  IPOBOJATHCS
BIJIMIOBI/IHO /10 3aTBEPKEHHUX IUIAaHIB iX poOOTH Ta y pasi MoTpeoH.

VY 1uraHi poOOTH KOJIETiaIbHOTO OpPraHy 3a3HavaloThCs TUTAHHS,
10 TTOBUHHI PO3TIISIATHCS, JaTa PO3TIsAy, Ipi3BUllle, iHiianu (iHimian
iMEHI) JIOMOBiaya Ta HAWMEHYBaHHS CTPYKTYPHOTO MiAPO3IiTY
amapary KOJIETiaJJbHOTO OpraHy, SIKHH TOTy€e JOKYMEHTH JJIsl PO3TIISILY
MUTaHHS KOJIETiAIBHUM OPTaHOM, CTPOK TOJIAaHHS JIOKYMEHTIB.

[Ipoexkt mulaHy poOOTH KOJETIaNbHOTO OpraHy CKJIAIA€ThCs
CEKpeTapeM I[bOT0 OpPraHy 3 YpaxyBaHHSM IMPOIO3HUIIHA CTPYKTYPHHUX
HiAPO3IiIiB.
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KepiBHUKH CTPYKTYpPHHUX MiIpO3AUTIB 3aBYaCHO MOAAIOTH IS
BKJIFOUEHHS [0 TUIaHy poOOTH KOINerii Mepeik NHTaHb, AKi BOHHU
BBAKAIOTh 32 HEOOXiJHE PO3MNIIHYTH Ha ix 3acimanHi. Jlo mepemiky
JOJAa€ThCs OBiAKA 3 OOIPYHTYBaHHSIM IIiICTAB BHECCHHS NMUTAHHS Ha
O3 KOJIerii.

3arBepmKeHUil TUTaH poOOTH TOBOIUTHCS JO BiJoMa UIIEHIB
KOJIETIaIPHOTO OpTraHy Ta KepiBHUKIB CTPYKTYPHUX IIiJIPO3JILTIB.
JlomaTKoBl MUTaHHS IO 3aTBEPXKECHOTO IUIaHYy POOOTH KOJETiaJIbHOTO
Oprany MOXyTb OyTH BKJIFOYEHI 3a pillleHHSIM Horo rojoBu. Cekperap
iHhopMye BCiX UIIEHIB KOJETiaThbHOTO OpraHy Ta BiAMOBITAIEHUX
BHUKOHABIIIB PO BHECEHI JI0 TUTaHY 3MiHH.

28.7.3. JlokyMeHTH 3 THTaHb, III0 BHOCATHCA Ha PO3IIISA]
KOJIETiaTbHOTO OpTraHy, MOBHHHI MOJABATHCS HE Ii3HIIE HIX 3a M'STh
JIHIB JI0 3aCiJlaHHsA, a y pa3i NpOBEJICHHS [103a4eproBOro 3acijaHHs — He
Mi3HIIIE HIK 332 OJIUH JIeHb. 3a3HAYCHI JOKYMEHTH MICTSTh:

— JIOTIOBIJIHY 3aITMCKy, aJIpecOBaHy KOJeriaJbHOMY oprany (y
pasi motpebu), B SKid TPYHTOBHO BHKIIAJICHI MUTAHHS 3 BUCHOBKAMH i
MPOTIO3UITISIMH;

— MPOEKT pIIIeHHS KOJICTIaIbHOTO OpraHy Ta JOKYMEHTH JI0
HBOTO (QHATITUYHI TOBIAKY, TaOIUII, liarpamMu TOIIO), a Y pa3i moTpedu
— MPOEKT HaKazy;

— CITMCOK 0Ci0, sIKi 3aIPOIIYIOTHCS Ha 3aCiJlaHHS KOJICTiaJIbHOTO
Oprasy.

28.7.4. JlokyMeHTH, MiATOTOBIIEHI ISl PO3TIISLY KOJeTialbHIM
OpraHoM 30epiraloTbes y ceKpeTaps KOJIEriajibHOro OpraHy.

28.7.5. Y pasi npoBeJeHHS 3aKPUTOr0 3acCiJaHHs KOJIETialbHOTO
opraHy (3aKpuToro OOrOBOpPEHHS OKpPEMUX NHTaHb) MiArOTOBKa
JOKYMEHTIB 3JIIHCHIOEThCS 3 JOTPUMAHHSAM TOPSIKYy pobotu 3
JOKYMEHTaMH, 1110 MIiCTATh iHpOpMAIIito 3 00MEKXEHUM JOCTYIIOM.

28.7.6. 3a cBoeyacHy Ta HaJEKHY HiATOTOBKY JOKYMEHTIB IS
TIPOBEICHHS 3acigaHb KOJerii BIIOBIIAXOTH KEpiBHUKH
3aiHTEPECOBAHUX CTPYKTYPHHUX MIIPO3/ILIIB.
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28.7.7. Cexperap KOJIETiaJbHOTO OpraHy 34iHCHIOE KOHTPOJb 32
CBOEYACHUM IIOIaHHSAM JIOKYMEHTIB Ha pO3IJIAA Ta HepeBipse iX Ha
HasSBHICTh Y IOBHOMY 0OCS3i Ta MPaBUIIbHICTH O(pOPMIICHHS.

JloKkyMeHTH, MoJlaHi 3 MOPYIIEHHSIM YCTaHOBJICHOTO MOPSIKY i
CTPOKIB, JI0 PO3TIISILY HE IPUHMAIOTHCS.

28.7.8. IIpoToKON KOXKHOTO 3acilaHHS KOJIETIaIbHOTO OpTraHy
CKIIQIA€ThCS 3 ypaxyBaHHSM BHMOT, 3a3HaYeHHX Yy MyHKTI 28.2 1miei
[HcTpykmii.

28.7.9. PimeHHS KONeriii yCTaHOB peasi3yIOThCS IIITXOM
BUJAHHS HaKa3iB YCTaHOB, SKMMH BOHHM BBOJATHCA B Mdif0. Y pasi
notpeOy BUKOHABISIM Ta YCTaHOBAM MOXYTh HAQJICHIIATUCS KOTIii

HpOTOKOJIiB a00 BUTATIB 3 HUX. (I1.n.28.7.9 3i sminamu 32iono Jlucma-nogidomnenns
6i0 09.03.2016p. Nel)

28.8. IokyMeHTH NPO CJIY:K00Bi BiTpsiIzKeHH

28.8.1. OdopmieHHS! AOKYMEHTIB PO BIIPSAHKEHHS BKIIOYAE
TaKi OCHOBHI MOMEHTH:
oopMmIeHHS CITy>KO0BOT 3aricku (HoaaTok 13);

—  OTpUMaHHs KomTopucy (y BHUNAIKy KOMM BUTpaTH Hece
HAY);

—  BHJAHHS HaKa3y Mpo BiAPSKCHHS,

BUJIAaHHS TPAIiBHUKOBI TOCBIIUYEHHS TIPO BiJPsKCHHS
(momarox 14) minm miamuc y OKypHaNml peectpaiii  BiApSIKEHb
(momarox 15).

28.8.2. Haka3 mpo BiIpspKeHHS NpaliBHUKA YHIBEPCHUTETY
CKJIaJa€ThCs Ha MiACTaBi CIyk00BOi 3aMCKU KEPiBHUKA CTPYKTYPHOTO
HiPO3IUTY Ha iM’sl PEKTOpa YHIBEPCUTETY 13 3a3HAYCHHSIM MOT'OJKEHHS
3 MPOPEKTOPOM 3a HANpsMOM. Y CIIy>KOOBIM 3amuCIli 3a3HAYa€ThCS
mpi3BuIie, iM’s, mo 0aTbkoBi ocobm (0ci0), mocaza (TiATBEpmKEHA
MpaiiBHUKOM cektopy 3 kauapie BKJI), micue BiapskeHHs, Ha SKUH
TEPMIH Ta 3 SKOIO METOI0 BIAPSIKAETHCSA TPAIIBHUK BiIMOBITHO IO
CKJIaJIEHOTO KOLITOPHCY.
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Haka3 nipo Bigps/UKCHHS MpalliBHUKA € MiACTaBOI JUIS BUIadi
WOMy TIOCBITYEHHS TpO BiApsypkeHHS. braHkn mocBiq4eHp TIpo
BIJIPSI/DKEHHSI BUTOTOBISIIOTHCS SIK  OJIAaHKM CyBOpOI1 3BITHOCTI Ta
00:1iKOBYIOTECS B skypHaii 3a @ 01.01-02 y ciyx0i aiIoBOJICTRA.

28.8.3. Ha onumnpoBoMy OOIli TOCBIJYEHHS HABOJIUTHCS
iH(OopMaITis PO BiAPSIHKEHOTO MPAIliBHAKA:

—  Tpi3BUIIE, iM’sI, IO OaTHKOBI Ta MOCA/A;

—  MicIe, TepMiH, METa BiIPSIKCHHS,;

—  Jara Ta HOMEp Hakasy;

—  cepis 1 HOMep MmacIopTa MpaliBHUKA.

i maHi MIOUCYIOTBCA PEKTOPOM abo TMPOPEKTOPOM Ta
3aCBIUYIOTHCS TEPOOBOIO MEYATKOIO.

28.8.4. YV mocBimyeHHI POOIATHCS BIAMITKH PO BUOYTTS Y
BipS/DKEHHsI, MPUOYTTS y TYHKTH NpU3HAYEHHs, BHOYTTS 3 HHX 1
OpuOyTTS A0 Miclsl MOCTIHHOI POOOTH, MO OOOB’SI3KOBO 3aBipPSIOTHCS
neyatkamu. SIKIIO TpamiBHUK BIIPSIDKEHUH 10 PI3HUX HACEJICHUX
ITyHKTIB, TO BIAMITKH PO JaHi MPUOYTTS i BUOYTTS IPOCTABISIOTECS B
KO)KHOMY ITyHKTI.

BiaMiTku B TIOCBITYEHHI MPO BiAPSHKEHHS MIOJ0 MPHOYTTS Ta
BUOYTTS TpalmiBHUKA 3aBIPAIOTHCA TIEUATKOK 3 iIeHTH(IKaiiHUM
KOJIOM JUIsl 3aCBIIUEHHS IIANKCY BiAMOBIIHOI C1y)k00B01 0cO0H, Ha SIKY
HaKa30M KEpIBHUKA YCTAaHOBH IIOKJIAJACHO OOOB’SI3KU 3IHCHIOBATH
peectpariiro oci0, siki BUOYBAIOTh Yy BiJIpsDKEHHS Ta MpHOYBAOTH 3
HBOTO.

JueM BUOYTTS y BipS/DKEHHS BBAXKAETHCS JIEHD BiJ[IIPaBICHHS
noi3za, jitaka, aBro0yca a0 1HIIOrO TPaHCIOPTHOIO 3acoly 3 Micus
MOCTiHOT POOOTH BiIPAKEHOTO MPALliBHUKA, & THEM MPUOYTTS — JIeHb
MPUOYTTS TPAHCIIOPTHOTO 3ac00y /10 MicIis HOTro MOCTIHHOT pOOOTH.

28.8.5. BimpsupkeHHs 3a KOpAOH OGOPMIIOIOTBCS Y Bimmii
MDKHapOJHUX 3B’SI3KIiB y BCTAHOBJIIEHOMY TOPSIIIKY.

28.8.6. Ilicnms moOBepHEHHsI 3 BIAPS/DKEHHS TPAIBHUK Y
TPUACHHUH CTPOK JIOMOBIAAa€ KEPIBHUKY CTPYKTYPHOIO MiAPO3ALIY PO
BUKOHAHHS OJIEPKAHOr0 3aBIaHHS 1 Hojae 1o Oyxraiarepii aBaHCOBHMA
3BIT 32 BCTAHOBIICHOKO (POPMOIO.
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29. Opranizanisi J0KyMeHT000iry Ta BUKOHAHHS IOKYMEHTIB.
Bumoru moao paunionanizauii J0KyMeHT000iry

29.1. JlokyMeHTOOOIr yHIBEpCHTETY — 1€ HPOXOKEHHS
JIOKYMEHTIB B YHIBEPCHUTETI 3 MOMEHTY iX CTBOPEHHSI a00 OJIep>KaHHS 10
3aBEPIICHHS BUKOHAHHS a00 BiIIIpaBICHHS.

JIoKyMeHTH He3alle)kKHO Bifl crocoOy ¢ikcamii Ta BiATBOpEHHS
iH(popMallii TPOXOASTh 1 ONPaIbOBYIOTHCS B YHIBEPCHUTETI HA €IMHUX
OpraHi3alliifHiX Ta MPaBOBUX 3acajlaX OpraHi3allii TOKyMeHTOO0OITy.

29.2. EdexTrBHA oprasizallis TOKyMEHTO00Iry repenoayac:

—  TPOXOKEHHS JOKYMEHTIB B YHIBEpCUTETI HaWKOPOTIIMM
IUTIIXOM;

—  OJHOPA3OBICTH OIEpaliii 3 OIpaIfoBaHHI JIOKYMEHTIB,
YHUKHEHHsI TyOJIOBaHHS MTiJ yac poOOTH 3 HUMHU;

—  IEeHTpa;i3alliio, 30CePeKCHHS 3iCHEHHS OIHOTHITHUX
orepariiii 3 TOKyMEHTaMH B OJJHOMY MICITi;

—  pallioHaJbHE PO3TAallyBaHHS B YHIBEPCHTETI CTPYKTYPHHUX
MiAPO3/ILTIB 1 pOOOYMX MiCITb.

[Mopsmox JIOKYMEHTOO00Iry pEeTIaMeHTy€eThCS €10
Iacrpykuieto, PernamMeHToM po0OTH YHIBEpCUTETY, MONOKEHHIMU PO
CTPYKTYpPHI MiAPO3MAIAH, TMOCAJOBUMH IHCTPYKIIIMU TIPAI[iBHUKIB
BiJIIOBITHUX CTPYKTYPHUX MiAPO3ILITiB.

30. O0Jik 00cATY JOKYMEHTO00Iry

30.1. OOGcsr JOKYMEHTOOOITY YHIBEpCHUTETy — IIe CyMapHa
KUIBKICTh OTpUMaHUX (BXiAHHX) 1 CTBOpPEHHMX B YHIBEPCHUTETI
(BHYTpIlIHIX, BUXITHUX ) JOKYMEHTIB 3a IEBHUHU Mepiof (KBapTal, piK).

30.2. TlimpaxyHOK KIJIBKOCTI JOKYMEHTIB 3JIiHCHIOETBCS 32
peecTpaniiiauMu popMaMu B MICISIX iX peecTparii Ta B CTPYKTYPHHX
nigpo3ainax YHiBepcUTETY.

3a oguHUIIO 00dIKy Oeperbcst joKyMeHT. OOJNK JOKYMEHTIB
MOYKe 37IMCHIOBATHCS SIK 32 Y HIBEPCUTETOM B I[IJIOMY, TaK i 32 KOXXHHM
CTPYKTYpPHUM  HiAPO3IiNIOM, 3a TPymol JOKyMeHTiB. Oxpemo
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IiIpaxoOBYIOThCS 3BEPHEHHS TPOMAJIsH, 3alUTH Ha iH(opMmanito (rogarok 16).
Po3mHOXeHi MIPUMIPHHKH, OIparbOBaHi CITyK0010 JIII0BOJICTBA,
MiAPaXOBYIOTHCS OKpeMo (noaatok 17).

PesynpraT  OOJIKY  JOKYMEHTIB  Y3araJlbHIOIOTBCS  CITyKO00M0
IUTOBOZCTBA 1 MOJAIOTHCA KEPIBHUITBY Y HIBEPCHUTETY AJISI BXKUTTS 3aXO0/IB IS
YIOCKOHAJIEHHS POOOTH 3 TOKyMEHTaMH.

31. IIpuiimaHHs Ta NePBHHHE ONPALIOBAHHS J10KYMEHTIB,

10 HAAXOJSATH 10 YHiBepcurTery
31.1. IlpuiiMaHHS JOKYMEHTIB

31.1.1. HdocTtaBka JOKyMEHTIB IO YHIBEpCUTETY 3HIMCHIOETHCA, SK
MPaBUJIO, 3 BUKOPUCTAHHSAM 3acCOO0IB IOIITOBOTO 3B'SI3KY i €JICKTPO3B'SI3KY, a
TaKOX Kyp'€PCHKOIO Ta (esb'€erepchbKOI0 CIIy)KO0aMHu.

[MTomroro Ta uepe3 Kyp'epcbKy ciykO0y IOCTaBISE€TbCS MHUCHMOBA
KOPECIIOHCHIIisI, TOIITOBI KapTKW, OaHAeposi, ApiOHI MakeTH, a TaKoX
NepioYHi APYKOBaH1 BUJAHHS.

Denpa'erepchbKoro ciryx0010 JOCTaBIIETHCS creriagbHa
KopecroHzeHIis. KaHamamMu eneKTpo3B'si3Ky  JTOCTaBISIOTBCS:  TeJlIerpamu
(Teneraiitmorpamu), Qakxcorpamu, TeneOHOTPAMH, SIEKTPOHHI ITOKYMEHTH i3
3aCTOCYBAHHSM €JIEKTPOHHOTO IU(POBOTO MiIHUCY Ta JOKYMEHTH B €JIEKTPOH-
Hilt popmi 6e3 eTeKTPOHHOTO UPPOBOTO MAMUCY (Y CKAaHOBaHii (opmi).

31.1.2. KopecnoHzeHIis, MO HAAXOAWTH JO YHIBEPCHTETY,
MPUAMAETHCS  IIEHTPATI30BAaHO CIIY)KOOK  JAiI0BOjACTBA. JIOKYMEHTH Bij
Cayx0u Oe3neku Ykpainu, JepkaBHoi ¢ickanpHOT ciyx0Oa, [lepxaBHOT
¢inaHcoBOi iHCHekuii YKpaiHu, opraHiB NpOKypaTypH, CyAiB BCiX IHCTaHIIH,
BHUKOHABUOI CIIy>KOM, TIPABOOXOPOHHHMX OpPraHiB, OpPraHiB Jep>KaBHOI BIaJy Ta
MICIIEBOTO CaMOBDSIAYBaHHS NPUIMAIOTHCS BUKIIOYHO Bijl YINOBHOBA)KEHHX
oci0. Y Bumaaky cmipHOi cHTyamii pilleHHS IMIOAO0 OTPHMAHHS JOKYMEHTY
NPUAMAETBCS  IMICHS  TMOTO/DKEHHS  (Bi3yBaHHS) HAJAHOTO  JIOKYMEHTY

CIIBPOOITHUKOM FOPUIAMYHOTO BIATUTY. (463ay nepuwwii n.n.31.1.2 donosueno 32iono
Jlucma-nogioomnenns 6io 09.03.2016p. Nel)

JIokyMeHTH, sIKi HaaXOIATh Yy HepoOoumid 4Yac, TepefaroThCs 10
KaHIEeJsIpil Ha oYaTKy pobo4yoro JHs.

Pobora 3 HE3apeecTpOBaHUMH JOKYMEHTAaMH HE JI03BOJISIETHCSL.

JoBinkoBa iHdopMmamis po  HAaIXOHKEHHS, pPEECTpalilo  Ta
MOJATIBIINN PyX JOKYMEHTIB HaJae€ThCs 10 TeJIeOHY.

31.1.3. Best kopecnoHieHNis, M0 HaiinuIa BiJ IOpUANYHUX 0ci0 abo
(hi3UUHNX 0Ci0 PO3KPHBAETHCS 1 PEECTPYETHCS y CITYkO1 1IIIOBOACTBA.
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Y  pa3i HamXOMmKEHHS KOPECMOHAGHIIl 3  BIAMITKOIO
«TepmiHOBO» (DIKCYEThCS HE IMIIE JaTa, a 1 TOOWHM Ta XBUJIMHH
JIOCTaBKH.

[lakeTn, 1O MapTh HAMUC «OCOOUCTO», MEPEAAIOTHCS
Oe3mocepeIHbO afpecaTy B HEPO3KPUTOMY CTaHi.

PexomenmoBana, cmemianbHa ~ Ta  KOPECIIOHIGHIIS 3
OTOJIOIICHOKD  IIHHICTIO MPUAMAEThCA TMix TANAC B peecTpi
(TIOBiIOMIIEHH] MTPO BPYUCHHS).

31.1.4. EnextponHi Hocii iH(popMaIiii 000B'I3KOBO MIEPETAIOTHCS
i3 cympoBimHuM nwmctoM. llim Wac mpuiiMaHHS TaKMX JOKYMEHTIB
OTIPaNbOBYETHCS TIILKU CYMPOBIHUHN JTUCT.

31.1.5. Y pa3l HagxXxomKEHHS JIOKYMEHTIB, HaJiCIaHHX
TenedakcoM, TIEpEeBIpSIEThCSA  3arajlbHa  KUIBKICTH  apKyIIiB  Ta
BIJIOBITHICTh 1X TiM KUIBKOCTI, 110 3a3HAa4YcHa HA MEPIIOMY apKyli, a
TAaKOXK HaJeKHa SKICTh JPYKy. Y pasi olepaHHs (HaKCHMIIBHOTO
MOBIJIOMJICHHST HE B TIOBHOMY 00cs3i a00 3a HasBHOCTI TEKCTy
HEHAJISKHOI SKOCTI TOKYMEHT HE PEECTPYEThCS 1 MPO 11e 00O0B'I3KOBO
1H(OPMYIOTH BiJIIpaBHHKA.

[Ipu po3KpHUTTI KOHBEPTIB TEPEBIpSETHCS iX IIUIICHICTH Ta
BiJIMIOBI/THICTF HOMEPIB Ha JOKYMEHTaX 1 KOHBepTax. SIKIIO BHSBIIEHO
BIJICYTHICTh JOKYMEHTa abo0 JO0JATKIB JI0 HBOIO, HEBIAMOBIIHICTH
HOMEpa Ha KOHBEPTI HOMEpY JOKyMEHTa, BIJICYTHICTh MiJIHCY,
CKJIQJIA€TBCSl aKT Y JIBOX INPHUMIPHHUKAX, OJMH 3 SIKMX HAJICHIAETHCS
BiJIIPaBHHKY, a APYTHI 3IMIIAETHCS Y CITYKO1 J1IOBOICTBA.

Y pa3i MOIIKOMKEHHS KOHBEpTa pOOUTHCS BIIMITKA Yy
MIOLITOBOMY PEECTPi Ta HA KOHBEPTI.

KonBeptu 30epiratoTscsi i AOAAIOTHCS OO AOKYMEHTIB y THX
BUTIAJIKAaX, KOJM JIMIIE 32 KOHBEPTOM MOXKHA BCTaHOBHUTH aJpecy
BiJIIpaBHMKA, Yac BiANPAaBICHHS 1 OJEp:KaHHsS JOKyMEHTa alo KOJH Y
KOHBEPTI BiJICYTHI OKpeMi JOKyMEHTH Y BCTAHOBJIEHO HEBIAMOBIIHICTH
HOMEpIB JIOKYMEHTIB HOMepaM Ha KoHBepTi. KoHBepTH 000B'SI3KOBO
JIOJIAIOTHCS 10 CYJOBMX CIIpaB, MO30BHMX, ANCNALIMHUX, KacaliiHUX
3asB Ta B MOPSIKY HarJsAy 3a CKapraMmy IpoMajisiH.
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31.1.6. Hagicmani He 3a agpecor JOKYMCHTH IOBEPTAIOTHCS
BIZINPaBHUKY ab0 MEPECUIIAIOThCS aJJpecaToBi.

31.1.7. OpeprxaHa KOPECIIOH/CHIIIS IEPEAETHCS IJIOBOIaM Y TOMHH,
10 BCTaHOBJIEHI TpadikoM podoTu KaHuenspii. Tenerpamu Ta iHII TepMiHOBI
JIOKYMEHTH NepealoThesl HeTaiHo.

31.1.8. ®axT i mara HaOXOMKCHHA NOKYMEHTa IO YHIBEpCHUTETY
000B’s3K0BO (DIKCYETBCS 3a MpaBWIaMH, 3a3HAYCHHUMH B TYHKTI 26.5 1iei
THCTpYKIIi.

31.2. IlonepeaHiii po3rJisii TI0KYMEHTIB

31.2.1. Yci IOKyMEHTH, L0 HAAIWILIA 10 YHIBEPCUTETY, MiJSraroTh
000B’I3KOBOMY TIOIIEPEAHBOMY PO3IJISAY B CIyXkO01 AUIOBOCTRA.

[omepennit po3risa MOKYMEHTIB 3iHCHIOETHCS  HAYaIbHHUKOM
Cy)kOu [IIOBOACTBA a00 1HINOK BH3HAYECHOK OCO0OI BIAMOBIAHO [0
(byHKIIOHATIBHUX 000B’S3KIB.

[lix wac momepenAHBOrO PO3MIALY HOKYMEHTIB BPaxOBYIOThCS
ITOBHOBa)KEHHS 1TOCAIOBHX OCi0 yHiBepcurety, nepeabadeHni B Craryti HAY ta
TIOJIOKEHHAX TPO CTPYKTYPHI TMiJPO3AUIH, PO3MOPAAYMX JOKYMEHTaX IIpoO
po3moxin (QyHKIIOHANEHUX OOOB’SI3KIB MIX PEKTOPOM Ta IPOPEKTOpaMH,
BHU3HAYCHHS HEOOXITHOCTI peecTpamii TOKYMEHTIB, a TaKOXX BCTAaHOBJICHHS
CTPOKiB BUKOHAHHS JOKYMCHTIB.

(I1.n.31.2.1 oonosneno mpemim abzayom 32iono Jlucma-nosioomnenns 6io 30.11.2018 Nel)

31.2.2.

(463ay nepwuii eunyuero 32iono Jlucma-nosioomnenns 6io 30.11.2018 Nel)

OO0OB'SI3KOBOMY  pO3TJISAy PEKTOPOM MMUISITal0Th aKTH OpTaHiB
JepkaBHOT BiaaM, opraHiB Biagu ABToHOMHOI PecnyOmixku Kpum Ta
JOpYy4YeHHS BHIIMX TI0CAJOBUX OCi0, 3amuTH, 3BEPHEHHS, a TaKoX
kopecrioHzAeHIiss BepxoBHoi Pamu VYkpainm, Anminictpanii [Ipesunenra
Vkpainu, Kabinery MinictpiB YkpaiHu, KpiM TOro, KOpPECHOHAEHMIs, IO
HaJIXOMUTh BiJ YCTAaHOB BHWIIOTO pIBHS; pIIICHHS OpraHiB MiCLIEBOTO
CaMOBpSITyBaHHS, a TaKOX HaWBa)UIMBIIII JOKYMEHTH, IO MICTATh
iHpOopMamilo 3 OCHOBHMX IHTaHb MiSUTBHOCTI YHIBEpCHTETY 1 MOTpeOyroTh
BHPIIICHHS 0€3M10CEePETHHO PEKTOPOM.
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TakoX pPEeKTOpPOM pO3IIAAIOTECS JOKYMEHTH, B SIKUX IOPYLIYIOTHCS
IUTaHHA 3 HAPAMY AisIbHOCTI CTPYKTYPHUX HiPO3/1NiB, HiAIOPAAKOBAHUX oMy
3TiIHO HaKa3y NpO po3moail (PYHKIIOHATBHUX OOOB’SI3KIB MiXK PEKTOPOM Ta
IPOPEKTOpaMU.

[HII TOKYMEHTH NepeialoThCsl MPOPEKTOPaM 3a HANPSMaMH iX JisUIbHOCTI
BIJIIIOBITHO 710 iX ()yHKIIOHATBHUX 00OB'S3KIB.

SIKII0 B JOKYMEHTI MOPYIIYIOTHCS MUTAHHS 3 PI3HAX HAMPSAMIB JTisSIIBHOCTI
YHIBEPCHUTETY, TO TaKUH JOKYMEHT PO3IJIIa€ThCS PEKTOPOM IJIsl HaJlaHHS BKa31BOK
MPOPEKTOpaM, B KOMIIETEHIIIT SIKUX € BUPIIIEHHS 3a3HaUeHNX ITUTaHb.

SIKIO IpuU OMpAIIOBaHHS JIOKYMEHTa 3’SICOBYETHCSI HEOOXIAHICTH ydacTi
CTPYKTYPHOTO MiAPO3iTy, IO MiJMOPSIJKOBYETHCS TMPOPEKTOPY 3a IHIIAM
HaIpsMOM JisUIbHOCTI, PO3IOALT 3aB/laHb BUPIIIYETHCS HA PIBHI pEKTOpATy.

(71.n.31.2.2 3mineno 6ionosiono oo Jlucma-nosioomnenns sio 30.11.2018 Nel)

31.2.3. TlomepeaHiit po3ris TOKYMEHTIB MOBHHEH 3/iHCHIOBATHCH Y JCHB 1X
oZeprkaHHs ab0 B mepumii poGounii AeHb y pasi HaIXOIDKEHHs X y HepoOoumil gac.
TepMiHOBI TOpYYCHHS BUIIECTOSIIUX Jep KaBHUX OpPraHiB, TeJIerpamMH, Tene(OHOTpaMHu
PO3TIIAAIOTECS I IepeJaroThCs KEPIBHUITBY Y HIBEPCUTETY HETraifHo.

31.3. PeecTpamisi moKyMeHTiB

31.3.1. Peectpamiss nokymeHTiB - 1ie (ikcariss (akty cTBOpeHHs abo
HaJXODKEHHs JOKYMEHTa IIIIXOM IPOCTABJICHHS Ha HbOMY YMOBHOTO NO3HAuYeHHS -
peecTpamifHoro iHAEKCY 3 MOJANBIINM 3AIIHCOM Y PEECTPALiHHAX (popMax HEOOXiTHUX
BiZIOMOCTEH PO JTOKYMEHT.

Peectpamiisi TOKyMEHTIB TPOBaAMThCI 3 METOIO 3a0e3medeHHs iX OOMIKy,
KOHTPOJII0O BHKOHaHHA 1 ONEPAaTHBHOIO BHKOPUCTaHHSA HAsBHOI B JOKyMEHTax
iHpopmaii.

31.3.2. Peectpauis akTiB OpraHiB Jep)KaBHOi BIIagH, OpPraHiB BIaan
ABroHomHoi Pecny6miku Kpum Ta nopydeHb BHIIMX II0CAJIOBHX OCi0O, 3amuTiB,
3BepHEHb, a TaKOoX KopecrmoHzaeHuii BepxoBnoi Pamum VYkpaiuu, AxaminicTparii
IIpesunenta VYkpainm, Kabinery MinicTpiB VYkpaiHum Ta IHIIHX JOKYMEHTIB, IO
HaJifIIM Ha PO3IIISL PEKTOPY Ta MPOPEKTOPaM YHIBEPCHTETY 3AIHCHIOETBCS CIIY:KOO0
IJIOBOJICTBA.

IHmi moxymeHTH, He mepenbadeHi B a03ami MEPHIOMY LBOTO IMYHKTY, IO
CTOCYIOTbCS ~ HAmpsAMIB  MiSTIBHOCTI  CTPYKTYPHHX  MIAPO3JALTIB  YHIBEPCHTETY,
PEECTPYIOThCS B LIUX CTPYKTYPHHX MiIpo3aiiax

31.3.3.  Peectpanii migmdraroth BCi  JAOKYMEHTH, IO MNOTPEOYIOTH
o0JliKy, BHUKOHAaHHS ¥ BHUKOPHCTaHHA 3 JIOBIIKOBOIO MeTO  (po3mopsiadi,
IJIaHOBI, 3BiTHI, 00JIIKOBO-CTAaTUCTHYHI, OyXranTepchKi, (inaHcOBi
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TOIIO), SIK Ti, IO CTBOPIOIOTHCA 1 BUKOPHCTOBYIOTHCS B YHIBEpCHUTETI,
Tax 1 Ti, 1110 HAAXOOATh.

Peectpartii  mimmAraroTe K TPamWIliAHI  MAITAHOIHCHI
(pykommcHi) TOKYMEHTH, TakK 1 cTBOpeHi 3a nomnomororo [1K.

[lepenik  AOKYMEHTiB, IO HE MiJIATalOTh PEECTpalii
ITOBOTHOTO CITY’»KO0t0, 3a3Ha4eHi y noaatky 18.

Ha  gokymeHnrax, ski Hamidmumm 10  YHIBEpCHUTETY,
MPOCTABIISIETHCS BX1THUH HOMED BiNOBIIHO J0 11.26.5 i€l [HeTpyKiii.

KoxHanii JOKYyMEHT peecTpyeTbes y YHIBEPCHTETI JIMIIE OJWH
pa3: BXigHi (IepBUHHI) - Y A€HP HAIXOKEHHS a00 HA HACTYIHHH JI€Hb,
CTBOpCHI (32 iHII[iaTUBH YHIBEpCHTETY) - y JICHb MiANUCaHHI abo
3aTBEP/KEHHS.

31.3.4. ImimiaTwBHI JUCTH, WIATOTOBICHI Y CTPYKTYPHHX
migpo3ainax YHIBEpCUTETY, PEECTPYIOTHCS B CTPYKTYPHHX HiApO3/inax
ocobamM, BIAMOBIIATEHUMH 32 JJIOBOJCTBO, y KypHalax BHXI1THOI
KOPECTIOH/ICHII1.

31.3.5. JlokyMeHTH B yHIBEPCHUTETI PEECTPYIOTHCS 3a TPyNaMu
3aJIeKHO BiJl HA3BU BHIY, aBTOPA i 3MICTY IOKYMEHTIB 3 MPUCBOEHHIM
iHAeKciB BiAmoBigHO A0 1. 11 miel [HeTpyKIii.

31.3.6. AxTu peBi3iii (HiHAHCOBO-TOCIIOAAPCHKOI MisITBHOCTI,
Oyxraiatepcbki  JOKYMEHTH, 3asgBKH Ha  MarepiajibHO-TEXHIYHE
MOCTa4aHHs TOIIO PEECTPYIOTHCS Yy CTPYKTYPHHX MiIpO3Jinax 3a ixX
HampsiMaMH JiSUTBHOCTI 3 ypaxyBaHHSM 1HJEKCiB, IO BBEIEHI B
YHIBEPCHTETI.

®dakcorpamMu  (mamepoBi KOmii JIOKYMEHTIB, TIepeJaHi 3
BUKOPHUCTAHHSAM 3acO0iB  (DaKCHUMITLHOTO 3B'A3KY) PEECTPYIOTHCS
OKpEMO BiJI IHIIMX JTOKyMeHTIB. (1onaTtok 19).

JIOKyMEeHTH, W0 TepeNaloThcs EIEKTPOHHOK TIOMITOK Y
CKaHOBaHIM Qopmi 0e3 eneKTpoHHOro UUGPOBOrO  MiAMHUCY,
PEECTPYIOTBCS OKPEMO BiJl IHIIUX JIOKYMEHTIB 13 3a3HaueHHIM
eJICKTPOHHOT a/IpecH BinpaBHHUKa Ta ajapecara. (pomarok 20).

OpuriHan JOKyMeHTa, SKUH HJAIWNIOB  BiJpasy  Micis
(dakcorpamMu abo0 €JEKTPOHHOIO TIOIITOI0 B CKaHOBaHIN Qopmi,
PeeECTPY€EThCS y BIANOBIIHUX peecTpaliiftHux hopmax.
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B yHiBepcuTeTi 3acTOCOBYETHCS KypHalIbHA (opMa peecTparii
JOKyMEHTIB, KapTKOBa Ta aBTOMAaTH30BaHa (3 BHUKOPHCTaHHIM
KOMIT'IOTEpHOI  mporpamu). OCHOBHHM  IPHHIMIIOM  peecTparii
JOKYMEHTIB 32 KapTKOBOIO (POPMOIO € MPUHIHII OJHOPAa30BOCTi, TOOTO
KOXKEH JIOKYMEHT PEECTPYETHCS B YHIBEPCUTETI JIUILIE OAWH pas.

KinpkicTh MpUMipHUKIB KapTOK BHU3HAYAETHCS YHIBEPCHTETOM.
Y pa3i HEOOXiTHOCTI BEICHHS KapTOTEKH, PO3IPYKOBYIOTBCS TPHU
NPUMIPHUKH KapToK. [IBa — po3MIIlyIOThCS B IOBIAKOBiH 1 KOHTPOJIBHIH
KapTOTEeKaX, OJHMH — IePEIAETHCS BUKOHABIIIO Pa30M 13 JOKYMEHTOM.

KapTku BUTOTOBISIOTHCA Ha MIUIBHOMY Tamnepi ¢dopMary
A5 (210x148Mm) abo A6 (105x148mm).

B yHniBepcuTeTi BIPOBaIKECHUN E€IEKTPOHHUH ITOKYMEHTOOOIT.
VY kaHmenmsapii Ta B IHIINX CTPYKTYPHHX MiIPO3IiIax YIPOBaKEHA
aBTOMaTH30BaHa (opMa peecTpalii JOKYMEHTIB, Ae (OpMYyeThCsl OaHK
peeECTpalliiHUX NTaHUX B CJICKTPOHHOMY BWIJISII, KUK 3a HAasSBHOCTI
nmokanmeHOI Mepexi Oyme copMoBaHWH B IHEHTpaldbHHHA OaHK
peecTpamiiiHMX  JaHUX.  3a  JONOMOTOK  aBTOMAaTH30BaHUX
peecTpaniiinnx ~ 0aHKIB  JaHWX  TOpaliBHUKA  3a0€3MMeYyIOThCS
iH(opMaITi€ro PO BCi JOKYMEHTH 1 MICIle TX po3TalryBaHHS.

32. Opranizauis nepeaadyi J0KyMeHTIB Ta iX BUKOHAHHSA

32.1. 3apeecTtpoBaHa KOPECIOHJCHISI TMEPENAEThCS B JICHBb
HAJXOJKCHHsI TpAI[iBHUKAMH JUIOBOJHOI CIOy»KOM Ha  PO3TJIsii
KepiBHUIITBA a0o Oe3mocepeHiM BHKOHABIIM  BIAIMOBIAHO [0
3aTBEPKEHUX OCAIOBHUX IHCTPYKUiK Ta (PYHKLIOHATIBHUX 000B’S3KiB.

Tenerpamu, TtenedoHOrpaMH Ta IHIIN TEPMIHOBI JOKYMEHTH
NepeAaloTHCs HETaiHo.

Y pa3l HaAXOKEHHS JOKYMEHTIB y HepoOouwmid dac,
3apeecTpoBaHi JIOKYMEHTH IIEepeJlaloThcsi Ha PO3IIIsA  KEpiBHUITBA
VHIBEPCHTETY HACTYITHOTO POOOYOTO JTHSI.

Bingpasy micist peectpalii peKTopy YHIBEpCHUTETY MEpeaatoThCs
aKTH OpraHiB JepXKaBHOI BIAAM, AOPYYEHHS BHUIIMX MOCAIOBHX OCiO,
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3allUTH, 3BEpHEHHS, a TaKoXK KopecmnoHAeHlis BepxoBHoi Pamu
VYkpainn, Anminicrpanii [lpesunenra Ykpainn, Kabimetry MiHicTpis
Ykpainu, KOpeCIIoHIEHIIis, M0 HAJAXOIUTh Bi/I yCTAaHOB BHIIOTO PiBHS.

(A63ay n’smui nyukmy 32.1 sunyueno 32iono Jlucma-nogioomnenns ¢io 30.11.2018 Nel)

32.2. JIOKyMEHTH, pO3IJISHYTI PEKTOPOM  YHIBEPCHUTETY,
MOBEPTAIOTHCSA 3 BiJIOBIHOK PE3OJIIOIIEID IO CIIY>KOU JIIOBOJICTBA,
sIKa 3[IIACHIOE TIepeady JOKyMEHTIB Ha BUKOHAHHS.

IlepemaBanHs ~ MOKYMEHTIB  3IIHCHIOIOTH 32  MIAIHCOM
oJlepKyBada B peeCcTpaIlifHOMY KypHali B CIIyk0i AiIOBOJCTBA.

(ITynkm 32.2 smineno 6ionogiono 0o Jlucma-nogioomaenns 6io 30.11.2018 Nel)

32.3. dakt mepemaui MOKYMEHTIB BHKOHABISIM (hiKCYeEThCS
HUISIXOM MIPOCTABIICHHS BiAMOBIIHOT BIIMITKH B peecTpalliiHiid Gpopmi i3
3a3HaueHHSAM iH(opMallii Mpo BUKOHABIIB, SKUM TIEPETaHO OPHUTIHAT
JTOKYMEHTa Ta Horo Komii.

32.4. Tlepenaya TOKyMEHTa 3 PE3OJIIOILIEI0 PEKTOpa 3 OIHOTO
CTPYKTYpHOTO MiJPO3AUTY JO IHHOIOTO B OOOB'S3KOBOMY MOPSIKY
3IACHIOETHCS Yepe3 CIy»KOy AUTOBOJCTBA, B SIKii OYyJIO 3apeeCTPOBAHO
JOKYMCHT. (Ilynxm 32.4 3mineno ionosiono oo Jlucma-nogioomnenns 6io 30.11.2018 Nel)

32.5. JlokyMeHT, B Pe30JIIOLii SKOr0 BH3HAYCHO KiJbKa
BUKOHABIlIB, MOXe€ OyTH TepefaHnid BUKOHABISIM Yy MOPSIKY
BH3HAUYEHHS X B pe30iiomnii ado OJHOYACHO Y BUTISNAI KOMH 3
nepeaayer0 OpUriHally TOJIOBHOMY BHKOHABIIO, BH3HAa4eHOMY B
pesomtomii  meprmM. [Ipu  HAsSIBHOCTI €JIIGKTPOHHOTO 3B SI3KY MIX
MiPO3/IiIaMy, CIIBBUKOHABII OTPUMYKOTh JOKYMEHT B €IEKTPOHHOMY
BI/II‘JISIIIi. (Ilynkm 32.5 3mineno 6ionosiono do Jlucma-nosioomnenns io 30.11.2018 Nel)

32.6. lepenada JOKyMEHTIB Y MeXaX CTPYKTYpHOTO MiPO3iTy
3IIACHIOETBCS 4Yepe3 o0co0y, BIAMOBIMANBHY 32 JIOBOJICTBO B
CTPYKTYpHOMY MiJpO3AiJi, sika OOJIKOBYE JOKYMEHTH Y BiIIOBIZHUX
peectpaniitaux Gopmax.

Hampuxnan:
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XKypnan peectpaliii BXiIHUX JOKYMEHTIB
(ircTuTyTy, (haKyIbTETY, BIIALTY, IEHTPY, CIIY’KOH TOIIIO)

Mara Kopecnongent, FPezomoma abo Jara Ta PBizuitea moo
e Inmerc Iara Ta iHAeKT Koporenii oMY POIIHCKA B b P
HaIEO KEHEA ; . . BHECHAHHA
Elle NOKFMEHTA sTMEETA opepKaHoro FMICT Halpasn eHEE OTPHMAHHI [—
Ao JOKYMEHTA NOKFMEHT JOEFMEHTa ik
AmACHHTH Tarata
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KOPECTIO HAEHTA ?npupgmupa) n 2apeccTpoEaEmi
TIIE EMKO0HAEILZ i Eap
Jlara Ta
BHXINHHA HOMED
. AOKYMEHTa, 110
Pesnmo1ia o
g7 | 0200 27042013 SasHaIHTH Kepinmma ! ZapecCTpOBAEHH
indopmanio opo | [Tpo Himaominy T8 Mipmme ¥ EYpHAI
KOPECTIO HAEHTA Elfltép an{n:asus{ peecTparii
TOKYMEHTIE,
CTEOPEHHIE
mifpospinon
. % Iepexc crpasy
03 | Homep HBazy Tara Hawasy BILNOELNHO 0o . .
(POsLOpATECHER) | (posTopagEcHEs) | SPRFIIE Moo - i prrsar HOMEHKTATYROI
TIOIIHp EHEA nigpospiy
TOKYMEHTA

" JIOKyMEHTH, W10 3apeecTpoBaHi B JiNOBOAHIN ciyx6i Ta
OTpUMaHI CTPYKTYpHUM IJIPO3MIJIOM OOJIKOBYIOTECS 32 (HOPMOIO
BUIIICHABEJICHOTO JKypHAIIy 3 MEPEHECEHHSIM PEECTPAIifHOTO 1HIIEKCY
KaHIEJSIpii Ta IHIIMX JaHUX NP0 AOKYMeHT, Hanpukiam: Ne546/04/09 —
peecTpalliitHuil iHAEKC 32 KYpPHAJIOM peeCTparlii KaHIemspii.

" Bxinanit JOKYMEHT, 10 OTPUMYE CTPYKTYPHHH MiIPO3/IiT Ha
CBOIO aJpecy YM 13 3a3HAYCHHSAM MpI3BHIIA KEPIBHUKA MiAPO3ALTY,
PEECTPYIOTBCS Y LBOMY JKypHaJi 3 HaJaBaHHSIM HOMy HOMeEpy 3
MOPSZIKY Ta 1HAEKCY CTPYKTYPHOTO MiNpo3aury, Hanpukian: Ne(02/09
(02 — Homep 3 mopsaAKy 3a kypHamom, 09 — iHZEKC CTPYKTYpHOTO
nizpo3ainy).

"7V Bimgimi, uentpi, cmyx6i, naGoparopii Hakazu pekTopa,
PO3IOPSKEHHST IPOPEKTOPIB 3a HaNpsiMaMu OONIKOBYIOTHCS Y I[HOMY
KypHaii 3a foro rpadamu 3 MEPEeHECEHHSM PEECTPALiiiHOTO iHAEKCY,
HOMEpY BpaxoBaHOTO MPUMIipHHKa (BiAMOBITHO 10 ApKylla MOIINUPEHHS
JIOKYMEHTa) JiJIOBOIHOI CIyKOH.
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B inctuTyTax, Qakymnprerax OOJIK pO3MOPAIUMX AOKYMEHTIB
BE/IEThCSA B OKPEMHX JKypHAJaX peecTparii po3mopsadux JOKYMEHTIB,
HaIpHKIa;

KYPHAIJI
peecTpariii po3nopsaINX JOKYMEHTIB
Yy CTPYKTYPHOMY HiAPO3ALIL

Kum r Hara
e Homep Jara Kopotrmit MIHCAHH A Kinpricts oy . | TaposmuCcKa
HanpaBIeHAR Tlpumirtra
a/n HCEYMEHTa HCEYMEHTa sMicT LOKYMEET, NpHMipHHER xcymeme | F OTPUMAHH:
BHKOHAEEIE AT DOKYMEHTR
Bpaz npru e,
Pexrop F; o+ };ETLCQ:B Tupexe copasu
(mpoperTop), o Haly o i3
KaHIEnApi ¥ IIE Hara, 3a
HOMEp HaKasy Hata Harazy BHEOHABEIE
IIpo BiIMoBifHOCT] | MpaliBHEEa | MNOHC E HCMEHKITATYDO
(posmopAnKeHHA) | (pO3MOPANKEHHA) posmopAgIere N - " ,
S Lo ApEyLIA mgposaiTy OTPHMAHHI > AHpEKTI
" TOMIEPEHKA (haxyaeTeTy)
NOKYMEHTA

I'padpa Ne 3/m1 3aHeceHa 110 xypHamiB peectpariiii 3a @ 01.01-03 ta
@ 01.01-13 3 MeTOIO 3ilICHEHHS OOIKY JOKYMEHTIB Y IiAPO3.LIi.

32.7. KepiBHUKH CTPYKTypHHX MiJpO3AUTIB YHIBEpCUTETY
3a0e3MeuyIOTh OINEPAaTHBHUN pO3TISA JOKYMEHTIB, JTOBEJEHHS iX [0
BUKOHABIIIB B JICHb 1X HAaJXOPKCHHS, KOHTPOJIb 32 CTPOKAMH Ta SIKICHUM
BUKOHAHHSM JIOKyMEHTIB TI0 CYTi TUTaHb.

32.8. BignoBimanbHICTh 3a BUKOHAHHSA JOKYMEHTAa HECYTh
ocoOu, 3a3HaueHi y PO3MOPSAYOMY JTOKYMEHTI, PE30IIOLii KepiBHUKA Ta
MPaLiBHUKH, IKUM 0€3M0CepEeIHBO JOPYUYEHO BUKOHAHHS.

32.9. BignosinajgpHMii BHUKOHABEIb HECE IEPCOHATBHY
BIJIMOBIMAJIBHICTh 3a IOBHOTY Ta JOCTOBIPHICTh IH(OpMAIIl, 10
BHUKOPHUCTOBYBaJIACh IPH MiArOTOBI JOKYMEHTA.

32.10. CtpyKTypHHI MiIPO3ALT YK TIOcaoBa ocoba, BU3HAUCHA
y pes3oittolii, oJepXKye TOKYMEHTH y JEHb IX peecTpailii abo Ha
HACTYNHUH JeHb. TepMiHOBI JOKYMEHTH MEPEAaloThCs HEraiHo.
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lonoBHmii BHKOHABEIb OPraHi3oBye POOOTY CHiBBUKOHABIIIB,
30KpeMa BHM3HAYa€ CTPOKH IIOJAHHS HHMH NPOIO3UIIH, MOPSIOK
MOTOKEHHS 1 TATOTOBKA IIPOEKTY JOKYMEHTA.

CIiBBUKOHABIII Bi/IMOBIAI0OTh 3a MiJArOTOBKY HAa HAJICKHOMY
piBHI Ta cBO€yacHE MOJAHHS TOJOBHOMY BHMKOHABILIO MPOMO3HLIH. Y
pa3i HECBOEYACHOTO IOIaHHS MPOTIO3HUITiN CITiIBBUKOHABIISIMHA TOJIOBHUI
BHUKOHABEIb iHPOPMYE PO 1e KePiBHUKA, SKUI HAJaB TOPyIEHHS.

32.11. BukoHaHHsS JOKyMEHTa Iependadae 30UpaHHSA Ta
OTIpaITIOBaHHS HEOOXiAHOI iH(OpMaIii, TATOTOBKY MPOEKTY BiIMOBimi
Ha JOKYMEHT Y HOBOTO JOKYMEHTa, HOro 0(OpMIICHHS, Y3rOKEeHHS,
MOJaHHs  JUIA  WiAnuMcaHHs  abo  3aTBEPPKEHHS  KEpiBHUKAM
VHIBEPCHTETY, a y JESIKHX BHIIQJKaX — KEPIBHUKAM CTPYKTYPHHX
MiAPO3ILTiB, a TAKOXK Y pa3i MOTpeOu — MiATOTOBKY AJIS TEpECIIIaHHsI
ajpecary.

32.12. Tlepen moOAaHHSAM TMPOEKTY MAOKyMEHTa Ha IIiJIIHC
BiJIIOBI/THOMY KEPiBHHKOBI MpAIiBHUK, KWW IJITOTYBaB JOKYMEHT,
3000B'I3aHUIl  NEPEBIPUTH  TPABWIBHICTh HOrO  CKIAJEHHS Ta
oQopMIIeHHS, TIOCHJIAHHS Ha HOPMATHUBHO-TIPABOBI AaKTH, YTOYHUTH
¢ poBi JaHi, HASBHICTh HEOOXITHUX Bi3 1 TOATKIB.

JIOKyMEHT TIOJa€ThCS Ha MIANUC Pa3oM 3 JTOKyMEHTaMH, Ha
MIiJICTaBl SKUX HOro OYJI0 CKJIaIeHO.

32.13. Skmo THUTaHHS BHPINIYEThCS HA PIiBHI KepiBHHKA
CTPYKTYPHOTO TMIiIPO3Midy 1 BiH MIANKACYE IUCT, [EH JOKYMEHT
PEECTPYETHCS Yy CTPYKTYPHOMY MIJIPO3MiJal B KYpHaJl peecTpariii
JIOKYMEHTIB, CTBOPEHHUX CTPYKTYPHHUM MiJIPO3JIIIIOM 3 BUKOPUCTAHHIM
KyTOBOTO IIITaMTIa ITi{PO3/IiTy.

Hanpukian:
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Kypnan peectpanii 10OKyMeHTIB,
CTBOPEHUX CTPYKTYPHHUM ITiAPO3IIIIOM
(iacturyToM ((paKyabTETOM), BIIITIOM, IIEHTPOM, CITY>KOOIO TOIIO)

(d 01.01-05)
= 5 -
ou) 2 =Y o
= < o SR s
g E = 5 3 235 S E ¢
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= = 8‘ % = E E'E( =
4 < >
. Innekc cripaBu 3a
09/01" 02.09.2012 | Awpeuia | g | JpekTop, | L craTyporo
IKIT BUKOHABEIb
JpeKuli
Kadenpa ) CryxcGosa - Innexc crpaBu
09.01.01/02%* | 10.09.2012 | MPHKIAAKOL | o g | Samiwymad | 3
o o indopmaTHkn o Kadenpu HOMEHKJIaTypPOIO
IKIT po ... JpeKii

Y BUXITHOTO JOKyMEHTa, IO PEECTPYETbCS 3a (POPMOIO
BUIICHABEICHOTO JKYpHATIy, PEECTpaliiHUA 1HJIEKC CKIANAEThCs 3
IHIEKCY CTPYKTYpPHOTO IIJPO3JIUTy Ta WOPSAKOBOIO HOMEpy 3a
KYpHAJIOM peecTparlii:

" Ne09/01 (09 — impmexc migposmimy, 01 — HOMep 3 MOPAAKY
XKypHAITy peecTpartii).

"~ Ne09.01.01/02 (09.01.01 — ingekc miaposminy, 02 — HOMep 3
MOPSIIKY KypHAITy peecTpartii).

32.14. BukoHaBelb BU3Ha4Ya€e HEOOXiTHY KITBbKICTh €K3EMILISPIB
JOKYMEHTa, Tepeliac JOKyMEHT Ha THpaKyBaHHS. Ha moxymeHt, mo
po3crinaeThbes OLIbIIE HIXK Yy YOTUPH aJIpECH, BUKOHABEIh TOTYE CITHUCOK
pO3CHIIaHHSI Ha «ApKYyIIi TOIIMPEHHS JOKyMeHTa» (monmatok 21) Tta
rmojae Moro A0 CIy>XOW MiJIOBOACTBA pa3oM 3 MiJIIMTUCAHMM HAKa3oM i
BIJIMOBIZIHOK  KUIBKICTIO KOIMid JgokyMeHTa. CHIHCOK PO3CHJIaHHS
Bi3Y€ThCS KEPIBHUKOM TIiIPO3 LY.
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Po3nopsioui Ta opranizamiiiHi TOKYMEHTH, IO CTBOPIOIOTHCS Y
CTPYKTYPHOMY IiIPO3/IiJi MOIIAPIOIOTHECS Y BU3HAYEHI MiIPO3TiIIH 3
000B’I3KOBOIO BIIMITKOIO Y (hOpMi «APKYIII TOMUPEHHS JOKYMEHTaY.

OsHaifoMNIeHHS TpAaliBHUKIB 3 JTOKyMeHTaMH (ikcyBaTH Yy
bopMi «ApKyII 03HAHOMIICHHS 3 JOKYMEHTOMY (JJOAATOK 22).

Indopmariiro mpo BHECEHHS 3MiH B JOKYMEHT 3aHOCHTH JIO
dhopMu «ApKym1 00Ky 3MiH» (T01aTOK 23), a BiAMITKY PO BUKOHAHHS
peBi3ii gokymeHTa — g0 GOpMH «ApPKYII peecTpamii peBi3iii»
(momarox 24).

32.15. Ilpn omepaTUBHOMY BHIpIIIICHHI MUTaHb 0e3 CKJIaJaHHSI
JIOTATKOBUX JIOKYMEHTIB BHUKOHABEIlb IPOCTABJIAE BIIMITKH Ha
JOKYMEHTI: MPO JaTy HaJIXOJXEHHs, PO JAaTH MPOMIXXHOTO BUKOHAHHSI
(3amuT BimomocTel, TemedOoHHI MEpPEeroBOpH TOIIO), MPO AaTry W
pe3ybTaTH OCTATOYHOTO BUKOHAHHSI.

Yci BiIMITKH PO3MIIIYIOTECS HA 3BOPOTHOMY OOIli OCTAaHHBOTO
apKyIia JOKyMEHTa JIiBOPYHY.

32.16. IlpariBHUK, BiAIOBITaIbHUH 32 BUKOHAHHS JIOKyMEHTa, Y
pa3i BIJIYCTKH, BIiJPS/DKEHHS, 3BUIBHEHHS 3000B'SI3aHUI IepenaTH
IHIIOMY TIPalliBHUKOBI 3a TOTOJDKEHHSIM 13 CBOIM Oe3rocepeaHiM
KEepPiBHUKOM yCi HEBUKOHAHI JIOKyMEHTH.

33. Po3MHOXKeHHSI JOKYMEHTIB

33.1. HeoOXigHiCTh PO3MHOKEHHS IOKYMEHTIB, IO CTOCYFOTHCS
CIIy’)K00BOT JMISITBHOCTI  YHIBEPCHUTETY, BH3HAYAETHCS KEPIBHUKAMU
CTPYKTYPHHX HiIpO3/iJiB.

33.2. Po3MHOKEHHS TOKYMEHTAllil MOBUHHO 3iMCHIOBATHChH Y
PEeAaKIIHHO-BUIABHUYOMY BiJIIiII 32 TAKUMU MPaBUIIAMHU:

- A7 BUKOHAaHHS PO3MHOXYBJIBHUX pOOIT BHKOHABEIb

3allOBHIOE OJIaHK 3aMOBJICHHS, SKMH MiONHCYE KEPiBHHUK

CTPYKTYPHOTO T Apo3ainy (momaTok 25);

- JIOKyMEHTH Ha PO3MHOXCHHS IIEPeAaloThCs pa3oM 13

3aMOBJICHHSM;
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- 3aMOBJICHHSI PEECTPYETbCA Y CIELiaIbHOMY JKypHali

(momaToxk 26).

[Ipu ogeprkaHHI PO3ZMHOKEHOTO MaTepiaidy mocazoBa ocoba, ska
HOro oJepKye, pO3MHCYETbCS HAa 3aMOBJCHHI 1 3a3Ha4yae JaaTy
onepkanHs. OpUTiHATM JOKYMEHTIB IICIS 3HATTS 3 HUX KOIIH
MTOBEPTAIOTHCS 32 HAJISKHICTIO.

34. Opramui3aiisi KOHTPOJIIO 32 BUKOHAHHSIM TIOKYMEHTIB
34.1. 3aranbHi No10KeHHS

34.1.1. KoHTpouslb 32 BUKOHAHHSIM JJOKYMEHTIB 3IiICHIOETBCS 3
METOI0 3a0€e3IeUeH s CBOEYACHOTO Ta HAIEKHOTO 1X BUKOHAHHS.

34.1.2. KoHTpomb 3mIHCHIOETHCS 32 BHUKOHAaHHAM  yCix
3apEECTPOBAHUX JOKYMEHTIB, Y SKMX BCTAHOBJICHO 3aBIaHHS, a TaKOX
BUKOHAHHS SIKUX TMiyiarae 0OOB'SI3KOBOMY KOHTPOJIIO: BHKOHAHHS
3aB/laHb, IIepel0aueHuX Yy aKTax OpraHiB Jep:KaBHOI BIaaAd Ta
JMOPYUYEHHSIX BHIMUX TOCAZOBUX 0Ci0, HAJaHHA BIATOBiZeW Ha 3aIlnTH,
3BEpHEHHS, a TaKOX KopecHoHjeHIilo BepxoBHoi Paau VYkpainu,
Anminictpanii Ilpesunenta Ykpainu, Kabinery MinictpiB YkpaiHu,
pO3MOpsAYi JOKYMEHTH Ta JIOPYyYEHHS KePiBHUIITBA YCTAHOBH, PIillIEHHS
KOJIET1aJIbHOTO OpTraHy yCTaHOBH, 3allUTH Ha iH(opMallilo.

34.1.3. Opranizaijito KOHTPOJIO 3a BUKOHAHHSM 3aBJaHb,
BU3HAYEHUX y aKTax OPraHiB JEPKaBHOI BIAAW, IOPYYEHHSIX BUIIAX
MOCaIOBUX OCI0 3AIMCHIOIOTH MPOPEKTOPH BIAIMOBIIHO 10 PO3MOALTY
(dyHKIIOHATBHUX 000B’SI3KIB.

34.1.4. besnocepeaHili KOHTPOJIb 32 BUKOHAHHSIM JIOKYMEHTIB
MOKJTAJIAEThC HAa CHY»kOy [iJOBOACTBA, HA BIUIUT KOHTPOJIO 3a
BUKOHAHHSM JIOKYMEHTIB Ta PillICHb.

34.1.5. V cTpykTypHHX MiApo3ainax Oe3nocepenHiii KOHTPOJIb
3a BUKOHAHHSAM JIOKyMEHTIB 3J/IMCHIOE 0c00a, BIiAMOBIJAIIbHA 3a
JIJIOBOJICTBO.
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34.2. CTpokH BUKOHAHHS 3aBJIaHb

34.2.1. CTpok BUKOHaHHS JIOKyMEHTa MOXE BCTaHOBIIOBATHCS
y camMoMy JOKYMEHTi, HOPMAaTUBHO-TIPABOBOMY aKTi, PO3MIOPSAYOMY
JOKYMEHTi abo pe3oiomii peKTopa Ta MPOPEKTOPiB YHIBEPCHUTETY.
CTpokr BUKOHAHHA BHYTPIIIHIX JOKYMEHTIB OOYHCIIOIOTHECS B
KaJCHAAPHUX IHSX, HOYMHAIOYU 3 AATH MiANKCaHHA (3aTBEPIKEHH), a
BXIJIHMX — 3 JIaTU HaJXO/DKCHHS (peecTpartii).

SIKIo ocTaHHIM AEHb CTPOKY BUKOHAHHS JOKYMEHTa IPHIIANAE
Ha HEpoOOuYMil JEHb, OCTAHHIM JHEM CTPOKY BHKOHAHHS JOKYMEHTa
BBKAETHCS MEPIINI JICHB Micsl HEPOOOUOTro JTHS.

34.2.2. CTpoku MOXKYTb OyTH THIIOBUMHU 200 1HIHBITyaTbHUMH.

TumoBi CTPOKM BHUKOHAaHHA JOKYMEHTIB YCTaHOBIIIOIOTHCS
3akOoHOAaBCTBOM. CTpPOKM  BHUKOHAaHHS  OCHOBHHUX  JIOKYMEHTIB
HABOJATHLCA Y A0JATKy 27.

[HnuBinyaneHi CTPOKH BCTaHOBJIIOIOTHCS PEKTOpOM,
MPOPEKTOPAMHU Ta KEPIBHUKOM CTPYKTYPHOTO MiAPO3JLTY YHIBEPCHUTETY.
KiHileBuii CTPOK BUKOHAHHS 3a3HAYAETHCS Yy TEKCTI JOKyMeHTa abo
pe3outotii.

[HnuBigyansHU CTPOK BHUKOHAHHS [IOKYMEHTa MOXe OyTH
3MIHEHMI JIMIIIE 34 BKA31BKOIO ITOCAZ0BOI 0COOM, sIKa HOro BCTAHOBHIIA,
a 'y pasi 11 BiICyTHOCTI - TOCazi0Boi 0co0Hu, siKa ii 3aMiliae.

34.2.3. JlokyMeHTH, B SIKUX HE 3a3HAYCHO CTPOK BUKOHAHHSA,
MOBMHHI OyTH BUKOHAHI HE Mi3HiIIe Hix 3a 30 KaJieHIapHUX JIHIB.

Sxmo  3aBmaHHs ~ mOTpedye  TEPMIHOBOTO  BHWKOHAHHS,
000B'A3KOBO 3a3HAYA€THCSI KOHKPETHUH KiHLIEBUI CTPOK BUKOHAHHS.

HopyueHnst 0e3 3a3HAa4YeHHsS] CTPOKY BHKOHAHHS 3 MO3HAYKOIO
«TepMIHOBOY TIOBUHHI OYTH BUKOHAHI TIPOTSATOM 7 KaJIeHJApHUX JIHIB.

34.2.4. Y pazi notpeOH CTPOK BHKOHAHHS ITOKYMEHTa MOXKE
OyTH TIPOJOBXKEHO 3a MNHCHBMOBUM OOIDYHTOBAaHHUM HNPOXaHHIM
BUKOHABIS, SIKE MOJAETHCSA HE II3HIIIE HIXK 3a TpU POOOYMX JHIB JIO
3aKiHUCHHS BCTAHOBJIEHOTO CTPOKY, a HIOJAO JOKYMEHTa, B SIKOMY HE
3a3HaYECHO CTPOK, - A0 3aKiHYEHHS TPUILNTHICHHOTO CTPOKY BiJl IaTH
foro peecTtparii.
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34.3. Opramni3aiis BUKOHAHHS 3aBIaHb

34.3.1. BianoBigadbHICT, 32 BUKOHAHHS JOPYYCHHS, HOTO
MPOXOUKEHHS, 3MICT, SKICTh TMIATOTOBKM Ta OQOpPMICHHS Ha
HAJIGKHOMY PiBHI MaTepialliB Hece CTPYKTYpPHUH Mixpo3ain Ta/abo
mocamoBa oco0a, BH3HAYeHa y CaMOMy JOKYMEHTi, HOpPMaTHBHO-
MIPaBOBOMY aKTi, PO3MOPAIIOMY JOKYMEHTI a00 pe30Iolii KepiBHUIITBA
VYHiBepcurery.

SIKIO0  BUKOHAHHS 3aBJAHHS MOKJIAJa€ThCs HA  KiJbKa
CTPYKTYPHHUX MIPO3IUTIB UM TOCATOBUX OCi0, BiATOBITAIEHUM 3a
OpraHi3allifo BUKOHAHHS € CTPYKTYPHHH Migpo3ail Ta/abo mocagoBa
oco0a, fKi BU3HAYEHI MepmuMHy (Iajli — TOJIOBHUI BUKOHABELb).

34.3.2. llpu BU3HAYEHI CTPYKTYPHOTO MiAPO3ALITY TOJIOBHUM
BUKOHABIIEM 3aBJaHHS, sKE HE BiANOBiae (QyHKIIOHAIEHUM
MOBHOB&KEHHAM MiIPO3/iTy, TOJIOBHHN BUKOHABEIb IOBHHEH HETaiHO
MOPYIIUTH MUTAHHS PO YTOYHEHHs a00 3aMiHy TOJIOBHOTO BUKOHABIIS
mepes MOCaJoBOI0 0CO0OI0, sIKa JOpydYHiia BHKOHAHHS JOpPYYEHHS,
3aBJIaHHSI.

34.3.3. T'ojoBHMI BHUKOHaBEeNb MpPH 3MiHI pe3oioNii abo
CTPOKiB BUKOHAHHS TIOBUHEH HETAWHO JIOBECTH 3a3HaveHy iH(OpMaIlito
0 Bigoma ciyxOu JinoBojcTBa. BiamoBifHI 3MIiHM BHOCSTHCS JI0
peeCTpaliiiHO-KOHTPOJIBLHOT KAPTKH a00 OaHKY PeecTpalliiHuX JaHHX.

34.3.4. TonoBHMIl BHUKOHABELL 3000B'A3aHUN 3a0€3[EUUTH
Ha/IaHHS 1HIINM 3a3HaYCHUM Y PE3OJIOLii CTPYKTYPHUM Migpo3/aijaaM
YH IIOCAJOBUM 0co0aM (maji - CHIBBUKOHABISIM) KON JIOKYMEHTIB,
HEOOXIAHUX JUI BHUKOHAHHS BCTAHOBJICHOTO 3aBJAHHS, BU3HAYUTH
3MICT 3aBJaHHS Ui KOXKHOI'O CIIBBHKOHaBLSA, (GOpPMYy Ta CTPOKHU
MOJJAaHHA ~ MarepiamiB. Y  pas3i  BIPOBAPKEHHS  EJIIEKTPOHHOTO
JOKYMEHTOOOITY CIIBBUKOHABIII MOKYTh OTPUMYBATH KOIil IOKYMEHTIB
B €JIEKTPOHHIN (OpMi.

34.3.5. ChiBBUKOHABIII BIJIIIOBialOTh 3a IIJATOTOBKY Ha
HAJIG)KHOMY pIiBHI Ta CBO€YACHE IOJIaHHS TOJOBHOMY BHKOHABIIIO
MPOMO3ULIiH.
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34.3.6. Sxmo y mopydeHHi HE BCTAaHOBJICHO CTPOKU MOJAHHS
MPOMO3UII TOJOBHOMY BHKOHABI[IO, CIIBBUKOHABIIi 3000B's3aHi
000B’3KOBO TOJABATH IIPOIO3UI IMPOTATOM TIEPIIOI TOJOBHUHHU
CTPOKY, BiJIBEACHOTO AJISl BAKOHAHHSI.

34.3.7. TonoBHOMY  BHKOHABII0O  Haga€ThCS  NPaBO
KOOpPAWHYBaTH POOOTY CIIBBUKOHABIIIB, 30KpeMa BU3HAYATH CTPOKH
MONAaHHS CITIBBUKOHABIIMU TIPOTIO3UITH, TOPSAOK TOTODKEHHS 1
MiATOTOBKH MPOEKTY IOKYMEHTA.

Y pa3i HEOOXIAHOCTI TOJIOBHHM BHKOHABIIEM pPO3POOISETHCA
TUTAaH OpraHizailii BUKOHAHHS 3aBJaHHS (HaKa3, PO3MOPSIKEHHS), IO
MICTHTB iH(OpMAIiI0 TPO 3MICT KOKHOTO KOHKPETHOI'O MYHKTY, HOTO
BUKOHABISl Ta CTPOKM BUKOHaHHS. Komisi miaHy B 00OB'I3KOBOMY
HOPSAAKY IEePEAAETHCS TOJIOBHUM BUKOHABIIEM JI0 BiJUTITY KOHTPOJTIO.

343.8. Y pa3s HECBOEYaCHOrO0 TMOJAHHA OJHHUM 13
CIIIBBUKOHABI[IB CBO€l YACTHHM 3aBIAaHHS 3 MOro ocoOHMCTOI BHHH Ha
HBOTO 32 THMCHMOBOIO BKAa3iBKOIO II0C3JI0BOI OCOOM, sKa JOpydnIia
BUKOHAHHS 3aBJaHHS, MOXe OyTH TMOKIaJeHO O00OB'SI30K MPOJOBKEHHS
CTPOKY BHMKOHAHHS, IJIFOTOBKH, Bi3yBaHHS Ta TMOJAHHS HA MIiJIKC
3aranpHOl BiAmoBidi. [lpu mpoMy HeoOXiHO MaTH Ha yBas3i, IO CTPOKHU
BUKOHAHHS 3aBJaHb YCTAHOB BHIIOTO PiBHS MOXYTH OyTH IPOJIOBXKEHI
y BUHATKOBHX BHUIaJKaxX JIMIIE THMH K YCTaHOBaMH, IO BHU3HAYMIIH
3aBJIaHHs, Ta TIPU HASBHOCTI MMOBAYKHUX MPHYMH.

34.4. 3niiicHeHHsI KOHTPOJIIO 32 CTPOKAMU BUKOHAHHS

34.4.1. B3arrs HOKyMEHTa Ha KOHTPOJIb 3IIMCHIOETBCS Ha
migcrasi pe3osromnii kepiBHUITBa YHiBepcuteTy abo wmiei [HeTpykuii.

34.4.2. KoHTpOJb 32 BUKOHAHHSM JIOKYMEHTIB BKITIOYAE B3SITTS
JOKYMEHTIB Ha KOHTpOJIb, OONIK KOHTPOJBbHUX 3aBAaHb, BU3HAUYCHHS
¢opM 1 METOIIB KOHTpOJIO, (OPMYBaHHS KapTOTEKH KOHTPOJIBHHUX
3aBJlaHb, TEPEBIPKY XOJy CBOEYACHOTO JIOBEJICHHS JIOKYMEHTIB JIO
BUKOHABIIIB, KOHTPOJIb 32 CTAaHOM BHMKOHAHHS, 3HSTTS JIOKYMEHTIB 3
KOHTPOJIO, Yy3arajlbHEHHS Ta aHali3 pe3yJbTaTiB  BUKOHAHHS
JOKYMEHTIB, 1H(QOpMYyBaHHS KEpiBHULTBA NPO XiJl Ta PE3yJNbTaTH iX
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BUKOHAHHSI, IPOBEJCHHS MEPEBIPOK CTaHY BUKOHABCHKOI JUCHHUILIIHU Yy
CTPYKTYPHHX HiApo3/aiiax YHIBEpCHUTETY.

34.4.3. KoHTpOJIb 32 BUKOHAHHSAM JOKYMEHTIB 3/IHICHIOETBCS 32
JIOTIOMOTOI0  PEECTPaLiiHO-KOHTPONbHOI KapTku (mami - PKK) Ta
ABTOMAaTH30BaHOI iH(opMaIliiiHOi cuctemu (0a3u JaHMX).

34.4.4. 1lix 4gac B3SATTS AOKyMEHTa Ha KOHTPOJIb Ha HBOMY
MpocTaBisieThesl mo3Hauka «KoHTpomb» BimmoBimHo 1m0 m.19 1iei
Incrpykuii Ta Ha PKK i3 3a3Ha4eHHSIM CTPOKY BUKOHAHHS.

34.45. Ha omWH KOHTPOIHOBAHWN JTOKYMEHT MOXe OyTH
3aBefeHo Kuibka PKK, KIJIBKICTH SIKMX BH3HAYAETHCS 3aJIEXKHO BIJ
KUTBKOCTi 3aBAaHb, BHKOHABIIB a00 CTPOKIB BHUKOHAaHHS OKPEMHX
3aBJjaHb, 3a3HAUCHHUX Y IOKYMEHTI.

34.4.6. Y pa3i Komu BH3HAYEHO KiJbKa BHWKOHABIIIB, alie
BIANOBIZATLHICTE MMOKIAgaeThes Ha oguoro 3 Hux, PKK ckimamaerncs
TiJBKHM Ha TOJIOBHOT'O BUKOHABIIS.

34.4.7. llicna BU3HAYEHHS CTPOKY BHKOHAHHS 3aBJaHHS
nepelacThCcs TOJIOBHOMY BHUKOHABIIEBI, a JopaTkoBuil nmpumipauk PKK
MEPEHOCUTHCS 10 KOHTPOIBHOT KAPTOTEKH.

PKK noxymeHTIB, 1110 iepe0yBaroTh Ha KOHTPOJI, TPYITYIOTECS B
KapToTelli 3a CTPOKaMH BUKOHAHHS 3aBIaHb.

34.4.8. V pa3i 3MiHA CTPOKIB BHUKOHAHHS IPOCTABJISIOTHCS
HOBHI1 CTPOK, Aata i mianuc. Bianosiaui 3minu BHOcsThCs 10 PKK.

34.4.9. [lani npo XiJ BUKOHAHHS JOKYMEHTA, OJIepKaHi HUITXOM
teneoHHOi po3MoBH ab0 Tija Yac TepeBipkd POOOTH CTPYKTYPHOTO
MiZAPO3MIly — BHUKOHABIISA, BHOCSTHCS JI0 PEECTPAIiiHO-KOHTPOJBHOT
kaptku y rpady «KontponbHi BiaMmiTku». Ilpm npomy mnonepensi
3aITUCH HE 3aKPECIIIOIOTHCS.

34.4.10. IlepeBipka X0y BUKOHAHHS JOKYMEHTIB ITPOBOJAUTHCS
Ha BCIX eTamax MPOXO/KEHHS JOKYMEHTa JI0 3aKiH4YeHHS CTPOKY HOTro
BUKOHAaHHS  (NIOTEpeKyBaJbHUH  KOHTPOJIb 32  JONOMOTOIO
HaraJlyBaHb).
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34.5. 3HATTA 3 KOHTPOJITIO

34.5.1. Tlicns BUKOHAHHS TOKYMEHT 3HIMAEThCS 3 KOHTPOJTIO.

JIOKyMEHTH BBa)KAalOThCSI BUKOHAHUMH 1 3HIMAlOTBCS 3
KOHTPOJIO, SKIIO TOCTaBICHI y HbOMY 3aBJaHHS BHpILICHI 1 JIKCT-
BimmoBinp  (iHdopMmariisi) 3a MAMACOM YHNOBHOBaXEHOI 0coOH
HamnpaBlIeHO [0 BIANOBIMHUX OpraHiB EP>KaBHOI BIAAW, yCTaHOB,
opraHizaiiif, miANPHEMCTB 4K Ooco0aM, SKAM BiH aJIpecoBaHuii, abo
HAJIaHO 1HIIIE TiATBEPKCHHS BUKOHAHHS.

34.5.2. ]lneM BUKOHAHHS 3aBIaHb BBKAETHCS JIEHb peecTpariii
B YHIBEpPCUTETI BUXIJHUX JOKYMEHTIB, IIO MICTATh 1H(QOPMAIIIO PO
BHUKOHAHHS BIAIOBIIHUX 3aBJAaHb.

34.5.3. 3HATTS 3 KOHTPOJIO 3IHCHIOETBCS MICIS TOJAHHS IO
cykOM  JIUIOBOACTBA KOMIl JIMCTAa-BIAMOBIAI 7O JOKYMEHTa, IO
nepeOyBaB Ha KOHTPOJI, i3 3a3HAYCHHSIM BHXIJIHOrO HOMeEpa 1 JaT,
npizBuIa Ta TeiaeoHy Oe3nocepeTHhOr0 BHKOHABISI YW HAJIAHHS
IHIIIOTO MiATBEPKEHHS BUKOHAHHSI.

34.5.4. Y neHb MiANMCAHHSA JOKYMEHT 3HIMA€EThCS 3 OOJIKY
BiJIIOBiTaJIbHAM 32 BEICHHS [iJIOBOJCTBA Y CTPYKTYPHOMY ITiJIPO3.ILIi
VYHiBepcuteTy, uu 0e3nocepeaHiM BHKOHABLEM MIISIXOM BHECEHHS [0
rpadu «BiaMiTkn Tpo BHKOHaHHs gokyMmeHTa» PKK BiamosimHoro
3aImcy.

34.5.5. JlaHi mpo BHUKOHAaHHS JOKyMEHTa 1 3HSATTS HOro 3
KOHTPOJIIO BHOCATHCS JI0 KOMI'FOTEpHOI 0a3u JaHWX CIEIialiCTOM
CITyk0H I1TOBOJICTRA.

34.5.6. OpuriHanu 3aBAaHb, Marepiajd NpPO IX BHUKOHAHHS
30epiraloTbCsi y CTPYKTYpPHOMY MigpO3ALIi, BiINOBiZaJbHOMY 32
BUKOHAHHSI.

34.6. Y3aranbHeHHs iHopMaii Npo BUKOHAHHS 3aB/IaHb
[Hdopmaniss mpo BUKOHAHHS B3ATHX Ha KOHTPOJH 3aB/iaHb

HIOTHYKHEBO Y3arajbHIOETCS CIYKOOI0 TUIOBOACTBA Ta MOAAETHCS 10
BiJIITy KOHTDPOJIIO 32 BUKOHAHHAM JOKYMEHTIB Ta pillleHb y BUTJISAL
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3BejieHb (IEepesiKiB) HEBUKOHAHMX 3aBJaHb Ta 3aBjaHb, BUKOHAHUX 3
MOPYIICHHSM CTPOKIB, 3a 3BITHUH nepiof. (moaatok 28).

35. IndopmaniiiHo-10BiIKOBa po0OTa 3 NOKYMEHTAMHU

35.1. IndopmariitHo-noBiAKOBa pobOoTa 3 TOKyMEHTaMH
MOJISITA€ B MOIIYKY HEOOXiAHMX JOKYMEHTIB 3 Bukopuctanusam PKK abo
ABTOMAaTHU30BaHUX OAHKIB peeCTpaIiitHIX TaHUX.

35.2. Tlomryk KOHKPETHOTO IIOKyMEHTa 3IiHCHIOETBCA 3a
peKBi3uTaMH (3aroJOBOK, Ha3Ba BHUIY JOKyMEHTA, JaTa NpPUHHATT,
BXiIHUI Ta BUXiAHWH HOMEp JIOKYMEHTa, KOPECIOHIEHT, KOPOTKHM
3micT Tomo) abo 3a KOHTEKCTOM (KJIFOYOBHM CIIOBOM abo (pazoro).
[NomrykoBwHii 3aUT MOXe MaTH Oy/Ab-SIKy KOMOIHAIIIO PEKBIi3UTIB.

36. Ilopsiiok onmpamoBaHHs Ta HAACWJIAHHA BUXITHUX JOKYMEHTIB

36.1. BuxigHa KOpECHOHJCHINS, Y TOMY YHCI CTBOpPEHa 3a
noriomoror [1K, oOpobnserbes i BilMpaBIsIe€ThCS MEHTPATi30BAaHO B
JeHb 11 oJlep)KaHHS BiJl CTPYKTYPHHX MiAPO3MAUIIB a00 Ha HACTYITHHMA
poOouwuii ieHb.

He momyckaerscst HaacunanHs abo Tepenava B iHIIN YCTaHOBU
IOKyMeHTIB 0e3 ix peecrtparii. (Ilinmucani JOKyMEHTH pEECTPYIOTHCS:
3a TAMUCOM peKTopa abo MPOPEeKTOpiB YHIBEPCHUTETY — B CIIykKOi
JITOBOZICTBA, 32 MIJMMUCOM KEPIBHUKIB CTPYKTYPHHX IiJIPO3IUTIB — y
WX MiIpO3/Iiiax. )

36.2. OnpartoBaHHs JOKYMEHTIB JJIs1 BiAIpaBICHHs MOLITOBUM
3BSI3KOM  3JIMCHIOETBbCS BianoBimHO 10 [IpaBuiI HamgaHHS MOCIYT
MOILITOBOTO 3BSI3KY, 3aTBEpKEHUX NocTaHoBolo Kabinery MiHicTpiB
VYkpainu Bix 5 6epe3nas 2009 p. Ne 270.

36.3. V pa3i nHamcwnaHHi (QakcorpaM 1 JOKYMEHTIB Y
cKkaHOBaHii  (¢opmi 0e3  enekTpoHHOro IHMQPOBOro  MiANMUCY
HAJICWJIAEThCS TAKOXK OPUTiIHAJ IOKYMEHTA B MarepoBiid (hopMi.

36.4. IlpamiBHMKHM KaHIEsIpii, a TakoX 0coOW, Ha SKUX
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MOKJIaJIeHO OOOB’S3KM 3 AIUJIOBOJACTBA y CTPYKTYPHHX MiPO3Zijax, MarTh
NpaBO TMOBEPTaTH BHKOHABLIO Ha JOOMpALIOBaHHSA HEBIPHO OQOpMIIeH]
JIOKYMEHTH 3 P03’ SICHEHHSIM ITOMMJIOK Ta HIINX MOPYIISHb BUMOT 1€l [HCTpyKIIii.

BuxinHi JOKyMEHTH, WiITOTOBICHI JO IiIIHCAHHSA, MAalTh OyTH
mpaBWIbHO O(GOpMIIeHI, MiCTUTH Bci TOTpiOHI momaTkh Ta Bi3M. 3a 1e
MIEPCOHAIBHO BiMIOBIAIOTH MPALiBHUKU (PO3POOHIKH) JOKYMEHTIB.

BuxinHi mokyMeHTH 0()OpMITIOIOTECS Y TPhOX IpuMipHUKaX. [lepromit
MiANACAaHUK HAIMPaBISAIOTH aIpecaToBi, APYruid (Bi30BHH) — NOKJIANAIOTH IO
CIIPaBH JiJIOBOAHOI CIY>KOU KaHLEIPii, a TPETiH — 0 CIIpaBH B CTPYKTYPHOMY
MiAPO3ILTI.

Ha xomisiX BHUXITHUX JOKYMEHTIB, IO 3aJMIIAIOTHCS Y CIpaBax
YHIBEPCUTETY, TEKCTH OJIaHKIB MOXXYTh HE BIJTBOPIOBATHUCS, 3a3HAYalOTHCS
Jara MiANuCcaHHs JOKyMEHTa Ta HOro peecTpaliiiHuil iHAeKkc, HoMep OJaHKy,
1110 BUKOPUCTOBYBABCSI, TAKOXK Ha KOMIsIX BUXIJHHUX JOKYMEHTIB OBUHHI OyTH

Bi3M MOCAJ0BUX OCI0, 3 SKUMH BOHH IOTOJKECHi, Ta Bi3M BHKOHABIIB. (I7.36.4
00nosHero Hosum abzayom 4 32iono Jlucma-nosioomnenns 6io 09.03.2016p. Nel)

Ilin wuwac mnpuiiMaHHS BiA BUKOHABI[IB BHXIJHUX JTOKYMECHTIB
MpaIiBHUKY CITY>KOU JIOBOCTBA 00OB'I3KOBO IEPEBIPSIOTh:

— TNpaBWIbHICTH OGOPMIICHHS JOKyMeHTa (CKJaJg i pO3MIillleHHs B
HbOMY BCiX PEKBI3HTIB);

— HasBHICTH 1 IPaBUJIbHICT 3a3HAYCHHS aJIpecH;

— HasBHICTh Ha JOKYMEHTI BIIMITKH PO JOIATKH;

— HAsBHICTH YCiX HEOOXiTHHMX MiIUCIB Ha JOKYMEHTI Ta JOAATKax Mo
HBOI'0;

— HasBHICTP Bi3 Ha KOIIii BUXiTHOTO JOKYMEHTA, IO 3aJHINAETHCSI Y
CIpaBaX yHIBEPCHTETY;

— HasBHICTH 1 MOBHOTY JOJaTKIB;

— BIJINOBITHICTh KiJTBKOCTI MPUMIPHHKIB KUTLKOCTI aJipecaris.

36.5. JIokyMeHTH, 1[0 HaJCHJIAIOTHCS OJHOYACHO OJHOMY 1 TOMY K
aZpecaToBi, BKJIAJalOThbcd B OXWH KOHBEpPT (ymakyBaHHs). Ha KoHBepri
MIPOCTABJISIIOTHCSL PEECTPAIiiHI 1HAEKCH BCIX JOKYMEHTIB, IO MICTATBHCS Y
KOHBEPTI.

36.6. [locunmanns abo 3aMiHa poO3icIaHOrO paHille JOKyMEHTa
3MIHCHIOETHCS 38 BKAa3iBKOIO MMOCAIOBOI OCOOHM, sKa MiJAmuUcana JOKyMEHT abo
KepiBHHKA CITY>KOU JIIIIOBOJICTBA.

36.7. CrpyKTypHI MipO3AiIM Ta OKpeMi BHKOHaBLi 3000B's3aHi
nepeaBaT BUXIiTHI JOKYMEHTH Ta 1HII MOIITOBI BiANPABICHHS 32 CKIAICHUM
peectpom (Big TPHOX OJIMHUIIB) hi(e) CITy)OH JIIJIOBOJICTBA
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(momarox 29, 30). ITpuiiMaHHsS MOIITOBUX BiANPABICHb 3/ HCHIOETHCS 3
8 10 12 roguHu.

36.8. [pu HajgcunmaHHI KOPECMOHICHINT CIiJl 3a3HAYATH TOYHY
MOILITOBY aJIpecy.

BiamoBiganeHicTh 32 TpaBWIbHE OQOPMIICHHS ajgpecu Ta
JOCTaTHICTh JOKYMEHTIB, IO BIANPAaBISAIOTHCS, HECYTh CTPYKTYpHI
migposainu. [lpaniBHUKH OiTOBOMHOI CIy)OHM MaroTh TIPaBO BHOIPKOBO
MEPEeBipsITH 3MICT MaKeTiB Ta OQPOPMIICHHS IOKYMEHTIB.

37. CucremaTu3auisi Ta 30epiranas JOKyMeHTIB y TiJIOBOACTBI

VY cBOili AisITBHOCTI apxiB KepyeThesi KOHCTHTYIIEIO 1 3aKOHaMU
VYkpainn, aktamu [Ipesnnenta Ykpainu i Kadinery MinictpiB Ykpainu,
Hakazamu JlepxaBHOTO KOMIiTeTy apxiBiB Ykpainu, [IpaBunamu pobotn
apxiBHMX TWiAPO3[IiNiB  OpraHiB  JIepXKaBHOI BIagd, MICIIEBOTO
CaMOBpSyBaHHS, IIMPUEMCTB, YCTaHOB 1 Oprasisamiii, iHOIUMH
HOPMAaTHBHO-TIPAaBOBUMH aKTaMH.

37.1. CxJiaieHHSI HOMEHKJIATYPH CIIpaB

37.1.1. HomeHnknarypa cmnpaB — 1¢ 00OB’S3KOBHI
CHCTEMaTHU30BaHUH MEpEeNiK Ha3B (3aroJOBKIB) CIpaB, MO (GOPMYIOTHCS
B JILTOBOJICTBI YHIBEPCHUTETY i3 3a3HAUYEHHSAM CTPOKIB 30epiraHHsl CIIpaB.

37.1.2. HomeHkiarypa cnpaB NpU3HaueHa JJIsl BCTAHOBJICHHS B
VHIBEPCHUTETI €JMHOTO TOPSIKY (opMyBaHHS crnpas, 3a0e3nedeHHs ix
00JIiKy, ONEpaTUBHOIO MOLIYKY JOKYMEHTIB 3a iX 3MICTOM 1 BHIIOM,
BU3HAYEHHs CTPOKIB 30epiraHHs COpaB i € OCHOBOIO Ui CKJIaJEHHS
OIMCIB CIIpaB MOCTiIHHOTO Ta TpuBaioro (mouaya 10 pokiB) 30epiranss, a
TaKOXX s oONiky cmpaB TumuyacoBoro (1o 10 pokiB BKIIIOYHO)
30epiraHHs.

37.1.3. B ymHiBepcUTeTI CKIAJalOTHCS HOMEHKJIATYPU CIIPaB
CTPYKTYPHMX  MiJPO3AUIIB 1 3BeJACHa  HOMEHKJATypa  CIIpaB
YHIBEPCUTETY.

Homenknarypa cnpaB cTpyKTYpPHOTO HiAPO3iTy HAa HACTYIHUHN
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pik po3pobiseTscs He mi3HIE 15 nucTOmazga MOTOYHOTO POKY
MOCaI0BOI0 0CO00I0, BiIMOBINAIHHOIO 32 TITOBOICTBO y CTPYKTYPHOMY
MiAPO3iii, HA MiACTaBl JOKYMEHTIB 3 YCiX MHUTaHb HOTO MisIIBHOCTI i3
3ay4eHHsIM (haxiBLiB, SIKi MPALIOIOTh B MiAPO3ALTY.

MeTtoarn4yHa [OMOMOTa y CKJIaJaHHI HOMEHKIATYpU CIIpaB
CTPYKTYPHOTO TiAPO3LTYy HATAETHCS apXiBOM YHIBEPCHUTETY.

3BeeHa HOMEHKJIATypa CIHpaB YHIBEPCHUTETY CKIAJa€ThCs
apxiBOM Ha OCHOBiI HOMEHKJIATYp CIPaB CTPYKTYPHHUX ITiAPO3ALTIB.

37.1.4. 3BeneHa  HOMEHKJATypa CHpaB  YHIBEPCHUTETY
CXBAIIIOETHCSI KOMICIEI0 YHIBEPCUTETY 3 TPOBEACHHA  EKCIIEPTH3U
IHHOCTI JOKYMEHTIB (Jaii - eKcliepTHa KOMICisl) Ta TOTOMKYEThCS
excnepTHo-TiepeBipHOIO KoMiciero (EIIK) JlepxaBHoro apxiBy M.Kuepa
OIVH pa3 Ha M'SITh POKiB a00 HEBINKIAJAHO y pas3i 3MiHH (QopMH
BJIACHOCTI, CTPYKTYpH, QYHKLIH Ta XapakTepy poOOTH YHIBEpCHUTETY,
HiCIIsl YOTO 3aTBEPIDKYETHCS PEKTOPOM YHiBepcuTeTy (noaarok 31).

37.1.5. 3BemeHa HOMEHKJIATypa COpaB  YHIBEPCUTETY
CKJIaJa€ThCs y TPHOX MPUMIPHHUKAX, HA KOXKHOMY 3 SIKMX [TOBHHEH OyTH
3aroBHeHW Tpud mnoromkeHHs 3 JlepxaBHum apxiBom M.Kuega.
[lepmmii (HEOOTOPKAHHMI) MPUMIPHUK 3BEIICHOI HOMEHKJIATYPH CIIPaB
30epiraeTbcsi B apxiBi YHIBEpCUTETY, APYTUH BUKOPHCTOBYETHCS
apxiBOM sIK poOOYMM, A 3IMCHEHHS KOHTPOJIO 32 (OPMYBaHHIM
CIPaB y CTPYKTYPHHUX IIAPO3JLJIaX YHIBEPCUTETY, TPETIH HAJICUITAETHCS
no [epxasHoro apxiBy M.Kuesa.

3BeicHa HOMEHKJIATypa CIpaB YHIBEPCUTETY IIOPOKY (HE
Mi3HINIE TPYyJIHS) YTOYHIOETHCS Ta BBOAUTHCS B Jito 3 1 ciuHd
HACTYIHOTO KaJeHAapHOTO POKY.

37.1.6. Jlo HOMEHKJATypu CIpaB BKJIIOYAIOTbCS HA3BU CIIPaB,
mo GopMmyroThCs Ta BigoOpaXkarTh yCi JAUIIHKA poOOTH, sKa
JOKYMEHTYETbCS B YHIBEpCHTETi, 30KpeMa CIpaBH IOCTIMHUX Ta
TUMYACOBO AIIOYUX pajl, KOMiCiid, KoMiTeTiB Tomo. Jlo HOMEHKIATypH
CIpaB BHOCSTBCS TaKOX HAa3BU CIpaB, IO BEAYThCS JIMIIE B
EJIEKTPOHHIH (opMi.

37.1.7. Howmenknatypa cmopaB CTPYKTypHOTO MiZpO3Zily
CKJIQIA€THCS 3a MPUUHATO (popMoro (moxaTok 32).
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dopMa HOMEHKIATypud CIpaB CTPYKTYpPHOTO  MiIpO3Ziny
CKIIAZAEThCA 3 11" SITH Tpad.

I'pada 1 — «Ingexc cupaBuy.

Koxxna cnopaBa, BKIIOYEHAa [0 HOMEHKIATypu CIpaB, Mae
YMOBHY MO3HAUKy — iHJEKC.

Iamekc cmpasu Mae Burmsim NN-PP, ne NN — immekc
CTPYKTYPHOTO  MiAPO3AiNy 3a  KIACH(IKaTOpOM  CTPYKTYPHHUX
MiAPO3MUTIB YHIBEPCUTETY, SIKHH 3aTBEPIXKYETbCS HAKa30oM DPEKTopa,
PP — mopsiaxoBuit HOMEp CIIpaBH Y MeKax IbOTO ITiIPO3 LY.

Hampuximan, «01.06—12» o3zHavae, mo «01» — me Bigain kaapis
Ta JOKyMeHTo3a0e3neueHHs, «06» — cektop poOOTH 3 apXiBHUMH
nokyMeHTamH (apXiB), «l2» — TOpSAKOBUII HOMEp CIpaBH 3a
HoMeHKiIaTtyporo abo «11.01.01-14» — osznawae, mo «11.01.01» —
iHIeKC Kadenpu eKOHOMIKH (aKyIbTeTy €KOHOMIKH 1 MiJIPUEMHHUIITBA
IHCTUTYTY GKOHOMIKH Ta MEHEIKMEHTY, «14» — MopsSAKOBUIl HOMEp
CIIPaBU 32 HOMEHKJIATYPOIO.

Hudpu iHAEKCY BIAOKPEMIIIOIOTHCS ONIHA Bix oOgHOI 3a
JIOTIOMOTOI0  KpanKd, a HOMep CIpaBd 3a HOMEHKIATYpOl — 3a
JOTIOMOT 010 THPE.

Y pasi HasIBHOCTI B CIpaBi TOMIB (YacTUH), 1HIEKC CTAaBUTHCS Ha
KOXXHOMY TOMI 13 3a3HAa4€HHSAM: T.1, T.2 TOIIIO.

I'pada 2 — «3aros0BOK cripaBu (TOMY, YACTHHH)».

3arojJ0BOK CIpaBH IOBHHEH WYITKO Yy CTHCIIHM y3aranabHEHii
(dhopMi BioOpaXkaTH CKJIaJ i 3MICT JIOKYMEHTIB CIIPaBH.

He no3BonsieThcsi BUKOPHCTAaHHS B 3arojiOBKax CIIpaB
HEKOHKPETHUX  (OpMYJIIOBaHb  («pi3HI  Marepiajam», «3arajbHe
JUCTYBaHHS», «BHXiJHA KOPECHOHACHIIS», «BXilHA KOPECHOHACHIIISs»,
«cripaBa 31 3BITHICTIO» TOIO), & TAKOXX BCTaBHUX CIIIB 1 CKJIaJHHX
CHUHTaKCUYHHUX 3BOPOTIB.

3aroJoBOK  CHpaBH  CKIQJAETbCA 3  €JEMEHTIB, IO
PO3MIIIYIOTHCS Y TaKiil MOCIIIOBHOCTI:

— Ha3Ba BHJy CIpaBH (JUCTYBaHHS, )KypHAJI, KHUTA TOIIO) YH
BUAY IOKYMEHTIB y CHpaBi (Haka3u, MPOTOKOJIHU, aKTH TOLLIO);

— aBTOp JAOKYyMEHTIB (HalMEHYBaHHSI yCTAaHOBH, CTPYKTYpHOTO
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niapo3ainy);

— KOpecmoHmeHT abo aapecar (HaliMeHyBaHHS YCTaHOBH, IO
SKO1 afjpecoBaHi a0 BiJ sIKO1 HAIIHIILIH JOKYMEHTH);

— KOPOTKHMH 3MiCT JOKYMEHTIB CHpaBH (MUTaHHS, 3 SKOTO
(bopmyeThes cripaBa);

— Ha3Ba perioHy(TepuTopii), 3 SIKOK TMOB'SI3aHUN 3MiCT
JOKYMEHTAa,

— nara (nepion), 10 SKOT HaJIe)KaTh JTOKYMEHTH CIIPABH;

— BKa3iBKHM Ha HasABHICTh KO TOKYMEHTIB y crpaBi (y pasi
norpeon).

VY 3aronoBkax OCOOOBMX Ta IHIIMX CIpaB, IO MiCTATh
JIOKyMEHTH 3 OJIHOTO TUTAaHHS, IOB'A3aHi TMOCJIJIOBHICTIO BEICHHS
IpoLEeNyp IiTOBOACTBA, BXKHUBAETHCS TEPMIH «CIpaBa», HaIPUKIAL:
«OcoboBa cripaBay.

VY 3aronoBkax cHopaB, MIO MICTATh AOKYMEHTH 3 OIHOTO
NUTAaHHS, HE IMOB'A3aHI  IOCTINOBHICTIO  BEACHHSI  NPOLEAYP
IIOBOACTBA, BXKHMBAETHCA TEPMIH «IOKYMEHTH», a HICIs HBOTO B
JTy’KKaX 3a3Ha4aloThCSl OCHOBHI BHJW JOKYMEHTIB CIIPaBH, HAPHKIIAI:
«lokymMeHTH (TOJIOKEHHS, IPOTOKOJIM, IUIAaH, 3BIT TOIIO) IIOJ0
JUSTBHOCTI €KCTIEPTHOT KOMICii iHCTUTYTY».

Y  zarosoBkax copaB, MNpHU3HAYEHUX JUIS  TPYIIyBaHHA
JIOKYMEHTIB OZIHOTO BUJIy, 3a3HAYAETHCS BHJ JOKYMEHTa Y MHOXHHI Ta
aBTOpP JOKYMEHTIB, Hanpuknaz: «IIporokonu 3acizanb BUeHOT paau
IHCTHTYTYY.

Y  3aronoBkax cmpaB 3 JIHCTYBaHHSM  3a3HA4alOThCS
KOPECHOH/IEHT Ta KOPOTKMH 3MICT JIOKYMEHTIB, HaIllpUKJIaI:
«JInctyBanHs 3 @OHAOM AEp>KaBHOTO MaiiHa YKpaiHH IIpo ...».

Y  zaronoBkax  copaB, IO  MICTSITh  JIUCTYBaHHA 3
KOPECHOH/IEHTaMH, OIHOPITHUMH 33 XapakTepoM IisUIbHOCTI, Taki
KOPECHOH/ICHTH HE MEpeNiuyloThCsl, a 3a3HAavyaeTbes X y3arajbHEHe
HalilMEHYBaHHS.

VY 3arojoBkax crpaB, IO MICTATh JIMCTYBaHHS 3 PI3HUMH
KOpPECHOH/IEHTaMH, TaKi KOPECIIOHCHTH HE 3a3HAYa0ThCsl, HAIPUKIIAL:
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«JluctyBaHHs Mpo Opranizamilo ceMiHapy 3 MigBUILEHHs KBamidikamii
MPAIiBHAUKIB KaAPOBUX CITYKO.

Y  zarojoBkax  cmpaB, IO  MICTSITh  IUIAHOBO-3BITHY
JNOKYMEHTAIIi0, 3a3HaYaeThes Mepiof (Micslb, KBapTal, pik), Y IKOMY
CTBOpEHI JOKyMeHTH, Hampukian: «[lmaH oprasizamiifHO-TEXHIYHUX
3axoniB Ha 2008 pik».

Skmo chpaBa CKIAAEThCS 3 KUTBKOX TOMIB a00 YacTWH, TO
(dbopMymroeThCst i 3aralbHU 3aroJIOBOK, a MOTIM y pa3i moTpedu-
3arojIOBOK KOXHOi CIpaBH. Y KIHIII 3arojoBKa CIpPaBH Kparka He
CTaBUTHCH.

[Tix wac po3MilIeHHs 3arojioBKiB CIpaB Yy HOMEHKIATYpi
BPaxOBYEThCS BAXKIMBICTh JOKYMEHTIB, BKIIOYEHHX [0 CIIpaBH, iX
B3a€MO3B'SI30K. Ha moyatky pO3MIIIyIOTBCSI 3aroJOBKH CIIPaB IIONO
JIOKYMEHTIB, sKI HaJiWIUIA BiJl OpPraHiB BUIOTO PIBHSA, NaJli - IOJIO
OpraHi3amifHO-pO3nOPS U0l JIOKYMEHTAI1, TTAHOBO-3BITHOT
JIOKYMEHTAaIli1, TUCTYBaHH:, 00JIIKOBO-IOBIIKOBUX BHUJIiB JIOKyMEHTIB. Y
KOKHIH 3 IUX TPYN JOKYMEHTH TaKOXK PO3MILIYIOTHCS 3 ypaxyBaHHIM
Ba)XKJTUBOCTI T4 CTPOKIB 30epiraHus.

I'pada 3 — «KinpKicTh crpas (TOMIB, YACTHH ).

[IpoTsiroM KaJeHAApHOTO POKY CIIPaBU HAKOMHYYIOTHCS, TOMY
110 Tpady 3aMoBHIOIOTH HAMPHKIHII KAIEHAAPHOTO POKY.

I'pada 4 — «Crpok 30epiranHHsi copaBu (TOMY, YacTHHH) i
HOMEPH CTaTeH 3a NePEIiKOMY.

VY uiit rpadi 3a3HavarOTHCS CTPOKH 30epiraHHs cIpaB, HOMEPU
crareii 3a IlepemikoM THUNIOBUX JOKYMEHTIB, IO YTBOPIOIOTBCS B
JisUTHOCTI OpraHiB JiepaBHOI By Ta MICIIEBOTO CaMOBPSAYBaHHS,
1HIINX MiATPUEMCTB, YCTAHOB Ta OpraHizaliil, i3 3a3HaYEHHSIM CTPOKiB
30epiranHs TOKyMeHTiB (nai — [lepetik THITOBUX JIOKYMEHTIB).

Hns copaB chopMoBaHMX 13 KoOmil (APYrHX YU BpPaxOBaHHX
MPUMiPHUKIB JJOKYMEHTIB), BCTAHOBIIIOETHCSL CTPOK 30epiranns — «J{oku
HE MHHE TOoTpeda» HEe3aJeKHO BiJi CTPOKY 30epiraHHs OpHTiHATIB
JOKYMECHTIB.

VY pa3i 3a3HauYeHHS KUJIbKOX CTaTeil, BOHM BiJOKPEMIIIOIOThCS
OJTHA BiJ] OJJHOT KOMaMH, a CTPOK 30epiraHHs 3a3HaYar0Th BiJIOBITHO JIO
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CTaTTi, IO BCTAHOBJIIOE HAWOUIBIINI CTPOK 30epiraHHs.

I'pada 5 — «IIpumiTkay.

Y uiti tpadi poOIATHCA TMO3HAYKHA PO IIEPEXiTHI CIpPaBH
(manpuknan, nepexiona 3 2008p., ane He OUIbIIE ISTH POKIB); TPO
CIpaBH, IO BEAYThCS B EJICKTPOHHIN (oOpMi; Mpo MOCaZOBHX O0CiO,
BiJIOBiATBHAX 32 (POPMYBAHHS CIIPaB; MPO Mepeady CIpaB 0 apXiBy
YHIBEPCHUTETY.

37.1.8. Y kiHII JiOBOAHOTO POKY HOMEHKJIATypa CIIpaB
CTPYKTYPHOTO TiAPO3/AiTy OOOB'SI3KOBO 3aKPUBAETHCS 3 MiJICYMKOBUM
3aMCOM, Y SIKOMY 3a3HAa4aeThCs KINBKICTh 1 KaTeropii (haKTUIHO
3aBelleHUX 3a pik copaB. [ligcyMKOBUH 3ammMc CKPIILIIOE CBOIM
mignucoM ocoba, BiJMOBiNajdbHA 3a JAUIOBOJACTBO Y CTPYKTYPHOMY
T PO3 L.

37.2. ®opmyBaHHS cCIIpaB

37.2.1. ®opmyBaHHS cmpaB — ¢ TPYyMyBaHHSI BHUKOHAHHUX
JIOKYMEHTIB y CIIPaBH BiJITIOBIIHO /10 HOMEHKJIATYPH CIIPAB.

37.2.2. CnpaBu (GOpMYIOTbCS B YHIBEpCHTETI, SIK NPaBUIIO,
JIEIIEHTPaIIi30BaHO, TOOTO B CTPYKTYPHHX IiIPO3/iiax.

37.2.3. Ilix yac GpopMyBaHHS CHIpaB CJiJ AOTPUMYBATHCS TAKUX
3arajlbHUX MPaBHII:

— BMIIIYBaTH y CHpPaBU TUIBKM BHKOHAHI JOKYMEHTHU BiIIOBiIHO
JI0 3aTOJIOBKIB CIIPaB B HOMEHKIIATYDI;

— TpYIyBaTH y CIPaBH JIOKYMEHTH, BUKOHAHI TPOTATOM OJTHOTO
KaJCHAApHOIO PpOKY, 3a BHHATKOM TMEPEeXiHUX crpaB (BEAyTbCS
NPOTATOM KiJIBKOX POKiB), 0COOOBHX CITPaB;

— BMIIIyBaTH y COpaBU JMIIe opuriHaim abo y paszi ix
BiZICYTHOCTI 3aCBil4€Hi B YCTAHOBIIEHOMY HOPSIIKY KOIii TOKYMEHTIB;

— He JIOMyCcKaTh BKJIOYEHHS O CHpPaB YOPHOBHX, OCOOHMCTHX
JIOKYMEHTIB, PO3MHOXEHUX KOIiH Ta JOKYMEHTIB, IO MiJISTAIOTh
MOBEPHEHHIO;

— OKpeMoO TIpymyBaTd y CHpPaBHd JOKYMEHTH TMOCTIHHOrO i
TUMYAcOBOTO 30epiraHus;
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— 3a o0csiroM crpaBa He TOBMHHA mepeBuulyBaTH 250 apKymriB
(30-40 MminiMeTpiB 3aBTOBIIKH).

37.2.4. JIokyMEeHTH TPYNYIOThCS y CHPAaBU B XPOHOJOTTYHOMY
Ta/ab0 JOTTYHOMY TOPSKY.

37.2.5. TlonoxeHHs1, mpaBuia, 1HCTPYKUil TOLIO, 3aTBEPAXKEHI
PO3NOPSIIUYNUMH JTOKYMEHTAMH, TPYNYIOTBCS pPa3oM i3 3a3HAuYCHUMH
JTOKYMEHTaMH.

37.2.6. Hakasu (po3mopsyKEHHS) 3 TMHTaHb OCHOBHOI
TiSUTBHOCT] YHIBEPCHUTETY, 3 a/IMiHICTPaTUBHO-TOCIIOIAPCHKUX MTUTaHb, 3
KaJIpOBUX TMHTaHb (OCOOOBOTO CKIaay) TPYIYIOTHCS Yy Pi3HI CIpaBy.
Haka3un 3 xaapoBux mUTaHb (0COOOBOTO CKIIAy) TPYIYHOTHCS
BIJIMOBITHO JI0 iX BUJIIB Ta CTPOKIB 30€pIiraHH.

37.2.7. JIokyMeHTH  3acilaHb  KOJETialbHHX  OpTraHiB
IPYNyIOTHCS Y JIBi CIIPABH:

— MPOTOKOJIH i JOKYMEHTH JI0 HUX (IOIOBIJI, TOBIIKH, POCKTH
PpIIIeHb TOIIO);

— IOKYMEHTH 3 OpraHizalii 3acilaHb (TIOpSIOK JIEHHH, MaKeT
PO3MIIIEHHS, CIIUCOK 3aIPOIICHUX TOIIIO).

37.2.8. [IpoTokomnu 3aciiaHb KOJIETialbHUX OPTaHiB IPYITYIOTHCS
y CIIpaBU B XPOHOJIOTIYHOMY TOPSZAKY 1 32 HOMepamu. JloOKyMEeHTH 10
3aciflaHb 3a3HaYeHWX OpraHiB CHUCTEMATHU3YIOTBCS 3a JaTaMH Ta
HOMEpaMH MPOTOKOIIiB, a B MEXKaxX I'PYNHU JTOKYMEHTIB, IO CTOCYIOThCS
OJTHOT'O TIPOTOKOJTY, — 3@ TIOPSAKOM JCHHHUM 3aCiTaHHS.

37.2.9. JlopyueHHS YCTaHOB BHILIOTO pIiBHSA 1 JOKYMEHTH,
MOB'sI3aHI 3 X BHUKOHAHHSM, TPYIYIOThCS Yy CIPaBH 32 HampsMamH
JUSUTBHOCTI YCTaHOBH a00 3a aBTOpaMH iHIMIaTUBHUX JOKYMEHTIB.
JIOKyMEHTH y HEBEJMKIM KIIBKOCTI TPYMYIOTBCS B OAHY crpaBy. Y
CIpaBi IOKYMEHTH CHCTEMAaTH3YIOThCS 32 JJaTaMU JOPYYEHb.

37.2.10. 3aTBepaKeHi IU1aHH, 3BiTH, KOIITOPHCH TPYIYIOTHCS Y
CIpaBH OKPEMO BiJ] MPOEKTIB IUX JOKYMEHTIB.

37.2.11. JlucryBaHHS  TPYIYETbCS  3a  3MICTOM  Ta
KOPECHOH/ICHTCHKOI0 03HAKOIO i CUCTEMATHU3YETHCS B XPOHOJIOTTUHOMY
MOPSAKY: TOKYMEHT-BiAMOBIIb PO3MIILLY€THCS 33 JOKYMEHTOM-3aITUTOM.

37.2.12. Tlopsanok ¢GopMyBaHHS 0COOOBUX cIIpaB aOiTypi€eHTIB,
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CTYACHTIB, BW3HAueHWH [HCTpyKWi€l0 mpo TNOPAOOK (OPMYyBaHHS
ocoboBux cmpaB cryneHTiB HAY, mo 3aTBepikeHa HaKa3oM peKTopa
Bix 22 gepsHs 2010 poky Ne 138/0x.

Iopsimok  QopmyBaHHS  0COOOBHX  CIpaB  acCIipaHTIB,
JOKTOpaHTiB, BHU3HaueHWH [loNoKeHHSAM TpPO MiArOTOBKY HAayKOBO-
MEAAroTiYHNX 1 HAYKOBUX KaJpiB, IO 3aTBEP/HKEHO IOCTaHOBOIO
KaGinery MinictpiB Ykpainu Bim 1 Oepesns 1999 poky Ne309 Ta
[TonokeHHSM TPO TIArOTOBKY HAayKOBO-TIEAArOTiYHMX 1 HayKOBUX
KaJpiB dYepe3 acmipaHTypy 1 MJoKTopaHTypy Yy HarionaasHOMY
aBiallifHOMY yHIBEpCHUTETi, IO CXBajeHe BUeHOw panoto HAY Bix 24
kBiTHS1 2013 poky, mpoTokon Ne4 Ta 3aTBepIKEHE HAKa30M PEKTOpa
yHiBepcuteTy Bix 29 tpaBus 2013 poky Nel126/cT.

37.2.13. Po3paxyHKOBO-TUIATIHi BilIOMOCTI (0OCOOOBI paxyHKH)
NpaliBHUKIB YCTAaHOBM CHUCTEMAaTH3YIOTBCSI B MeEXax pOKy 3a
npi3BUIIAMH B an(daBiTHOMY HOPSIKY, a BiIOMOCTI Ha BHUIUIATY 3
rpomrell (BigoMocTi HapaxyBaHHS 3apoOiTHOI IUIaTH) TOBHHHI OyTH
chopMOBaHi MOMiCAIIA 32 PiK.

37.2.14. MeTtoan4yHe KEPIBHUIITBO i KOHTPOIb 33 (HOPMYBaHHSIM
CIIPaB B YHIBEPCUTETI Ta WOTO CTPYKTYPHUX ITiIPO3/IIIAX 3MiHCHIOETHCS
ciy00%0 JT7I0BOICTBA (KaHIIEISIPist, apXiB).

37.3. 30epiranHsi JOKyMeHTIiB B YHiBepcUTeTi

37.3.1. JlokyMeHTH 3 4acy CTBOPEHHs (HAIXOPKEHHS) 1 JI0
nepefayi 70 apxiBy YHIBepcHUTeTy 30epiraroThcs 3a MicleM IX
(dbopMyBaHHA y CIIpaBH.

37.3.2. KepiBHUKH CTPYKTYPHHUX MiJPO3ALIIB 1 MOCag0Bi 0COOH,
BIJNIOBIAJIbHI 32 [IJIOBOJACTBO y I[HMX MiApO3aijaax, 3000B’s3aHi
3a0e3neunTH 30epiranHs JOKYMEHTIB 1 clipas.

37.3.3. Y pobounx KiMHaTax CIpaBU IOBHHHI 30epiratucs y
BEPTUKAIBHOMY TIOJIOKEHHI B 1madax, W0 3aKkpuBaloThes. Jlis
MiJIBUIICHHS ~ ONEPAaTHUBHOCTI  PO3MIYKY  JOKYMEHTIB  CIIpaBH
PO3MILIYIOTbCS BIJNOBIAHO 1O HOMEHKJIATypu crpaB. Ha KopiHLsx
OOKJIaJUHOK CTIPaB 3a3Ha4al0THCS IHAEKCH 32 HOMEHKIIATYPOIO.
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37.3.4. MarnitHi crpiuku Ta 1mudposBi Hocii iHopmamii 3
(oHOTpamMaMH 3acifaHb KOJETiATBHOTO OpraHy 30epiraroTbcs y iHoro
cekperaps. Ha crpiumi 1 kKopoOmi poOMTBCS BigMiTKa MPO JAaTy
3acimaHHs 1 yac 3anucy. Cekperap KOoJeTialbHOTO OpraHy BiJIIOBiIa€
3a iX 30epiraHHs.

37.35. Bumaua chnpaB y THMYacoBe KOPHUCTYBaHHS
MIpamiBHAKAM CTPYKTYPHHUX ITiIPO3/IIIIB YHIBEPCUTETY 3MIHCHIOETHCS 3
JI03BOJIy ~KEpiBHHKA CTPYKTYPHOTO TMiApO3Iilny, B sKOMY OyIo
chOopMOBaHO CHpaBy, IHIIUM YCTaHOBAaM — 3 IHCHMOBOTO JI03BOITY
pekropa yHiBepcuteTy. Ha BumaHy cmpaBy 3aBOAMTBCS KapTKa-
saminauK (momatok 33). V KkapTii 3a3HAYarOThCA HaWMEHYBaHHS
CTPYKTYpPHOTO MipO3ALTY, IHAEKC CHpPaBH, 3ar0JIOBOK CIpaBH, jAaTa ii
BHJa4i, 0co0a, SKii CIpaBy BUIAAHO, JaTa il MOBEpHEHHS, ITiIITUCH 0Ci0,
SIKi BUJJATTU T MIPUIHHSUIIN CIIPaBY.

37.3.6. Haganus cmpaB y THMYacoBe KOPUCTYBaHHS
3IIACHIOETHCS HE OUIBII SIK Ha OJIUH MICHIb.

37.3.7. BumyueHHS [OKyMEHTIB 13 CIpaBU IIOCTIHHOTO
30epiraHHsi 3a0OpOHSIEThCS. Y BHHATKOBUX BHIIQJKaX BUIIYUYCHHS
JOKYMEHTIB JIOIyCKA€THCS 3 JIO3BOJly pEKTOpa YHIBEPCUTETY 3
O0OB'SI3KOBUM 3JMIICHHSIM Y CIIPaBi 3aCBIIUEHUX HAICKHUM YHHOM
KOTIH.

38. Ilops1oKk MiATOTOBKH CHPAaB /0 NMepeaadyi A1 apXiBHOT0
30epiranus
38.1. ExcnepTu3a miHHOCTi TOKYMEHTIB.

38.1.1. IIpoBeneHHs eKCHEPTH3H LIHHOCTI TOKYMEHTIB TOJISTae
y BceOiyHOMY iX BHBYEHHI 3 METOI BHECeHHS 10 HarlioHanbHOIrO
apxiBHOrO (oHAy a00 BHIYYEHHS 3 HBHOTO Ta BCTAHOBIEHHS CTPOKiB
30epiraHHsl  JOKYMEHTIB, 10 HE MUIAraloTb BHECEHHIO [0
HarionansHoro apxiBHoro Gouy.

38.1.2. 3akiHueHi /iJIOBOACTBOM CIpPaBH IOCTIHHOTO 1
TpuBajoro (monan 10 pokiB) 30epiraHHA MOBHMHHI NepegaBaTUCS [0
apxiBy YHIBEpCHUTETY IUIsl HACTYNHOTO 30epiraHHs Ta KOPHUCTYBaHHS.
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CropaBr THM4acoBOro 30epiraHHs (0 5 pOKiB BKJIIOYHO) 10 apXiBy
VHIBEPCUTETY HE TEpeNaroThcs, a 30epiraroThCsi B CTPYKTYPHUX
MiApo3inax 1 micas 3aKiHYeHHS CTPOKY 30epiraHHs 3HHUIIYIOTHCS B
YCTaHOBJICHOMY Li€l0 [HCTPYKII€I0 MOPSAIKY.

38.1.3. Ekcmeptusa LIHHOCTI JOKYMEHTIB B YHIBEPCHUTETI
MPOBOAUTHCS:

— y TIOTOYHOMY JAUTOBOJCTBI TiJl Yac CKJIaJaHHS HOMEHKIATYp
CHpaB CTPYKTYpHHX MiIPO3/isiB, (OPMYyBaHHS JOKYMEHTIB y CIpaBH i
MIePEeBipSIHHS MPaBUIHLHOCTI BiTHECEHHS IOKYMEHTIB JI0 CIIPaB;

— TiJ 9ac MiAroTOBKH CIIPaB JI0 HACTYITHOTO 30epiraHus, y ToMy
qucii B ckiiaai HaiioHaieHOTo apXiBHOTO ()OHTY.

38.1.4. Jlnst opranizauii Ta MPOBEACHHS €KCIEPTU3U I[IHHOCTI
JIOKYMEHTIB CTBOPIOEThCS ekcriepTHa koMicis (EK) yHiBepcuTety, ckimag
SKOT 3aTBEP/KYEThCS HAKa30M PEKTOpa YHIBEPCHTETY Ta EKCIEepTHi
komicii  iHctuTyTiB  HAY,  ckiag  SKUX ~ 3aTBEPIKYEThCS
PO3MOPSIKEHHSIM TUPEKTOPIB IHCTUTYTIB YHIBEPCUTETY.

38.1.5. EkcriepTHi KOMicii 3MiHCHIOIOTH CBOIO (PYHKIIIO 3TiTHO 3
3arBepokeHUM  “Tlonoxennsm npo EK 3 Bu3Ha4YeHHS IIHHOCTI
nmokyMmeHTiB HAY”.

38.1.6. Ilix yac mpoBe/ieHHS] €KCIEPTU3U LIHHOCTI TOKYMEHTIB
3MIACHIOETHCS BIIOIp JOKYMEHTIB MOCTIHHOTO Ta TpuBajoro (monaza 10
POKiB) 30epiraHHs JAJs Iepeaadi 0 apXiBy yHIBEPCHTETY, BUITYUEHHsI
JUTSL 3HUIIEHHS JOKYMEHTIB 1 CIIpaB 32 MUHYJII POKH, CTPOKH 30epiraHHs
SKHUX 3aKiHUMITUCS.

Bunyuennsa Ooxymenmieé 0ns  sHuwenHws 6e3 nNpoeedeHHs
nonepeoHboi eKchepmusu ix YyiHHocmi 3a00POHAEMbCAL.

38.1.7. BinbOip  mokyMeHTIB  mOCTiiiHOro  30epiraHHs
3IiHCHIOETHCS Ha TijgcTaBi [lepeniky TUMOBUX JIOKYMEHTIB 13 CTpOKaMu
30epiraHHs 1 HOMEHKJATypH CIpaB MUIIXOM IEPerigy KOXHOTO
apKylIla CIPaBH.

3aboponsemovcs  6i00Ip  OOKymMenmis 01 NOOAIbULO2O
3bepicanHs abo 3HUWEHHA HA NIOCMAB  3A2006Ki8 CHnpas 8
HOMEHKIamypi cnpas.
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38.1.8. 3a pesynbpraTamMu €KCIEPTU3U ILIHHOCTI JOKYMEHTIB B
CTPYKTYPHHX MIiApPO3/AiIaX CKIQJalOThCS OIMCH CHpaB MOCTIHHOTO,
TpHUBAJIOTO 30epiraHHs, 3 0COOOBOTO CKIAAY Ta aKT MPO BUIYYCHHS IS
3HUIICHHS JOKYMEHTIB, HE BHECEHHMX a0 HamioHanbHOTO apXiBHOTO
¢doupy.

38.1.9. 3Beneni onucu crpas ocTiHHOTO, TprBasoro (moHan 10
pOKiB) 30epiraHHs, 3 0COOOBOTO CKJaxy Ta aKT MPO BWIIYYCHHS IS
3HMIICHHS JIOKYMEHTIB, He BijiHeceHUX 10 HallioHaapbHOrO apXiBHOTO
doumy (momarok 34), pO3MIAMAIOTECA  EKCICPTHOIO  KOMICI€0
YHiBEpCHTETYy OJHOYacHO. Taki aKkTH pa3oM 3 OIKMCaMH CIIpaB
nmocTtiiiHoro 30epiraHHs Ta 3 OCOOOBOTO CKIaAy TOAAIOTHCS B
YCTaHOBJICHOMY TMOPSJKY Ha PO3IJIsi EKCIEPTHO-TIEPEBIpHOI KOMicCil
HepxaBHoro apxiBy M.KueBa. lloromkeHi akTh 3aTBepIKyIOTHCS
PEKTOPOM YHIBEPCUTETY, IICJIS YOr0 YHIBEPCUTET Ma€ MPABO 3HUIIMTH
JOKYMEHTH.

AKT 1po BHJIyYEHHS ISl 3HHMIICHHS JOKYMEHTIB, HE BHECCHUX
no HamionanbeHOro apxiBHOro (OHIY, CKIagaeThes, SK IPaBHIO, Ha
CIPaBH BChOTO YHIBEpCHTETY. SIKIIIO B aKTi 3a3HAYEHO CIIPAaBH KIIBKOX
CTPYKTYPHHX MiJpO3IiIiB, X HalMEHYBaHHS 3a3HAYalOThCS IEepen
TPYTIOIO 3ar0JIOBKIB CHPaB I[OTO MiAPO3ALTY.

38.1.10. 3a pe3ynbraTaMu eKCHEPTH3H I[IHHOCTI JJOKYMEHTIB B
CTPYKTYpHHX Tiaposainax [Hctutyty (ampekuis, dakynsTer, Kadeapa)
CKJIQIAIOTBCSl aKTH PO BHJIYYEHHS JUIS 3HUIICHHS JOKYMEHTIB, He
BigHecenux 1m0 HamionaasHoTo apxiBHOro doumy (momatox 34), mo He
MiUIAraloTh 30epiranHio (10 5 poKiB BKIIIOYHO).

Axtn posrmsnaroteess Ha 3acimanni EK, sika mie B IHCTHTYTI
pasoM 3 ONUCaMU CHpaB MOCTiHOro 30epiraHHs CTPYKTYPHHUX
MiAPO3ITIB IHCTUTYTY 1 3aTBEPKYIOTHCS IUPEKTOPOM IHCTHTYTY MiCIHIS
3aciganns EK.

AKTH TpO BWIYYEHHS MJOKYMEHTIB JJsl 3HUIICHHS MAaloTh
BaJIOBY HyMepallito, mounHaroun 3 Nel,

38.1.11. Pimenns EK npuiiMaroTbest GUIBIIICTIO TOJNOCIB YICHIB
KOMicii, mpHCyTHIX Ha 3aciaHHi, O()OPMIIIOIOTHCS MPOTOKOJIOM, IO
MiAMKACYETHCS TOJIOBOIO a00 HOr0 3aCTYIMHHUKOM 1 CeKpeTapeM KoMmicii Ta
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HaOyBalOTh YHHHOCTI 3 MOMEHTY 3aTBEP/KCHHS MPOTOKOJY 3aciJaHHs
EK pekropom (aupekTopoM iHCTHTYTY) (m0omaTok 35).

38.1.12. Tlopsnok 3HUINEHHS JOKYMEHTIB i CrpaB 3 IpudoM
«Ins  cny00BOTO  KOPHUCTYBAHHS» BH3HAYAETHCS  CICIIATBHOIO
IHCcTpyKITiEr0, 3aTBep/KEHOI mocTaHoBow KaGinery MiHicTpiB
Ykpainu Bix 27 macromana 1998p. Nel1893.

38.2. Odopmiaenns cnpas.

38.2.1. OdopmieHHss cmpaB 3aBeIeHHX y IUTOBOJCTBI
CTPYKTYpHHX MiAPO3AiTIB YHIBEPCUTETY, MOKIAAAETHCS HA MMPALliBHUKIB
[UX MiIPO3/UTIB 32 METOIUYHOIO JTOIIOMOT0I0 apXiBy YHIBEPCUTETY.

38.2.2. OdopmMieHHS CIpaBH MOCTIHHOTO 1 TPUBAIOTO (ITOHAI
10 pokiB) 30epiranus nepeadavae:

— HyMepallito apKylIiB y CcIpasi,

—  CKIIaJaHHS BHYTPIIIHBOTO ONUCY TOKYMEHTIB CIIPaBH,

—  CKJIaJIaHH$ 3aCBiI4yBaJILHOT'O HAMUCY CIIPABH,

HiIIIMBaHHS CIIPABH,
— o¢opMIIeHHS OOKJIAIMHKH CIIPaBH.

38.2.3. 3 wmeroro 3abe3nedeHHs] TOPAJAKY PpO3TalIyBaHHS
JIOKYMEHTIB y CITpaBi Bci 1 apKyIi, KpiM 3acBil4y BaJbHOTO HAIHCY Ta
BHYTPIIIHBOTO OIUCY, HyMEPYIOThCS apaOChKUMH IH(paMu BaJOBOIO
HYMEpAIi€l0 B MPaBOMY BEPXHBOMY KYTi MPOCTHM M SIKAUM OJIiBIIEM.
ApKyIIi BHYTPIIITHHOTO OTHCY HYMEPYIOTBCSI OKPEMO.

Apkymri  cmpaB, MO CKIQualOThcd 3 JEKUIBKOX TOMIB,
HYMEPYIOTBCS B KOXKHOMY TOMI OKPEMO.

APpKYII 3 HAIJyX0 HaKJICEHUMH JOKYMEHTaMU HYMEPYEThCS SIK
OIMH apKyml. SIKmo a0 MOKyMEHTa MiAKICEHI OJHMM OOKOM iHII
JOKYMEHTH (BUPI3KHM, BCTaBKM [0 TEKCTy), TO KOXCH JIOKYMEHT
HYMEPYETHCS OKPEMO.

VY pa3i HasBHOCTI MOMWJIOK Y HyMepauii apKylliB CIpaBH
3IIHCHIOETHCS X MepeHyMepallis.
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38.2.4. Cnpasu 3 rpudom «lns ciayx00BOro KOpHCTYBaHHS»,
0COOOBI cmpaBM Ta CHOpPaBH IIOCTIHHOTO 30epiraHHg (HaKa3H,
PO3IOPSIHKEHHS, MPOTOKOJIX TOINO), TMMOBHHHI MaTH PO3MIIIEHUN Ha
MOYaTKy CIPAaBU BHYTPILIHIN OMUC JOKYMEHTIB Y cripaBi (noaaTok 36).

BuyTpimHii onmuC CKJIAJAEThCs HAa OKPEMOMY apKyml 3a
(hopMorO, IO MICTUTH BIJIOMOCTI TPO TOPSIAKOBI HOMEPH JTOKYMEHTIB
CHpaBH, iX 1HOEKCH, JaTd, 3arOJIOBKM Ta HOMEpPHU apKyIliB CIpaBH, Ha
SIKMX PO3TalIOBaHUN KOXKEH JOKYMEHT.

Jlo BHYTpILIHBOTO ONKCY CKJIANAETHCS MiACYMKOBHM 3aIuc, y
SIKOMY HaBOJATHCS IU(PpPaMU Ta JITepaMH KUIBKICTh TOKYMEHTIB, IIO
BKIIIOYEHI J0 OINHUCY, Ta KUIBKICTh apKylIiB BHYTPIIIHBOIO OIIHCY.
BHyTpimHii onuc mianucyeThCs yKIagadeMm.

3MiHE CKJIaxy AOKYMEHTIB CHpaBH (BKJIIOUEHHS TOJAaTKOBUX
JNOKYMEHTIB, iX BUKJIFOUEHHS) BioOpaxkatoThes B Tpadi «[Ipumitkuy i3
MOCWJIAaHHSAM Ha BIAMOBIIHI BHIPaBAOBYBaJbHI JIOKYMEHTH (HaKasw,
aKTH TOIIO) 1 /A0 BHYTPILIHBOTO OINHUCY CKJIAQJAEThCS HOBUH
MiICyMKOBUH 3a1uc.

38.2.5. 3acBimuyBanbHuii Hamuc crnpaBu (momatok  37)
CKIIQIa€ThCSI HA OKPEMOMY apKylli, IO BMIIIye€ThCS HANPUKIHII
CIIpaBH.

VY 3acBiuy BaJbHOMY HaIUCYy 3a3HA4yarOTbes mudpaMu i
JiTepaMu KibKICTh apKyIiB y CIIpaBi Ta OKpeMo uepe3 3Hak + (IuToc)
KIIBKICTh apKyIliB BHYTPIIIHBOTO OIHCY, HASBHICTH IITEPHUX Ta
MPOMYIIEHNX HOMEPIB apKyIIiB TOIIO.

3acBiuyBaJbHUM apKyIl MIANHACYEThCS OCO00I sKa HOro
cKJIaja.

¥Yci HacTynHi 3MiHM B CKIIaJi Ta CTaHI CIPaBH (ITOIIKOKEHHS
apKylIlliB, BWJIy4eHHS a00 TpPHUEJHAHHS HOBUX JIOKYMEHTIB TOIIO)
3a3HAYAIOTBCS Y 3acCBiAUYBaJIbHOMY HAIUCY 13 IIOCHJIAHHSM Ha
BIANOBIJHUN BUNPaBIOBYBAILHUM JOKYMEHT (Haka3, akr). Y pasi
BEJIMKOTO 00CATY TiepeHyMmepallii apKyniiB y copaBl HamnpuKkiimi ii
CKJIaJIa€ThCSI HOBUHM 3aCBiIUyBaJIbHUN HAIKC, a CTApUN 3aKPECITIOEThCS 1
30epiraeThbcs B CIpaBi MOCTIHHO.
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38.2.6. CmpaBu mnoctiitHoro i TpuBasoro (monan 10 pokiB)
30epiraHHsi OMPAaBISIOTHECSA B TBEPAY OOKIAIMHKY, PU IBOMY METajeBi
CKpITUTeHHS (CKPINKH, OyIIaBKH) BUIYYArOTHCS 3 IOKYMEHTIB.

OOknannHKa crpaBH MOCTiHOTO 1 TpuBanoro (moHaxa 10 pokiB)
CTpOKIB 30epiranHsi OQOPMIIOETBCS 3a BCTAaHOBJICHOIO (HOPMOIO
(momarox 38).

Ha oOxmamuHIi chmpaBm  3a3HAYaIOTHCS:  HaMEHYBaHHS
CTPYKTYPHOT'O TiAPO3IiTy YIIPOJOBXK MEPioay, IO OXOILTIOE TOKYMEHTH
CIIPaBH; 3ar0JIOBOK CIPaBH; KPaifHi JaTH CIIPaBH, IPUUOMY UHCIIO 1 PiK
MO3HAYAIOThCA apabchkuMy nHdpamMu, a Ha3Ba MICSIS THIIETHCS
CIIOBaMH.

[licns 3akiH4eHHS JiNIOBOJAHOTO POKY JO HamKCiB Ha
OOKJIaZIMHKAaX CIpaB IOCTIHHOTO 1 TPHWBAJIOTO CTPOKIB 30epiraHHs
BHOCSATBCSI HEOOXiJHI yYTOYHEHHS, TMEPEBIpPSIEThCS  BIAMOBIAHICTD
3aroJIOBKiB CIIpaB Ha OOKJIQAMHII 3MICTY MiJIIUTHX AOKYMEHTIB, Y pasi
moTpedu /0 3arojioBKa CIIpaBM BHOCATHCS JOAATKOBI BiJOMOCTI
(IpOCTaBNAIOTECS HOMEPH HaKa3iB, NPOTOKONIB, BUAM 1 Qopmu
3BITHOCTI TOIIIO).

Jara Ha OOKIaAWHINI CHpaBd TOBMHHA BiJIIOBIIaTH POKY
MOYATKY 1 3aKiHYEHHS CIpPaBH; y CIIPaBi, 0 Ma€ JTIOKYMEHTH 3a OUTBII
paHHI POKH, HIX PiK yTBOPEHHS CIIPaBH, IIiJl IaTOI0 POOUTHCS HAIHUC: «€E
JIOKYMEHTH 34 ... POKHY.

Ha oOxiagmHKax crpaB, IO CKIAJalOTBCS 3 KIUTBKOX TOMIB,
MPOCTaBJISIFOTBCS. JIaTH TEPIIOTO 1 OCTaHHBOTO JIOKYMEHTIB KOXKHOTO
ToMy. Y pa3i 3a3HaYCHHs] TOYHOI KaJICHJApPHOI AT BKA3y€eThCs YHCIIO,
Micsp 1 pik. Yucno 1 pik mo3Ha4aloThCs apaOCbKUMU IU(paMu, Ha3Ba
MiCSIISI MTUILETHCS CIIOBOM.

Ha oOknamuHIi crnpaBH TMPOCTABISIETHCS HOMEpP CIPAaBH 3a
3BEJICHMM OITMCOM 1, 332 TIOTO/KEHHSM 3 apXiBOM YHiBEPCHUTETY, HOMEp
ommcy i poHmy.

Hammen Ha oOKIaguHKax CopaB MOCTIHHOTO 1 TpPUBAJIOTO
CTPOKIB 30epiraHts poOJsAThCS YITKO YOPHUM CBITIOCTIHKHM YOPHUIOM
a00 macroro.
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3a00pOHSETHCS  HAKJICIOBAaHHS  THUTYJIBHOTO  apKylia Ha
OOKIIaINHKY CTIPaBH.

38.2.7. JlokymeHTH TUMYacoBoro 30epiranHsi, copmoBaHi y
CIpaBU, HE MiAIIMBAIOTECS, apKyIli HEe HYMEPYIOThCS, YTOYHCHHS
eNeMEHTIB O0(OPMJICHHS OOKJIQJIMHKK HE TPOBOIUTHCS, 32 BUHATKOM
MIEPBUHHOI OyXTalTepPChKOi JOKYMEHTAIII].

38.3. CxJyiaieHHsl ONMCiB cIpas.

38.3.1. Ommc cnpaB — apxiBHUH JOBITHUK, MPU3HAYCHAN IS
00JIIKy Ta PO3KPHUTTS 3MICTY OIMHHIL 30€piraHHs, OJUHMIB OOJIKY,
3aKpIIUICHHS iX cUCTeMaTH3alIlll y MeKaxX apXiBHOro (GoHmy.

38.3.2. Ommcu cmpaB yKIAmarOThCS OKPEMO Ha CIpPaBd
MOCTIHHOTO Ta TpuBajoro (mouan 10 pokiB) 30epiraHHs Ta 3 0COOOBOTO
CKJIAy.

Ha cnpaBu tumuacoBoro (mo 10 pokiB) 30epiraHHsi OnmucH He
CKJIAJIAIOTHCSI.

38.3.3. Omucu cnpaB CTPYKTYpPHOTO MiJPO3AUTY YHIBEPCUTETY
CKIIAal0ThCsl LIOPOKY 3a BCTaHOBICHOW Qopmoro (moxatok 39)
0c00010, BIATOBITAILHOIO 32 JIIOBOJICTBO y CTPYKTYPHOMY ITiPO3/IiTi,
32 METOJAMYHOI JJOTIOMOTH apXiBy YCTAaHOBH.

38.3.4. Homep omnwmcy CTPYKTYPHOI'O HiJAPO3ALTY CKIAJA€EThCS 3
i (pPOBOTrO MO3HAYEHHS CTPYKTYPHOTO IiJPO3JILUTy 32 HOMEHKJIATYPOIO
CTpaB 3 JIOJIAaBaHHSM IOYATKOBOI JIITEpH HAa3BU KaTeropii JOKYMEHTIB,
IO BXOJSATH JIO OIUCY Ta YOTHPHOX IUPP POKY, B SKOMY PO3MOYATO
CpaBH, BKJIOYEHI 0 ONMUCY, HANPUKIAA: OMWCH CIpPaB MOCTIHHOrO,
TpuBajoro (monax 10 pokiB) 30epiraHHs CTPYKTYPHOTO MiApO3IilLy
Ne(7, 1o 3Ha4aThCs 32 HOMEHKIJIATYpOrO cripaB i 3aBejaeHi B 2008 porii,
Oynyte Mmatu Homepu: 07 11-2008; 07 T—2008.

38.3.5. Ilix wac ckiagaHHS OMMUCIB CHIpaB CIiA JOTPUMYBATHCS
TaKWX BHMOT: KOXKHA CIpaBa BHOCHTHCS IO OIHCY ITiJ] CAMOCTiHHUM
MOPSIIKOBUM HOMEpPOM (SIKIIO ClpaBa Ma€ KijdbKa TOMiB a00 YacTuH,
KOXKHUH TOM 200 YacTHHA BHOCSATHCS 10 OMUCY MiJ OKPEMUM HOMEPOM);
rpadu onmcy opOpMITIOIOTECS BiANOBIIHO IO BiIOMOCTEH, 3a3HaYCHUX
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Ha OOKJIAAMHLI (TUTYJIBHOMY apKyll) COpaBH; Y pa3i BHECEHHS 0
OIMCY KIJTBKOX CIIPaB IIAPS 3 OJHAKOBHM 3aroJIOBKOM 3a3HAYa€ThCS
MTOBHICTIO JIMIIIE 3aroJOBOK IIEPINOi CIpaBH, a BCi 1HII OXHOPITHI
CIpaBH MO3HAYAIOTHCS CIOBAMH «T€ Came», IpU LBOMY iHIII BiZOMOCTI
PO CHpaBU BHOCATBCA JIO OIKCY IMOBHICTIO (Ha KOXXHOMY HOBOMY
apKyIIi OIMHWCY 3aroJIOBOK BiATBOPIOETHCSA IMOBHICTIO); Tpada ommcy
«IIpumiTKa» BUKOPHUCTOBYETHCS IS BIAMITOK TIPO OCOOJIMBOCTI
¢bizu4HOrO CTaHy copas, MPO Tepenady CHpaB iHIIUM CTPYKTYPHUM
Migpo3inaM ycTaHOBH a0o0 iHMIKA YCTaHOBI, NPO HASBHICTH KO
JIOKYMEHTIB y CIIpaBi.

38.3.6. Omucu cnpaB BeAyTbCS NPOTATOM KINBKOX POKIiB 3
BUKOPUCTAaHHIM €JMHOI HACKpi3HOi HyMmepalii. CrpaBy KOXKHOTO POKY
CTaHOBJISATH PIYHUN PO3IILNT OIHCY.

38.3.7. Y kiHHmi omucy poOWUTBCS MiACYMKOBUE 3amuc i3
3a3Ha4YeHHSIM KUIBKOCTI cripaB (1udpamu i JiTepaMu), 10 3HaYaThCs 3a
OITMCOM, TEPUIMH 1 OCTaHHIH HOMEpH CIpaB 3a OMHUCOM, a TAaKOX
00yMOBIIIOIOTECS OCOOJIMBOCTI HyMeparlii crpaB B omwmcy (JIiTEpHI Ta
MIPOMYIIEHI HOMEPH CIIpaB). Y PIYHUIA PO3JIJ OMUCY BHOCITHCS TaKOXK
COpaBH, HE 3aBEpIUEHI BOPOJIOBXK KaJCHAAPHOTO POKYy. Y TaKux
BUTIAAKAX Yy KiHIl PiYHUX PO3JALIIB OMUCY KOXHOTO HaCTYIHOTO POKY,
MPOTATOM SIKOTO CIIPaBH MPOIOBKYBAJIICH B JIUIOBOJICTBI, 3a3HAYAETHCS:
«/l0KyMEHTH 3 [ILOTO MUTAHHS JWB. TAKOXK Y PO3ALII 32 PiK,
Ne ».

38.3.8. Ommuc cmpaB CTPYKTYPHOTO MiAPO3MiTY YHIBEPCHUTETY
MIMUACYEThCS YKIIAIaueM 13 3a3HaueHHAM HOTo 1Mocaj iy, OTOIKYEThCS
HAYaTbHUKOM BTy KaapiB Ta  JOKYMEHTO3a0e3Ne4YeHHs 1
3aTBEPKYETHCS] KEPIBHUKOM CTPYKTYpHOTO Tixpo3ainy. Omuc 1o ioro
3aTBEPKEHHS PO3TIIAIAETHCS Ta CXBATIOETHCS €KCIIEPTHOIO KOMICIETO.

38.3.9. Omuc cmpaB CTPYKTYPHOTO MiAPO3ALTY YHIBEpCHUTETY
CKJIaJa€ThCs y IBOX NMPUMIPHHUKAX, OUH 3 SKHX IEPEJacThCs Pa3oM i3
cripaBaMH JI0 apXiBy YHIBEPCHTETY, a IHINMA 3aJMIIA€ThCA  SIK
KOHTPOJIBHUH MPUMIPHUK Y CTPYKTYPHOMY TiIPO3ILIL.
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38.3.10. Ha ocHOBi omuciB crnpaB CTPYKTYpHHX MiApO3ALTIB
apxiB YHIBEpCHUTETy TOTy€ 3BEJEHI OIUCH CIIpaB IOCTIHOTO Ta
tpuBasioro (rmouas 10p.) 36epiranus, 3 0cOOOBOTO CKIIALy.

38.3.11. 3Benmenmii omuc cmpaB TOCTIHHOTO 30epiraHHS
CKJIaJa€ThCsl Yy UYOTHPHOX MPHUMIPHHMKAX, SAKI MICIs CXBaJICHHS
eKCIIEPTHOIO KOMICIEI0 B YCTaHOBJICHOMY HOPSIKY IIONAIOTHCS JUIS
CXBaJIeHHS EKCIIEPTHO-TIEPEBIpHOI0 Komiciero [lepxkaBHOTO apxiBy
M.KueBa, micis 4oro 3aTBEpAXKYIOThCS PEKTOpOM yHiBepcuteTy. OauH
NPUMIPHUK 3aTBEPKCHOTO OIHCY MOAAETHCS JEPIKaBHOMY apXiBy.

38.3.12. 3Benmeni ommcu crupaB TpuBanoro (monan 10 pokiB)
30epiraHHsl CKIQJAlOThCS y JABOX HNPUMIPHHKAX, CXBATIOIOTHCS
EKCIIEPTHOIO KOMICI€I0 YHIBEPCUTETY 1 3aTBEPKYIOTHCSI PEKTOPOM.

38.3.13. 3Bemeni ommcu cOopaB 3 OCOOOBOTO  CKIIAIyY
CKIaJaloThCsl Yy TPHOX MPHUMIPHHUKAX, MIAMUCYIOThCS YKJIaadeM,
CXBaJIOIOTHCSl EKCIIEPTHOI0 KOMICI€I0 YHIBEPCHTETY, MOTOUKYIOTHCS 3
eKCIIepPTHO-TIepeBipHOIO KoMmiciero JlepxaBHoro apxiBy M.Kuesa, mics
YOro 3aTBEPKYIOThCS peKTOpoM. OIMH NPHUMIPHHUK 3BEICHOTO OIHCY
MOJIAETHCS IEP)KABHOMY apXiBy.

38.4. llepenaua cnpas 10 apxiBy YHiBepcurery.

38.4.1. Cnpasu mnocrifiHoro ta tpuBaioro (monaa 10 pokiB)
30epiranHs, 3 0COOOBOTO CKJIaTy 4Yepe3 ABa POKH ITICIsl 3aBEPIICHHS iX
BEJICHHS TEPENAlOThCA JI0 apXiBy YHIBEPCUTETY B YHOPSAOKOBAHOMY
cmani JUTs IOAATBIIOTO 30epiraHHs Ta KOPHCTYBaHHS.

CrpaBu TuM4acoBoro (1o 10 pokiB BKIIIOYHO) 30epiraHHs 110
apxiBy YHIBEpCUTETY HE MePeaaroThCs.

38.4.2. Tlepenaya cripaB /10 apXiBy YHIBEPCHTETY 3/[IHCHIOETHCS
3TiAHO 3 HAKA30M PEKTOopa.

38.43. Sfxkmo okpeMi chnpaBH HEOOXiZHO 3aJUIIUTH Y
CTPYKTYpHOMY WIAPO3MUT It TIOTOYHOI POOOTH, apXiB YCTaHOBU
oopmItsie BUIavy cripaB y TAMYAcOBE KOPHCTYBaHHS.

38.4.4. IIpuiiMaHHs-TIepe1aBaHHS KOXKHOI CIIPaBH 311HCHIOETHCS
MpaliBHUKOM apXiBy YHIBEPCUTETy B MPHUCYTHOCTI NpalliBHHKA
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CTPYKTYpPHOT'O HiAPO3[iny, SIKAH Tepenae ynopsaKoBaHi Ta oQopMIIeHi
CIIpaBH.

38.4.5. CnpaBu nocrtifiHoro Ta tpuBanoro (moxan 10 pokiB)
30epiraHHs MepeJaroThes A0 apXiBy YHIBEPCUTETY 3a OMKCAMH.

VY KiHII KOXHOTO TPHMIPDHHKA ONHUCY NpALiBHUK apXiBy
PO3NHCYETBCS Y TPHHHATTI cOpaB 3 OOOB'I3KOBHM 3a3HAYCHHIM
KiTbKOCTI (mmdpamu 1 cioBamu) MepeaHuX CIIPaB 1 MPOCTABISE AATY.
OavH TPUMIPHHUK OIUCY TOBEPTAETHCS CTPYKTYPHOMY MiIPO3AIiTY,
TPYTHI 3aJIUIIAETHCS B apXiBi YHIBEPCUTETY.

38.4.6. CmpaBu mepemarmoTbcs OO0 apxiBy YHIBEPCHUTETY
3B'I3aHUMH HAJIC)KHUM YHHOM.

38.4.7. YV pasi nmikBigamnii abo peopranizaiii CTPyKTYPHOTO
Hmigpo3airy ocoba, BiANOBiZalbHA 3a OPTaHI3aIii0 JIIOBOJCTBA B
MiAPO3/iii, Y Tepioa MPOBEACHHS JIKBITAIIMHUX 3aX0liB (QopMmye Bci
JOKYMEHTH y CHpaBH, OQOpMIIIOE CIpaBU 1 THepenae ix A0 apxiBy
YVHIBEPCUTETY HE3aJIeXKHO Bij CTpOKiB 30epiranHsa. llepemaua crpar
3IICHIOETBCS 32 OTIMCAMU CIIPAB 1| HOMEHKJIATYPOIO.

38.4.8. VmuiBepcurer 3abesnedye 30epiraHHs JIOKYMEHTIB
apxiBHoro (oHAy Ta mepegady JOKYMEHTIB, IO HaJekaTb [0
HarmionansHoro apxiBHOoro (oHmy, Mmicias 3aKiHYeHHS BCTaHOBJICHHX
TpaHMYHHUX CTPOKIB IX 30epiraHHs B apXiBi YyHIBEPCHUTETY JUIs
MocTiHOTO 30epiranus 1o JepxaBHoro apxiBy m.Kuepa.




S CucreMa MEHEDKMEHTY SIKOCTI Indp CMS HAY 1]
= B e IHCTPYKLIA 3 AIJTOBOACTBA JOKYMeHTa 01.01-02-2013

y HarionansHOoMy aBianiitHomy

yHiBepCHTETI Crop. 104 3 156
39. lomaTku Honatoxk 1
no [HeTpykmii
(mynkT 2.12)
BUMOI'

10 0(hopMIIEHHSI IOKYMEHTIB, 1[0 BUTOTOBJISIOTHCS
3a IONOMOTroI0 JPYKYBaJbHUX 32C00iB

1. Jlns [OpykyBaHHS  TEKCTiB  CIy>)KOOBHX  JOKYMEHTIB
BUKOPUCTOBYEThCs TapHiTypa Times New Roman, mpudt posmipom
12-14 npykapchbkux MyHKTIB. [|03BONSEThCS BUKOPHUCTOBYBATH HIpUDT
po3mipom 8-12 npykapChKHX TYHKTIB Ui JPYKYBaHHS PEKBI3UTY
«[Ipi3Bume BUKOHABIS 1 HoOMep Horo TenedoHy», BHHOCOK,
MOSICHIOBAIBHUX HAIHUCIB [0 OKPEMHUX EJIEMEHTIB TEKCTY JOKyMEHTa
a00 Horo PeKBi3UTIB TOIIO.

[in qac JIpYKyBaHH: 3aroJIOBKiB JTO3BOJISIETHCS
BHUKOPUCTOBYBATH HAMIBKUPHUHI MpUQT (IpsmMuid a00 KypcuB).

Ciryx00Bi TOKYMEHTH IIOBHHHI MarHl Taki mons (MuTiMerpiB):

30 - miBe; 10 - mpage; 20 - BEpXHE Ta HUKHE. (/1.1 dodamky 1 donosmueno 32iono
Jlucma-nosioomnernns 6io 09.03.2016p. Nel)

2. Tekct mokymeHTiB Ha marepi ¢opmary A4 (210x297mm)
PEKOMEH/IOBAaHO JpPyKyBaTH depe3 1-1,5 MiKpPSIKOBOTO iHTepBaly, a
dopmaty AS (148x210MMm) — depe3 1 MiXKPAIKOBHI iHTEPBAJL.

TekcT TOKyMeHTa, 110 TOAAETHCA VIS JIepKaBHOI peecTparii 10
Min'tocty, apykyetbesi Ha mamepi dopmary A4 (210x297mm) 3
BUKOpHUCTaHHsAM rapHitypu Times New Roman Ta mpudrty po3mipom
14 npykapchKux MyHKTiB, yepe3 1,5 MIKPSIKOBOTO iHTEpBay.

PekBizutu nokymeHTa (KpiM TEKCTy), $Ki CKJIAZaloThCS 3
KUTBKOX PSZIKIB, NPYKYIOThHCS Yepe3 | MKpsIKoBUii iHTepBas. CKi1aqoBi
YaCTUHHM PEKBI3UTIB «Anpecar», «['pud 3arBepmkenHs», «['pud
MOTO/DKEHHS»  BIJOKPEMIIIOIOTBCS OIWH  BiJ omHOro uepe3 1,5
MDKPSIIKOBOTO 1HTEpBAITY.

PekBi3nuTH JOKyMEHTa BiJIOKPEMITIOIOTHCS OJIMH BiJI OJHOTO
yepe3 1,5-3 MDKPSIIKOBUX IHTEPBaJIH.

3. Ha3Ba BuJy TOKyMEHTa JIPYKYETHCS BETMKHUMU JIITEPAMH.




S . < Cucrema MCHCKMCHTY SIKOCTI H_[I/I(i)p CMS HAY I.H
= e IHCTPYKLIA 3 AIJTOBOACTBA JOKYMeHTa 01.01-02-2013

y HamionansHOMYy aBiariitHomy

yHiBepcHuTeTi Crop. 105 3 156

[Iponomxenns nponatka 1
1o [Hcrpykmii
(mynkT 2.12)

4. PosmmdpyBanHs mianucy B peksisuti «lligmucy» apykyerscs
Ha PiBHI OCTaHHBOTO PS/IKA HA3BH MOCATH.

5. MakcuManbHa JOBXKHHA psAKa 0araTOpsIKOBUX PEKBI3UTIB
(KpiM peKBi3UTY TEKCTY) — 73MM (28 IpyKOBaHUX 3HAKIB).

SK1mo 3aroioBoK 10 Tekcty nepeBumrye 150 3HaKiB (5 psmakiB),
HOro J03BOJSETHCS MPOJOBXKYBATH 10 MeXi mpaBoro mois. Kpamka B
KIHI[l 3ar0JIOBKA HE CTABUThLCSL.

6. Ilin wac odopmieHHS IOKYMEHTIB CIiJ JOTPUMYBATHCS
TaKWX BIiACTYITB Bl MEXI JIBOTO OIS JOKYMEHTA:

12,5mm — ay1st ab3alliB y TEKCTI;

92MM — U151 peKBi3UTY «Apecary;

104mm — nmns pexBiuTiB «'pud 3arBepmkeHHs» Ta «'pud
00MEeXEHHS JOCTYITy 10 JOKYMEHTa»,

125mm - i po3tmmdpyBaHHS TiAMUCY B peKBi3uTi «[limmucy.

7. He poOuThCs BIZICTYI BiJ MEXi JIBOTO OIS TSl PEKBI3UTIB
«lara noxymeHTa», «3aroyioBoK J0 TEKCTy AOKyMeHTa», « Tekct» (6e3
ao03aniB), «BigmiTka po HasBHICTH 10AaTKiB», «[Ipi3BHIlle BUKOHABIIA 1
HOMep Woro tenedony», «BigMmiTka Npo BUKOHAHHS JIOKYMEHTa 1
HaJCWJIaHHS HOro 110 CIpaBM», HallMEHYBaHHS MOCAId y PEKBi3HTaxX
«[Tigmucy Ta «'pud MoromKeHHs», 3aCBIAUyBAILHOTO HAMUCY «3T1IHO
3 opuriHaiom», a Takox ciiB «CJIYXAJIN», «BUCTYIIUIINy,
«BUPILINIINy, «YXBAJINJIN», «HAKA3YIO», «30BOB'SI3YIO».

8. 3a HasgBHOCTI KUTBKOX TpU(IB 3aTBEPIKEHHS 1 HOTOKEHHS
BOHHM PO3MIIIYIOTECS Ha OJHOMY piBHI BEPTHKAIBLHUMH PSIKAMH.
[epwmii rpud - Big Mexi JIiBOro mosi; Apyrui - yepe3 104MM Big Mexi
JBOTO TOJIS.




S CucreMa MEHEDKMEHTY SIKOCTI Indp CMS HAY 1]
= B e IHCTPYKLIA 3 AIJTOBOACTBA JOKYMeHTa 01.01-02-2013

y HarionansHOoMy aBianiitHomy

yHiBepcHTeTi Crop. 106 3 156

[Iponosxenus noaartka 1
no [HeTpykmii
(myHKT 2.12)

9. SIK1IO B TEKCTI TOKYMEHTa MiCTHTHCS IIOCHJIAHHS Ha TOJATKH
ab0 Ha JOKyMEHT, IO CTaB IMiJCTAaBOIO /IS HOTO BHUAAHHS, CIOBA
«Jomatok» i «llincTaBay APyKYIOTHCA BiJl MEXI JIBOTO IOJISA, @ TEKCT 70
HUX - 4epe3 | MDKpPSAIKOBUH iHTEpBaJ.

10. Ilim dgac odopMieHHS MOKYMEHTIB Ha JBOX 1 Oiibime
CTOpIHKaX JpyTa Ta HACTYITHI CTOPIHKU MOBUHHI OyTH MPOHYMEpOBaHi.

Homepr CTOpIHOK CTaBIATBCS MOCEPEIMHI BEPXHBOTO OIS
apkyma apabcbkuMu IudpamMu 0e3 3a3HaYCHHS CIOBa «CTOPiHKa» Ta
po3ainoBux 3HaKiB. [lepia cTropiHka HE HyMEPYEThCA.

11. TekcTH TOKYMEHTIB MOCTIHHOTO 30epiraHHs APYKYIOThCS Ha
olHOMY Ooti apkyiia. [JoOKyMeHTH i3 CTPOKOM 30epiraHHsi 0 5 pOKiB
MOXHA JIPyKyBaTH Ha JHILOBOMY i 3BOPOTHOMY OO1li apKyIia.

Jonarok 2
no [HeTpykmii
(myHKT 3.2)
(®01.01-17)

W

N\

MIHICTEPCTBO OCBITH I HAYKH YKPATHU
HAIIIOHAJIbHUM ABIALIMHUMA YHIBEPCUTET
(HAY)
Ipocn.Kocmonasra Komaposa, 1, M.KuiB-058, 03058 Teun. (044) 497-51-51. dDaxc: (044) 408-30-27
E-mail post@nau.edu.ua Http://www.nau.edu.ua, kon€IPTIOY 01132330

Cucrema MeHeXKMEHTY sIKOCTi yHiBepeuTeTy cepTH(dikoBana 3a ISO 9001:2008, ICTY ISO 9001:2009

Ne Ha Ne Bin

(Cmopinxy 106 3amineno 32iono Jlucma-nosioomnennsa 6io 09.03.2016p. Nel)
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IHCTPYKUIA 3 JIJIOBOACTBA

Cucrema MCHCKMCHTY SIKOCTI IHI/Iq;)p

JIOKyMEHTA

CMA HAY 11
01.01-02-2013

y HamionansHOMYy aBiariitHomy

YHIBEpPCHTETI Crop. 107 3 156

MIHICTEPCTBO OCBITH I HAYKH
YKPAIHA

Honmatok 3
1o [Hcrpykmii
(myHkT 3.2)

(® 01.01-18)

MINISTRY OF EDUCATION AND SCIENCE
OF UKRAINE

Y

HALIIOHAJIbHUI ABIALIITHUI

YHIBEPCUTET

TIpocn.Kocmonasra Komaposa, 1

Mm.KuiB-058, Ykpaina, 03680
Ten. (044) 497-51-51
Daxkc: (044) 408-30-27

NATIONAL AVIATION UNIVERSITY

1, Kosmonavta Komarova ave,
Kyiv-058, Ukraine, 03680
Tel. (044) 497-51-51

Fax: (044) 408-30-27

E-mail post@nau.edu.ua Http://www.nau.edu.ua
Quality management systems 1SO 9001:2008

Ref:

HaNe B

«

Homatok 4
1o [HeTpykii
(myHkT 3.2)
(®01.01-19)
Y |
MIHICTEPCTBO OCBITH I HAVYKH YKPATHU
HAIIOHAJIbHAM ABIAIIIMHUI YHIBEPCUTET
HAKA3
20 p M. Kuip Ne
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2" Se | IHCTPYKLIA 3 AUIOBOACTBA | joxymenra | 01.01-02-2013
‘2,(2 T 1 &g y HamionansHoMy aBiamiitHoMy
115y e S

YHIBEpPCHTETI Crop. 108 3 156

Jonmatox 5
no [HeTpykmii

(mynkT 3.2)
(Hooamox 5 eunyuenuii 6ionogiono 0o Hakasy pexmopa 6i0 04.04.2019 Ne158/00)

Jonarok 6
no [HeTpykmii
(mynkT 3.2)
(®01.01-21)
Y
MIHICTEPCTBO OCBITH I HAYKHW YKPATHUA
HALIIOHAJIbHUM ABIAIIIMHUIM YHIBEPCUTET
PO3IMMOPAAKEHHS
« » 20 p M. Kuis Ne




CucreMa MEHEDKMEHTY SKOCTi Indp CMS HAY I
IHCTPYKUIA 3 JIJIOBOACTBA JOKyMeHTa 01.01-02-2013

y HamionansHOMYy aBiariitHomy

yHiBepcHuTeTi Crop. 109 3 156

Honartok 7
1o [Hcrpykmii
(myHKT 4)

CkJ1ax pexBi3UTIB Opra”izaniifHo-po3nopsiAYUX JOKYMEHTIB

01

300paxenns JlepxaBHoro I'epba VYkpainm, repba

AstoHnomHoi Pecny6miku Kpuwm;

02

03
04
05

06

07
08
09

10
11
12
13

14
15
16
17
18
19
20
21

300pakeHHs] eMOJeMH VHIBEpCHUTETY 3a YKpaiHChKUM
KkIacudikaTopom mianmpueMcts i opranizamiit (YKIIO);
300pakKCHHS HAropoI;

KOJ OpraHi3ariii;

koA GopMH OKyMEHTa 3a YKpalHCBKUM KiIacu(iKaTopom
ynpasiniHcbkoi gokymenTanii (YKY );

HallMeHYBaHHs ~ MiHICTepCTBa, IHIIOTO  IIEHTPAIBLHOTO
OpraHy BUKOHABYOi BJIa/IH;

HallMEHyBaHHS YHIBEPCUTETY;

HaliMeHYBaHHS CTPYKTYPHOTO MiAPO3/IiIY;

IHIEeKC WiIIpHeEMCTBA 3B 3Ky, MNOIITOBA W TenerpadHa
azpeca, HOMEp  TenedoHy, HOMEp  Tereraiina
(abonentchkoro Tenerpady);

Ha3Ba BHUJY JTOKyMEHTA;

Jata TOKyMeHTa;

peecTpaniitHuii iHJeKC JOKYMEHTa,

MOCWJIaHHS Ha JIaTy W peecTpalifHuil iHJEKC BXIJIHOTO
JOKYMEHTA,

MicIle CKJIaZieHHs1 a00 BUAaHHs JJOKYMEHTa,

rpu¢ 0OMEeXEHHS JIOCTYITy JI0 JIOKyMEHTA;

ajpecar;

rpu¢ 3aTBEPIKCHHS IOKYMEHTA,;

PE30JTIONIIS;

3aroJI0BOK JI0 TEKCTY JJOKYMEHTa;

BiZIMITKa PO KOHTPOJIb;

TEKCT IOKYMEHTa;




CucreMa MEHEIKMEHTY SIKOCTI
IHCTPYKUIA 3 JIJIOBOJACTBA
y HarionansHOoMy aBianiitHomy
YHIBEPCUTETI

MIudp CMA HAV 1]
JIOKYMEHTa 01.01-02-2013

Crop. 110 3 156

22
23
24
25
26
27
28
29

30
31
32

IPOJIOBXKEHHS 10J1aTKa 7
no [HeTpykmii
(yHKT 4)

BiJIMITKa IIPO HASIBHICTB JOAATKIB;

NG,

rpu( MOTOHKEHHS;
Bi3H JIOKYMECHTA,;
BIJIOMTOK II€YATKH;

BiJIMITKa TIPO 3aCBiAUEHHS KOITii;

MPi3BHILE BUKOHABIS i HOMEp HOTO TenedoHy;
BiIMITKa MPO BUKOHAHHS JOKYMEHTa 1 HampaBlIeHHS HOTO

0 CIIpaBH;

BiIMITKa MPO HAsIBHICTh JJOKYMEHTa B €NEKTPOHHIH (hopmi;
BIJIMITKA IIPO HAJIXOPKEHHS JIOKYMEHTA JI0 OpraHizaitii;
3amHC TPO JIepKaBHY PeeCTpariro.




CucreMa MEHEDKMEHTY SKOCTi ugp CMS HAY 1]
IHCTPYKIIA 3 NUIOBOACTBA | pokymenta 01.01-02-2013

y HanionaneHOMYy aBianiiHOMy

YHIBEpPCHTETI Crop. 111 3 156

[Iponowxenus nogarka 7
1o [Hcrpykmii

(myHKT 4)
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Sl CucreMa MEHEDKMEHTY SIKOCTI
' IHCTPYKILIA 3 AIJIOBOJCTBA
y HarionansHOoMy aBianiitHomy

Tudp
JIOKYMEHTa

CMSA HAY 14
01.01-02-2013

yHiBepCHTETI Crop. 112 3 156
[Iponoxenus ponarka 7
no [HeTpykmii
(yHKT 4)
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PosramyBanHst pekBi3UTIB i Mex 30H Ha (hopmati A4 KyTOBOTO OJiaHKa




CucreMa MEHEDKMEHTY SKOCTi Indp CMS HAY I
IHCTPYKUIA 3 JIJIOBOACTBA JOKyMeHTa 01.01-02-2013

y HamionansHOMYy aBiariitHomy

yHiBepcHuTeTi Crop. 113 3 156

Honmatok 8
1o [Hcrpykmii
(mynkr 16.1)

MPUMIPHUM ITEPEJIIK
JOKYMEHTIB, 110 3aTBePIKYIOThCS
3 POCTABJISIHHAM Ipuda 3aTBepIKeHHs

1. Axtm (mepeBipok 1 peBi3iif; mpuiloMy 3aKiHUEHUX
OyAiBHAITBOM O0'€KTiB; €KCIIEPTU3H; CIIMCAHHS; BIJIYYCHHS CIIPaB IS
3HHIIEHHS; TTIepeiadi cripas; JiKBifallii ycTaHOB TOIIO).

2. 3aBpaHHs (Ha TPOEKTyBaHHS OO'€KTIB, TEXHIYHUX CIIOPYI,
KamiTanbHe OyNIBHUIITBO, Ha TMPOBEIEHHS HAYKOBO-IOCIIIHHX,
MPOEKTHO-KOHCTPYKTOPCHKHX 1 TEXHOJOTIYHHUX POOIT; TEXHIUHI TOIIO).

3. 3BiTH (PO OCHOBHY [isUTBHICTH, BiAPSHKCHHS, HAYyKOBO-
JOCIiAHI pOOOTH TOIIO).

4. Komropucu BUTpar (Ha yTpUMaHHS amnapaTy YIpaBJiHHS,
OyMMHKIB, TNPHUMIIIEHb, CIOPYJA; Ha MIATOTOBKY Ta OCBOEHHS
BUPOOHUIITBA HOBUX BUPOOIB; Ha KaliTalbHE OYiBHUIITBO TOIIO).

5. HopmaruBu  (BUTpawaHHS  CHPOBHHHM,  MaTepialiB,
EJIEKTPOCHEPrii;  TEXHOJOTIYHOTO  TPOEKTYBaHHS;  YHMCEIBHOCTI
MPAIiBHUKIB TOMIO).

6. Ilepenixu (mmocaj mMpariBHUKIB 3 HEHOPMOBAaHUM POOOYUM
JTHEM; THIIOBHX JOKYMEHTAlbHHX MaTepialiiB, IO CTBOPIOIOTHCS B
YCTaHOBAX i3 3a3HAYEHHSIM CTPOKIB 30€piraHHs JOKYMEHTIB, TOIIIO).

7. Tnanu (BupoOHHMYI; OyAiBEIbHO-MOHTAXKHUX, MPOEKTHO-
PO3BiAyBaIbHUX, HAYKOBO-IOCTIIHUX pOOIT, BIPOBAKEHHSI HOBOI
TEXHIKW; KOOTIEPOBAHUX MMOCTABOK MPOYKIIIi; PO3MOALTY TPOIYKIIi 32
BCTAHOBJICHOIO HOMEHKJIATYPOIO; OTPUMAaHHS NPUOYTKIB >KUTIOBO-
KOMYHAQJIBHHM TOCIIOJAPCTBOM BiJ KamiTaIbHOIO PEMOHTY; pPoOOTH
KOJIETi1, HAyKOBO-TEXHIYHOI Paiy, HAYKOBOI Pay TOIIIO).

8. Po31inku Ha BUKOHAHHS POOIT.

9. IMocanoBi iHCTPYKIIii.

10. 3BeneHa HOMEHKJIATYpa CIIPaB.

11. IIporokosu 3aciaHb KoJieriaJbHUX OpraHiB (3a moTpedn).

12. Tporpamu (mpoBeaeHHs poOiT 1 3axoliB, BiAPSIXKECHb

13. Po3uiHkr BUKOHAHHS POOIT.




CucreMa MEHEPKMEHTY SKOCTi ugp CMS HAY 1]
[HCTPYKIIA 3 AUTIOBOACTBA | pokymenra 01.01-02-2013

y HanionaneHOMYy aBiamiiHOMy

YHIBEpPCHTETI Crop. 114 3 156

14. Crarytu (IO0KEHHS) YCTaHOB.
15. CtpyKkTypa yCTaHOBH.

16. ®opmu yHiQIKOBaHUX JTOKYMEHTIB.
17. lTatHi po3nucH.

Jonarok 9
no [HeTpykmii
(mynkr 28.1.10)

Y

MIHICTEPCTBO OCBITH I HAYKH YKPATHH
HALIOHABHHIT ABIALLIIHWIT YHIBEPCUTET

HAKA3

« »_ 20 p M. K Ne

B[

© 2 e prakoRuY

inmepaan T3 )

[po inaeKeauito CTPYKTYPHHX
niaposainis Hauionaashoro
aBlauiiiHOro yHiBCpCHTETY
Ry
inmepin 12,501
Ha mukonanus 3akony Ykpainn «llpo Hanionaneuuii apxisuuii ¢oHp Ta
apxiBHI YCTAHOBH» Ta 3 METOI MOKpalanHs pobOTH 3 opranizauii LoKyMeHTiB Y
JIJI0BOZICTBI yHiBEpCHTETY
2 wireprky
[a—

HAKA3YIO:
oD pReosy
uninepaci 12,50
I. V¥eectn B pinopoactso  HAY  iHjekcw  CTPYKTYPHHX  nNijposiiiis
yHiBepenTery (3riIHO 3 10JaTKOM) Ta BHKOPHCTOBYBATH 1X Y PODOTI 3 JOKYMEHTAMM.
2. Hapapatu CTpyKTYpHOMY miapo3ainy innekc Ha nigctasi IMonowenns npo
CTPYKTYPHHH 1i/IpO3/i Ta Hakasy pekTopa npo Horo cTBOpeHHs.
3. BizgcniakosyBarti CTpYKTYpPY NLAPO3AIAIB y X HOMEHKIATYPAX Clpas.
4, BusnaTH TakWM, 110 BTPATHB yWHHicTh Hakaz HAY sin
No _«lpo ...
5. KoHtponb 3a BUKOHAHHAM HAKasy DOKIAcTH Ha ... .

3 micproKor
e

Pexrop
e

f

lnm.';la'm npizeitye)
|




YHIBEpPCUTETI

CucremMa MEHEKMEHTY SIKOCTI Indp
IHCTPYKUIA 3 JDIOBOJACTBA
y HamionansHOMY aBianiitHomy

CMA HAY 11

JIOKYMEHTa 01.01-02-2013

Crop. 1153 156

s
I IpoexT Hakasy BHOCHTB:

[Tocana
2w paoRanix
inmepsam

MOroOIKEHO:
2 wioepaosnu
imepaa

Hauaneuux OB

3wk N

inmepran

Poscuianns:
1. XXXXX
2. XXXXX
3. XXXXX
4. XXXXX

abo POICURAHNA 30 OKPEMUM CRUCKOM

Tpizpiine. ininiany. Teaeos BHKOHABLS

[Iponosxenus nogarka 9
1o [Hcrpykmii
(mynkt 28.1.10)

| S

nignue iniuiamn, npizsuie |

nianue iHiLiany, npisenie




CucreMa MEHEPKMEHTY SKOCTi Indp CMS HAY 1]
[HCTPYKIIA 3 AUTIOBOACTBA | pokymenra 01.01-02-2013

y HarionansHOoMy aBianiitHomy

YHIBEpPCHTETI Crop. 116 3 156

Honarok 10
no [HeTpykmii
(mynkrt 28.2.16)

Mpuxnan 1

HarionaneHuii aBialliiiHuii yHIBEPCUTET
MIMPOTOKOJI

« » 20 p.Ne

M.KuiB

3aciganHsa KoMicil ...

Tl'onosa — I'omosko O.J1.

Cexperap — Tuwenko C.B.

Bymn mpucytsi: [LLB. y andasitHOMy mopsiaky (Oinmerme 15 mpamiBHUKIB —
CITUCOK JIOAA€THCS).

[IOPSIIOK JIEHHUIA:

1. Tlpo migrotoBky A0 KOH(QepeHHii (momoBimad — Tmocaja,
Kmumenko H.JT.).
1. CIIYXAJINA:

Kiumenko H./I. m0omoBiB mpo ... (Kopomxuil sUKIao 3micmy eucmyny).
BUCTYITWIUA:

Iymse B.O., mocama, NOBiAOMHB ... (Kopomkutl 6ukaad 3smicmy

sucmyny).
1. YXBAJIUJIU:

1.1.

1.2.
Tonosa (nionuc) O.I'osioBKO
Cexkperap (nionuc) C.TuweHko
V cnpaBy Ne

20 p

JL.IlerpoBa




Cucrema MCHCKMCHTY SIKOCTI H_[I/I(i)p CMS HAY IZ[
THCTPYKIIIS 3 IVIOBOJICTBA | ;ocvenma | 01.01-02-2013

y HanionansHOMY aBiamitHOMY

YHIBEPCHUTETI Crop. 117 3 156

IMponosxxenus nonarky 10
1o [HeTpyxmii
(mynkT 28.2.16)
Mpuxaan 2
HanionansHuif aBiaifHui yHIBEpCHUTET

BUTIIT 3 MPOTOKOJIY

« _» 20 p.Ne
m.Kuis

3acimaHHs KOMICIT ...

T'onosa — I'ostoko O.JI.

Cexkperap — Tumenko C.B.

Bymu mpucyrni: [LLB. y andasitHOMy mopsaxy uieniB kowicii. I1.I.b. Ta mocamu
3anpomreHnx ocib. (6ipme 15 mpaniBHUKIB — CIICOK JOAAETHCS)

TIOPSIJIOK JIEHHUIA:
1. TIpo miaroToBKy 10 KoHMepeHiil (nonosiga4 — mocana, Kmumenko H.J1.).
1. CITYXAJIN:
Kmumenko H.J. momoBiB mpo ... (kopomxuii eukiad 3micmy eucmyny 6io

mpemuoi 0cobu 00HUHU abO 3a3HAYAIOMb NPO HASBHICMb OON0GIOI Y 6U2ISI0L 000AMKA).
BUCTYIINIIN:

I'ymse B.O., mocanga, TOBIIOMUB ... (Kopomkuii 6uKiad 3micmy 6ucmyny 6io
mpemvoi 0codu 0OHUHU).
1. YXBAJIUJIN:
1.1. (Ppopmymoroms piwenns abo yxeany)
1.2.
Tonosa (nionuc) O.T'onoBko
Cexperap (nionuc) C.Tumenko

3 opHTiHAJIOM 3TiHO
HazBa nocanu (mimmuc) (iM’s1, Ipi3BHILIE)
« » 20 p.

BinOuTOK neuaTku




CucreMa MEHEIKMEHTY SIKOCTI
IHCTPYKUIA 3 AIJIOBOJACTBA
y HanionansHOMY aBiamitHOMY

HIndp CMS HAY I
JIOKYMEHTa 01.01-02-2013

YHIBCPCHUTCT1 Crop. 1183 156
Jonatox 11
1o [HeTpykmii
(mynkr 28.5.2)
Ha3Ba minicrepcTsa, 3ATBEPIKYIO
BiJIOMCTBa, OpraHi3amii Pextop HAY.
(iniyian, npizeuye)
«_» 20 p.
AKT
JHara Ne
Micue BugaHHs
TIpo (3acon060x 0o mexcmy)
ITincrasa:
Bin Ne
Kowmicis y ckmami:
Tonosa
(nocaoa, npiseuwe, iniyianu)
Cekperap
(nocaoa, npiseuwe, iniyianu)
Unenu Komicii:
1.
(nocaoa, npizeuwe, iniyianu)
2.
(nocaoa, npizeuwe, iniyianu)
3.
(nocaoa, npizeuwe, iniyianu)
VY mepion 3 no KOMicisi TIpoBeNia TNepeBipKy poOoTH
V pesynbTarti nepeBipki BCTAHOBIEHO
Texer
CkIaJieHO y IBOX MPHMipHHUKAX:
1-# mpuUMipHHK —
2-i IPUMIipHHK —
I'onosa koMicit: PosmmdpyBanns migmicy
(nidnuc)
Cexkperap: Posmudpysanns nmignucy
(m’t)nuc)
YneHu KOMIciT: Posmudpysanns mignucy
(nidnuc)
PosmmdpyBanns migmicy
(nidnuc)
Posmudpysanns mignucy
(n[t)nuc)

VY cnpaBy Ne

« » 20 p.

ITinmnuc




CucreMa MECHEDKMEHTY SIKOCTI
IHCTPYKLIA 3 AIJTIOBOJACTBA

Iudp CMS HAY 11

' o JIOKyMEHTa 01.01-02-2013
y HanionansHoMy aBianiitHoMy
YHiBepcHTeTi Crop. 119 3 156
Jonmarok 12
1o [HeTpyxmii
(mynkT 28.6.1)
N -
Ha N Bin o Pexroposi HaulonaibHoro
asiauiiHoro ynisepcuTeTy
Kymuxy M.C.
30uear 9 IMpocnekt Kocmonasta Komapoga, |
M.Kuis-58, 03680
2 uimpnoN oy T3

fHmepriit

__Npo yknananus gorosopy

2 sriponous

2 ik oy

12.5mm

Y pinnoeias va Bam nuet

Ilanosnuii Muxono Cepriiiosnuy!

1.5 incpronosu

inmepea

H0um ‘

L2 udnepadk o
inmepa

Jonatok: gorogip Ha 8 apk. y 2 npum.

T

123mm

‘{."Hii.'ia.m. npizeuiie)

3 whaepachons
inmepria
NOBAroy
HPEKTOP

Tpissrie, inimian, Tenedon BHKOHARLS

al




oot : CucreMa MEHEDKMEHTY SIKOCTI Iudp CMSI HAY 1]
— ey | IHCTPYKIIIS 3 AIOBOJCTBA | jocvmenta | 01.01-02-2013

y HanionansHOMY aBiamitHOMY

YHIBEPCHUTETI Crop. 120 3 156

Jomarok 13
1o [HeTpykmii
(mynkr 28.8.1)
HasBa cTpykTypHOTO Migpo3ainy

CJIYXBOBA 3AIIMCKA

Ne (nocada kepigHuKa yHieepcumenty)

(npizeuwe, iniyianu)
[Ipo BigpsmkeHHs B Mexkax YKpaiHu

[Iporry mo3BoNMHTH BiAPAHKEHHS 10

(micmo)

(vemanosa)
3 12 nunaa 2013p. mo 18 imumus 2013p. 3 MeTor0

HACTYITHUM TIpalliBHUKAM:

(npizeuwye, im’s, no-6amvKo8i — NOCAOA 3a OCHOBHUM Micyem pobomu,

ma 3a CyMiCHUYMEOM)

(npizsuwye, im’s, no-6amero6i — nocada 3a OCHOBHUM Micyem pobomu

ma 3a CyMiCHUYMEOM)

HaBuanbpHe HaBaHTaXCHHS Ha 4ac Bi,Z[pH,Z[)KeHHH

BI/ITpaTI/I Ha Bi,[[pHZL)KeHHH Bi):[HeCTI/I 34 paxXyHOK

[Tocana kepiBHUKA
CTPYKTYPHOT'O MiJIPO3iTy (nionuc) (iniyianu, npiseuwe)

(nocaoda npayisnuxa cekmopy 3 kaopie BK/], nionuc, iniyianu, npizeuwye)




CucremMa MEHEKMEHTY SIKOCTI
[HCTPYKUIA 3 AIJIOBOACTBA
y HanionansHOMY aBiamitHOMY

HIndp CMS HAY I
JIOKYMEHTa 01.01-02-2013

YHIBEPCHUTETI Crop. 121 3 156
%ﬂ Honarox 14
J 1o [HeTpyxmii
HALIO ABIALIAHIA ET (HyHKT 2881)

« »

20, p.

Npocn.Kocmonaera Komaposa,, M.Kule-058, 03680
Tenedronicpakc 497-51-51

(® 01.01-24)

TOCBIAYEHHSA IIPO BIAPSAUKEHHS Ne

Buaauno
(npissunse, iM’4, 1o GaTbKoBI)
(nocasia, Micue poGoTH)
Biap y A0
(TYHKTH NpH3HAYEND)
( i 'YCTAHOBH, it)
Tepmin Bi, HIB

Hincrapa: Hakas Bix

(MeTa BiupsDKERHA)

Jiticue mo npex’siBJieHHi nacrnopra cepil Ne

BiamiTks npo BUGYTTH y BilpsmxenHs, npuGyTTs B IyHKTU NPU3HAYCHD,
BHOGYTTA 3 HuX i IPAGYTTR 10 Micus nocriiinol poGoTu

Bubys i3

TIpn6ys oo

« » 20 p- « » 20 p.
M.IL Mignuc M.IL Tigmwme

BuGyB i3 TIpuGys xo

« » 20 p- « » 20 p-
M.IL Tiamc M.IL TTimmuc

Bubys i3 TIpu6ys ao

« » 20 p. « » 20 p.
M.IL Tignuc M.IL Mignuc

Bubys i3 IIpu6ys a0

« » 20 p- « » 20 p-
M.IL iammc ML TTinmc
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Cucrema MCHCKMCHTY SIKOCTI

y HanionansHOMY aBiamitHOMY
YHIBEpCHUTETI

IHCTPYKILIA 3 AIDIOBOJACTBA

HIndp CMS HAY I
JIOKYMEHTa 01.01-02-2013

Crop. 1233 156

Jonarok 16
1o [HeTpyxmii
(mynkr 30.2)

IHopienanvha inghopmauisa npo cman 0OKymeHmoooizy

6

3a

Bxina kopecnonaenuin

Kinbkicrs

nonepennil noTounmii Pisunus
nepion nepion

kopecnotaeHuis Bepxostoi paun Yrpailiu

HAKA3H BHILX OPraliB BAaIH ULOA0 JisILHOCTI YHIBEPCHTETY

3AMKTH, 3BEPHEHHA BHLLHX NOCAN0BUX ocio

3anHTH Ha Ropmanio

SBCPHCHHA FPOMALISH

CyKGOBI ANCTH

PAKCOrpaMu

CACKTPOHHI MOBIOMICHHS

aokymenTh 3 rpidom JICK

Besoro

Buxiana kopecnonienuis

Kinbkicts

nonepenniit noTounnii Pistnus
nepiost nepion

AHCTYRAHHA PO BCTAHOBNCHHA BUPOGHIUNX, HAYKOBHYX, KYJIbTYPHIX
3B"A3KIB MK Opranizaiismn

AUCTYBAHHS BIIAIAY 3 OPraHizallisMH Ta CTPYKTYPHHME niapo3ainami

nokymeHTH 3 rpudom JICK

Benoro

BuyTpimni 10KYMeHTH

{iabKicTh

NOTOUHII Piannus
nepion nepion

HAKa31 3 OCHOBIOT JisNbHOCTI

HAKa3IKu 3 a;|\4iHic'rpd1nm<u—| OCINOAAPCHKHX NMUTAHb

HaKa1M NPO BUPSUGKEH NS NPALiBHUKIB Ta CTYIEHTCHKOTO CKaLy
VHIBEPC

Ty

PO3NOPAKEHHS 1POPEKTOPI B

1HA NPO BiAPSGKEHHA TTPALLIBHHKIB Ta CTYNEHTCLKOIO CIIANY
vHiBEpCHTETY

Beworo

[BCBOT 'O o6pobaeno aokymentin




PN

Cucrema MCHCUKMCHTY SIKOCTI

> = , IHCTPYKUIA 3 AIJIOBOJACTBA
’“’l,l! ;mﬂ!fﬁ' _g y HanionansHOMY aBiamitHOMY
iy usig yHIBEpCUTETI

HIudp
JIOKYMEHTa

CMSI HAY 1]
01.01-02-2013

Crop. 124 3 156

Jonatox 17
1o [HeTpykmii
(mynkr 30.2)

3BIT*
po 00CsT JOKyMEHTO00Iry
3a 20 p.
KinbKiCTh TJOKYMCHTIB
JoxymeHnTu
OpHTiHAIH Korii yChOTO
Bxigni
Buxinui
BuytpimmHi
Ycnoro
KepisHi (nionuc) (iniyian, npizeuwe)
CI1yX0H IIJIOBOICTBA Hrar, npreuiy
20 p.

*V pasi moTpedu 3BiT MOXKe JOMOBHIOBATUCS TOJATKOBHMH Tpadamu.




ST : CucremMa MEHEKMEHTY SIKOCTI IIudp CMSI HAY 1]
=Py | HCTPYKLUS 3 AVIOBOACTBA | joxvvenra | 01.01-02-2013

y HanionansHOMY aBiamitHOMY

YHIBEPCHUTETI Crop. 125 3 156

Jonarok 18
1o [HeTpyxmii
(mynkr 31.3.3)

NPUMIPHUM ITEPEJIIK JOKYMEHTIB,
10 He MiVIAralTh peecTpauii cay:k0010 ai1oBoacTBa*

I'padiku, HapsaH, 3aBKU, POSHAPSAKH.
3BeneHHs Ta iHQOopMaIlis, HaIiCIaHi 0 BijjoMa.
HaguanbHi nporpamu (kortii)

PexsaMHi TOBiOMJIEHHS, TUTaKaTH, WPOTpaMH Hapas,
KOH(EPEeHIIii TOIIO.

[MpetickypanTy (Kortii).

Hopwmu BuTpat marepiainis.

BiTanpHi TMCTH 1 3aMIpOIIICHHS.

JpykoBaHi BUIaHHs (KHUTH, )KypHAJIU TOIIO).
HaykoBi 3BiTH 32 TeMaMH.

10 MicsuHi, KBapTaJbHi, rququl 3BITH.

11. ®opmu CTaTUCTUUHOT 3BITHOCTI.

12. Jloroopw.

MR

©o~No G

* JlokyMeHTH, 3a3HadeHi y myHKTax 1, 3, 8-12 mporo momatky,
MUISATaloTh ClielianbHOMY OOJIIKY y BIATIOBIJHMX CTPYKTYPHHX IHiJpO3AilTax
VYHiBepcuTery.




01.01-02-2013
Jomarok 19
1o [HeTpykmii
(mynkr 31.3.6)
(®01.01-16)

CMSI HAY 1]

BIHOWAMOL
KHHRHOMUE
odn eiLINIIg

Jonatok 20
1o [HeTpykmii
(mynkt 31.3.6)
(® 01.01-30)

BIHOWAMOY
EHHRHOMUL
odu eiLINITg

Crop. 126 3 156

HIudp
JIOKYMEHTa

KHHBHOMUSE BH
BIHOWANOT
BHHedRIodoII
odn eiLINIIg

KHHRHOMUSE BH
BLHOWANOY
gHHERRIodOII
odu eiLINITg

paxcorpam

BLHOWAMOY
LOINE
umiLodoy|

BLHOWAMOY
LOINE
umiLodoy|

KYPHAJI

oo

oHeg02adIre
AWOY]

KYPHAJI

oHeg023dIre
AnWoy|

YHIBEpCHTETI
peecTpauii BXiTHHX

LHOYHOU2dOY]

LHOTHOLOodOY]

CucreMa MEHEIKMEHTY SIKOCTI
IHCTPYKUIA 3 AIJIOBOJACTBA
y HanionansHOMY aBiamitHOMY

armAxde
LI
‘BLHONAMOY
EHHOXIOXI'BH
Oeh [ BLR]

peecTpanii BXiTHUX eJ1eKTPOHHUX MOBiIOMJIEHb

armAxde
9LOIII
“eLHOWAMOX
EHHXIIOXI'BH
Oeh [ BLR]

ol =
<

ol =
<




M CucreMa MEHEIDKMEHTY SIKOCTI Wndp CMS HAY 11
24 S | THCTPYKINSA 3 IUIOBOACTBA | 1oiyyvenra | 01.01-02-2013
2,: o _{:7 y HanionansHOMYy aBianiiiHomy
iy v yHiBepcHTETI Crop. 127 3 156
Jomarok 21
1o [HeTpyxmii
(mynkr 32.14)
(® 03.02-01)
APKYII IMOIIWPEHHA JOKYMEHTA
No Ky):u./l nepe/iaHo JIaTa' ILLB. [lignuc Tpimitin
mpuM. | (WIpo3din) | BHAAdi | OTpUMyBaua OTpUMyBaya
JlonaTok 22
1o [HeTpykii
(mynkr 32.14)
(® 03.02-02)
APKYIII O3HAMOMJIEHHS 3 JOKYMEHTOM
Ne [pi3Bume im's HVIHHHC . JHara .
. o3HafloMIIeHOT Z [pumitku
op. mo-0aThKOBI 03HAHOMIICHHS

ocobu




NOHA : CucreMa MEHEIKMEHTY SIKOCTI IIugp CMSI HAY I
24 S | THCTPYKISA 3 IVIOBOACTBA | 1oiymvenra | 01.01-02-2013
2,;! e & y HanionansHOMY aBiamitHOMY

iy usig yHiBepcHTeT Crop. 128 3 156
Jomarok 23
1o [HeTpykmii
(mynkr 32.14)
(® 03.02-03)
APKYII OBJIIKY 3MIH
Ne mucra/cTopiaku (TIyHKTY) [Minnuc . w
sMinum | 3MIHE- | 3aMiHe- aHyJIbOBa- = 9 S = 5 )
HOTO moro | "°%°™ | Horo BHCCIA z © 2 °
3MIHY
Honarok 24
no [HeTpykii
(mynkr 32.14)
(P 03.02-04)
APKYII PEECCTPAIIII PEBI3IN

No [pi3Buiie, iM's, JHara i e BHCI:)O];OK

nop. 1Mo-0aThKOBI peBizii A oz

aJIeKBaTHOCTI




YHIBEpCHUTETI

CucremMa MEHEKMEHTY SIKOCTI
[HCTPYKUIA 3 AIJIOBOACTBA
y HanionansHOMY aBiamitHOMY

HIudp CMJSI HAY 11
JIOKyMEHTa 01.01-02-2013

Crop. 129 3 156

3AMOBJIEHHSA Ne -

3aMOBHHK

Jonmarok 25
1o [HeTpyxmii
(mynkr 33.2)

Pepakuiinno-suzasuuvigil Binin

A03BOJISIO LD HPYKY
Tlpopextop HAY

3 93

PaxyHOK [iAPO3/1LTy 3aMOBHHKA

Hasgea pobori

KisbkicTs CTOPIHOK

Popmar opHUriHamy -

e L

, MacTad

s THpaX__

__TIPUMIPHHUKIB,

20 p.

3aMoBJIeHHHE MaTepiall He MiCTHTbL BiIOMOCTed, AXi He NHIaoTh
ONyGIIKYBAHHIO BIZKPHTUM APYKOM.

HHionuc zavosnuxa

Marepianu

Burparu

HaijimeHyBaHHs

Kisnekicth

lamip

3aranpHa BAPTICTE 3aMOBIICHHS

Pospaxynox 3pobur

Hauanssuk penakiyiino-B41agHuyoro

BigLTy

(ynosHoBaxeia ocofa)




oot : CucreMa MEHEDKMEHTY SIKOCTI Iudp CMS HAY 1]
— ey | IHCTPYKIIIS 3 AIOBOJCTBA | jocvmenta | 01.01-02-2013

y HanionansHOMY aBiamitHOMY

YHIBEPCHUTETI Crop. 130 3 156

Jomarok 26
1o [HeTpykmii
(mynkr 33.2)

= 2 g

= © o =

2 =, g8 > z

= : ; = >

s A £ o B s £ g 272« = s

= 5 el = 2 g E ~oEE & 2 g 3
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S |lesz|l=Eo|leS|EEE6FcaE2ElEal 25 |5
E (sl Aes|Ead|lfid>~Eor s|=HIHE HE |E
Honarok 27
1o [HeTpykmii
(mynkr 34.2.2)

CTPOKH

BUKOHAHHA OCHOBHHUX )]OKyMeHTiB

1. Axru llpesnnenra Ykpainu - y pasi, konu B akTi [Ipe3nnenra
YkpaiHu CTpOK BUKOHAHHS 3aBJIaHHS HE BU3HAYEHO, MO0 BUKOHAHHS
3MIACHIOEThCS mpoTssroM 30 KaJeHIApHUX [JHIB 3 JaTh HaOpaHHS

YUHHOCTI IIUM AaKTOM. (I1.1 oodamxy 27 3i sminamu 32i0no Jlucma-nogioomienns
6i0 09.03.2016p. Nel)

2. 3anuT HapoAHOro JemyTara YKpaiHHM - He IMi3HilIe HiX Yy
M'ATHAAUATAACHHANA CTPOK 3 JHS HOro HaaXOMKEHHS abo B 1HIIUH
yctaHoBinennii BepxoBHoro Pamoio Ykpainu cTpok. 3amurt nemyraTta
BepxoBuoi  Pamm  ABtoHomuoi  PecnyOmikm  Kpum -y
M'ITHAAUATHACHHUNA CTPOK, JEMyTaTa MiCLeBOi pajy - B yCTAaHOBJICHUH
3a3HaueHor0 Pamoro cTpok.

SIKmo  3amuT  HapogHOTrO JAemyTara YKpaiHm  (memyTarta
Bepxosnoi Panu ABtoHOMHOI PecnyOniku Kpum, memyrata micueBoi
paau) 3 OO0'€KTMBHHMX TMPHYMH HE MOXKe OyTH PpO3[VISHYTO B




S : CucreMa MECHEDKMEHTY SIKOCTI IIudp CMS HAY 1]
— Ae s | IHCTPYKLIIS 3 IVIOBOJICTBA | jocvvenma | 01.01-02-2013

y HanionansHOMY aBiamitHOMY

YHIBEPCHUTETI Crop. 131 3 156

YCTaHOBJIGHUH CTPOK, HAJCHIIAETHCSA BIAMOBITHO JO 3aKOHY IMHCHMOBE
MOBiJOMJICHHS Cy0'eKTaM BHECEHHS 3aIuTy.

3. 3BepHEHHs HapOJHOrO JemyTara YKpaiHu (zemyrara
BepxoBuoi Pagn ABtonomuoi PecryOmixu Kpum, memyrata micrieBoi
paam) - IpoTsATOM He OuLThT ik 10 IHIB 3 THS HAIXOHKCHHS.

Y pa3zsi HEMOXIUBOCTI pO3NISALY 3BEPHEHHS HApPOIHOTO
menytata Ykpainu (memyrtatra BepxoBHoi Pagm  ABTOHOMHOL
PecrryOnikn Kpum, gemyrara miciieBoi paan) B YCTaHOBJICHHHA CTPOK
HOMYy TMOBIIOMJISIOTH TPO Ie OQIMIMHUM JIMCTOM 13 3a3HAYCHHSM
OPUYMH  TPOAOBKEHHS  CTPOKy  po3risimy. CTpok — po3rimsiny
JIEMyTaTCHKOTO 3BEPHEHHS 3 YpaxyBaHHSM CTPOKY IPOJOBXKEHHS HE
Moxe nepeBuIyBaty 30 THIB 3 MOMEHTY HOTO HaXOJKCHHS.

4. Pimennss  KaGinery  MinicTpis Ykpainu I010
JTIOOTIPAIIIOBAHHS MPOEKTIB HOPMATHUBHO-TIPABOBUX akTiB - A0 10 mgHIiB
MiCsT pO3TsAAy TMPOeKTy akTa Ha 3acimanni KaOinety MiHicTpiB
VYkpainu (K110 He BCTAHOBIICHO 1HIIHNIA CTPOK).

5. TocranoBu Ta BHcHOBKHM Koierii PaxyHkoBoi mnamatu -
15 nHiB 3 THS peecTpallii JOKYMEHTa B YCTaHOBI (SKIO iHITHI CTPOK HE
BCTAQHOBJICHO y JIOKYMEHTI).

6. Ioromkenns npoektiB akTiB Kabinery MiHicTpiB YkpaiHu
YCTaHOBaMH, SKAM IIi TPOEKTH HAIICIAHO JJISl PO3TIAY, - Y CTPOK,
YCTaHOBJICHUH 1X TOJOBHUMH PO3POOHHUKAMH.

7. llopanHs MPOKypopa 3 BUMOTaMH LIOJI0 YCYHEHHsI MTOPYIICHb
3aKOHY, NMPUYMH Ta YMOB, IO IM CHPHUSUIA, TPUTSATHEHHS OCi0 10
nepeadadeHoi 3aKOHOM  BiAMOBINANLHOCTI, BIAIIKOMYBaHHS IIKOIIH,
CKacyBaHHsI HOPMAaTHBHO-TIPABOBOTO aKTa, OKPEMHUX HOTO 4acTWH abo
NpUBEJCHHS WOro Yy BIANMOBINHICTE 13 3aKOHOM, TPHUIIWHEHHS
HE3aKOHHUX Jiil uu Oe3MisIIbHOCTI MOCaJ0BUX 1 CIy)KOOBHX OCI0 — y
BU3HAUEHWH MPOKYpOPOM CTPOK, MO0 OOYHCIIOEThCS 3 JIHSA
Ha/IXOJPKEHHS TIOJIaHHSI.

[locraHoBa mpokypopa NpoO iHILiIIOBaHHS NPUTATHEHHS OCOOH JI0
aJMiHICTPaTHBHOI BiAIMOBINANBHOCTI - Y ACCATUICHHUNA CTPOK 3 JHSA 1l

HaJIXOKEHHS, SKIIO 1HIIIE HE BCTAHOBJIECHO 3aKOHOM.
(I1.7 000amxy 27 3i sminamu 32i0H0 Jlucma-nogioomaenns 6io 09.03.2016p. Nel)
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8. 3amut Ha myOmiuHy iHdopMmaniro Bif (i3UYHOI, IOPUIUIHOT
ocobm, 00'eqHaHHA TPOMAASH 0e3 CTaTycy IOPHINYHOI OCOOH, KpiM
CyO'eKTiB BJaIHWX TOBHOBAKEHBb (Hadi - 3amWTyBadi), Ta HaJaHHI
BIJNOBIZl HA 3aIUT Ha iH(opMailo - He OibIle M'ATH PpOOOYHX JIHIB Bij
JHSI HAAXOKEHHS 3aIluTy.

VY pazi xonmu 3anuT Ha iHpOpMAIlIO CTOCYeThCS i1HQOpMAaIIii,
HEOOXITHOT JJIs 3aXUCTY JKUTTS Y4 CBOOOM 0COOH, IPO CTaH JOBKLILIA,
SKICTh Xap4OBUX MPOAYKTIB 1 MpeaMeTiB moOyTy, aBapii, KatacTpodu,
HeOe3neuHi MPUPO/IHI SBUINA Ta IHIN HAA3BHUYAWHI MOMIi, IO CTAIHCS
a00 MOXXYTh CTaTUCh 1 3arpOXKyIOTh O€3IMell TpOMajsiH, BiJIMOBiIb
MOBMHHA OyTH HajJaHa HE Mi3HIlIe HDK TPOTAroM 48 TOAWH 3 IHS
HaAXOKEHHS 3aIHTY.

VY pasi KOMM 3allUT CTOCYETHCA BEIMUKOTO 00cATy iH(opmarii
a0o morpelye momyky iHpopMallii cepes 3HAUHOI KUIBKOCTI JaHUX,
PO3MOPSAHMK THPOPMAIIT MOXKE TMPOJOBKHUTH CTPOK PO3TIISALY 3aIHTY
10 20 poOouux IHIB 3 OOIPYHTYBaHHSIM TaKOro MpoaoBxkeHHs. lIpo
MPOJIOBXKEHHS  CTPOKY  PO3MOPSIIHUK  iHGOpMALii  MOBiIOMIISIE
3allUTyBady B IUCHMOBIH (QOpMi He Mi3HINIE HDK MPOTSITOM M'SITH
pOOOYMX JTHIB 3 THS HAAXOIKEHHS 3aIUTY.

BigctpouenHs B 3a70BOJNIEHHI 3anmuTy Ha  iH(pOpMAIito
JIOMTYCKAEThCS B Pasi, KOJMM 3amuTyBaHa iHGopMmalis HEe MOXe OyTH
HajaHa JuId O3HAWOMJICHHS B IependaveHi CTPOKM Yy pa3i HacTaHHS
o0cTaBrH HenepeOOopHOi cuir. PileHHs npo BiICTPOUYESHHS JOBOIUTHCS
JI0 BiJloMa 3amuTyBava y MUCHMOBIH (QOpMi 3 PO3'ICHEHHSM IMOPSAKY
OCKapKEHHsI TPUHHSITOTO PIllICHHS.

9. 3BepHEHHSI TPOMA/ISH - HE OLUIbIIE OJTHOTO MICSIS BiJl THS iX
HQ/IXOJ/DKEHHS, a Ti, SKi He TOTPeOYIOTh JOJAaTKOBOIO BHBYEHHS, -
HEBIIKIIAIHO, ajie He mi3Hime 15 qHiB Bif IHS IX HAAXOMKEHHS.

SKmo y MICSYHUIM CTPOK BUPILIMTH HOPYIIEHI Y 3BEPHEHHI
MUTAaHHS HEMOXJIMBO, KEPIBHUK YCTaHOBHM a00 HOro 3acTyIHHUK
BCTAHOBJIIOIOTh HEOOXIJHHI CTPOK JJIsi WOro po3rjsay, Ipo Mo
MOB1IOMJISIFOTE 0c00i, sika mojana 3BepHeHHs. [Ipu ibomMy 3araibHAR
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CTPOK BHUPINIEHHS THTaHb, TOPYIIEHHX Y 3BEPHEHHI, HE MOXe
NIepEeBUILyBaTH 45 IHIB.

10. JIuctu-nopy4yeHHs 1 JIMCTH-3aIIUTH YCTaHOB BHILOTO PiBHA -
JI0 3a3HAYEHOTO B HUX CTPOKY.

11. Tenerpamu, B SKHX MNOPYLIYIOTbCS IUTaHHSA, LIO
noTpeOyIOTh TEPMIHOBOTO BHUPIIIEHHS, - 1O JBOX JHIB, pelura -
npotsirom 10 nHIB.

12. 3amuryBani HamioHambHUM areHTCTBOM 3 THTaHb
3ano0iraHHs KOpynmii JOKyMEHTH 4YHM iHGOpMAalilo HagaBaTh Y

BITPOJIOBIK JECATH POOOYMX JTHIB 3 JHsI OJCP>KAHHS 3aIUTY.
(Hooamox 27 oonosneno nosum n.12 32iono Jlucma-nogioomnenns 6io 09.03.2016p. Nel)

Jonatox 28
no [HcTpykmii
(myHkt 34.6)
I[TEPEJIIK*
JIOKYMEHTIB, HC BUKOHAHHX B YCTAHOBJICHHI CTPOK CTAHOM Ha
20 p.
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*V pasi motpeOu mepertik MoxKe TOTIOBHIOBATHCS JIOaTKOBUMH Tpadamu.
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PEECTP

Jomarok 29
1o [HeTpykmii
(myHKT 36.7)

(® 01.01-27)

MOWTOBUX BiANpaBneHb, WO NepeaarnTbes A0 KaHuensapil BKI

(HaWMEHYBAHHS BIINPaBNEHHS. NNCTIB, WYPHANIE TOWO)

(Hagea CTPYKTYPHOrO NIAPO3AINY)

Kyau KOMY MpymiTkia
Ne a/n i
(Hacene;l;mvl (HaliMeHyBaHKA NiANpueMcTBa abo Npissulle oaepkyaada) (KINGKICTS)
NYHK
m.Kuie

Kuiecbka o6nacms

IHwi Haceneri nyHkmu Ykpainu

cHO

3apybixxs

Yeboro BignpasneHb:

MpauisHKK
CTPYKTYPHOro
nigpoaginy

(nignuc, NIB)
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(Cmopinky 135 3aminerno 32iono Jlucma-nogioomnenns 6io 09.03.2016p. Nel)




S CucreMa MEHEIKMEHTY SIKOCTI

=) , IHCTPYKIIA 3 AIJTIOBOJACTBA
"’%l} ,:m .m £ y HarionanmsHOMY aBianiiitHomy
iy s yHIBEpCHTETI

HIudp
JIOKYMEHTa

CMSI HAY 1]
01.01-02-2013

Crop. 136 3 156

Harmionansauii aBianifHuil yHIBEpCUTET

Jomarok 31
1o [HeTpykmii
(mynkr 37.1.4)

3ATBEP/KYIO
Pekrop yHiBepcurery

M.Kynuxk
HOMEHKJIATYPA CIIPAB «_» 20 p.
No
Ha pik
Crtpok
30epiranHs
3aromoBok Kinbkicts CIIpaBH
Ianmexc CIpaBH cripas (Tomy, TpumiTkn
clpaBu (Tomy, (TOMIB, YaCTHHH)
YaCTHUHN) YaCTHH) i HoMepu
cratel 3a
MepeikomMm
Hauvansauk BK]] (nionuc) (iniyian, npizeuwe)
«_» 20 p.

3act. HavanpHuKa BK]]

«_ » 20 p.

CXBAJIEHO
[Iporoxon 3aciganHs
EK yniBepcurery
BiJ| Ne

(nionuc)

MOTrO’KEHO

(iniyian, npizeuwe)

[Iporoxkon 3acimanns EITK
JIEP>KaBHOTO apXiBy

BIL

No
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IIponopxenns gomarka 31
1o [HeTpyxmii
(mynkr 37.1.4)

MIJICYMKOBMIA 3ATINC
PO KaTeropii Ta KiNbKIiCTh CIIPaB, 3aBEJICHUX Y pori
B YHIBEPCHUTETI

Y Tomy umcIi
3a crpokamu 36epiraHns | Ycboro TaKuXx, Mo 3 HMO3HAUKOIO
MIEPEXOATh “EIIK
INocriiiHOTO
Tpusanoro
(nonan 10 pokiB)
TumuacoBoro
(mo 10 poKiB BKIIFOYHO)
Pazom
Hagansank BK]] (nionuc) (iniyian, npizeuwye)
« » 20 p.

[TincyMKOBi BiZJOMOCTI IepeiaHo JI0 apXiBy YHIBEPCUTETY

TTocama oco0Ou,

BIAITOBiAaILHOL
3a repelaBaHHs BiioMocTell  (nionuc) (iniyian, npizeuwye)
« » 20 p.

®dopma 3Be1€HOT HOMEHKIATYPH CIIPAB YHIBEPCHUTETY
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YHIBEpCHTETI

Crop. 1383 156

Jomarok 32
1o [HeTpykmii
(mynkr 37.1.7)

(©.01.01-28)

HALIOHAJIbHUI ABIALIIMHUI YHIBEPCUTET
Ha3ga cTpykTypHOrO migpo3aity

HOMEHKJIATYPA CIIPAB

(Inoexc nioposoiny) (Ne cnpasu 3a Homenkiamyporo)

Ha pik
Crpok
30epiranas
3aromoBok KimpkicTh crIpaBu
Ingexc CIIpaBH cripas (Tomy, TTpumitkn
crpaBu (Tomy, (TOMiB, YaCTHHH)
JaCTHUHH) YaCTHH) i HoMepH
crarei 3a
MEePETiKOM
Iocana kepiBHUKA
CTPYKTYPHOI'O IiAPO3ALTY (nionuc) (iniyian, npizeuuye)
CXBAJIEHO HOroJKEHO
Ipotokon 3acinanus EK” Havyansauk BK]]

CTPYKTYPHOTO T APO3ALTY
BiJ No

"V pasi massrocti EK ctpykrypHOro miposminy

O. Ilyana
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[IponopsxeHus gogatka 32
1o [HeTpyxmii
(mynkr 37.1.7)

MIJICYMKOBMI 3ATINC
PO KaTeropii Ta KiNbKIiCTh CIIPaB, 3aBEJICHUX Y pori
B CTPYKTYPHOMY ITiJTpO3.ILi

Y Tomy umcIi

TaKHX, O10 3 ITO3HAYKOIO

3a crpokamu 30epiraHsst | Y CbOro .
MIEPEXOATh “EINIK

ITocriiiHOTO

Tpusanoro
(nonan 10 pokiB)

TumuacoBoro
(mo 10 poKiB BKIIFOYHO)

Pazom

ITocama ocoOu, BiAIOBIIATLHOT

3a JIIOBOJICTBO B CTPYKTYPHOMY

i ipo3 i (nionuc) (iniyian, npizeuwye)
« » 20 p.

[lincymMKoBi BiTOMOCTI nepeaaHo 10 apXiBy YHIBEpCUTETY

Tlocama ocoOu, BiAITOBIMATEHOL

3a JIIJIOBOJICTBO B CTPYKTYPHOMY

T APO3ALTE (nionuc) (iniyian, npizeuuye)
« » 20 p.

dopMa HOMEHKJIATYPHU CIIPAB CTPYKTYPHOTO IMAPO3ALITY
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Jomarok 33
1o [HeTpykmii
(mynkr 37.3.5)

HALIOHAJIbHUM ABIALIIMHUN YHIBEPCUTET

(Ha3Ba CTPYKTYPHOTO TiIPO3ILTY)

KAPTKA-3AMIHHHUK CITPABU

Cnpasu
(iHIEKC 32 HOMEHKJIATYpO0 a0 HOMEp 32 OMUCOM i 3aT0JI0BOK)

Ornuc

(nomep i Ha3Ba)
Dony

(HOMep 1 Ha3Ba)
Bunani

(maTa BUmaBaHH:)
(xoMy BHUJaHi, Kyau BUJIaHI)

0

(maTa IOBEepHEHHS)

Oco0a BiAnoBijanbpHa 3a apxiB

(nionuc) (iniyian, npizeuwye)

«_» 20 p.

dopma KaDTKI/I'SaMiHHI/IKa CIipaBHu
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Jonarok 34
1o [HeTpyxmii
(mynkT 38.1.9)

HarmionanpHUM aBialliftHAN YHIBEPCHTET

AKT 3ATBEPKYIO
No Pekrop yHiBepcutety
(JJupexTop iHCTUTYTY)
(Hazea cmpyKmypHo2o niopo3oiny) (HexaH ¢pakynbTeTy)

(nionuc) (iniyian, npizeuwye)
IIpo BuiIy4eHHsI 11 3HUILICHHS « » 20 p.
I[OKyMeHTiB, HE BHECEHHX 10 [evatka 3 ineHTHdIKALIHHIM KOJIOM
HanionanbHoro apxiBHoro ¢gponay

Ha migcraBi «Ilepeniky THIOBHX JOKYMEHTIB, IIIO YTBOPIOKOTHCS B
JUSUTBHOCTI OpraHiB Jep)KaBHOT BJIaJyd Ta MICIIEBOTO CaMOBPSITyBaHHS,
IHIIUX YCTaHOB, OpraHizamiif i MIANPHUEMCTB, i3 3a3HAYEHHSIM TEPMiHIB
30epiraHHs JOKyMEHTIB» Ta HOMECHKJIATYPH CIIPaB BiMiOpaHi JJis 3HUIICHHS
SK TakKi, O[O0 HE MarTh HAYKOBO-ICTOPHYHOI I[IHHOCTI Ta BTPATHIIH
MpakTHYHEe 3HAYeHHs, JOKyMeHTH ¢oHay Ne341 kadenpa, daxyabrer,
IHCTHUTYT; BT, CITy»0a, IIEHTP TOIIIO
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(nepenix cnpas)

Pazom CIpaB 3a POKH.

(yugppamu i nimepamu)
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IIponoskenus nomarka 34
1o [HeTpykmii

(mynkr 38.1.9)
ITocaga ocobwu,
sIKa TIPOBOAMIIA EKCIIEPTURY
IIHHOCTI JIOKYMEHTIB
(nionuc) (im’a, npizeuuye)
«_» 20 p.
HNOroaXEHO CXBAJIEHO
[Iporokon 3acimanns EITK IIporoko:n 3acimanns EK
nepxapxiBy M. Kuepa VHIBEPCUTETY
(Ipororon 3acinarns EK yHiBepcuTety) (Iporokon 3acinanrns EK iHcTUTyTY)
BIJT Ne BII No
Onucu crpaB MOCTIHHOTO (TpuBaIIOrO) 30epiraHHs
3a POKHU CXBaJCHO, & 3 0COOOBOI0 CKIIy MOTOKEHO
3 EIIK nepskaBHOTO apxiBy M.KueBa (ImpoToko Big Ne )
JIOKyMEHTH y KiBbKOCTI CIIpaB
(yughpamu i nimepamu)
Baroro KT 3/1aHO B

(HalLMeHYBAHHI YCIMAHOBU)
Ha MepepoOKy 3a MPUHMAaTbHO-31aBATbHOI0 HAKIIAHOIO BiJl
Ne a00 3HHUIIEHO [UISIXOM CITaJICHHS.
ITocanga ocobu,

sKa 3/1ana (3HUIINIA) TOKYyMEHTH (nionuc) (im’a, npizeuwye)

«_ » 20 p.

dopma akTa mpo BHIYICHHS [UIs 3HUINCHHS TOKYMEHTIB, HE BHECCHHUX JI0
HauioHansHOro apxiBHOro (GoHIy
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Jomarok 35
1o [HeTpyxmii
(mynkr 38.1.11)
HA3BA CTPYKTYPHOT O IIAPO3A1TY YHIBEPCUTETY

MMPOTOKOJI
Jara, HoMep

3aciganns exkcriepTHOI KoMicii

T"onoBa komicii —

(npizsuwe, iniyianu)
Cekperap KoMmicii -

(npizsuwe, iniyianu)
YneHu KOMicil:

(mpi3Bume, iHimiamm)
3ampomeHa(i):

(mpi3Buie, iHimiamm)
KBopyM [u1s1 yXBasieHHsI PillIeHb €.

MTOPSITOK JIEHHUIA:

1. TIpo cxBajgeHHS HOMEHKIATypH copaB (Ha3Ba CTPYKTYPHOTO
mizposainy) Ha 2008 pik (zomnoigay — nocaza, Npi3BUIIE Ta iHiMiaIN).

2. IIpo BHOKpeMIIEHHS CTIpaB 10 30epiraHHs Ta 0 3HUILEeHHS ((IomoBigad
— 1ocaia, Mpi3BHILE Ta iHiLliaNn).

3. Tlpo cxBanenHus... (llonodcenns npo cmpykmypHuil niopo3oin ma
excnepmmuoi KoMicii; akma npo 6Uny4eHHs 015l 3HUWeHHs OOKYMEHMI8 mowjo).

4. Tpo 3Bit gisutbHOCTI EK 32 2007 pik (momoBigay — ronosa EK).

5. Tlpo 3arBepmkenHs many pobGoru EK (cexperap — mpisBuiie Ta
iHiIiamn).

1. CIIVXAJIH:

IpizBume Ta inmimiaam — Boecena mpomos3uuis —3aTBEpPIUTH
HOMEHKJIATYPYy CIpPaB CTPYKTYPHOTO MiAPO3NINYy Ha pik. 3BEpHYTO yBary, IO
HOMEHKJIATYpy CTIpaB JOIOBHEHO CIIPaBOO 3a iHxekcoM Ne...... , Ha3Ba CIIpaBU B
3B’S13KY 31 30LIBIIEHHAM 00CATY JOKYMEHTYBAHHS 3 I[bOTO ITUTAHHSL.
BUCTYIINIIN:

MpizBume Ta iHimiaam — 3acBigueHHsS BIJMOBIAHOCTI YCTaHOBJICHHX
TEPMiHiB 30epiraHHs JOKYMEHTIB, YCTAHOBJICHUX MPaBUII 0POPMIICHHS TOKYMCHTIB
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[IpomosxenHus gqomatka 35
1o [HeTpykmii
(mynkr 38.1.11)

1 pOpMyBaHHS CIIpaB CTPYKTYPHOTO MIAPO3/ILTY, TPABUILHICTh BU3HAUCHHS CTPOKIB
30epiraHHs cIpas, siki nepedadeHi HOMEHKIATYPOIO.

MpizBume Ta inimianm — 3anponoHyBaHHS s JOTOBOPIB (iHAEKC
CIpaBH) BCTAHOBHUTHU CTPOK 30epiranHs «J{oku He MuHE norpeba» SK JOKYMEHTIB,
110 MAIOTh NPAKTUYHE 3HAYCHHSI 3 IOPUINYHOIO YHHHICTIO IPOTSATOM IIEBHOTO Yacy.

MpizBume Ta inigiaau — {15 0071KOBUX JOKYMEHTIB BCTAHOBUTH TEPMiH
30epiranHs Big 1 10 5 pokiB. s MOKYMEHTIB, IO MawOTh OyTH HOJydYeHi 10
crpaBH (1HAEKC) AOLLIBHO BU3HAYUTH CTPOK 30€piraHHs 5 poKiB.

YXBAJIWIIU:

1.1. CxBanuTH HOMEHKJIATYpy CIIpaB CTPYKTypHOro miaposniny Ha 2008
PiK i3 BHECEHUMHU 3MiHAMU Ta JOMOBHEHHSIMH.
lNonocyBanu:

@an - «IpOTH» - HEMa «yTpHUMaJHCs - HeMa

2. CJIVXAJIN:

Mpi3Buie Ta ininiagu — B pe3ynpTati npoBeneHoi podOTH CTPYKTYpHUM
MiIPO3/IiIOM BHOKPEMIEHO CIIPAaBH 10 3HMIIEHHS, TEPMiH AKHX 3aKiHUMBCA. 1X
Hepeik YHECeHO IO akTa. BiimoBifHICT MOKYMEHTIB MepeBipeHo min uvac
MOAPKYLIHOTO — Teperisiny. IIpomoHyeTbcs TOTOOWTH  TNPOEKT — aKkTa  IIpo
BUOKPEMJICHHSI JOKYMEHTIB JUIi 3HHUIIEHHS 1 CHpaB 3a MHUHYJI POKH, CTPOK
30epiraHHs SIKUX 3aKiHIHUBCS.

BoaHouac y nmoTouHOMY JiNOBOJCTBI BiZiOpaHO NOKyMEHTU MOCTIMHOTO
30epiranHs Ta TpuBanoro (moHax 10 pokiB) 30epiraHHs I TMepeiaHHs 10
apXiBHOTO TIIPO3/iJly, BHU3HAYEHO JOKYMEHTH THMYacoBOTrO 30epiraHHs B
CTPYKTYPHOMY TiPO3.IiITi.

BUCTVYIINJIA:

MpizBume Ta  inimiamu —  Cnoyx06a 3 mepcoHany — Ta
JOKYMEHT03a0e3MeYeHHs] NepeBipsITUMe 30epeKeHICTh AOKYMEHTIB. BiamosimHO
3yCHIUIS CHPSIMOBAaHO Ha sKicHe (OpMyBaHHS CIpaB, BHIyYCHHS KOIIH Ta
nyOJeTHHX JOKYMEHTIB, YHEMOJMIIMBICHHS BTpatd JOKyMeHTiB. Hecraui
JOKYMEHTIB 1 CIIpaB, 10 0OIIKOBYIOTHCS 38 HOMEHKIIATYPOIO CIIPaB, HE BUSBIICHO.

TpizBuine Ta iHiniaau — 3ayBajkeHHS 1010 MAIKX TUIOIL JJIst 30epiraHHs
JOKYMEHTIB Y CTPYKTYPHOMY i IpO3/IiTi.




CucremMa MEHEKMEHTY SIKOCTI
[HCTPYKUIA 3 AIJIOBOACTBA
y HanionansHOMY aBiamitHOMY
YHIBEpCHUTETI

HIndp CMS HAY I
JIOKYMEHTa 01.01-02-2013

Crop. 1453 156

YXBAJIWJIU:

[Iponopxenus gogarka 35
1o [HeTpyxmii
(mynkt 38.1.11)

2.1. TloromuTu aKkT TPO BWIyYEHHS OIS 3HUIICHHS CIIPaB, CTPOKH

30epiraHHs SIKMX 3aKiHYUIINCS.
TonocyBanu:

«3a» - «MIpoTH» - HEMa

«yTpUMAJHCS» - HeMa

2.2. KnomoTtath mepen KEpiBHHLITBOM TPO HATAHHSA JJOJATKOBHX
MPUMIIIEHb JUIs 30epiraHHs JOKYMEHTIB.

(Pemra myHKTIB 0()OPMITIOIOTH 32 HABEICHUMH 3pa3KaMu)

TonoBa komicii

Cekperap komicii

Mo crpaBu Ne

Cexkperap
Jlara

IIpumirka.

(migmuc)

(migmuc)

[Tpi3Bwuie Ta iHiiaMM

[Ipi3Buie Ta iHiiaINn

B npotokoni 3a3HaueHO MIMPOKE KOJIO MUTAHB, SIKi, K IPABUIIO, PO3IJIAAAIOTh HA ACKIIBKOX 3aCiJaHHsX.
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CucreMa MEHEIKMEHTY SIKOCTI
IHCTPYKUIA 3 AIJIOBOJACTBA
y HanionansHOMY aBiamitHOMY

HIudp
JIOKYMEHTa

CMSI HAY 1]
01.01-02-2013

YHiBepcHTeTi Crop. 146 3 156
Jomarok 36
1o [HeTpykmii
(mynkr 38.2.4)
BHYTPILIHIN OMUC
AOKYMEHTIB cripaBu Ne
Homepu
Ne Iamexc JlaTa 3aro0BoK . .
3/11 | MOKyMEHTa | TOKYMEHTa | JOKyMEHTa apymiis | HpumiTka
CIIpaBH
1 2 3 4 5 6
Pazom JIOKYMEHTIB

KinbkicTh apKymriB BHyTPIIIHEOTO OMHICY

ITocaga ocobwu,
sIKa CKJIajia BHYTPIITHIHM omuc

JIOKYMEHTIB CIIPaBU

« »

20

(yugppamu i nimepamu)

p.

@ODMa BHVTDiH.IHI)Ol"O OIMUCY ,I[OKVMCHTiB CIipaB1

(yugppamu i/limepa/vzu)

(nionuc)

(po3wugposka nionucy)




ST : CucreMa MECHEDKMEHTY SIKOCTI IIudp CMSI HAY 1]
=Py | HCTPYKLUS 3 AVIOBOACTBA | joxvvenra | 01.01-02-2013

y HanionansHOMY aBiamitHOMY

YHIBEpPCHTETI Crop. 147 3 156

Honarok 37
1o [HeTpyxmii
(mynkT 38.2.5)

3ACBIIUYBAJILHUAM HAITAC
crpasu Ne (po3ainy omnucy)

Y cnpaBi (po3mini omuicy) MAMUTO (BKJIAAEHO) 1 MPOHYMEPOBAaHO

(mmdpamu i miTepamn)
apkyma(iB),

y TOMY YHCIIi:

JTEpHI apKy1Ii
NPOMYIIEHI HOMEPH apKyIIliB +
apKyIIiB BHYTPITHBOTO OTIHCY

.

OcobnuBocTi iznyHOrO CTaHy

Ta OpMyBaHHs CIPaBH Howmepu apkymmis

1 2

Tlocanma ocobu,
sIKa CKJIajia
3aCBIIYyBaJIbHUI HAITUC

(nionuc) (poswugpoexa nionucy)
« _» 20 p.

(DODMa SaCBiI[‘-IVBaJ'H:HOFO HalmMcCy Crupas




Cucrema MCHCUKMCHTY SIKOCTI ]_HI/ICbp CMS HAY Iﬂ
IHCTPYKIIIS 3 IVIOBOJCTBA | jocnvenma | 01.01-02-2013

y HanionansHOMY aBiamitHOMY

YHIBEpPCHTETI Crop. 148 3 156

Jomarok 38
1o [HeTpykmii
(mynkr 38.2.6)

320

20

Hauionanbnuii aBianiiinnii yniBepcurter

(HaliMeHyBaHHS YCTaHOBH i CTPYKTYPHOTO MiJPO3/iTy)

CIIPABA Ne TOM No

(3aconosok cnpasu)

(kpatini damu doxymenmie)

Ha apKylll

30epiratu moCTiitHO

20 | 190 | 20

dopma OOKIIAJIUHKHU CIIPAB IMOCTIMHOro 30epiraHHs




S CucreMa MECHEDKMEHTY SIKOCTI IIudp CMSI HAY 1]

THCTPYKLIA 3 ITIOBOACTBA | joyventa | 01.01-02-2013
y HanionansHOMYy aBianiiiHomy

YHIBEpPCHTETI Crop. 149 3 156

Jomarok 39
1o [HeTpyxmii
(mynkT 38.3.3)

HAIIOHAJIbHU ABIALIIMHUI YHIBEPCUTET

(Ha3Ba CTPYKTYPHOTO MiAPO3ILTY)

3ATBEP/IXKYIO
IMocasa kepiBHUKA CTPYKTYPHOTO
MAPO3ALTY
(iHimian, mpizBHIIe)
« » 20 p.
OIINC Ne
(Hazea po30iny)
_ ‘" =
= < =
5 E = = & E Sl
g E s = 5 5 & S5 2
=T % O s 2 > 8 E 2 L E S
5 g CE~ |BEZg| BZF EE2E 2
o g £ = = S-Z o 5 E 3 B
Q 2 ] E e T == = H A v o = o a =
= 2 Ead = |E 8= g 3.8 5852 S
= o = © S = 5 S B b o> S Qas k& g =
8 =Oe] 5 E3 S B8l E&¢° FQ B8 =5
= =N M o5 X o & ¥ <2 OR35F R =
1 2 3 4 5 6 7
V 1e# onuc BKIIOYEHO cIpaB
(yugppamu i iimepamu)
3 Ne o Ne , Y TOMY YHCJi: JIITepHI HOMEpH: ;
NPOTYIIEHI HOMEPH:
(nocada yxaraoaua onucy) (nionuc) (iniyianu, npizeuwe)
« » 20 p.
HOro’xEHO CXBAJIEHO
Hagansauk BK/] [poTokon 3acimanas EK**
O.Ilynna CTPYKTYPHOT'O i IPO3ALTY

« » 20 p B1J Ne




PN

Cucrema MCHCUKMCHTY SIKOCTI H-[H(bp CM4 HAY IH

=X , IHCTPYKUIA 3 AIJIOBOJACTBA JIOKyMEHTa 01.01-02-2013
’“’l,l: e _g y HanionansHOMY aBiamitHOMY
1 g

YHIBEPCHUTETI Crop. 150 3 156

IIponoBskenus momatka 39
1o [HeTpykmii

(mynkr 38.3.3)

ITepenar CIipaB
(yugppamu i niimepamu)
Ta peECTpaIliitHO-KOHTPOIBHUX KAPTOK
(yughpamu i niimepamu)
JI0 IOKYMEHTIB ***,
(nocada npayisHuxa (nionuc) (iniyianu, npizeuwye)
CMPYKMYPHO20 NiOpo30iny)
[Ipuiinss
crpaB

(yugppamu i nimepamu)
Ta peecTpaniitHoO-KOHTPOIBHUX KapTOK
(yughpamu i nimepamu)
710 JIOKYMEHTIB.

KepiBHuK apxiBy
YHIBEpCUTETY

(nionuc) (iniyianu, npizeuwye)

«_» 20 p.

*I'pacha 6 omycKaeThCsI B OIMCaX CHpaB MOCTIHHOTO 30epiraHHs.
** VY pasi HasiBHOCTI EK cTpyKTYpHOTO MiApO3Iiny
*** [lepenatoThCsi pa3oM i3 clipaBaMu CIy»OH JIIJIOBOJICTBA

dopma onmcy cupas IOCTIHHOrO, TpuBasioro (mouaj 10 p.) 30epiranss
3 0c000BOI0 CKIaJly CTPYKTYPHOIO IIIPO3ILIY VHIBEPCUTETY




S CucremMa MEHEKMEHTY SIKOCTI Indp CMS HAY 1]
THCTPYKLIA 3 ITIOBOACTBA | joyventa | 01.01-02-2013
y HanionansHOMYy aBianiiiHomy
yuiBepenteri Crop. 151 3 156
3MICT
1. 3arabHI TOMOMKEHHS . . .. e v veeeneneeaeeteiieeeeteneneneanes 3
2. JlokyMeHTyBaHHS yIpaBIiHChKOI iH(opMarii. 3aranbHi
BHMOTH JIO CTBOPEHHS JOKYMEHTIB. ... .eueeeeeeeanennnnnnn. 8
3. 30 E0: 197 01 ()97 (53 4 1) : SR 17
4, OdopMIICHHS PEKBI3UTIB TOKYMEHTIB. .. .o veneeneeanannsn. 20
5. 3o00paxenns [JepxaBHoro repba YKpaiHA. .................. 20
6. KO . .o 20
7. HallMEHYBAHHS YCTAHOBH .. .. . eueeneeeeeneaeenianeaeanenn, 21
8. JIOBiZIKOBI JJaHI PO YHIBEPCUTET .. .vevvranranrraneannnnnns 21
9. HazBa BUAY OKYMEHTA. .. ..veueerineeneeninneneneneanennenn, 21
10. J1ATA JIOKYMEHTR ..\ eeterensensensneneaneetensenansaneananeanns 22
11. PeeCTPaIliHUI THICKC. ...\ eveereneereneeneeneneeneananeenennns 23
12. [MocunaHHs Ha pEECTPALIHHUN THICKC . ... ..vueneneenenennnn. 24
13. I'pU( OOMEKECHHS TOCTYIIY .. vevvereneeneenaneanennaneanannanns 25
14. Micrie ckIagaHHsa 00 BHIAHHS . ... ooeeeeeeeeeeeeeeaaaannnnnns 25
15. ATIPECAT . ..ot 25
16. I'pud 3aTBEPIKCHHST JOKYMEHTA. ... .eeeneeneeaneanennnnn. 27
17. PeBOMIOIIIS. . . ettt 28
18. 3aroJI0BOK 10 TEKCTY HOKYMEHTA. .. ..uvenenennanenenannns. 29
19. BiIMITKA PO KOHTPOID ... vvtesenereneeneareneanenseneanennn 30
20. TEKCT IOKYMEHTA. ...\ veveneerereneeneneeneereneaneananeenannns 30
21, BigMiTKH 1TPO HASIBHICTD JOMATKIB. .. .uveuenenerenenenenenns 32
22, TTIAITHIC . et 35
23. Bi3# Ta TPUQ) TTOTOIKEHHS - ..« eveveeeneieaeeeeieaeeeaenenn 37
24. BiIOUTOK TIEUATKM . . . e e et ettt e e e ee e e 40
25. BinmiTka mpo 3acBiTYCHHS KO JOKYMEHTIB. .............. 41
26. BigMiTku po cTBOpEHHsI, BAKOHAHHS JOKyMEHTa,
HasIBHICTh HOTO B €JISKTPOHHIH (POPMi Ta HAIXOIKEHHS JI0
D42 00: 1570017 (< ) 42
27. 3armc Ipo AEPIKABHY PEECTPALIIO. .. ..veveeenenenerenenenen, 44
28. CkiaiaHHs JESIKUX BUMIB JOKYMEHTIB.......oveeernennnen. 45
28.1. Hakasu (PO3MOPSIIKEHH ). .. ..urereranranereneananranenennns 45
28.2.  TIPOTOKOIH . ..\ uerene et etane et etee et ere e e e e eeneaas 51
ST TN 1 (04 y o) 12 4 1 1 S USSR 54
28.4.  TIOMOMEHHSI. ...t ueneeeetenene et et e et e e 55
28,5, AT 60




y HanionansHOMY aBiamitHOMY

Cucrema MCHCUKMCHTY SIKOCTI H_[I/ICbp CMS HAY Iﬂ
IHCTPYKIIIS 3 IVIOBOJCTBA | jocnvenma | 01.01-02-2013

YHIBEPCHUTETI Crop. 152 3 156

29.

30.
3L

32.
33.
34.

35.
36.

37.

38.

39.

31.1.
31.2.
31.3.

34.1.
34.2.
34.3.
34.4.
34.5.
34.6.

37.1.
37.2.
37.3.

38.1.
38.2.
38.3.
38.4.

CIYKOOBI JIFICTH ...« eeeeeeeeeeeeee et
JIoKyMeHTH 30 3acCiiaHb KOJETialbHUX OPTaHiB.............
JIOKYMEHTH TIPO CITY>KOOBI BIAPAIIKEHHS . . .. veeenenannen.
Opranizanis JOKyMeHTOO0OITy Ta BUKOHaHHS JIOKYMEHTIB.
BumMoru 11o/10 pamioHatizaiii JOKyMeHTO00Iry.............
OO0JTiK 00CATY TOKYMEHTOOOITY ... vvveneeeereneananeanennnnn
[puitMaHHs Ta NEpBUHHE ONPALIOBAHHS JOKYMEHTIB, 110
HAAXOJATD IO YHIBEPCHTETY .. vvuvenerenreneanensaneanannennns
TIpUAMAHHS JTOKYMEHTIB. ..\ .uvetereneereereneenennaneanannanns
[MomepeHii PO3TIIAL JOKYMEHTIB. . ... ueneeeneeneeenennnnn.
PeecTparist JOKYMEHTIB. ... ..ouveiniieeieaeiaeeaieeenn,
Oprani3aris nepenadi JOKyMEHTIB Ta IX BUKOHAHHS. . .. ...
PO3MHOMKECHHS TOKYMEHTIB. ...\ eneeeeeeeeneaeaneaneieanennne
Oprasni3arist KOHTPOJIIIO 32 BUKOHAHHAM JOKYMEHTIB.......
BRI 12101 (0)) (1) 0031 5 U S
CTPOKH BUKOHAHHS 3ABAAHD . ... .t utenreneeeneennenneannennans
OpraHi3aiist BAKOHAHHS 3aBJIAHD. .. ... .ueueneerenenenenan.
3nificHeHHS] KOHTPOJIIO 32 CTPOKAMHU BUKOHAHHS. . .. ........
SHATTS 3 KOHTPOITEO . .+ e eeventeeneentanaenneennenneeneennennenes
Y3aranpHeHHs iH(pOpMAIl PO BUKOHAHHS 3aBIAHb. .......
IHdopmaniiiHo-1OBiAKOBa pOOOTA 3 JOKYMEHTAMH. . ........
[Mopsmok ompaitoBaHHS Ta HAICHIAHHS BUXITHAX

b1 (0):97Y (5 01 T
CucteMaTusaiiist Ta 30epiraHasi JOKYMEHTIB y

b1 g0) (0): 7071 (o5 u - DUUEEEEET
CkJaieHHS HOMCHKIIATYPH CTIPAB. ..« .veneneeneneanennannnnns
DOPMYBAHHS CIIPAB. ¢+ . veeneeeenaeenneeeateeaneeenneeeneennnenns
30epiraHHs JOKYMEHTIB B Y HIBEPCUTETI.....vevvenrrnnnnnnnn,
[Topsmok miArOTOBKH CHpaB JI0 Mepeiadi A apXiBHOTO
105 01113 03 2 S
ExcriepT3a MiHHOCTI TOKYMEHTIB. .. .euveneneneeneenenenene.
ODOPMITEHHS CTIPAB. ...\t tevtittenteteeeeeteateaneeaannennanns
CKITaZICHHS OTIUCIB CIIPAB. ... v eeeneneneeenenineneenenenenennns
[epenaua cripaB 10 apXiBy YHIBEPCUTETY .. ...cuenennnnennen.
PETQ)iF: 14 SR

60
62
64

66
66

67
67
69
70
72
78
79
79
80
81
82
84
84
85

85

87
87
92
94




POHA

> = , [HCTPYKUIA 3 AIJIOBOACTBA
’“’l,:’ .;mﬂ(‘m _{:7 y HanionansHOMY aBiamitHOMY
ey YHIBEpCHUTETI

Cucrema MCHCKMCHTY SIKOCTI

HIudp CMJSI HAY 11
JIOKyMEHTa 01.01-02-2013

Crop. 1533 156

(d 03.02-01)

APKYI NOIMUPEHHA JOKYMEHTA

MIPUM.

Kynu nepenano| [lara ILLB.
(migpo3min) | BUmadi | oTpEMyBada

ITigmmc

[Mpumitku
OTpUMYyBaya
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< Cucrema MCHCUKMCHTY SIKOCTI H-[I’I(bp CM4 HAY IH
=X -.\\\ IHCTPYKUIA 3 AVTOBOACTBA JOKYMeHTa 01.01-02-2013
’%9 e _{_@ y HanionansHOMY aBiamitHOMY
iy usig yHiBepcHTeT Crop. 154 3 156
(d 03.02-02)
Z\PI(&WII()3I{Aji()DJJIE11}1$[3,HI)K3VD1EI{T()DJ
. . [Mixmuc

No [Ipi3Bumie im'sa . . [Hara .

. 03HalOMJIEHOT " [Ipumitku
nop. M0-0aThKOBI 03HAaHOMJICHHS

ocobu




SoH , CucreMa MECHEDKMEHTY SIKOCTI IIudp CMSI HAY 1]
e yPye | THCTPYKIIA 3 TUIOBOACTBA | jocymenra | 01.01-02-2013
5 ot _g y HanionansHOMY aBiamitHOMY

iy g yHiBepcHTeT Crop. 155 3 156

(® 03.02-03)
APKYII OBJIIKY 3MIH
No nucrta/cTOpiHKH (ITYHKT,
P (IyHKTY) ITigmuc E %
ocobu, Y < Q<
No . . o = o E
. 3MiHe- | 3aMiHe- aHyJIbOBa- sIKa == =
3MI1HU HOBOI'O m = M =
HOT'O HOI'O HOI'O BHeECJIa s i g i
3MiHY = =
1 Crop.3,4 |Ctop.55,| - |  -—-- migmac | 09.03.2016 | 23.03.2016
7,8,16,17,40 | 106,135
41,50,63,66,
85,104,130,
131,133
2 Crop27T 47|  -==-- | === | === mignuc | 30.11.2018 | 06.12.2018
68,69,72
Crop. 44,47 | = | =-—— | - nignme | 18.03.2019 | 18.03.2019
4 CoplT, 41008 | - | - | - migmac | 04.04.2019 | 04.04.2019




PN

Cucrema MCHCUKMCHTY SIKOCTI

> = , IHCTPYKUIA 3 AIJIOBOJACTBA
’“’l,l! ;mﬂ!fﬁ' _g y HanionansHOMY aBiamitHOMY
iy usig yHIBEpCUTETI

HIudp
JIOKYMEHTa

CMSI HAY 1]
01.01-02-2013

Crop. 156 3 156

(® 03.02-04)
APKYII PE€CTPAI_[Ii PEBI3IN
. . BucuoBok
Ne IIpizBuie im's o- Jlata .
op. 0aTbKOBI peBizii Migmse tHono

aJIeKBaTHOCTI




